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Southwestern Oregon Community College 
 

AP 3226 Studies Involving Human Subjects 
 
Purpose 
This procedure describes the requirements for requesting and conducting research at 
Southwestern Oregon Community College.  College staff and students who participate in a 
research project, survey, or study must be certain that the research is sound and does not 
violate college policy, operating procedures, or federal regulations concerning protection of 
human subjects.  This procedure is intended to ensure that research is conducted in ways that 
do not harm participants physically or psychologically, avoid the improper release of protected 
information including HIPAA or FERPA protected or personally identifying information, and to 
mitigate survey fatigue. 
 
The procedure affects studies on student groups larger than one (1) class section, and/or 
employee groups larger than one (1) department. By following this procedure, the 
Southwestern Oregon Community College Research Review Committee, an ad hoc committee 
that meets only when required by these procedures, can ensure that all studies involving 
human subjects conducted within the institution align with the college’s goals and objectives, 
follow ethical guidelines, and produce valid and reliable results. 
 
Definitions 

1. “Human Subjects” is defined as "a living individual about whom a principal investigator 
(whether professional or student) conducting research obtains data through 
intervention or interaction with the individual or obtains identifiable private 
information." 

2. “Intervention” is defined as an experiment, exposure, or experience designed with the 
intent of producing a change in the study participant. 

3. “IRB” means an institutional review board established in accord with and for the 
purposes expressed in 34 CFR 97.  The Research Review Committee is the body that 
provides oversight of research involving human subjects at Southwestern Oregon 
Community College.  Southwestern’s Research Review Committee only meets when 
required by these procedures. 

4. “Principal Investigator” or “PI” is defined as the individual who assumes lead 
responsibility for conducting or administering a study.  Co-investigators may participate 
in the study, but a principal investigator must be identified as the lead.  A principal 
investigator under this procedure is not the same “investigator” under Title IX related 
procedures or other external bodies unrelated to AP 3434. 

5. “Research” is defined as a “systematic investigation, including research development, 
testing and evaluation, designed to develop or contribute to generalizable knowledge.”  
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Research includes all activities which meet this definition, whether or not conducted 
under a program considered "research" for other purposes.  If an activity follows a 
deliberate plan whose purpose is to develop or contribute to generalizable knowledge, 
such as an exploratory study or the collection of data to test a hypothesis, it is research. 

 
Procedure 
Research conducted at Southwestern Oregon Community College must align with the 
institutional mission. Southwestern Oregon Community College reserves the right to approve 
whether or not a study is conducted involving contact with students, staff, or visitors, even if 
the study might typically be considered exempt from review.  This institution prioritizes the 
protection of student and staff information privacy, ethical conduct, and results that can inform 
decision making. 
 
This procedure applies to any research that involves an intervention or interaction with 
Southwestern Oregon Community College students, staff, or facilities, including but not limited 
to surveys, interviews, or focus groups.  Data collection may not commence until the PI receives 
approval from the Research Review Committee. 
 
Surveys of bargaining unit members conducted by their representative body on members’ own 
time and using bargaining unit resources are for the members’ own benefit and, thus, are not 
for the purpose of developing or contributing to generalizable knowledge, and are exempt from 
this procedure. 
 
Studies that Require Review 
All research requests meeting the following conditions must be reviewed by the Research 
Review Committee. This procedure is intended to ensure that college staff and students who 
may be affected by the research can be certain that the research is sound and does not violate 
board policy, college administrative procedures, or federal or state regulations concerning 
protection of human subjects. 
 
Research that Requires Approval 

• Any research conducted by an external person or group who wishes to use College 
employees, students, records, or facilities as part of a research project, survey, or study.  
External individuals or groups must obtain prior approval from their own organization’s 
Institutional Review Board (IRB) before requesting approval to conduct research or 
surveys at Southwestern Oregon Community College.  This requirement applies to 
SWOCC employees conducting research as a part of a program of studies at another 
postsecondary institution or conducting a study or survey on behalf of another 
organization who wish to use College employees, students, records, or facilities in their 
study. 
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• Any research intended for outside publication, even if the PI is a SWOCC employee 
conducting research within the individual’s locus of control. 

• Any research that involves individuals outside the investigator’s locus of control, 
including any Southwestern Oregon Community College student or staff wishing to 
conduct a study that: 

o Involves staff members in more than one instructional department or college 
unit; 

o Involves classes in more than one instructional department; or 
o Directly affects and/or addresses activities in more than one department or 

college unit. 
• Locus of control refers to: 

o For faculty, individuals enrolled in their assigned courses; 
o For department chairs, individuals enrolled in their assigned programs of study; 

or  
o For staff, individuals with whom they interact as part of their regular duties 

 
Review Not Required 
The following research efforts do not require permission from the Southwestern Oregon 
Community College’s Research Review Committee: 

• Course evaluation surveys; 
• Faculty research conducted for instructional purposes unless participants include 

faculty, staff, or students outside of one’s respective courses; and 
 
Criteria for Approval 
The Research Review Committee will assess the study protocol to ensure (1) the ethics of the 
research and its methods comply with best practices as set forth in 34 CFR 97 and 45 CFR 46; 
and (2) promotes fully informed and voluntary participation by prospective subjects capable of 
making such choices (or, if that is not possible, informed permission given by a suitable proxy), 
and seeks to maximize the safety of subjects. 
 
Research requests will be reviewed independently by each committee member. Approval of the 
proposal will be based on the following criteria: 

• Compatibility with the college's mission and purpose. 
• Soundness of rationale for conducting the research project or survey. 
• Soundness of rationale and appropriateness of the sampling, methodology, 

instrumentation, and treatment of data, and the likelihood it will answer the research 
question. 

• The potential risk of harm that the collection of data and the dissemination and use of 
results may have on Southwestern Oregon Community College students, personnel, 
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operations, and the community is both unlikely, and the consequences of harm are 
minimal. 

• Both the likelihood and magnitude of consequences of harm must be commensurate 
with the benefits to study participants. 

• Evidence of support of other involved individuals or groups internal or external to 
Southwestern Oregon Community College. 

If the committee has questions regarding the completeness, relevance, or other aspects of the 
proposed project, the Director of Institutional Effectiveness will contact the PI for additional 
information or to arrange a meeting. 
 
Committee Membership 
Southwestern’s Research Review Committee is an ad hoc committee that meets only when 
required by AP 3226.  The Director of Institutional Effectiveness will maintain a list of eligible 
staff who are trained in research ethics and oversight.  Upon receiving a request to conduct 
research involving human subjects, the Director of Institutional Effectiveness will convene four 
eligible staff members as the Research Review Committee.  Additional staff members may serve 
in an advisory capacity as appropriate to the study or composition of the committee.   
 
Requesting Approval 
Anyone who wishes to conduct a study at Southwestern Oregon Community College, or to ask 
any IRB-related questions should request permission by email to the Office of Institutional 
Effectiveness at ir@socc.edu.  Requests should include: 

• Name and institutional affiliation of the principal investigator 
• Name and institutional affiliation of any co-investigators 
• The purpose of the study, including the research question, a brief description of the 

study and data collection procedures, and how the study fulfills the institutional mission 
and strategic priorities. 

• The parameters of the population the PI wishes to participate in the study, including 
specific class sections, work groups, or college programs or clubs 

• Data collection instruments(s) including survey questions or discussion guides 
• Intended use of the results, including internal or external or dissemination  
• Procedures for protecting participant identity during data collection, analysis, and 

dissemination 
• Research protocol and certification by investigators’ own organizational IRB for studies 

conducted by or on behalf of other institutions, including SWOCC employees who are 
conducting research as part of a program of study while enrolled at another 
postsecondary institution 

• Approval of respective instructor(s), department chair, or supervisor for internal 
investigators 
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Review Process 
Upon receiving a request for permission to conduct research involving human subjects at 
Southwestern Oregon Community College, the Director of Institutional Effectiveness will review 
the request to verify:  

• Complete response to all the request requirements 
• Documented appropriate approvals from internal or external individuals or bodies 
• The proposed research or survey is compatible with Southwestern Oregon Community 

College's mission and purpose and is education-related.  
• The proposal meets the requirements of Protection of Human Subjects, including 

voluntary consent (45CFR46). 
• The results will be used and disseminated in a fashion that will protect the identity of 

the study participants and, if appropriate, the college. Names of individuals will not be 
used in the study unless permission is granted in writing by individual participants. The 
name of Southwestern Oregon Community College will be used only if permission is 
granted by the Research Review Committee. 
 

Certain categories of research may be approved by the Director of Institutional Effectiveness 
without additional review by the full Research Review Committee.  The Director of Institutional 
Effectiveness may refer some studies that fall into these categories to the full Research Review 
Committee. 

• Program review, evaluations, assessment activities, conducted by Southwestern Oregon 
Community College faculty, staff, or volunteers authorized by the college as part of 
normal educational practices within the scope of their job duties;  

• Program related interest or needs assessment surveys conducted by Southwestern 
Oregon Community College faculty, staff, student employees, or volunteers authorized 
by the college as part of normal educational practices within the scope of their job 
duties; or 

• Surveys, observations, or other types of low-risk data collection that does not require 
contact with students in multiple course sections, for the purpose of achieving student 
learning outcomes and not generalizable knowledge building or publication, conducted 
by Southwestern Oregon Community College students as assigned by their instructor 
and approved by their associated or Dean. 

• Studies required by grant agreements previously approved by the Executive Team, if the 
following conditions are met: 

o The study was outlined previously in the grant agreement 
o No contact with students is required 
o Access to student academic data is limited 
o No data could identify an individual student 
o Study documents procedures for adhering to FERPA and suppression of 

minimum cell value 
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o Data-sharing agreement and any other relevant procedures are established prior 
to commencing study 

o No part of the grant or study receives federal funds 
 
Requests for permission to conduct a survey or study must be submitted at least 30 calendar 
days before data collection commences. 
The Director of Institutional Effectiveness will contact the PI within ten working days of 
receiving the proposal with a response from the Committee or a request for additional 
information.  If a response cannot be provided within two weeks the PI will be notified as soon 
as possible.  If a study or survey is denied, the notification will include the reason(s) for the 
denial.  A revised proposal may be submitted for reconsideration. 
 
Legal Reference(s): 
34 CFR 97 
45 CFR 46 
 
Approved: 6/11/2025 
Reviewed: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Southwestern Oregon Community College does not discriminate on the basis of race, color, gender, sexual orientation, marital status, religion, 
national origin, age, disability status, gender identity, or protected veterans in employment, education, or activities as set forth in compliance 
with federal and state statutes and regulations.  

https://www2.ed.gov/policy/fund/reg/humansub/part97.html
https://www.hhs.gov/ohrp/regulations-and-policy/regulations/45-cfr-46/index.html#46.116

