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ADMINISTRATIVE PROCEDURE 
 

Southwestern Oregon Community College 
 
AP 6550 Disposition of Surplus or Excess Property 

 
It is the administrative procedure of Southwestern Oregon Community College that surplus or excess property 
be disposed of as follows. 
 
The Vice President of Administration, in consultation with the cost center manager with budget authority 
concerning surplus items, will designate if the item to be disposed is offered as a donation to educational 
partners or is to be sold.  Grant surplus property shall be disposed of according to the specific grant’s 
guidelines. 

 
• If the value of the surplus or excess property has a value less than $10,000, the Vice President of 

Administration shall approve its sale or donation; 
• If the value of the surplus or excess property has a value of $10,000-$50,000, the President or 

designee shall approve its sale or donation; 
• If the value of the surplus or excess property has a value greater than $50,000, the Board of 

Education shall approve its sale or donation. 
 

If the surplus or excess property is to be sold: 
 

• Surplus or excess property with a value of $1,000 or less may be sold at a College sale that has been 
advertised in the local community or sold using internet-based tools (e.g., Craigslist or other sales 
platforms); 

• Surplus or excess property with a value greater than $1,000 shall be advertised and sold to the highest 
bidder.  
 

If reasonable attempts to sell surplus property of a value less than a current value of $1,000 fails to produce a 
monetary return to the College, Administration may dispose of the surplus property in another manner, such 
as donation to an educational partner, other recipient, or be scrapped.   
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