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SOUTHWESTERN OREGON
COMMUNITY COLLEGE
Coos Bay

Education is important to human development and
growth - socially, economically and politically. Learning
job skills is important, but just as important is learning to
live and work with other people, knowing how to get
involved in society’s work, understanding cur histary, art,
science and literature.

Southweastern Oregon Community College believes in
helping each persen develop individual potential. Men
and women of all ages attend classes here. Because of the
diversily of the student body, the college offers a wide
selection of courses and programs.

You are the best judge of your own needs, ability and
interests. You are encouraged to set your own goals, learn
at your own pace and in your own individual style.

We believe that education is for everyone who wants it,
and in the dignity of choice in finding your place in
society.

Southwestern Oregon Community College is an equal
opportunity institution, discriminating neither in
employment nor in Its educational policies on the basis of
age, sex, race, religion and rational origin.

All provisions, as set forth in this catalog of
Southwestern Oregon Community College, as of the time
of publication and at all times thereafter, are not to be
regarded as an irrevocable contract between the student
and tha college. Therefore, the college hereby reserves the
right to make any necessary' changes with respect to any
matter as discussed herein, including, but not limited to,
procedures, policies, ¢alendar, curriculum, equipment
available for instruction, course content or amphasis and
all costs. All prospective registrants must assume by
registering in any course of credit that, because of failure to
attract a sufficlent number of students or for any reasonsto
be judged solaly by the college administration, courses
may be cancelled at any time.
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How To Use This Catalog

For your convenience, the general catalog has been
designed in seven individual sections. Section | is a
general information reference book. Sections 11 through
Vll detail courses, curriculum requirements and programs
for each of the college’s six instructional divisions. Some
of the courses listed are offered on a rotating basis to
conform with graduation requirements. Some adult and
general education courses are offered on demand when
the need arises within the community.

Directory of Sections

1 General Information
Academic Calendar

Academic Regulations
Administration

Admissions Requiremants
Advising/Counseling

Adult and General Education
Campus Directory
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Cregree Programs
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Financial Alds
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Student Services
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Tioga Hall

Tuition and Fees
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Brief History

Southwestern Oregon Community College serves a t
county district of 1,997 square miles with an astimated populat
of 66,320 . . . the first community college district formed™
Oregon. September 25, 1961 was opening day, with an enrolliment
of 266 students. )

During the early years of its aexistence, classes were hel
surplus Navy facilities and Coos Bay public schools. An oldh
was the first administration building. During the 1963-64 period,
Randolph Hall (a classroom building) and Umpgua Hall {4
industrlal mechanics facllity} were constructed on the Em
Lake campus site. Sitkum, Coaledo and Dellwood Halis follow
soon after. All are named for historic post offices of the region.

During the fall of 1967, Prosper Hall was built for physi
education activities. Tioga Hall {also known as the Learn
Resource Center) was built in two stages, with the top three flo
completed in 1969. Thres temporary buildings provide space for
nursing classes, large classes and meetings and shop faciliti
Empire Annex, dedicated with a chain-cutting cersmony
February, is used for welding classes.

Qutreach classes are offered in towns throughout the district:
Bandon, Coquille, Myrtle Point, Reedsport and Powers p
(through special arrangement with |ED) classes in Curry Cou
population centers. Noninstructional community services e
year bring 15 to 20 thousand men and women to the campus, to
attend concerts, lectures, athletic events, vocational educati
Skills Day, theater productions, district-wide art shows and ot
events,

The college was accredited by the Northwest Association of
Secondary and High Schools in 1966. its curricula of courses
approved by the Oregon State Department of Education.
present staff includes 15 administrators, 63 full-time faculty, 1
part-time instructors and 47 classified staff mempe
Approximately 3500 full time and part time students are enrollg
each term for day and night classas.
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l’he College District

The college district is made up of Coos and western Douglas
!’unties. an area of 1,997 square miles with an estimated

pulation of 66,320. This campus is on a 125-acre site bordering
mpire Lakesin Coos Bay, near the city limits of North Bend. The
Bay Area urban community includes Coos Bay, North Bend,
stside and several unincorporated communities with a total
pulation of about 38,000.
he campus is landscaped with native coastal Oregon trees and
shrubs. Buildings are compatible architectuaily with the natural

!enic setting.

The region is noted for its mild climate and recreational

portunities. Principal industries include forest products,

export shipping, fishing, farming and dairy productsand tourism.
os Bay is a port of call for ships of many nations and is a major

.iest products shipping port.

How te enrell at Southwestern
Oregon Community Cellege

1. Start planning now. If you are interested in only an occasional
class rather than a degree or program, you can register by mail
or at the college an Registration Day.

2. If you plan to work for a degree or complete a program, attend
one of the orientation sessions before the term registration. At
that time, a faculty advisor will help you plan your schedule
and give you details on final registration procedure.

3. Aptitude, interest and placement tests will help you decide
upon the courses or program best suited to your needs. For
information or an appointment, call the Qffice of Student
Services (888-3234 Ext. 226 locally - Commerce 9697 toll-free,
out-of-town but within the college district}.

4. ifyou are graduating from high school, see your counselor for
an application for admission and to have your high school
transcript forwarded to the college. [f you are under 18 and
haven't completed high school, a signed approval form from
your high school principal is needed.

5. If you have attended another college, forward a copy of your
transcript(s) to the Admissions Office.

8. If you need information on financial assistance, visit the
Financial Aids Office, room 14 of Deliwood Hall.

7. Hegister in person. Tuition is payable each quarter before you
begin classes.

Who May Enroll

Anyone who is a high school graduate or at least 18
years of age with the ability to profit from instruction may
be admitted to the college. In special cases, high school
students may be admitted if they are recommended by
their school principal. For entrance requirements to
special certificate, diploma or degree programs, read the
description of requirements for the specific program.

Regular Tuition

Students enrolling for 11 or more credit hours:

In-district ... .. i it $125 per term
Qut-of-district ...............ciiiiiii, $250 per term
Outofstale ..........ciciiiiiiiiiiiin, $375 per term

For students enrollad for 12 or more hours whose parmanent
legal residence is within the college district but more than 15
miles from the campus, an offset against tuition is made. This
reduction applies to the $125 tuition charge:

Bandon, Reedsport, Coquille school district or any area in the
district more than 15 miles from the campus .. 25% reduction

Myrtle Point ... oioii i 50% reduction
Powers ........ e araasereeeae e 100% reduction
Part-time students enrolling far 10 or fewer credit hours:
T e L) (1 $12 per credit hour
Qut-of-district ............. ..ot $24 per credit hour
Qut-of-state .........coveveiiaiianns $36 per credit hour

Golden Age Club members (62 or older and living within the
collage district) do not pay tuition, but a special fee may be levied
for some courses and performance studies fees are charged for
private musical studies.



Residency Guidelines

You may qualify for in-district tuition rates by presenting proof
that you:

1. have established residency in the college district 30 days
before registration and (if over 18) are eligible to vote thera

2. are a minor whose parents arg legal residents of the district

3. are a graduate of a high school in the college district

4. are a member of the United States military service on active
duty or are a veteran establishing residence in the college
district immediately after discharge

5. own real property {or are the legally dependent child ofa legal
property owner} in the district

6. are a foreign exchange student (such as American Field
Service, Rotary International, etc.) living with a host family in
the district,

Students who do not meet one of tha above requirements but
who live in Oregon are classified as cut-of-district residents;
students from other states and countries are considered out-of-
state residents for tuition purposes.

Change of Registration

You may add classes during the first two weeks of the term
wihout the instructor’s special consent. You may change from
credit to audit or audit to credit through the Friday of the sixth
week of the term.

Withdrawal

1. You may drop classes without responsibility for grade though
Friday of the sixth week in regular full term courses. For eight-
week terms, Tuesday of the fifth week is the cut-offdate.and a
corresponding point for classes of irregular length.

2. After the above times, classes require a grade assignmentand
the signature of the instructor of the course from which
withdrawal is sought.

3. The instructor will have available grading options provided to
evaluate completed work. He or she may assign credit for the
portion of course work completed up to (but not to exceed)
the credit approved for the course.

4. Upon request, the instructor may assign grades and credit,
when appropriate, before the sixth week of the term.

5. Astudent may appeal the assigned credit or grade by petition
to the Academic Standards Commiltee, Petitions and
additional information are available from the Office of
Admissions.

Refunds

Students who withdraw from college or drop courses may be
entitled to refunds by using the following
procadure:

1. Obtlain a course selection sheet from your advisor and file it
with the Admissions Office,

2. The amount of refund is determined by the date the written
withdrawal application is received, not the date the student
stopped attending classes. {An exception may be allowed if it
can be shown that delay in filing was for reasons beyond the
student's contol.)

3. Tuition refund schedule:

100% during the first week of the term
70% second week

50% third week

30% fourth week

4. Forspecial seminars or workshops scheduled forsix weeks or
less, no refunds will be authorized after the second session
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Tuition and Fees

The college reserves the right to make changes in tuition a’
fees at any time, but they may not be increased for any term a
the date announced for registration. This does notaffect the right
of the president of the college to levy special charges atany ti
should conditions make this necessary.

Payment of tuition entitles all students registered for acade
credit to take advantage of services offered by the college. such
as use of the library, laboratory equipment and materials use
courses for which the student is registered, counseling
testing services, coples of the student newspaper, and admiss
1o certain college-sponsored events. No reduction in tultion and
fees is made to students who do not use these services.

Exceptions
Tuition charges are $3 per clock hour for the following adult
developmental classes:

0,745 Adult Basic Education

0.745 GED Proparation

0.¥60 Math Laboratory

0.593 writing Labaratory

0.747 English as & Second Language

There is no cost for tuition for enroliment in:

Music 0655, 0656, 0.657

Theater 0.506

Lipreading 0.528.1,05822

Sign Language 05283, 05824

Crash Injury Management 9360 {for paid police officers
and firemen not enrolled in a diploma or degree program)

Tuition is waived for police reservists and volunteer firefightl
not enrolled in a diploma or degree program taking the foliowing
public service classes:

5360 Crash Injury Management I
9428 Emergency Medical Technician |

0.571.1 and 05712 First Aid

Fire Sciance Technology or Firefighting courses l

Criminal Justice or Law Enforcement courses

Special Fees

Certain courses carry special feas which are payable at the ti
of registration. This includes classes, activities and services such
as bowling, golf and swimming, held in facilities for which a fegs
charged to the college. Other special fees are: '

Performance studlas $30 per class
{Private study of voice ar a musical instrument (Music 190 and 250) Perfarm.
fees ara not subject to free tuition for Golden Age Club membars. '
Late registration -
51 per class alter tha lirst week of the ferm
%2 per class after the second week
'$3 per class afier the third week
Chack irmegularity - $1 per day
This fine is charged for checks relurned becausa of insutficient funds. ille
signature or any other irregularity. Maximum: $5.
Reinstatement fee - §2
If registeation is cancelled during the tarm but the student is allowed 10 re-cglar
tater, a reinstalement tee is charged
Transcript - $1 and 50¢
You are entitled to the {irst copy of your transcripl free Extra copies are furnished
at a rate of $1 for the second copy, 50¢ for olhers made at the same time.
Gradustion - §5
Payable 30 days before graduation
Audit feo - same as regular tuition

Credit by Evaluation - 10% of regular tuition for each credit.
The charge, when the College Level Examination Program is used, is the ac'l

cost of CLEP 1o the college



i Academic Calendar

mmer Term 1977

JUNE 20, MONDAY .......... i e Registration
NE 20, MONDAY ........... Day and Night Classes Begin
NE 24, FRIDAY .........ovivin Last Day for Registration

And/Or Addition of Classes

Without Instructor's Consent

JULY 4, MONDAY . _........... independence Day (Holiday)
ILY 19, TUESDAY ... ... i, Last Day to Withdraw
from Classes without Responsibility

for Grades

AUGUST 12, FRIDAY ........covines Summer Session Ends

all Term 1977

PTEMBER 19, 20, 21

MONDAY, TUESDAY, WEDNESDAY . ............ Advising
and Orientation for Fall Term

PTEMBER 22, 23
ETHUHSDAY, FRIDAY ... . iiiiiiiiininnnss Registration
PTEMBER 26, MONDAY ... ........oc0v0, Classes Begin
OCTOBER 7, FRIDAY . ............. Last day for Registration

And/Or Addition of Classes Without
lJ Instructor's Consent
VEMBER 4, FRIDAY ............... Last Day to Withdraw
From Classes Without Responsibility

For Grades
EVEMBER 11, FRIDAY ............ Veteran's Day (Holiday)
VEMBER 24, 25
THURSDAY, FRIDAY .............. Thanksgiving Vacation
_ @ECEMBER 12-16
'EMONDAY through FRIDAY _........... Final Examinations

tinter Term 1977-78

CEMBER 5-9
MONDAY through FRIDAY ............ Advising and Early
Registration for Winter Term
NUARY 3, TUESDAY ......ccovviiiriininnnanns Registration
NUARY 3, TUESDAY ................ Night Classes Begin
JANUARY 4, WEDNESDAY ......covnuann Day Classes Begin
MUARY 13, FRIDAY ............ Last Day for Registration
And/Or Addition of Classes without
Instructor’s Consent
FEBRUARY 10, FRIDAY ............... Last Day to Withdraw
From Classes Without Responsibility
! For Grades

ARCH 13-17

MONDAY through FRIDAY ............ Final Examinations

Spring Term 1978

MARCH 6-10
MONDAY through FRIDAY ............ Advising and Early
Registration for Spring Term
MARCH 27, MONDAY .. ... ... i Registration
MARCH 27, MONDAY .......... Day and Night Classes Begin
APRIL 7, FRIDAY ................. Last Day for Registration
And/Or Addition of Classes Without
Instructor's Consent
MAY 5, FRIDAY . ... ...... ...l Last Day to Withdraw
From Classes Without Responsibility
For Grades
MAY 29, MONDAY ................, Memorial Day (Holiday)

JUNE 5-8

MONDAY through FRIDAY ............ Final Examinations
JUNE 9, FRIDAY evening .........cooovuenen.... Graduation

Summer Term 1978

JUNE 19, MONDAY ... .. it iiiieisianann,s Registration
JUNE 18, MONDAY . ..............¢.ee. Night Classes Begin
JUNE 20, TUESDAY ... ................. Day Classes Begin
JUNE 23, FRIDAY ...............-. Last Day for Registration

And/Or Addition of Classes Without
Instructor's Consent

JULY 4, TUESDAY ............. Independence Day (Holiday)
JULY 18, TUESDAY ... .ooeiieeien Last Day to Withdraw
From Classes Without Responsibility

For Grades

AUGUST 11, FRIDAY ... ............. Summer Session Ends

Summer Session

A variety of art, music and drama workshops, as well as lower
division transfer courses and vocational classes are offerad
during summer session. The staff for this period is made up of
distinguished visiting professors as well as membars of the
regular college faculty.

The summer class schedule is announced in a special tabloid
newspaper mailed to residents of the district. It is also sent on
request; contact the Office of Admissions.
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Academic Regulations

Credits

The academic year is made up of thres quarters of
approximately 11 weeks each, plus an accelerated summer term
of approximalely eight weeks.

The usual student load is 15 or 16 credit hours per quartar. To
complete the 83 credits required for an Associate in Artsdegree in
two years, a student most average 15% credils per quarter. Credit
requirements for the Associate in Science degree may vary, but
the average number of credits required is 96, and the average
coursa load is 16 credits per quarter.

To take a course load of more than 18 credit hours, you must
petition the Academic Standards Committee, The granting of
permission is based upon consideration of previous academic
records, outside employment and other factors, Petition forms
are available from the Admissions Office.

Grading System

An evaluation report is issued each quarter after final
axaminatlons if the student’s financial obligations to the college
are in order, Grade point average is found by dividing cumulative
grade points earned by the total number of hours attempted
during the quarter. (S, |, W, X and U are not included in the
calculations.)

Grade
Grades Points
A Excellent degree of achievement in meeting course 4
objectives; mastery of principles and skills.
Commendable degree of achievement 3
Satisfactory. The student is expected to be able to apply 2
the subject matter in a practical situation.
Minimal but passing degree of achievement. Practical 1
application ability doubtful
Unacceptable degree of achievement. No credit
Satisfactory - credit as specified
incomplete - no credit
W Withdrew - no credit
X Audit - no credit
U Unsatisfactory - no credit
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he Honor Roll includes students who have earned a grade
point average of 3.50 or higher for 12 or more credit hours for the
quarter.
The Dean’s List includes students in the 3.00 to 3.49range. To
be eligible for either, you must have no failing gradenoran “1"in
any course.
Academic Notification is an advance warning system of
possible lack of academic progress. It occurs when a student
receives more than ona grade of “W" or *1”, a combination of the
two, or has a grade point average of less than 2.00 Notification of
grade point average of lower than 2,00 requires consultation with
an advisor.
Academic Suspension occurs when a student who has
attempted to complete 45 credit hours of course work has not
achieved a 2.00 cumulative grade average. Before suspension, a
hearing is held with the Academic Standards Committee. A
suspended student may petition the Admissions Office for
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Change of Grade procadure - A completed supplementar
grade report must be submitied by the instructor in person ta t
Admissions Office. Copies are filed with the Admissions Offic
and sent to the instructor and the student.

Course Repeat procedure - Upon written raquest by the
student, the grade for repeated course work will replace all form
grades in the same course on the permanent academic recor
This applies to A, B, C, D or F grades for second enroliment; a
former grade may not be replaced with a W, | or X. A student ma
enroll for audit 1o refresh his mastery of the course witho
affacting earlier grades in the same course. Astudent may appe
for an exception to the grade replacement policy by petition to the
Academic Standards Committee.

Final Examinations are a part of each course. Students a
required to take the final test at the scheduled time to comple
the course and receive credit.

Credit by Examination or Advanced Placement may be
options for students who wish to obtain credit without form:
classwork at the college in subjects in which they have speci
knowledge. Wark or military experience or certain high schoo
classes may earn credit. Contact the Admissions Office for
details,

Transfer Students - In determining a transfer student
academic status, his or her previous record is evaluated asthoug
it had been earned at Southwestern Oregon Community College.
Auditors - Students enrolling for audit are not required tome
specific academic requirements to participate fully in activities
the class. Tuition costs are the same, but no college credit 15
given. Regular registration procedure applies; after formal
registration time, permission of the instructor is required to ent
a course for audit.

Full time students who wish to change registration from cred|
to audit may do so by completing the drop/add pracess beforethe
sixth week ofthe term. After the sixth week, a patition requestin
permission must be filed with the Academic Standar
Committee.
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Course Numbers

College parallel courses are numbered to conform with coursl
offared at other institutions of the State System of Higher
Education.

100-188 courses are freshman level.

200-299 courses are sophomare level,

They apply toward an Associate in Arts or Assaciate in Science
degrees at Southwestern Oregon Community College
Transterrable classes are those with numbers beginning with a
alphabetical prefix. {Wr 121 English Composition or Ch 1038
General Chemistry, as examples.)

Vocational/Adult Education courses have a number prefi
{such as 1.111 Communications or 4. 150 Welding I}. Theyaren
ordinarily transferrable to a four-year institution, but may
applied to an Associate in Science degree at Southwestern.

The 50-29 group includes beginning courses in subjects taug
in high school which may carry credits toward a Baccalaurea
degree. (Examples: Mus 50 Basic Piano or Math 50 Intermedia
Algebra).

108 Cradit limitation - Senior institutions of the State Syste

of Higher Education in Oregon usually accept no mora than 1

transfer credits. Students contemplating taking more than 108

credits before transter should gat written consent from the maj

department of the transferring institution. i
|
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Programs

!SSOCIATE IN ARTS DEGREE

The Associate in Arts degree is a nationally recognized award
nferred upon completion of the lower division liberal arts
gram. Accumulated credits are transferable to Senior

Colleges and Universities. General requirements are:

Not less than 93 credits of college parallel courses approved

. by the Cregon Board of Education for transfer credit.

¥ Grade point average minimum of 2,00 (C average)

3. English Compaosition; 9 term hours (Wr 121, 122,123 or 227)
Health Education: HE 250, 3 credits for bath men and women.
Physical Education; § terms with not more than one credit
hour per term in activity courses (PE 185). Courses must be in
different activities or levels (i.e. beginning, intermediate,
advanced). Exceptions, which must be approved by the
Academic Standards Committee, may be allowed for the
following reasons:

Health: A written statement by a physician must be filed with

lthe Admissions Office at the beginning of the term

8.

. One-year sequence

Veterans: Students who have completed six months’ active
service in the U.S. armed forces are exempt from three terms
of the Physical Education requirement. They must file official
evidence of service with the Admissions Office.

Other: On rare occasions, an exemption may be granted for
other reasons.

in each of the following groups:
Literature, science and social sciences, plus a fourth
sequence chosen from one of the three groups. (See "Group
Requirements'}

. If the fourth sequence is taken in one of the social science, it

must be in a different discipline.
At least one of the sequences must be numbered in the 200
serigs,

. A student must have completed 24 credits and have attended

Southwestern QOregon Community College for at least two
terms (including the final term) before the Associate in Arts
degree is awarded.



Group Requirements

Language and Literature

English

Eng 101, 102, 103
Eng 104, 105, 106
Eng 107,108, 108
Eng 201, 202, 203
Eng 253, 254, 255

Survey of English Literature
Introduction to Literature
World Literature

Shakespeare

Survey of American Literature

Language/Philosophy (Applicable as a 1ourth saquence)

RL 101,102, 103
GL 101,102,103
£hi 201, 202, 203

General Science

GS 104, 105, 108

Geology
G 201,202, 203

Biclogy
Bi 101,102, 103

Botany
Bot 201, 202, 203

Chemistry

Ch 104, 105,106
Ch 201, 202, 203

Second-year French
Second-year German
Problems of Philosophy

Physical Sclence Survey

Geology

General Biology

General Botany

Elementary Chemistry
General Chemistry

Mathematics {First Year Sequence})

Mth 101, 102, 200

College Algebra, Trigonomatry and
Calculus

(Second Year - any three in the following three groups)

Mth 104, 105, 106
Mth 201, 202, 203
Mth 191, 192, 193

Physics

Phy 201, 202, 203
Phy 204, 205, 206
Fhy 207, 208, 209

Zoology
Z 201,202, 203

Introduction to College Math
Calculus with Analytic Geometry
Mathematics for Elementary
Teachers

General Physics
General Physics Laboratory
Introductory Collegs Physics

General Zoology

Anthropology

Anth 101,102, 103
Anth 207, 208, 209
Econemicsa

Ec 201, 202, 203

History
Hst 101, 102, 103
Hst 201, 202, 203

Political Sclence

PS 201, 202, 203

Psychalogy
Psy 201, 202, 203

Saclology
Soc 204, 205, 206

esh il VN3
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Social Science

General Anthropology
Introduction to Cultural Anthropol

Principles of Economics

History of Western Civilization
History of the United States

American Government

General Psychology

General Sociology



Two-Year Associate In
Fcience Degree Programs

Iccounling

pprenticeship Trades

Aviation

-Banking and Finance
usiness Technology
riminal Justice

Data Processing - Computer
Technology

lducalional Secretary

lectricity-Electronics Technology

Fire Science Technology
corest Technology
dustrial Mechanics
dustrial Mechanics
Teaching Major
Megal Secretary
arketing
etal-Machanical
Nursing
ffice Management
ecretarial Technology
upervisory Training

Department Section
Business 11
Physical Sciences vl
Physical Sciences VI
Business 1]
Business 11
Social Sciences VIl
Business 1
Business 1
Physical Sciences Vi
Social Sciences Vil
Business 1
Physical Sciences Vi
Physical Sciences Vi
Business i}
Business 11
Physical Sciences VI
Life Sciences Vv

Business
Business
Business

It
i
1l

One Year Diploma Programs

Require the equivalent of ane year (three terms) to complete-a

minimum of 45 credit hours.

Accounting
Apprenticeship
Bookkeeping and Clerical
Data Progessing Technology
Fire Science Technology
Law Enforcement

Legal Secretary
Marketing

Medical Clerical

Office Management
Practical Nursing
Secretarial Technology
Stenography

Supervisory Training

Department Section
Business I
Physical Science Vi
Business 11
Business 1
Social Sciences Vil
Social Sciences VIl
Business i
Business 1
Business Wl
Business {1}
Life Sciences v
Business n
Business 1
Business 11

Certificate Programs

Course work requires the equivalent of one term of full
time study - 2 minimum of 18 ¢redit hours.

Fire Science
Industrial Supervision
Nurses Aide

RAeal Estate

Department Section
Social Sciences Vil
Business 1l
Life Sciences v
Business i
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Technical -Vecational.
Adult and

General Education
Pregrams

The programs and curricula offered at Southwestern Oregon
Community College are diversified, to fulfiil the personal needs,
ambitions and wide variety of objectives of the pecple of the
district. In addition to the transferrable programs and vocational
degree-diploma-certificate programs, the college offers
specialized programs to fit specific needs.

Representative advisory committees assist in the planning and
presentation of these programs, The committees are made up of
local employers, skilled workers and government representatives
who plan, develop and evaluate the programs and courses.
Credits earned in these special coursas may not be transterable to
other institutions of higher learning.

The varying programs and their objectives are:

Occupational Preparatory Program - for successful
entrance Into employment, This includes sucn occupations as
forestry, business and commerce, sales and distribution,
manufacturing and construction.

Occupational Supplementary Program - to upgrade
skills and knowledge of employed workers (or persons
temporarily unemployed} in such occupations as forestry,
business and commerce, sales and distribution, homemaking,
industrial and service supervisory and management training.

GENERAL EDUCATION PROGRAM - - to aid vocationai
students in self-development and becoming informed citizens,
able to make the maximum contribution to society. Areas
inciuded are; communications and language arts, social and
behavioral sciences, mathematics and science, the humanities
and fine arts.

Adult Education Program = a wide variety of general and
spectal courses to assist adults in dealing effectively with ideas,
concepts and areas of knowledge, (Because of their special
nature, many of these courses may not be listed in the
catalog). Almost any technical, occupational, adult or general
education course or program may be organized by the college
when the need, staff and resources are available. The college isa
community service institution designed by the people it serves.

Cooperative Work Experience:

PROGRAMS IN APPLIED
LEARNING (PAL)

A choice of three programs is offered to enable students!

combine on-the-job axperience with their college studies, Cred
toward graduation are earned on the job. These programs a
helptul in making a choice of a career; learning new skills, how to
work with others and gaining practical experignce. Stude
who need a job will receive college assistance in finding o
Students already employed will learn skills for advancemant.

Cooperative Work Experience is open to students alrea
employed, or who wish to be placed on a job. Work ho
may be scheduled during daytime or evaning hours, weekend®
holidays or during the summer months, while the student attends
regular classes.

The Cooparative Education Program offersthe samej
experience opportunity, but provides alternating periods of w
or study. This allows students to devote their full energies to ane
or the other. It is especially designed to meet the needs
employers wha want full-time student employees. It serves aj
way for students to explore career fields and relate classro
theory to actual practice in business, industry or government.

Field/Experience/Practlcum is related to social scisngm.
tields such as education, social work and counseling. it offers t.
opportunity to learn more about a carger tield, skills and behavil®'
required, and testing theoretical knowledge in practice. Work
hours are usually arranged during regular school terms, but mI

be at other times.

How To Apply

Application forms and information are available from the P
Program Coordinator, Ticga 234 on the campus. (Telephone 888
3234 Ext. 237). Students may be admitted if their currant job
relates to a chosen program of study or if they're seeking a relat
job. Their responsibilities on the job are the same as those
other employees, Wages may or may not be paid, dependi
upon the employer. Each participating student attends a one-
hour seminar each week. The final grade is based on performan
evaulations by the job supervisor and PAL coordinator.

The employer providing the job interviews the student a
makes the final hiring decision. The job should offer varied work
experience as well as opportunities for growth in technical a
human relations skills. :i

The college assigns an instructor-coordinator to each stude
who provides advice, counseling and supervision during the
training period.

Actual registration is to be in the specific discipline of interei .
{For example, a psychology student would register in PSY 198 ¢
298.) Look for course numbers ending with “98” in the individual
sections of the catalog. Permission of the instructor-coordinatgg,
is required for each department or division. i'



Vocational Supplementary

tusiness
Part-time extension classes are offered during day and evening
hours to upgrade job skills and broaden the scops of knowledge
f men and women employed in business occupations. Courses
'_naccounting, shorthand, data processing, business machines,
all business records and management and law are available.
Other courses in the business field may be organized if a need for

mem is expressed.
arketing
Classes are offered in marketing, advertising, salesmanship,

erchandising and related topics for men and women employed
sales or distribution.

Home And Family Life
To make homemaking a creative experience and enhance the
ality of family life, classes are offered in home sewing and
clothing selection, consumer education, food and nutrition,
home planning and decorating, home management, child care
d interpersonal communication.

Industrial And Technical
Courses to develop skills and knowledge for many industrial
id technical occupations are offered. Electricity, electronics,
echanics, metal working, welding, blueprint reading, drafting
and applied mathematics are some of the possible areas

ipresented.
upervisory Training
Special classes for supervisors or those aspiring to supervisory

positions are offered. The program includes courses in human
relations, organization and management, labor-management
relations and related subjects. Most classes are scheduled at
night to avoid conflict with working hours.

Public Services

Law Enforcement, Criminal Justice Administration and Fire
Science Technology are offered in cooperation with state and
local fire and police agencigs for volunteers and men and women
employed in these figlds. In addition, a series of workshops for
school bus drivers is provided for school district personnel.
Courses in custodial training, emergency medical care, and
defensive driving are offered when the need arises.

Continuing Education
Program

The coliege provides facilities to hold upper division and
graduate level courses offered by the Division of Continuing
Education of the Oregon State System of Higher Education. Many
of these coursas are scheduled for teachers in tha Southwestern
Oregon area; however, other qualified persons may attend them.
For information on the program, contact the DCE representative,
888-5422.

Adult Basic Education

For adults whose education was interrupted before graduation
from high school, the college provides classesin such basicskills
as reading, writing, English, vocabulary, spelling and arithmetic.
Learning takes place in small groups, or through individual
instruction. Tutoring and machine-learning are part of the
process. It is not necessary 1o register at the beginning of a term;
work may start at any time. Many students use this training to
prepare for the General Education Development (GED)
examinations.

11



Apprenticeship Training

Courses specifically identified as apprenticeship are open to
only registered apprentices. A requirement {under Qregon State
Law) is attendance in related classesfor 144 hours of each year of
the apprenticeship. Classes are offered for carpenters,
plumbers, millwrights, sheet melal workers, inside wiring
electricians, maintenance electricians and power linemen. These
classes are operated for the area in cooperation with locail
apprenticeship committees.

Special classes may also be organized and operated for
journeymen and other employed workers in the construction
industry when the need exists,

Outreach Program

In this area of vast distances and no public transportati
system itis sometimes difficult for residents of the district togo to
the campus to take classes. So the college takes the classes 4
surroL.nding communities; offers a wide range of education
experiences in home town high schools and other meetin
facilities. Classes are offered each term at Reedspaort, Coquille,
Myrtle Point, Bandon and Powers in subjects that range froma
and crafts to homemaking skills to physica! conditioning t
foreign languages. (Through special arrangement with IED som
classes are held in Curry County population centers.)

The college has the flexibility to respond to community need
Ordinarily, all that is required is 12 people with an expresse
interest to add a course to the Outreach class schedule.

-
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Ptudent Services

Staff
John Hunter, Dean of Student Services
Jean von Schweinitz, Director of Counseling
Robert Dibble, Counselor and Advisor to
International Students
Stephen J. Erickson, Counselor
Bam lacement and Follow-up Specialist
Arnafdo ﬂ’odrlguez. Director of Admissions and
Records, Advisor to Veteransg
Shirley Gitchell, Financial Aids Advisor
Russell Mcintosh, Coordinator of Student Activities
Gene Spencer, Veterans Advisor

The program of student services at Southwestern QOregon

ommunity College supports, encourages and facilitates the

ucational development of each student. A professional staff
offers advising, counseling, testing, financial aid and a variety of
services. Offices are located in Tioga Hall and Dellwood Hall.

Advising
Advising is considered one of the most important guidance
nctions in thainstructor-student relationship, Fulltime students
(12 credit hours or morg) and part-time students working for a
gree or certificate, are assigned to a faculty member for
vising. Although this is not required for the part-time student,
nsultation with an advisor is encouraged.

Counseling And Testing

The Counseling Center, located on the third floor of Tioga Hall,

fers counseling and appropriate testing services to students
and prospective students. Professional counseling is available in
areas of education, career, health, and personal concerns.

Counselors work with students in their self-explorations to help

em clarify their chief interests and to discover their potential for
various careers. They also assist the student in idantifying and
rasolving possible situational or personal difficulties for a more

fective educational experience.

Counselors work closely with faculty advisors and the
instructional divisions of the college. Students may be referred by
any faculty member or make their own appointments on a "“drop-

" basis.

he Counseling Center maintains a library of educational and
career information. Catalogs from many educational institutions
and most western schools and colleges are available for

'BI’EHCE.

International Student

Advising

The college is authorized to enrmll eligible non-immigrant
international students. The Office of Admissions, in cooperation
with the International Student Advisor, determines eligibility.
These decisions are related to the student’s proficiency in the
English language, as well as academic achievement. Special
assistance in English is available. The advisor is available to assist
with academic, career or personal problems related to adjustment
to college life in the United States.

General Education Development
(GED) Tests

For adults who have not graduated from high schoolwho would
like to earn a Certificate of Equivalency, the Office of Student
Services offers GED examinations. The stalf will explain
requirements for taking the tests and recommend staff members
to help prepare to take the tests. Counseling is also offered to
assist in further educational or career development after
successiully completing the GED tests.

Veterans

Veterans who wish to take advantage of their educational
benefits are warmly welcomed. All Southwestern Qregon
Community programs (with the exception of the professional
pilot program) are approved by the Veterans Administration
Office. To obtain more information or establish eligibility for
educational benefits, contact the Veterans Advisor in Tioga 318,

Job Placement

Students who are prepared to enter the job market are assisted
in locating positions. Information about part-time off-campus
jobs, full-time employment and summer jobs is available at the
Placement Office in Tioga Hall, Room 323B.

Student Housing

The college does not provide campus housing for students.
Responsibility for securing adequale living arrangements rests
with the student and/or parents.

13
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Financial Aid

Financial aid programs at the college include student
employment, grants, scholarships and loans. The Scholarship
and Loan Committee provides policy and procedural direction for
all programs of financial aid.

For the federal and state student assistance programs,
eligibility is established through the Financial Ald Form need
analysis. This form is available from high school counselorsand
the Financial Aid Office at the college. To qualify, students must
be taking course work toward fuffilling the requirements of a
degree, and making satisfactory academic progress.

Oregon
District

Southwestern
Community College
Scholarships

The College Board of Education has authorized full tuit.on
scholarships for four full-time students (carrying 12 hours or
more} from each high school districts within the college district:
Bandon, Coquille, Marshfield, Myrtle Point, North Bend, Powers
and Reedsport. Two of these scholarships are awarded in each
district on the basis of ability, need and general citizenship. The
other two in each district are awarded on the basis of merit to a
freshman and to a second-year student. Liberal arts and
vocational students receive equal consideration. Scholarship
applications must be submitted to the Financial Aid Office by
April 1.

General Scholarships And Grants

Various organizations and individuals contribute money to
provide tuition scholarships for students in financlal need. In
addition, a limited number of federal grants are awarded for
payment of tuition and books for students showing exceptional
need. Applications for both are available from high school
principals and counselors and the Financial Aid Office of the
college,

Applied Music Scholarships

Music majors &re offered $30 scholarships to pay the extra
tuition fee required each term for private music instruction. Thase
scholarships are awarded on the basis of ability, interest and
need. To qualify, students must maintain a “B" average in their
private music study, and participate in a college performance
group (choir, band, orchestra).

Talent Grants

Each year 55 talant grants are offered to students in approvl
areas of talant or study. These grants are awarded through
Scholarship and Loan Commitlee.

Student Loans I

The Scholarship and Loan Committee administers funds
providing loans to eligible students. Small amounts of funds
sometimes available for emergency tuition loans. Lo
applications are available at the Financial Ald Office. A co-sig
is required.

Cantributors to the Student Loan Fund include:

Coos Bay-North Bend Rotary Club

Mr. and Mrs, John Dellenback

MNorth Band Business and Professional Wemen's Club

P.E.C. Sisterhood, A.5. chapter

P.E.Q. Sisterhood, C.5. chapter

Southwestern Oregon Cammunity College Associated Student Government
Southwestern Oregon Medical Schalarship

Memorial Loan Funds

Dora Burr Memorial
Young-Hansa Memorial
Maurice Remig Loan Fund
Barbara Simpson Memorial
Abraham Lipton Memorial
Caren Cavanaugh Memorial
Mary Edith Taft Memorlal

Edna Morgan Memorlal
Jeanette McCowan Memorial
Hazel Hanna Loan Fund
BeaushemIn-Swanson Memeorial
Linda Koonce Memorlal

Rodney Hickenlooper Memorial
Russell Goodsell Memorial

Special Loan Funds

Licensed Practical Nurses Loan Fund
Pioneer PTA Loan Fund (Reedsaport students}
George F. Burr Mamorial Scholarship
Deferred Payment
Students may defer tuition, by agreeing to pay an additional
and paying one-third of total tuition at registration, one-third in
days and the final third within 60 days following registratio

N Bl BE I S .
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ederal Fund Programs

Southwestern Oregon Community College is a participating
stitution in the following programs of federal assistance in

financing a college education, authorized under the Higher
ducation Amendmants of 1972:

Basic Education Opportunity Grants

Application forms for the grant may be obtained from high
l:hOOI counselors, public libraries and the Financial Aid Office at
e college. Applications should be mailed diractly to the address
indicated on the torm. A six-week processing period is required.
mounts of individual grants will be adjusted according
‘: the student’s demonstrated need and the amount of funding
vailable. Basic Grants are available 10 both part-time and full-
time students,

Ilatlonal Direct Student Loans

This program of borrowing is primarily for needy students. The
mount a student may borrow each year will vary according to
Iﬂdlvldual needs, but the total borrowing limits are $5,000 for
ndergraduate study ($2500 maximum total allowed for freshman
and sophomore years). The student has an obligation to repay the
an, with three per cent interest, within a 10-year period
Ellowing college attendance. There are cancellation provisions
r borrowers who go into certain fields of teaching or specified
military duty.

lupplomentul Educational Opportunity Grants

ancial need who would otherwise be unable to continue their
ucation. These grants must be matched from other college-
administerad programs such as scholarships, loans or work-

ludy employmant.

Law Enforcement Education Program Grants

t‘rhis program is designed to assist students with exceptionat

lAny fully employed officer or counselor oflocal, state or federal

lice agencies is gligible to receive a grant covering tuition, fees
and books for approved courses. This grant is not to exceed $250
ger quarter,

Oregon State Funds

The following funds are awarded for Oregon residents by the
Oregon State Scholarship Commission:

State Cash Award

Outstanding high schoolseniorsin need of financial assistance
are eligible to applyto the State Scholarship Commission forcash
scholarships of up to $500, These cash awards are renawable
until graduation, as long as financial need exists and satisfactory
academic progress is continued.

State Need Grants

Awards up to $500 may be made by the Oregon State
Scholarship Commission to students showing extreme financial
need. The recipient must aiso apply for the Basic Educational
Opportunity Grant. The Need Grant is renewable for four
academic years, as long as financial need exists and satisfactory
academic progress is continued.

Guaranteed Student Loans

This is a loan program established for residents of Oregon
through eligible lenders (such as a bank, loan association or
credit union) of the student’s choice. Maximum loan is $2500 for
an academic year, but may not exceed the cost of education less
otheraid received. The studenthas an obligation to repay the loan
at seven per cent interest.

Employment
Federal Work-Study Program

This program provides part-time employment for students who
have established eligibility through the financial need analysis. A
student is eligible to work up to 20 hours per week during the
school term and a maximum of40 hours per week during vacation
periods. Eligibility is based on need. Application forms are
available at the Financial Ald Office.

Southwestern Oregon Community College
Student Employment

A few on-campus jobs are available to students. Application
forms may be obtained from the Financial Aid Office.

15



Student Activities

The student activities program is planned to serve all students
of the college, with a wide range of activities.

Student publications include the weekly campus newspaper,
"The Southwester”; “The Beacon”, which is a showcase for
original poelry, stories and articles, photographs and art; and
“The Studant Handbook.”

A regular schedule of public service programs is broadcast on
Channel 13, the college television station.

Student government offices are located on the third floor of
Tioga Hall. The Associated Student Government constitution
contains the rules and regulations under which the organization
operates.

‘The following clubs and organizations have been established
on campus:

Camera Club Lambda Alpha Epsilon
Campus Christian Fellowship Lettermen’s Clubr
Drama Club Music Club

Fine Arts Club Nurses Club

Fira Science Club QOutdoors Club

Forestry Assoclation Phi Beta Lambda

Judo Club

The Southwesters is a contemporary singing and dancing
group {with instrumental back-up) thal performs at schools,
banquets, conventlons and special events throughout the district.
The group has also performed at Disnsyland, tha state capitaland
the Miss Oregon pageant. The Pop Choir is alsa available for off-
campus performances.

Intramurals And A

Alt students are encouraged to parlicipate in the college
intramural program, which inciudes regular schedules of play c.
tournaments in most popular sports.

The college is a member of the National Junior College Athleti
Association and the Oregon Community College Athletic
Association, Compstition is arranged with other colleges
halance of sports activities for men and women. '

Golden Age Club

Residents of the college district who are 62 years ofage or old

are eligible for membership in the Golden Age Club and entitl

to the following benefits:

1. attend classes offered by the college at no charge for tuition.
(Music performance fees for individual lessons and spec
materials fees are not included and regular rates apply.)

2. free admigsion to all college-sponsored concerts, athletic
events and other activities.

Application forms for membership may be obtained from t

Office of Community Services in Dellwood Hall. There are

membership dues, meetings or other obligations.

Student Conduct and Appeals

Tha college assumes that its students will conduct themsely
according to accaptable standards and will abide by policies a
procedures established for all students. Students who are
unwilling to comply with these regulations may be suspended
expelled. A student who is accorded disciplinary action m
appeal this action to the Student Affairs Committee.

Student Reviews

Under unusual circumstances, current academic requireme
may be reviewed by the college at the request of individ
students. Requests for such reviews originate with the student,
who must fill out and file a petition form g¢btainable from t
Admissions Office.
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Tioga Hall

Tioga Hall is the most massive building on campus, with a
anoramic view from the top floor of Empire Lakes, woodlands
nd sand dunes to the Pacific Ocean.

The Book Store occupies front row center on the first floar.
lassroom supplies and required textbooks are stocked and sold.
The Audiovisual Center is down the corridor on the east
ide. It distributes audiovisual equipment used by instructors
and students for class activities. This includes motion picture,
lide, tilmstrip and opaque projectors; casette and reel-to-reel
udio tape players and recarders; record players and television
quipment,

Instructional Materials Center is located on first floor
est, 1 praduces printed materials such as study materials, tasts,
irectories and handbooks, as well as overlays and overhead
ransparencies. Materials are also collated, bound and plastic-
laminated there.

The Library occupies Tioga Hall's second floor. It is used by
ommunity and college alike. Over 40 thousand volumes are
vailable - a balance of basic reference collections, books in
liberal arts, technical and vocational flelds. Current and back
issues of periodicals and a representative selection of local and
etropolitan newspapers are also available. Librarians offer
eference assistance. A photocopy machine isavailable. Through
inter-library loan service, it is possible to obtain books from other
ibraries upon special request.

M EW N .

The Student Lounge is located temporarily on the third
floor, with a snack bar, vending machines, study and recreation
areas. Student government and student activity olfices are also
on third floor, along with the counseling center.

The Study Center is on the fourth floor and teems with a
multitude of activities. At the core isa student study area, which at
times is transformed into a television broadcasting studio or an
art gallery. The study center offers a program of individualized
instruction and advising to help students improve writing,
reading, listening, mathematical and study skills for successful
progress in college work.

Adult Basic Education classes are also held here, for men and
women who did not have an opportunity to complete their high
school education. Assistance is available in developing basic
skills in English, reading, writing, communication, spelling and
arithmetic or to prepare for GED (General Education
Development) tests.

The Listening/Viewing Center on the fourth floor
contains over 5,000 record albums and casettes; audio tape,
videotape, microfilm, slides and filmstrips, 8mm and 16mm films
and the equipment to use them. These resources are available to
students and local residents as well as instructors.

Channel 13, the college TV station, originates news and
public service programs and telecasts them from its fourth floor
headquarters.

Tioga’s Fifth Floor is occupiad by classes in art, sculpture,
drafting, ceramics and home economics.




Learning Resource
Center

Full-time Faculty
Dortha McCarthy, Director

Dr. Terry D. Weaver, Media Specialist

Kirk Jones, Librarian
Alan F. Meyer, Study Center
Carole Quick, Study Center

Part-time Faculty
Sonya Christensen, Library
Roberta Day, Library

Study Center Courses .

0.529.1, 0.529.2, 0.529.3 Davelopmental Reading 3 Credits/Term

A course designed to increase reading skills.

0.743 Adult Basic Education 0 Credit
An open entfrance, open exlt program of basic education,
especially in language arts and computaticnal skills, for adults
with less than an eighth grade education.

0.748 High Schaal Equivalency {GED) Preparation 0 Credit
A study of the basic skills in English, math, science and social
studies usually learned in high school. Emphasis cnacquiring
knowledge and skills necessary to pass the five General
Educational Development tests.

0.747 English 28 a Second Language O Credits
A ¢course designed for the students whose native language is
other than English. Individual tutoring is available.

0,760 Mathematics Laboratory O Credit
Extra help available for all students enrelled in any math
course. See specific course for number of lab hours required.

0.768 Study Skills 2 Credits
Instruction in in-depth methods of study including how to
study for a test, taking ofessay tasts, note taking, outlining and
effective listening.

0.769 College Basic Listening 3 Credits
The barriers to effective listening, combined with
concentrated instruction in listening techniques are stressed
in this course. Emphasis is placed on structures of oral
presentations, a means of understanding the organizational
patterns, and memory devices to assist recall. Laboratory
activity offers practice in listening and recalling selections of
increasing difficulty.

Ed 207 Seminar in Tutoring 1 Credit
This seminar is oriented to the goals of education and the role
ofthetutor in the educational process. Along with the seminar,
students tutor a minimum of two hours weekly. May be takan
concurrently with Ed 209.

Ed 208 Collage Tutoring 1-3 Credita
Pravides instruction and experience in working with students
who are having difficulty with the subject matter of a certain
discipline, Opportunity to develop knowledge and skills in
tutoring techniques. Prerequisite: completion of a course in
the subject area with an A or B grade.

Ed 209 Practicum In Tutoring 1 Credph
Practical experience is provided in tutoring under »t:.
guidance of a classroom teacher. A minimum of three hou
each week is involved in atutoring relationship. May be taken

concurrently or in sequence with Ed 207.

Roading 101, 102, 103 Davelopmental Reading 3 Cr-dlt.u"l'ul
A college transfer course designed to increase reading skills.

Public Service Tuition-Free Courses l

0.528.1 Lipreading 1 2 Cradits
A course designed to acquaint the deaf or hard of heari
adult with techniques used in communication through
reading. Includes the developing of confidence, increasing
powers of observation, visible characteristics of the organs of
speech, and practice in perceiving the spoken word. l

0.528.2 Lipreading [l 2 Cred
Stresses improvament in speed and accuracy in lip reading.

0.528.2 Sign Language | 2 Cred
Through this course the student learns a hand-sign fanguage
syslem of manual communication using formal signs, finger
spelling, pantomime gestures, facial expressions and bo
movements to convey meanings. A basic foundation of 5'
signs will be taught.

0.528.4 Sign Langungs |} 2 Crad

This course stresses increasing the student's level
competence in signing, enlarging the basic signing
vacabulary, and improving delivery speed.

The campus is located in a natural setting of coastal pines ar'
shrubbery on the shore of Empire Lakes. Its 125 acres are with
the city limits of Coos Bay and adjacent to North Bend's city limits

- two cities with a combined population of more than 25.000..'/
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B-1 nursing

B-2 large classroom
B-3 machine shop
C Coaledo Hall

D Dsliwood Hall

administration
admissions

business office
community services
Dean of Instruction office
Dean of Students office
employment

financial aid

Golden Age registration
information

persennel

president's office

K maintenance

L tennis courts

M playing field

N parking lots

P Prosper Hall
gymnasium
physical education
theater

R Randolph Hall
data processing
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— odb NEWMARK

S Sitkum Hall

The Southwester
T Tioga Hall
Learning Resource Center
adult basic education
art
audiovisual center
book store
cooperative work experience
counseling
drafting
home economics
instructional materials
library
listening-viewing center
snack bar
student lounge
study center
veterans affairs
U Umpqua Hall
automotive
industrial mechanics
small engine repair
Empire Annex (not shown)
B20 Newmark
welding
refrigeration
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Administration

Jack E. Brookins, President of the College

Administrative Officers and
Staff

ADMINISTRATIVE SERVICES

James Q. Love, Administrative Assistant

Ann Hunt, Director of Community Services
Philip Ryan, Director of Data Processing Services

BUSINESS SERVICES
Marvey N. Crim, Business Manager
Nelsine Burton, Finance Director

INSTRUCTIONAL SERVICES

John R. Rulifson, Dean

Sam E. Cumpston, Assistant Dean

Bonnie Koreiva, Director of Special Instructional Programs
Dorotha McCarthy, Director of the Learning Resource Center

STUDENT SERVICES

John G. Munter, Dean

Arnaldo Rodriguez, Director of Admissions and Records
Jean vonSchweinitz, Director of Counseling

BOARD OF EDUCATION
Barbara Brown, Charleston
Leanard C. Farr, Coos Bay
Dolares Furman, Reedsport
Karl Gehlert, Coos Bay
Lloyd Kuni, Coos Bay
Richard Maeyaert, Coquille
Ellen Stinchfietld, North Bend

BUDGET COMMITTEE
Karl Arney

Mervyn Cloe

Ann Dotter

Jon Dowers

Barbara Giles

Eldred L. Jack

John Spring

Citizens of the district are represented in all aspects of th
college operation by the Board of Education, seven men an
women from the different towns and cities of the district who ar
elected by the people. The Board, assisted by three ex-officio
board members representing students, faculty and staf
determines the policy to be administered by the colleg
president. In financial matters, the Board is assisted by a seve
member Budget Committee.
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Statement of Purposes and Functions
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Southwestern Qregon Community College is an education
institution dedicated to the optimum development of individuals
and its functions are stated in those terms, College education
programs and services provide [earning experiences f
individuals who:

1. Need guidance and counseling to assist them in establishin
and achieving educational, occupational, and personal goal

2. Wish to broaden their general educational and cultur
experiences;

3. Wish to pursue occupational education courses or programs
which will prepare them for employment;

4. Wish to pursue instruction which will
occupational skills and knowledge;

5. Need preparatory or remedial instruction which will allow
them to pursue other educational or personal goals; .

improve the

6. Wish to pursue college parallel (freshman or sophomore leve
courses or programs to allow them to transfer to four-yea
colleges and universities;

7. Wish to participate in programs and activitias which wi
contribute to their general, occupational, or personal growt
and development; and

8. Wish to utilize the resources of the college to promote the
general welfare of the community. I

Community Services

A community college, as the name suggests, is aninstitution t
serve the total community - men and women of all ages and many
interests. The Community Services Office seeks to encourage
citizen participation in the college, and make campus servic
and facilities readily available to serve public needs.

The college catalog is prepared by the Community Services
Office. So is the quarterly NEWS tabloid and class schedule,
mailed to home addresses throughout the district four times
year. A calendar of college activities appears in the weekl
“"Butletin’'., Other informational materials include
announcements, posters, pamphlets and new course flyers.

News servicesare supplied 1o all media in the district. The offi
is also responsible far displays, tours of campus and exhibitsi
local fairs.

College facilities are available to local organizationsand citizen
groups for meetings, workshops and other events in the publi
interest. Reservations of facilities for such events are madl
through the Community Services office.

Another function of the office is the development of a speakers
bureau, to provide lecturers and entertainment for meetings
local organizations and conventions. I

|



fulltime KFaculty

HN C. ANDERSON, Associate Professor of Technical- J. ROBERT DIBBLE, Associate Protessor of Psychology and
ocational Education Counselor

B.S.E.E. in Engineering, 1960, Oregon State University A.B., 1849, Philosophy, Colorado College

M.A. in Mathematics, 1971, University of Oregon Th. M., 1952, Philasophy, Hift School of Theclogy

M.S. in Counseling, 1965, Whitworth Cellege
M.S. in Clinical Psychology, 1966, Eastern Washington
State College

ILLIP M. ANDERSON, Associate Professor of English
B.A. in English Literature, 1964, San Francisco State College
M.A. in English Literature, 1866, San Francisco State College

BARBARA DODRILL, Assistant Professor of Business

RROLL K. AUVIL, Assistant Professor of Electronics B.S. in Business Ed., 1970, Southarn Oregon Gollege
Technology L M.S. in Business Ed., 1971, Oregon State University

.S.E.E. in Enginsgering, 1948, Purdue Universily

Approved Vocational Instructor NATHAN DOUTHIT, Associate Professor of History

. ) . A.B. in History, 1960, Harvard University
JOSEPH BABCOCK, Assistant Professorof Industrial Mechanics M.A. in History, 1965, University of Galifornia at Berkeley

Approved Vocational Instructor Ph. D. in History. 1972, University of Califarnia at Berkelay

DGER BARBER, Assistant Professor of Industrial Mechanics STEPHEN J. ERICKSON, Instructor of Psychology
Approved Vocational Instructor B.A. in Psychology/Biology, 1970, Eastern Washington

- . State College

NJAMIN W. BOOHER, Visiting Assistant Professor of M.S. in Psychology/Community College Teaching, 1972
Business Eastern Washington State College
B.S. in Economics, 1966, Brigham Ycoung University

MBA pending from University of Washington - thesis in BEN J. FAWVER, Professor of Biological Science

Togress) B. Ed., Biology, 1941, lllinois State Normal University

M.S. in Zoology, 1947, University of Illinois

ROBERT P. BOWER, Assistant Professor of English Ph. D. in Zoology, 1950, University of Illinois

lB.A. ir English, 1869, Lycoming College

M.A. in English, 1971, Western lllinois University HELEN W. FERGUSON, Associale Professor of Business

Approved Vocational Instructor
JACK E. BROOKINS, Professor and President of the College PP

IB' Ed. in Trade and Industrial Education, 1950, PHILLIP GOETSCHALCKX, Professor of Industrial Mechanics

Colorado State University Coordinator of Industrial Mechanics and Apprenticeship
M. Ed. in Vocational Education, 1954, Approved Vocational Instructor

Colorado State University

) . RICHARD W. GROSSMAN, Assistant Professor of Business
NALD E. BURDG, Associate Professor of Mathematics B.S.8.A. in Hotel and Restaurant Management, 1965
A, in Education, 1952, Northern Colorado University Denver University

M.S. in Mathematics, 1966, Oregon State University M.A. in Business Education, 1869, San Jose State College

I)WARD M. CHILLA, Associate Professor of Speech and Drama HOWARD A. HALL Associale Professor of Fine Arls
B.A. in Drama, 1862, San Jose State College B.S. in Painting and Drawing, 1949, University of Oregon
M.F.A. in Theatre, 1969, University of Oregon M.F.A. in Painting and Lithography, 1951,

) University of Qregon
BERT L. COOPER, Assistant Professor of Forest Technology

B.S. in Forestry, 1966, Oregon State University ) MIKE HODGES, Assistant Professor of Health and

M.S. in Forest Management, 1971, University of Washington Physical Education

. . Head Track Coach and Cross Country Coach

BERT C. CROFT, Associate Professor of History B.S. in Physical Education and Health Education, 1965,
hairman, Social Sciences Division University of Oregon

B.S. in Journalism, 1950, University of Oregon M.S. in Physical Education and Health Education, 1973,
M.S. in History, 1951, University of Oregon University of Oregon

lM E CUMPSTON, Associale Profegsor of Math and Physics CHARLES O. HOWER, Associate Professor of Physical Science
Assistant Dean of .Ipstructlonal Services . B.A. in Chemistry, 1956, Whitman College
B.5., 1942, U.S. Military Academy, West Point Ph D. in Inorganic and Nuclear Chemistry, 1962,

.\4.5. in Physical Sciences, 1948, University of Chicago University of Washington
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HUGH M. HOYT, Professor of History
A.B. in Social Science, 1951, California State
University, Sacramento
M.A. in History, 1953, California State
University, Sacramento
Ph. D. in History, 1966, University of Oregon

THOMAS HUMPHREY, Professor of English and Literature
B.S. in English ,1959, University of Oregon
M.S. in Interdisciplinary Studies, History and
English, 1961, University of Oregon
M.A. in English, 1970, University of Oregon

JOHN G. HUNTER, Assistant Professor of Psychology and
Counsalor
Dean of Student Services
B.S. in Education and General Science, 1964,
Qregon State University
M. Ed. in Education and Gounseling Psychelogy, 1867,
University of Qregon

KIRK D. JONES, Assistant Professor; Librarian
B.A. in History, 1969, University of Washington
M.L. in Librarianship, 1970, University of Washington

RAYMOND KELLEY, Professor of Physics and Mathematics
Chairman, Physical Sciences Division
B.S. in Engineering Physics, 1950, Montana State
M.S. in Physics, 1955, Ohio State University
Ph.D. in Physics, 1962, Ohio State University

BEVERLY L. KEMPER, Associate Professor of Health and
Physical Education
Coordinator of Physical Education and Health
B.S. in Physical Education, 1858,
Oregon State University
M. Ed. in Health Education, 1965,
Oregon State University

BONNIE L. KOREIVA, Assistant Professor of Business
Director of Special Instructional Programs
B.S.in Elementary Education, 1950, Marylhurst College
M. Ed. in Curriculum and Instruction, 1869,
University of Oregon

WILLIAM D. KRAUS, Associate Professor of Mathematics
B.A, and B. Ed. in History and Education, 1950,
Washington State University
M.A. in Mathematics and Education, 1968,

University of Oregon
M.S. in Math, 1872, St. Louis University

NORMAN W. LEMOINE, Associale Professor of
Forest Technology
B.S. in Forest Management, 1961, University of Massachusetts
M.S. in Forest Management, 1967, University of Minnesota

LANNY R. LESLIE, Assistant Profassor of Forest Technology
B.S. in Forest Management, 1967, Utah State University
M. Ed. in Vocational Education, 1975,
Qregon State University

FRANK LEUCK, Assistant Professor of Music
B.S. in Music and Music Education, 1951,
Lewis & Clark College
M.M. in Music and Music Education, 1961,
Eastman School of Music

RONALD R. LILIENTHAL, Professor of Science
Chairman, Lite Sciences Division
B.S. in General Science, 1958, University of Oregon
M.S. in Organic Chemistry, 1961, Oregon State University
Ph.D. in Chemistry, 1971, Louisiana State University

JAMES LOVE, Associate Professor of Business
Administrative Assistant
B.A. in Business, 1961, San Francisco State College
M.A.in Business, 1967, San Francisco State College

C. DORWIN LOVELL, Assistant Professor, Placement
and Follow-Up Coordinator
B.A. in Biclogy, 1961, Lintield College
M. Ed. in Education, 1962, Linfield College
M. Ed. in Education/Counseling, 1973, Oregon
State University

ALBERT D. MANGOQLD, Assistant Professor of Industrial
Mechanics
B.S. in Industrial Arts Education, 1973, Purdue University
Approved Vocational Instructor

DORALEE M. MCARTHUR, Visiting Instructor of
Nursing Education
B.S. in Nursing, 1961, University of California
Medical Center

DORTHA A, McCARTHY, Assistant Professor
Director of the Learning Resource Center
B.A., English, 1956, West Texas State University
M.L. in Librarianship, 1967, University o Washington

BERMNELL MEACHAM, Associate Professor of English
and Journalism
B.S. in Journalism, 1941, Utah State University
M.S. in Journalism, 1943, Northwestern University
Postgraduate work at University of Oregon,
University of Utah, Brigham Young University

ALAN F. MEYER, Assistant Professor of Adult
Basic Education
B.A. in English, 1964, Ohio State University
M.A.in English/Special Education/Reading, 1968,
University of California at Los Angeles

ROBERT A. MILLER, Assistant Frofessor of Business
B.A. in Business Administration, 1957, Bemidji State
University
M.A. in Public Administration, 1964, University of
Minnesota

DONALD R. MOFFITT, Associate Professor of Business
B.S. in Commerce, 1360, Ferris State College
M.Ed. in Busingess Education, 1964, Oregon State Universit

ALTA L. MORGAN, Assistant Professor of Nursing Education
R.N., 1956, Luther Hospital School of Nursing,
Eau Claire, Wisconsin
B.S.N. in Nursing, 1960, University of Colorado
M.S. in Nursing, 1963, University of Colorado

ERIK MULLER, Associate Profassor of English
B.A. in English, 1962, Williams College
M.A. in English, 1865, University of Oregon



JOHN C, NOLAND, Assistant Professor of English
B.A. in English, 1965, Kansas State University
IM.F.A. in Creative Writing, 1968, University of Qregon

GREGORY L. PIERCE, Assistant Professor of
Criminal Justice
lCoordinalor of Public Services
B.S. in Corrections, 1973, Oregon College
of Education
M.A. in Police Science and Administration, 1975
lWashington State University

CAROLE M. QUICK, Instructor of Reading
B.S. in Biological Sciences, 1966,
lCaIifornia Lutheran College

ARNALDO RODRIGUEZ, Assistant Protessor
Director of Admissions and Records

IB.A. in Psychology, 1968, University of Portland
M.A. in Counseling, 1971, University of Qregon

Dean of Instructional Services

B.A. in History, 1953, University of Portland

M.A. in History, 1957, University of Washington

Ph.D. in Higher Education, 1967, University of Washington

'OHN RULIFSON, Professor

ANCY E. RUPPE, Instructor of Secretarial Science
AA/AS. in Liberal Arts/Business Technology, 1972,
Southwestern Oregon Community College

B.S. in Business Education, 1973, Oregon State University

HILIP RYAN, Professor of Business

Director of Data Procassing Services

BSEE in Electrical Engineering, 1944, University of Missouri
B.A. in Social Science, 1950, University of Denver

M.A. in Education, 1953, University of Denver

n lEE .

ILLIAM W. SHARP, Associate Professor of Business
B.A. in General Studies, 1959, University of Maryland
M.B.A. in Business Administration, 1962,

University of Oregon

OBERT C. SHEFARD, Assistant Professor of English
Chairman English Division

B.A. in English, 1970, University of Oregon

M.A. in English, 1971, University of Oregon

SN .

MES M. SHUMAKE, Associate Professor of Biologicai Science
B.S. in Biology and Chemistry, 1964,

Florida State University

M.S. in Zoology, 1966, Oregon State University

AVID E. SMITH, Assistant Professor of Music and French
B.A. in Music and French, 1850, Middlebury College
M.A. in Education, 1965, University of San Francisco

ERNON C. SORENSON, Associate Professor of Languages
B.A. in German and French, 1947, University of Utah
M.A. in German and French, 1965, University of Oregon

G- I,

JOHN SPEASL, Instructor in Physical Education
B.S. in Health and P.E., 1972, Southern Oregon College
M.S.in Secondary Education, 1973, Southern Oregon College

VENEITA STENDER, Assistant Professor of Home Economics
B.S. in Home Economics, 1955, University of ldaho
M.S. in Home Economics, 1969, Oregon State University

DONALD E. STENSLAND, Associate Professor of
Geology and Mathematics
B.A.in Sociology and History, 1953, Augsburg Coliege
M.S. in Geology, 1969, Oregon State University

RONALD D. STUBBS, Associate Professor of
Anthropology and Sociology
B.A.in Anthropology, 1965, University of Montana
M.A. in Anthropology, 1866, University of Montana

J.H. SWEARINGEN, Professor of English
B.A. in Economics, 1947, University of Texas
M.A, in English, 1954, The University of Texas
at Austin
Ph.D. in English, 1968, The University of Texas
at Austin

ANDRES P. TORIBIQ, Associate Professor of Mathematics
B.S. in Mathematics, 1959, University of Qregon
M.S. in Mathematics, 1966, Oregon State University

CAROL VERNON, Assistant Professor of Art
B.5. in Ceramics, 1867, Portland State University
M.A. in Design, 18972, University of California

JEAN vonSCHWEINITZ, Assistant Professor of
Psychology, Director of Counseling
B.A. in Psychology, 1967, Austin College
M.A. in Student Personnel, 1968, Austin College
Post-Master's work in Psychology and
Counseling, East Texas State University
COregon State University

TERRY D. WEAVER, Associate Professor
Media Specialist
B.A. in Religion, Chemistry, Mathematics, 1963,
Graceland College
M.S. Ed. in AV Communication, 1965, Indiana University
Ed. D. in AV Communication and Information Science, 1971,
Indiana University

HELEN |. WEBER, Associate Professor of Nursing Education,
Director of Nursing Education
R.N. in 1945 St. Joseph's Hospital School of Nursing
Phoenix, Arizona
B.5.N. in Nursing, 1960, University of Arizona
M.S.N. in Nursing, 1963, University of California

THOMAS WIEDEMAN, Agsistant
Mechanics
Approved Vocational Instructor
B.S. in Trade and Industrial Education, 1976
Oregon State University

Professor of Industrial

M. KATHLEEN WOOQLLEY, Assistant Professor of English
B.A. in English, 1969, University of Maryland
M.A. in English, 1973, San Diego State University
M.A. in Education and Reading, 1975,
San Diego State University
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The campus is located in a natural setting of coastal pines and
shrubbery on the shore of Empire Lakes. Its 125 acres are within

2 4 the city limits of Coos Bayand adjacent to North Bend's city limits
- two dities with a combined population of more than 25,000.
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I1 Arts

Full Time Faculty

Edward Chilla
Howard Hall
Frank Leuck
David Smith
Vernon Sorenson
Carol Vernon

.The Arts Division offers both lower division college
transfer courses (which may be applied toward an
Associate Degree or transferred to a senior institution)
and non-transfer adult education courses (for additionai
training but no credit toward a degree) in the art fields.

Information on registration, academic requirements,
student services, and cellege governance are contained in
Section |, the General Information section of the catalog.

FINE ART

0.112.1, 0.112,2 Wood Carving I, 1) o Crodl
(3 Lab Hrs/Wk)
A two term course introducing the student to wood as a
sculpture medium. A study of the techniques of direct carvi
with emphasis on grain, texture, and other natural assets
wood. The student will earn care and sharpening of tools, a
techniques of finishing. No prerequisites.
0.420 Ikebhana (Flower Arranging) [+] CI’.'
{% Hr Lacture, 2% Hr Lab/Wk)
Learning the basic rules of Ikebana, the Japanese school of
tlower arrangement, including line, form and style, J
0.501 introduction to Art 10
{1 Hr Lecture, 2 Lab/Wk)
Designed to acquaint the student with the mediums, metho

and techniques for a basic knowladge of painting. Use
watercolor, oll and acrylic painting.

0.512.1, 0.512.2, 0.512.3 Drawing I, IL, [l 1 Credit/Ta
(3 Lab Hre/Wk) !
A three-term sequence which provides an introductiontot
various approaches to drawing tachnigues and insight into
tigure analysis and introductory anatomy, and an awarene
and knowledge of landscape drawing and composition.

0.512.4 Calligraphy 1 Credit

{3 Labh Hra/Wk)
A studio-laboratory course in the art ot treehand pen al
brush written forms. Each term will consist of a concentrat

study of the construction and history of one lettering style and

calligraphic design. l




1 Credit/Term

0.513.1,0.513,2, 0.513.3 Ofl Painting L, 1], 1l

(3 Lab Hrs/ Wk}

I A three-term sequence covering the medium of cil painting
and the methods and techniques utilized. Instruction is
provided in basic methods and techniques, color and
composition as utilized in figure and landscape painting.

l1 3.6 Experimental Painting 1 Credit

(3 Lab Hra/Wk)
A single term course in advanced painting, accenting the use
land investigation of experimental media including glues,
plastic paints {acrylic and vinyl resins), and collage.
Preraquisite: 0.540 through 0.548, or consent of instructor.

14.1,0,514.2, 0,514.3 Watercolor Painting I, (1, Il

{3 Lab Hrs/Wk) 1 Cradit/Term
A three-term sequence whichk investigates the medium
approaches possible with transparent watercolor, and the
development of skills in this medium of artistic expression
through creative exercises and the investigation method of
problem solving.

15.1,0.515.2, 0.515.3 Ceramics 1, II, H 1 Credit/Term
{ 1 Lecture, 2 Lab Hrs/Wk)

A thrae-term sequence covering introduction to the medium,

the throwing process, and development of individual and

historic pottery as background for research.

16.1,0.518.2, 0.516,3 Elementary Sculpture I, IF, 11}

(3 Lab Hrs/Wk) 1 Credit/Term
This three-term sequence of courses introduces the student to
the materials, methods and techniques of sculpture, the
subtractive, manipulative and substitution methods of
sculpturing, and advanced creative design. Opportunities are
provided for experimentation in new media and methods.

0.596.1, 0.598.2, 0.598.3 Art Fisld Experiencs
{lncludes Seminar)
Nine Credits Maximum of 0.598,
Prerequisite: Instructor’s Permission. (See Section | for
further Information)

1-3 Credits/Term

2.200, 2.201, 2.292 Commercial Art 1, I 1 Cradit/ Tarm
(3 Studic Hra/Wk)

Introduction 1o design principles as based on current

problems in the commercial design field. The courses stress

investigation and execution of visual exercises fromthe rough

to the finished comprehensive layout.

9.010 Primary Visual Arts Workahop 1 Credit
{3 Lab Hra/Wk)
A concentrated investigation, through laboratory

experiences, of the visual arts. Design, drawing, painting and
other two and three dimensional materials appropriate for the
child are thoroughly explored. The course structure will allow
for lectures, demonstrations, visual presentations, group
discussions and evaluations as well as studio work.
Art 1953, 196, 197 Basic Dasign 3 Credita/Yerm
( 2 Lacturs, 4 Lab/Wk}
A three-term introductory sequence providing a saries of
participation projects involving the basic principles and
elements of design. Exercises and problems are developed to
motivate individual research and creativity, Open to
noNMajors.

Art 1987208 Art Field Experience
{Includes Saminer)
Nine Credits Maximum of 198 and 298
Prerequisite: Instructor's Permission. (See Section | for
further information.)

Art 199, 290 Independent Studiaa In Art 1-3 Credits/Term
An individual studies course designed for art majors on a
reading and conference basls with instructor’s approval only,
Provides research and advanced involvement in areas not
covered in baslc course curriculums.

Art 201, 202, 203 Survey of Visual Arta 3 Credits/Term

{3 Lecturs Hra/Wk)

Cultivation of understanding and Intelligent enjoyment of the

visual arts through a study of historical and contemporary

works; consideration of motives, media and a wide variety of

art forms, lecture and visual presentations. Open to

nonmajors.
Art 217 Calligraphy 4 Credit
(3 Lab Hrs/Wk)

A beginning course in the art of the freehand form. A study s

made of the historicai and current usage of the letter form.

Course may be repeated; each term will vary through the study

of different letter forms.
Art 255 Ceramice 3 Credits
(2 Lecture, 4 Lab/Wk)
A studio-laboratory course involving the active participation
of each student in art experiences, designed as an
introduction to materials, methods and techniques of pottery
design and structure. Primary consideration of form together
with experimentation and familiarization in hand
construction, throwing, glazing and firing. Cpen to
nonmMajors.

1



Art 281 Printmaking 3 Credits

(2 Lecture, 4 Lab/Wk)

An introduction to the major fine arts printmaking methods
such as relief, silk screen, and intaglio prints. L combines skills
and techniques of tha printmaking craft with individual
expressive and compositional Interests. Registration
permitted any term. Qpen to nonmajors.

Prerequisite: One term of 291 Drawing, Art 290 Painting, or Art
195, 196, 197 Baslc Design, or permission of instructor.

Art 290 Painting 3 Crodits

(2 Loecture, 4 Lab/Wk)
Instruction En the use of gil color, acrylic, watercolor, or other
media. Registration permitted any term but it is desirable that
the work be started in the fall. Emphasis will be given 1o
individual needsand interests in painting. Open to nonmajors.

Art 291 Drawing : 3 Credits

(2 Lacture, 4 Lab/Wk)
Provides training in observation and selection of signiticant
elements. Registration permitted any term but it is desirable
that the work be started in the fall. Exploration of media,
methods and techniques in drawing will be emphasized. Open
to nonmajors.,

Art 292 Watercolor 3 Credits

A studio-laboratory coursa involving the active participati
of each student in painting experiences aimed at developi
visual and manipulative skills. The study of watercolor
techniques is emphasized, with special attention given to i‘

{2 Locture, 4 Lab/Wk) .

particular characteristics of the medium, emphasis
landscape material. May be substituted for a third term of

291 Drawing to meet lower division major requirements. Open
to nonmajors, Normally offered spring term,

Prerequisite: Painting and drawing or approval of instructi

Art 203 Sculpture 3 Crudits

(2 Lecture, 4 Lab/Wk)
An introduction to the language of forms and the elementsl
sculpture. The investigation of materials is stressed throu
compositional exercises in cfay, plaster, wood and stone.
Familiarization, experimentation and expression in volum
and mass together with oppositions in space, void and sha
Primary considerations of media, methods and techniques
sculpture. Open to noenmajors.

NOTE: All work done by students is the property of the Art
Department unless other arrangements are approved by t
instructor.

H i P



FOREIGN LANGUAGES

#7.5, 0.587.8, 0.587.7 Conversational French
(3 Lecture Hre/Wk)

An introduction to conversational French, Develops capability

for spoken communication an everyday topics, current events

and cultural material.

1 Credit/Term

38.1,0.550.2, 0.5328.3 Conversational German
(3 Clana Hra/Wk)

This three-term sequence in convarsational German provides

the student with skills sufficient for spoken communication on

everyday topics, current events and cultural activities.

1 Cradit/Tarm

80.1, 0.580.2, 0.380.3 Conversationnl Japaness
(3 Class Hrs/ Wk}

Athree-term sequence in beginning conversational Japanese

for the banefit of business and industrial workers for more

leﬂecllve communication with foreign speaking customers.

1 Credit/Term

81.1,0.5601.2, 0,.581.3 Conversational Norwegian 4 Credit/Term
(3 Clasa Hra/WK)

An introduction to conversational Norwegian. The course

provides opportunities for practical conversation on everyday

topics, current events and cultural materials.

€2,1,0.862.2, 0,582.3 Conversational Spanish
{3 Class Hrs/Wk)

A three-term sequence in conversational Spanish, providing

opportunities for development of speaking skills for practical

conversation on everyday subjects, current events, and

cultural material.

1 Credit/Term

0.502.6, 0.562.7, 0.582.8 Conversational Swadish |, 11,11
{3 Class Hrs/Wk) 1 Credit/Term
Three-term sequence in conversational Swedish provides the
student with skills sufficient for spoken communication on
everyday topics, current events and cultural activities.

4 Credite/Term
{4 Class Hrs/Wk)

This course is designed to provide a thorough grammatical

foundation and an elementary reading knowledge of German,

as well as an understanding of the spoken language.

I 101, 102, 103 Flrut-year German

GL 1997209 Indepandent Study In German To bs arranged

4 Credita/Term
{4 Class Hra/Tarm)
Review of grammar and composition, reading selections from

I201 202, 203 Sacond-year German
I representatwe authors, conversation.

RL 101,102, 103 First-year French

(4 Class Hrs/Wk)
An introduction to French, stressing reading and speaking.
Exercises in elementary composition and grammar.

4 Credits/Torm

190/298 Independent Study in French To be arrangad

201, 202, 203 Second-year French

{4 Class Hrs/Wk)
Study of selections from representative authors, review of
grammar; ¢considerable attention to aral use of the language.

4 Credits/Tarm

MUSIC

0.523.1, 0.823.2 tntroduction 1o Guitar I, 1l

{1 Lab Hr/Wk)

The caurse consists of advanced study of 1) instrumental

techniques and skills; 2) music reading; 3} chord thecry and

chord application, and 4) an introduction to the serious
literature for guitar.

1 Credit/Term

Mus 50 Baslc Plano 1 Credit
{1 Class Hr/Wk)
Classroom instruction for students not prepared for piano
instruction at the level of Mus 180.
Mus 51 Basic Volce 1 Credit
{1 Cluss Hr/ Wk)
Classroom instruction for students not prepared for voice
instruction at the level of Mus 180.

Wus 121, 122, 123 Musicianship | 4 Credita/Term
{4 Class Hrs/Wk)

A sequence of courses designed to develop and strengthen
basic musicianship through study of music fundamentals,
chords, scales, keys and intervals. Concentration on current
and past harmonic styles and devices provides the student
with a learning experience immediately applicable to his
musical interests. Written work is correlated with sight
singing, analysis, aural comprehension, and keyhoard
application is stressed.

Prerequisite: A background in group or individual music
performance.

Mug 190, 290 Performanca Studies -
Individual Instruction 1 Credit/Term
Prerequisite; Proficiency required for satisfactory completion
of Mus 190,

Mus 195/0.655 Band 1 Credit
{2 Lab Hrs/Wk}

Concert Band, Jazz-Rock Band, Pep Band, The Southwesters,
and other ensembile experiences are offered musicians in the
community and at the college who wish an autlet for their
talents and to improve techniques and skills, music reading,
notation and terminology, and musical literature of all styles,
periods and cultures.

29



Mus 196/0,856 Orchestra (String Ensamble) 1 Cradit
(2 Lab Hrs/Wk)

This course is oftered to musicians in the community and at
the college who wish an outlet for their talents and to improve
their performing ability. Course work includes instrument
techniques and skills, music reading, notation and
terminology, and musical literature of all periods, styles and
cultures.

Mus 197 /0.657 Chorus 1 Credit
(2 Lab Hrs/Wk)

Chorus, Swing Choir, The Southwasters, and other ensemble
experiences are offered singers in the community and at the
college who desire an outlet for their singing talents and to
improve their performing abitity. Course work includes voice
placement and proper use, music reading, notation and
terminology, and choral literature of all periods, styles and
cultures.
No more than six hours total credit in Mus 195,196,197 can be
applied toward the Associate in Arts degree.

Mus 199/209 Indepandent Study in Music To be mrrangsd

.

Mus 201,202, 203 Intro. to Music and Its Literaturs
(3 Class Hrs/Wk) 3 Credits/Term
This course develops understanding and intelligent
enjoyment of music through a study of itselements, formsand
historical styles.

Mus 221, 222, 223 Musicienship Il 4 Cradits/Term practices. Written work correlated with sight singing, analysi
(4 Class Hrs/Wk) keyboard and aural comprehension. .
30 Continues development of harmonic, meledic, rhythmic and Prerequisite: Mus 123 or equivalent; satisfactory rating in te
basic fermal principles of current and past musical styles and of keyboard proficiency.
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HOTOGRAPHY

319 Basic Photography
{3 Clasa Hra/Wk)
Thls course is an introduction to basic principles of
photography including instruction in camera use,
compaosition, darkroom developing and printing and general
assignment photographic work.

2 Credits

58 Color Developing & Printing 2 Credits
{1 Lecturs, 2 Lab Hrs/Wk)

= An introductory course for photographers who already have

proficiency in hlack-and-white. This will help understand

color processes to the degree of processing and printing color

film. For both the serious amateur and commercial

photographer.

ot 101, 102, 103 Phatography |, II, LIl 3 Credits/Term
A three-quarter serigs to give the beginning photographer skill
and experience to become articulate in the medium. Emphasis
divided equally between visual awareness and technical
competence.

PEECH

28.1 Public Speaking

(3 Class Hrs/Wk)
The course emphasizes speech both as speaking and
listening, with attention given to audience awareness. Practice
is provided through individual speeches and group
discussion, with careful attention given to -effective
organization and delivery. In addition to the general principles
of speech, stress is placed on poise and confidence and on
understanding their psychological basis.

3 Credits

0.5286.2 Volce Skilla In Speaking
(¥ Class Hr/Wk)
‘A developmental course for the student who desires
% improvement in voice production and techniques for better
speech. Drill and voice reading supplement the course.,

1 Credit

03 Oral Communication

{3 Class Hrs/Wk)
A course designed to improve the communication and
listening skills of the student to enable him to become a more
effective speaker,

3 Credits

Sp 111, 112, 113 Fundamentals of Speech
{3 Class Hre/ Wk}
Sp 111 - The study of basic fundamentals of preparation and
presentation of speeches with emphasis on organization,
outlining, and practice to improve the student’s poise and
confidence in the speech situation.
Sp 112 - Study and practice of clear thinking and organization
with the use of evidence and reasoning to develop persuasive
speech in greater depth. Some emphasis is included on
special types of speeches.
Sp 113 - A study of the communication process with special
emphasis on two-person communication, Principles of oral
communication in a variety of contexts are emphasized. A
considerable portion of the course material will be presentad,
applied and studied through student participation in assigned
xercises in a variety of communication experiences.
" Sp 111 and 112 should bhe taken in sequence.

3 Credits/Term

99/29%9 Independent Study In Speoch To be arranged

Sp 229 Oral Interpretation 3 Credits
(3 Class Hrs/Wk)

Oral Interpretation is designed to help the student improve
and enjoy reading aloud from prose, poetry, and drama. It
serves to aid in communication of meaning and of emotional
values and to enhance ene’s appreaciation of literatura. Vocal
and physical technigques are emphasized. Speech 229 s for
speech, theatre (acting), English, and literature students, and
anyone interested in increasing his enjoyment of literature.

3 Credits

Sp 222 Group Discussion
(3 Class Hrs/Wk)
A practical exploration and practice of group problem solving,
constructive participation and effective leadership.

TELEVISION

Th 150, 151, 152 Telavision Workshop

(1 Class, & Lab Hrs/Wk)
Television Workshop offers the student an opportunity to
explore the media in a number of ways. Non-talent skills are
the major objective of the courses. Actlvity projects in
television are also part of the course content. First quarter: The
total group process of television is explored in a survey sense.
Second quarter: Advanced techniques in camera operation,
lighting, sound, directing, and other technical aspects of
production are learned. Third quarer: Panicipation in
production techniques, program design, and advanced
activity projects are studied.

3 Cradits/Term

Th 243 Talevialng tha Short Program 3 Credita
(2 Class, 3 Lab Hrs/Wk)
The many facets of television production as they relate to
short program formats are explored in this course. Work
before and behind the cameras are equally stressed. Textual
data is balanced with production experienceto emphasize the
intermeshing of all tasks. Development of program formats
and their execution are important parts of the course.
Th 244 Televizion Theatrs Production 3 Credits
{2 Class, 3 Lab Hre/Wk)
This is a course designed to acquaint students with the
production of television drama. The many facets of television
production are explored as unigue to the medium, Study of the
techniques invalve exploring current thought, equipment, and
practice of the television industry. Textual data is balanced
with experience 50 that the correlative tasks of all involved
with production are evident.
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THEATRE

0.5086 Introduction te Theatre
(1-3 Class Hrs /Wk)
A survey course designed to orient the student to theatre art
for better appreciation and understanding. May be repeated
for credit with instructor's consent.

1-3 Credits

0.307 Introduction to Drama 1 Credit
{3 Clazs Hrs/Wk)

A study of theatre including a survey of the principles of

acting, directing, techniques of theatre, theatre management,

and the play in production.

Th 101 Orlentation o Theatre Art 3 Credlita
(3 Class Hrs/ Wk)

Theatre 101 is designed to broaden the student’s insight -

whether for reading plays, viewing dramaltic art in a theatre, or

participation in the production of dramatic works. The

elements of drama and the theatre are analyzed for that

resultant understanding.

Th 102 Fundamentals of Acting 3 Credits
(3 Clasa Hrs/Wk)

Fundamentals of Acting seseks to acquaint the student with

basic techniques and to examine various fundamental

theories of acting. Emphasis is placed upon character

development, movement, and motivation.

3 Credits

Th 103 Rehearsal and Performance

{3 Class Hre/Wk) )
Rehearsal and Performance is designed to provide students
with extended acting exercises in the various styles and
periods of theatre. Acting theories are studied with application
to practice and the solution of acting problems.

3 Credits

Th 105 Make-up for the Theaire
(3 Clasa Hra/Wk)
This course provides study of the basic principles, theory a
application techniques of theatrical make-up.

Th $10 Introduction to Motion Pictures JCre
(3 Clasa Hra/Wk)
An exploration of the criticism, history, elaments, and artists o
the motion picture. Film as a mirror of society is the theme of
the course.

Th 121, 122, 123 Theatre Principles 1 Credit/Te
(1 Cluss Hr/ Wk}
Students are introduced to the unlque creation of theatre
The elements of that group creation are determined a
examined, First quarter: A study of theatre as seen through
its elements. Second quarter: Scene design and construction
are emphasized. Third quarier: Lighting, make-up &
costuming are the elements stressed.

T EE

Th 198/208 Theater Fleld Experiencs 1-8 Cradita
{Includes Seminar)

1 credit = 20 clock of supervised theatre practice.

Nine maximum credits.

Prerequisite: Instructor's permission. (See Section I for further

information}.

Th 199/299 Independent Study In Theater To be arranged

Sp 229 Oral Interpretation
(3 Credita/Tarm)
Recommended for theatra (acting students), English, and
literature students. See course description for Speech 22‘I“

3 Cre

Th 250, 251, 252 Theatre Workshop
{1-3 Class, 5-15 Lab Hrs/ Wk}
Theatre Workshop offers the student the opportunityi :

1-3 Credits/T

participate in creative and applied fundamentals of the
praoduction. Nonacting skills are the primary focus. Acti
projects in theatre also form part of the course content. First
quarter: Emphasis on the total group process of
production in terms of participation is the focus. Sec‘
quarter: Scene design and construction technigques
stressed. Third quarter: Participation in the remaining
elements of theatre production make up the final quarter of gap -
year sequence. Ie
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III Business

Full Time Faculty
William Sharp, Chairman

Robert L. Cooper
Barbara Dodrill
Helen Ferguson
Richard Grossman
Lanny B. Leslie
Norman W. Lemoine
Robert Miller
Donald Moffitt
Nancy Ruppe

Philip Ryan

The Business Division offers students an opportunity to
develop a skill or a career. Two-year degree programs and
one-year diploma programs offer a wide variety of
occupational preparatory and occupational extension
courses. Single areas of instruction may be taken by
employed men and women who need to improve their
skills and keep abreast of new developmentsin their fields.
A wide variety of special interest workshops, seminarsand
short courses are announced from time to time. Advanced
placement may be given for previous high school ar work
experience on all programs except the Associatein Artsin
Business Administration degree.

Information on registration, academic
requirements, student services, and college
governance are contained in Section 1, the General
Information section of the catalog.

ASSOCIATE IN SCIENCE DEGREE

This is a two-year program designed for the student who
wants to combine a basic business background with a
related occupational interest. General requirements foran
Associate in Science in Business degree:

30 credit hours in business courses
18 credit hours in general education (2ith at feast aine
in communications or English composition)
42 credit hours in business (or ather areas with adwisar approval)
90 credit hours required

Courses include such basic subjects as mathematics,
language arts, human relations and accounting. Work
experience is an option. A student can pursue such
interests as business operation of wood product
industries, industrial mechanics, recreational industries,
home economics and electronics. Advanced placement
may be given for previous high school or work experience.

ASSOCIATE IN ARTS DEGREE l

This two-year program is generally transferrable to
four-year programs in business administration at seni
institutions of the Oregon State System of Hig!
Education. Students should be able to compl
requirements for the baccalaureate degree with two
additional years of course work at those institutio
(Consuit your faculty advisor for more detail
information on requirements for specific four-year
institutions.)

Freahman Year

Wr 121, or 121, 122, 123 English Compaosition 3 {3) 3}
BAID Intreduction to Business 4

Sp 111 Fundamentalks of Speech 3
Mathematics 4 4 I
Science sequence, or Humanities 3-4 3-4

Physicai Education 1 1

Personal Heatth 2-3

Efectives 3-4 3-6

Sophomore Year

Ec 201, 202. 203 Principles of Economics 3 3
BA 211, 212, 213 Principles of Accounting 3 3
BA 226 Business Law 3
BA 232 Introduction to Business Siatistics 3
C5 233 Introduction to Numerical Computation 4
Social Science 3 3
Phys:cal Education 1 1 I
Electives 2-3 3
15-16 16

Maximum Acceptable Credil: 108 hours

-
-



ACCOUNTING

An Associate in Science degree is awarded on the

mpletion of the two-year program in Business
Technology with an accounting major. Students are
rapared for entry-level positions that may lead to

pervisory and management positions. Work experience

an option. Upon completion of the first year's courses, a
diploma is awarded.

ST YEAR F w 5
11, 1.112, 1.112 Communications or
r 121, 122, 123 English Combosition 3 3 3
2.766, 2.767, 2.768 Accounting and BA 213 or
A 211, 212, 213 Principles of Accounting 34 3-4 3-;

0 Business Mathematics 1l

9 Business Machines 2
3/Office Services and Personnel
or 2584 or 2585 3
101 Introduction to Business 4
Fundamentals of Marketing 3
ing according to placement 2
7 Payroll Accounting . . i
Flectives 1817 15-16 15-16
!OOHD YEAR 3 a 3
20, 2.321, 2.322 Business Law, I, 1, 111
Man and Sociaty or other Socia! Science Coursas 3 3 ]
2772 Intermediale Accounting 3
00 Data Processing Fundamemals or BA 131
ntro to Business Data Processing 3
01 or €5 221 Introduction to Digital Computers 3
Wr 214 Business English 3
2.331 Federal Income Tax 3
69 Cost Accounting 3
ctives {Office Simulation, Federal income Tax Il
r work experience strangly recommended) G 2 5
15 17 17

'TAL: 93-96 Credit Hours

BANKING AND FINANCE

This two-year program is designed primarily toimprove
and supplement the skills of those already engaged in the
banking profession, as welt ag prepare students for entry-
level jobs in the banking field. Completion of the program
leads to the Associate in Science degree. Aminimum of 90
credit hours in the following areas are required:

Credita
English Camposlition {(Transfer)
Pringiplas of Economics (Transfer)
Psychology (Transfer)
Principles of Aceounting [Transfer}
Principtes of Bank Operaticns
Money and Banking
Bank Management
Law and Banking

W WD wd WD

Banking Elactives - 18 hours:
Analyzing Financial Statements
Business Mathematics

Supervision and Personnel Administration
Bank Public Aslations and Marketing
Fundamentals of Bank Data Processing
Trust Functions and Services
Installment Credit

Federal Reserve System

Home Mortgage Lending

Bank Letters and Reports

Credit Administration

W WoLWL WL wdw

(2]

Goneml Elactives: A total of 33 additional quarter hours are to be selected fram the
humanities, social science, physical science, lile sciences, business and
communications areas. Work axperience ¢an be an option inthls area foramaximum of
12 cradit hours.

Note: All American Institule of Banking courses 1aken before fall 1974 apply 1oward the
Associale in Science degree. Inaddition, advanced placement may be granted far other
college work or appropriate work experience.

335



BOOKKEEPING - CLERICAL

This is a one-year program designed to prepare
students for a wide variety of bookkeeping and clerical
positions, such as office machine operator, file clerk,
typist, records or bank clerk. A diploma is awarded when
course requirements are met.

ONE YEAR PROGRAM F w 5

1.111 Communications or Wr 121 English Composition 3
2583, 2.584, 2585 Otfice Services and

Personnel |, 11, 111 3 3 3
Wr 214 Business English 3
Typing aceording to placemsnt 2 2
2.250, 2.252 Business Mathematics, |, } 3 3
2766 Accounting |, BA 211,9.715, 9716

Elementary Bookkeeping [, 1 2-4
2.518 Business Machines
1.120 Man and Society or Social Science 3
2771 Payroll Accounting 3
2.595, 2.596 Office Simulation |, Il or

Work Experience 5-6 5-6

€900 Intreduction to Data Processing

16-18 1718 17-18

TOTAL CREDITS REQUIRED: 48

DATA PROCESSING ~ COMPUTER
TECHNOLOGY E‘l

Data Processing - Computer Technology is a two-ye
program leading to an Associate in Science degree.
Students are prepared for entry-level employment in th
data processing field which may lead to supervisory ani
management positions. A diploma is awarded upo
completion of the first year's courses.

Sugpested Coursas*

First Year F w
1.111, 1.112, 1113 Communications, or
Wr 121, 122, 123 English Compaosition 3 3 i}
4.202, Mth 50 Mathematics, or
Mth 101, 102 College Algebra and Trig 4 4
2766, 2 767, 2.768 Accounting, or
211, 212, 213 Prin. ol Accounting 3 3
6.900 Data Processing Fundamentals, or
BA 131, Intro. to Business Dala Processing 3
6901 Intro. to Digital Compulers, or
CS 221 Digital Computers 3
6.903 Intro. to Programming, ar
€5 223 Intra. to Numerical Gomputation a
Social Sclence or Humanities elective 3 3

Elective {typing, office machines, business law or
introduction 1o business is suggested)
16 16

6.905 Intermedlate Programming or

BA 231 Business Data Processing 4
5909 Computer Operaticns 3
6.912 Business Statistics, or

BA 232 Business Statistics
6911 Computer Applications 4
6.907 Advanced Programming 4
6,902 Syslems and Proceduros
6.908 Special Problams in Data Processing
Electives 8 4

w

Second Year l
3

—
[T
-
o

*Courses may vary with approval of agvisar

TOTAL: 92 units/credits
e Tl g s T T M R M R ke S R i SRR A




EDUCATIONAL SECRETARY

The two-year program leads to an Associate in Science
gree and prepares students for employment in a variety
educational offices. The curriculum was developed
through cooperation with an advisory committee of the
regon Association of Educational Secretaries. A
ploma is awarded upon completion of the first year’s
work.

Yoar F w
1.111, 1,112, 1.113 Communicatlons 3 3 3
Typing according to placement 2 2 2
*2.766, 2,787, 2,788 Accounting 1, 11, llter

“8S5 111, 112, 113 Stenography 1, 11, Ik,

or 2.560, 2582 Personal Shorthand |, Il ana

2.547 Shorthand Transcription** 34 4 3-4
2 583, 2.584, 2.585 Ottice and

Parsonnal 1, 11, i1 3 3 3
2250 Business Mathematics | 3
2519 Buslness Machines 2
9508 Human Relations for Supervisors 3
2,509 Machine Transcriplion 2
HE 250 Personal Health 3
Electives 1 1

16-17 17-18 15-16

Second Year
Psy 201, 202, 203 General Psychology |, I1, 11! 3 3 3
BA 131 Intro. to Business Data Processing 3
9.764 Oregon School Law a
SP 111 Fundamentals of Speech 3
Wr 227 Report Writing 3
2.341 Personal Finance 3
9500 Elemanta ot Supervision 3
Wr 214 Business English 3
HE 252 First Aid 3
Elactlvas (Offica Simulation or Work
Experience recommended) 3 6 3
15 15 15

TOTAL: 23-96 credits

*May be substituted far any subject specialty within the Education field.

FOREST TECHNOLOGY

Forest Technology is a two-year program featuring
training in technical forestry in preparation for careers in
government and industrial forestry. Completion of the
program leads to an Associate in Science degree.
Students are prepared for such entry-level positions as
forestry technicians and scaler trainees. These jobs may
lead to supervisory and administrative positions. Course
work includes training in cruising, surveying, scaling,
aerial photogrammetry, silviculture and logging methods.
Work experience is part of the program.

First Year F su

w L

1.111, 1,112, 1.113 Communications or Wr 121,

122, 123 English Compasition 3 3 3
4200 Baslc Mathamatics 4
4202, 4,203 Elements of Algebra I, 1 4 4
6401 Genaeral Forastry 3
6450 Forest Protection 3
6411 Logging Operations a
6410 Forest Products Manufacturing 3
6407, 6.408 Forest Mensuration [, |l
6.404 Elementary Forest Survaying
F254 Trea and Shrub Identification 4 {4)
6.449 Forest Bolany or Bot 201, 202, 203 4 5-8
6.488 Work Experience {summer} 58

w
w

Second Year

6.419 Forest Recreation 3

6414 Forest Conlracts 3

6405 Advanced Forest Surveying 3

6406 Forest Engineering 4
6418 Aerial Photogrammaetry 3
6417 Silviculture 3

6.420 Advanced Silviculture q
9.204 Small Business Operations 3

Electives” 6 B 8

TOTAL: 100-103 Credits

Electives must include Man and Society or Soclal Seience classes equal tonine credit
hours. Other suggested electives:

6.430 Fish and Wildlife Resources, 9821 Fish and Forest Practicaes, 9.624 Fish and
Wildlife Management, 9.623 Wildlife Management Lab Proceduraes, 9.628 Basic Land
Surveying, Soils 100 Intro to Seils, 6 498 work experience credits or 6.422 Forest Range
and Fire Managemem. Advance placement policy permits previous applicable
employment to fultill summer work experience requirement and other applicable
courses.
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LEGAL SECRETARIAL
The two-year Legal Secretarial program leads to an

Associate in Science degree and prepares students for’

entry level jobs in law offices and other offices dealing
with legal documents and activities. A diploma may be
awarded after completion of the first year's courses. After
ong year, work experience is often available in local
business firms.

First Year F w -]
1.111, 1.112, 1.113 Communications or Wr 121,

122, 123 English Comp 3 3 3
Typing* 2 2 2
Shorthand** 3 3 3
2.583, 2.584, 2.585 Office Services & Personnel 1, 11, (1l 3 3 3
B8A 101 Intro. 10 Business 4
9 735 Legal Terminology 3
2519 Business Machines 2
Wr 214 Business English 3
2.5647 Shorthand Transcription or Electives *** 3

17 14 17

*Advanced Piacement may be givan for previous high school and work experience.
“*Two terms of Personal Shorthand plus one term of Shorthand Transcription, or threa
terms of Gregg Shorthand.

++*Sharthand Transcription for Gregg Sherthand students, elective for Personal
Shorthand students

Second Year
2585, 2.596 Otlice Simutation |, 1) or Work Experience ] 5
1.120, 1.121, 1,122 Man and Scciety or Social Science k<] 3 3
2.766 Accounting | or Bookkeeping 4
6.900 Dala Pracessing Fundamentals or BA 131

Intro to Business Data Processing 3
2.320. 2321, 2.322 Business Law [, 11, Il 3 3 3
2,508 Machine Transcription 2
2.511 MAG Card Auto-Type 1
9737 Legal Forms & Procedures 3
Electives 3 3

16 16 17

TOTAL: 97 Credils

#Prerequisita; Reasonable proficiency in English grammar.

MARKETING

Completion of this two-year program leads to an
Associate in Science degree and prepares students for
entry-level positions which may lead to supervisory and
management positions. A diploma is awarded upon
completion of the first year's courses. Work experience is
an option.

First Year F w 11
1.111,1.112, 1.113 Communications, or

Wr 121, 122, 123 English Compaosition 3 3 3
2766, 2 767 Accounting 1, 11, or

BA 211, 212 Principles of Accounting 3 3 3
2250, 2252 Business Mathematics |, 1l 3 3 3
2.330 Fundamentals of Salesmanship 3
25B3 Office Services and Personnal | 3
2.304 Fundamenials of Marketing <]
2.305 Principles of Retailing 3
2519 Business Machines 2
2.307 Advertising ! a
Typing | or equivalent 2
6.900 Data Processing Fundamentals, or

BA 131 Intro to Data Processing 3
BA 101 Intro to Business 4

16 15-16 16-17

Second Year
2320, 2321, 2322 Business Law, ), 11, 11
Man and Socialy or Social Science G
Wr 214 Business English
2.308 Advertlsing 1)
Electives (Oftice Simulation or
Work Experience recommended} 9

TOTAL: 93-96 unita/cradits

MEDICAL-CLERICAL
The Medical-Clerical program is designed to train

students for initial clerical employment in hospita
medical clinics, doctors’ offices and other medic
facilities. A one-year diploma is awarded when cours|
requirements are completed.

" I

2

2509 Machine Transcription 3
2,583, 2.585 Office Servicas |, It
6.900 Data Processing Fundamentals 3

2.519 Business Machines |
2595 Qtfice Simulation wark experience

3

3
34

8
15

One Year
1111 Communications
Tyeing according to placement

uPNu“

E .-

Wr 214 Business English 3

9.724, 3.725 Medical Secretary |, 11 k] 3

9,723, 9.726, 9,728 Medical Terminology, I, 11, It 3 3

9.272, 9.729 Medical Transcription I, I 3

9,715 Elementary Bookkseping 2
b 17 17
1%

TOTAL: 32 Crodits

OFFICE MANAGEMENT

Completion of this two-year program leads to
Associate in Science degree and prepares students f
entry-level office positions which may lead to superviso
and management positions. Courses selected from the
Supervisory Training program are options. A diploma §
awarded upon completion of the first year's courses. I

First Year F w
1.111,1.112, 1.113 Communications, or

Wr 121, 122, 123 English Composition 3 3
2.583, 2.5B4, 2585 Offica Services and

Personnel I, 11, 1l 3 3

2766, 2.767, 2.768 Accounting and BA 213 or BA 211
212, 213 Principles of Accounting 1, 11, 11 3-4
2250, 2.252 Business Mathematics |, 1| 3
Typing | or equivalem 2
2,519 Busingss Machines 2
6.900 Data Processing Fundamentals, or
BA 131, Intro. to Business Data Processing

BA 101 Intro to Business 4 <]
1516 17-18 15+
Sacond Year
2320, 2321, 2.322 Business Law |, 11 111
Man and Society or Social Science 3

2304 Fundamentals of Marketing

Wr 214 Buslness English

6901 or CS 221 Intro. to Digital
Computers 3

2771 Payroll Accounting

Electives {OHfica simulation or
Work Experience strongly recommended) 9

TOTAL: 92-95 Credits

[~]
W W W
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REAL ESTATE

This certificate program is primarily occupaticnal
pplementary, but can prepare students to take the
Oregon Real Estate examination.

F w 5
lﬂ2 Real Estate Princlples & Practicas 2
63 Real Estate Transactlons 3
9.264 Real Estate Appralsal 3
9.265 Real Estate Law | 3
RAoal Eatate Law It 3
ﬁ Real Estate Finance | 3
Real Estate Finance 3
9.270 Real Estate Computations 3
9 g 3

TAL: 24 Credits
iECRETARIAL TECHNOLOGY
The two-year program leads to an Associate in Science
gree and is designed to prepare students forentry-level
bs in a variety of secretarial positions which may lead to
pervisory or management positions. After one vyear,
work experience is often available in local business firms.
Iadiploma is awarded upon completion of the first year’s

urses.
First Year F w H]
111, 1.112, 1.113 Communications or
wWr 121, 122, 123 English Compositicn a 3 3
plng according 1o placement (must include
intermediate and advanced typing} 2 2 2
Shorthand accoerding to ptacement 3 3 3
583, 2.584, 2585 QOffice Services and
Parsonnel 1, 11, 1l 3 3 3
101 Introduction to Business 4
%519 Business Machines 2
6.900 Data Processing Fundamentals or
BA 131 Intro, to Business Data Processing 3
10/CA 221 Introduction to Digital Computers 3
09 Machine Transcription 3
50 Business Mathematics | 3
16 17 18
cand Year
95, 2,596 Office Simulation or Work Experiance 6 B s
3

n and Society or Social Science
66, 2.767 Accounting I, 11 or

BA 211, 212 Principles of Accounting 34 3-4

2320, 2 322 Buslness Law I, 11 3 3
214 Business English 3
ctives 9
15-16 15-18 15

TOTAL: 93-97 Credits

ENOGRAPHY

This is a one-year diplorma program designed to prepare

udents for entry-level positions as clerk-stenographers.

ith experience and additional training, a stenographer
y advance to secretarial or supervisory positions.

F w S
1, 1.112, 1.113 Communications, or
r 121, 122, 123 English Compositlon 3 3 3
rthand according to placement 3 3 3
Typing according to placement 2 2 2
2.583, 2.584, 2.585 Olffice Services and
ersonnel |, 11, 11l 3 3 3
140 Career Planning, Man and
ociety of Social Science 3
2.519 Business Machines 2
Wr 214 Business English 3
00 Data Processlng Fundamentals, or
A 131 Intro. to Business Nata Processing 3
08 Machine Transgription a
295 Office fimulation or Work Experience 4
2,547 Shorthand Transcription
17 18 19

ITAI.' B4 credits

SUPERVISORY TRAINING

The Industrial Supervisory Training curriculum is
designed for employed supervisors and others who wish
to seek employment in a variety of supervisory positions.
Most of the courses are scheduled during non-working
hours. The courses required for completion of the
program are equivalent to a fulltime two-year program,
but are extended over a period of years to meet the needs
of fully employed persons. Studentsare prepared forentry
level positions which can lead to supervisory and
management positions.

Completion of certain approved portions of the
curriculum leads to a certificate of completion. By
meeting additional requirements, a student can earn a
diploma. By completion of all required work, a student can
earn an Associate in Science degree.

The program includes courses in human relations,
organization and management, |abor-management
relations, and related electives.

Cartificate

‘Wr 227 Report Writing or Wr 214 Business English
9.500 Etements of Supervision

Psy 202 or 203 General Psychology

9504 Developing the Employee through Training
9508 Human Relations {or Supervisors

9508 Labor-Managemant Relations

Credits

W W W

TOTAL 18

Diploma Credits
1.111, 1.112, 1.113 Communications, or

Wr 121, 122 English Composition and

Wr 214 Business English or Wr 227 Report Writing 9
9.500 Elements of Supervision 3
Psy 202 or 203 General Psychology 3
9.504 Daveloping the Employee through Training
9.506 Human Relations for Supervisors
9.508 Labor-Management Relations
9.512 Methods of Improvement for Supervisars
9.514 Cost Control for Supervisors
8.775 Supervision and Personnel Administration
HE 252 Standard First Aid
Electives - technical or industrial

occupational courses B

TOTAL 45

Credits

W W W W W W

Associate In Science Degree
1111, 1.112, 1.113 Communlcations, or
Wr 121, 122 English Comgposition and
Wr 214 Business English or Wr 227 Report Writing™
9.500 Elements of Supervision
Psy 202 or 203 General Psychology
1.120, 1.121, 1,122 Man and Society or 9 hours
Social Science other than Principles of Economics
9,504 Developing tha Employee throegh Training
9.506 Human Relations for Supervisors
9.508 Labor-Management Relations
9.512 Methods of Improvement for Supervisors
9.514 Cost Control for Supervisors
9.775 Supervision and Personnel Administration
9518 Organization and Management
9.524 Management Controls and the Supervisor
HE 252 Standard First Ald
E€ 201, 202, 203 Printiples of Economics or
9 quarter hours composed of Principles of
Eccnomics and/or any of the following:
BA 101 Introduction to Business; BA 211,
212, 213 Principles of Accounting; 2.786,
2767, 2 768 Accounting; 2,304 Marketing;
9,204 Smaltl Business Operations g
Electivas - tachnlical or industrial
occupational courses 18
Electivas from any area* 12
TOTAL 90

(SRS ]

W WWWWWLWo

“Students taking the Communications sequence are advised to 1ake Wr 227 or Wr214
as part of their electivas, Students taking the English Composition courses are advised
1o take a speach course as part of their electives, 2.298 Cooperative work experience
can be used for part of the electives {up 1o 12 credits).
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9.760 Analyzing Financial Statements

9.770 Bank Managemant

9.771 Law and Banking

£.773 Monay and Banking

0.778 Suparvision and Personnel Adminiatration

9.776 Home Mortgage Lending

Business Courses

BANKING

9.768 Principles of pank Operations

3 Credits
{3 Class Hra/Wk)

A study of the contributions of banks to the economy and of

the need for banking-type services. Banks will be considered

as the maijor source of the country’s "money"” supply. The term

“deposit” will be explained as well as the mechanism by which

ownership of bank deposits is transferred.

3 Credits
(3 Class Hrs/WK)

This course reviews basic accounting principles, introduces

concepts of the various financial statements and explains the

basic methods of financial analysis.

3 Crodits
{3 Class Hrs/Wk)
Aid in developing managerial ability through an increased
understanding of the problems confronting bank managers is
provided in this course. It is intended to give the student a new
parspective and a new concept of the duties and
responsibilities of bank management, The course is
concerned more with management principles and their
application than with the technical tools used to put
management decisions into operation.
Prerequisite: Past or concurrentenroliment in 9.768 Principles
of Bank Operation.

3 Credits
(3 Class Hrs/Wk)
An introduction to basic American Law, presenting the rules of
law which underlia banking. Topics include jurisprudence, the
court system and civil procedures, contracts, guasi-contracts,
property torts and crimes, agencies, partnerships,
corporations, sales of personal property, commercial paper
bank depositsand collections, documents of title, and secured
transactions. Emphasis is on the Uniform Commaercial Code.

3 Credits
(3 Class Hre/Wk)
A course designed primarily to promote the appreciation and
comprehension of the functions of money and of banks in a
modern economy, particularly in the United States. Includes
the subjects of bank managementand bank operationsonlyas
they affact monetary and ¢redit condltions.

3 Credits
{3 Clasa Hra/Wk)

A study of the many aspects of responsibilities involved in the

handling of parsonnel in a banking siteation including

supervision, human relations, training, discipline, appraisal,

salary administration and cost control.

3 Cradits
(3 Class Hrs/Wk)

This course presants the broad general principles of home

mortgage lending. A combination of practical applications

and theoretical material are blended in order to provide the

student with an Insight intoe bank management of bome

martgage loans.

8.776 Bank Public Relations and Marketing

9,780 Trust Department Services

9.781 Instaliment Credit

9.782 Federal Resarve Systam

9.783 Cradit Administration

9.7T84 Bank Letters and Reports

3 Credita
(3 Class Hra/Wk)
An overview for all banking students of what everyone
banking should know about the essentials of bank public
relations and marketing including communication, marketing
and opinion research, advertising, government relations, et
Prerequisite: Past or concurrent enroliment in9,788 Principl
of Bank Operation.

£.779 Fundamentals of Bank Data Procesalng 3 Cred

(3 Class Hra/Wk)
This course is designed 1o reach the broadest possible group
of bank employees and students. The course introduces the
subject and its history, demonstrating its natural growth out
tabulating systems into computer concepts and hardwa!
Systems dasign, programming basics and bank applicatio

are introduced.
3 Crcdll
(3 Class Hrs/Wk)

A study and discussion of trust department services offered by
various banking agencies. Wills, property rights, estate
frusts, guardianships, corporate trusts and agencies anr.
studied, analyzed and discussed in relationship to laws a
practices of general and local jurisdiction and application.
Prerequisite: Past or concurrent enrollment in 9,768 Principl
of Bank Operation.

3 Credits
(3 Class Hra /Wk)
An introduction to installment credit that places emphasis
the methods commonly used by banks. Concentration will
placed on the following:
1. The banks’ objective in granting credit;
2. The tunctions of a bank's credit department;
3. Credit administration;
4. Financing techniques;
5. Collection procedures.

3 Credi
(3 Class Hra/Wk)
The course reviews the background and history of the Federgh
Reserve Systam since its inception in 1913. Emphasis
placed on policy decisions in monetary, fiscal, an
international areas. Prerequisite: 9.773, Money and Bankin
9.768, Principles of Bank Operations; 9,770, Ba
Management, or instructor’s consent.

[fe]

3 Credits
(3 Class Hrs/Wk)

This course reviews credit policies of banking instilutionl

Method of credit investigation and analysis, credit technique

specific credit problems, and regular unusual types of loans

are discussed and presented.

Prerequisite: Completion of 9.768, Principles of Ban

Operations.

3 Credits
{3 Clasa Hrs/WK)

This course describes the various kinds of bank letters an

reports both as between the bank and its customers as well as

between banks. Many examples of bank letters, memoranda,

agenda, reselutions, and reports are given for the student t

use as a guide.

Prerequisite: Satisfactory completion of 9.768, Principles of

Bank Operations. I



BOOKKEEPING AND ACCOUNTING

331 Fedaral Income Tax |
(3 Class Hra/WK)
A baginning course in Federal income tax law. Emphasis is
placed on the preparation of tax returns for individuals.
Students are introduced to rates, returns, exemptions,
income, capital gains and losses, dividends, and deductions.

3 Credits

332 Federal Income Tax 1l 3 Credits
i {3 Class Hrs/ WKk}

A continuation of Federal Income Tax |. Emphasis is placed on
capital gains and losses, farm and miscellaneous income,
Income averaging, amend returns and partnership and
corporation returns.

2.7686 Accounting | 4 Credits
{3 Class, 2 Lab Rrs/Wk)
A beginning course emphasizing the basic accounting
application required for the complete accounting cycle of a
small proprietorship.
87 Accounting 11 4 Credits
{3 Class, 2 Lab Hrs/Wk)
Accounting for purchases; sales, inventory; depreciation;
single proprietorship, partnership and corporation; and
adjusting and closing the books,
Prerequisite: 2.766 or instructor's consent,

2.768 Accounting tl 4 Cradits
{3 Clasa, 2 Lab Hra/Wk)

I Corporation capital, long-term liabilities and investments,

cost, budgeting, reports, statement analysis and funds flow.

Prarequisite; 2.767 or instructor's consent.

I69 Cost Accounting
(3 Cluss Hrs/Wk)

Introduction o the analysis and control of material, labor, and
_ l overhead costs in manufacturing with emphasis on process
'71 Payrell Accounting

3 Credits

and job order cost systems,
Prerequisite: Accounting 2.768 or instructor's consent.
3 Credits
{3 Clazs, 1 Lab Hr/Wk)
Federal and State old age, unemployment, and disability;
insurance laws; state and local sales taxes. Accounting
records which involve the numerous regulations of
lgovernmental bodies. Prerequisite: Accounting 2.766 or
consent of instructor.

2 Credita/Term
(1 Class, 2 Lab Hra/Wk)

This course is designed to help the student to develop an

understanding of bookkeeping and record keeping as they

l affect a small business. Students learn to analyze and record

'1 5,9.716,9.717 Elem. Bookkeaping I, i1, 1)

simple transactions using double entry bookkeeping
methods. Courses must be taken in sequence.

3 Credita
{3 Class Hrs/ Wk)

This course is planned for the independent businessman to

maintain his own accounting records or better understand

Irecords kept by an outside agency. Included in the study will

'18 Bookkeeping and Records for Small Business

be the overall theory of accounting, an analysis of financial

statements, as well as the routine accounting entries required

to maintain a set of financial records. An effort will be made to

relate the course to the actual bookkeeping systems of
tudents in the class.

-

9.719 Governmental Accounting 3 Cradits
{3 Claas Hrs/Wk)
An introduction to the specialized theory and functions of

governmental accounting and the budgeting process.

BA 198/298 Fleld Experience Variable Credlt
For transfer credit in Business Administration. Inc¢ludas
seminar. Maximum credits: decided by division chairman.
Prerequisite: consent of coardinator. (See Section | for more
information). ‘

BA 211,212, 213 Principles of Accaunting

{3 Class Hra/Wk)

An introduction to the field of accounting, techniques of

account construction, preparation of financial stataments,

application of accounting principles to practical business

problems. Managerial concepts are emphasized. Courses
must be taken in sequence.

3 Credits/Term

BUSINESS ADMINISTRATION

0.841 Personal Finance 3 Cradits
{3 Class Hre/Wk)

This is an interdisciplinary presentation designed to assist all
students with problems Involved in budgeting, income
allocation, minor uses of credit, short term saving and
investing, as well as major personal expenditures, and long
term saving and investing.

2.120 Job Search Techniques
{1 Clasa Hr/Wk)
A study of the local tabor market; self-skilled analysis and
personal evaluation, resumes; job references, contacts and
employers, letters of application, application blanks, work
documents, job interviews, job retention techniques, and
employment services.

1 Credit

2,280 Business Mathamatics |
{3 Claas Hrs/WK)
This course consists of review of basic arithmetic, including
increase in speed and accuracy in the four fundamentals of
whole numbers, fractions and decimals. Fundamentals of
parcentage. Business problem solving through algebraic
formuias.

3 Credits

2,252 Business Mathematics Il
{3 Class Hrs/Wk)
Interest, discount, negotiable instrumants and payroll
mathematics are studied. Business mathematics in
management decisions including cash and trade discounts,
determining profit and loss, depreciation and taxes are
covered.

3 Credits

2.304 Fundamentals of Marketing

{3 Class Hra/Wk)
A general survey of the nature, significance, and scope of
marketing. Emphasis is placed upon the channels of
distribution, the marketing of consumer, shopping, specialty
and other goods; service marketing; middlemen, wholesaling,
shipping and warehousing; standardization, grading, and
pricing; government regulation of competition.

3 Credits
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2.305 Principles of Retalling 3 Credita
{3 Class Hrs/Wk)

A general survey of the principles of efficient store
organization and management, Planning advertising
programs, advertising budgets, media. Layout and
copywriting as applied to the newspaper and direct media arg
studied. Topics are adjusted according to the needs of the
class.

2.307 Advartising | 3 Credits

{3 Class Hra/WKk)

An introduction to advertising and the role it playsin business.

Planning advertising programs, advartising budgets, media.

Layout and copywriting as applied to the newspaper and

direct media are studied. Topics are adjusted according to the

needs of the class.

2.308 Advertising Il 3 Credits
{3 Class Hra/Wk)

Planning and budgsting of advertising, choosing media,
public relations, research and testing, advertising ethics,
career possibilities. Topics are adjusted according to the

needs of the class.

2.320 Business Law | 3 Credits
{3 Class Hra/Wk)

Farms and function of the law, application of the uniform
commercial code which affects business decisions. Major

emphasis is placed on decisionsinvolving contracts and sales.

2.321 Business Law 1l 3 Credits
{3 Class Hra/Wk)
In this course, emphasis will be placed on bailments, agency

and commercial paper.

2,322 Business Law il 3 Credits
{3 Class Hrs/Wk)
Emphasis in this course is on real property, partnerships and

corporations, bankruptcy, and current social legislation.

2.330 Fundemenials of Saleamanship 3 Credits
(3 Class Hrs/Wk)

An analysis and evaluation of the salesman's role in our

economic life. The principles and technigues of selling

constitute the areas covered in this course. Detailed attention

is given to both inside and outside selling activities.

9.204 Small Busineas Opemtion 3 Credita
{3 Claas Hrs/Wk)

An introduction to the small business in the American

economy and recent trends and operations in small

businesses. The problems of establishing and o‘perating a

business are considered.

BA 101 Introduction to Businass 4 Credita
(4 Class Hrs/Wk)

Business organization, operation and management. This

course is intended to orient the student to the field of business

and to help determine a field of major concentration.

BA 1987298 Field Expariance Variable
For transfer credit in Business Administration. Includes
seminar. Maximum credit decided by division chairman.
Prerequisite: consent of coordinator. (See Section 1 for more
information.}

BA 199/299 Independent Study In Business Adminiatration
To be amng.
BA 211,212, 213 Principles of Accounting 3 Credits/Te
{3 Class Hrs/Wk)

An introduction 1o the tield of accounting; techniques
account construction, preparation of financial statamer!
application of accounting principles to practical busin

problems. Managerial concepts are emphasized. Coursas

must be taken in seguence. l
3 Cre
{3 Class Hrs/Wk)

Forms and functions of the law, application of the unifo

commercial code which affects business decisions involvi

contracts, agency, employment, personal proparty, a
BA 232 Business Statistica

negotiable instruments.
3 CI-dI
{3 Class Hrs/Wk)

Descriptive methods, basic probability, sampling
distributions, estimating and testing for proportions ai

HA 2268 Business Law

means, two-sample problems and contingency lables
covered in this course.

DATA PROCESSING - I
COMPUTER TECHNOLOGY

5.900 Datn Processing Fundamentals
{3 Class Hrs/Wk)
An introduction to the field of Data Processing includi
history, baslc concepts, unit record systems, slectronic
computer systems, programming systems, introduction
programming languages, current developments, implicatiol
and applications.

3 Cred

6.901 Introduction to Digltal Computars 4 Cred
{3 Class, 2 Lab Hrs/Wk)

An introduction to the theory and operation of digi

computers including basic theory and concepts, input and

output, storage devices, central processing unilg

programming syslems, operating systems and procedur'

and programming in a problem-oriented language.

4.002 Bystems and Procedures | ac
{1 Class, 4 Lab Hra/Wk)

An introduction to systems and procedures includi
organizational theory, documentation, coding and card
design and control, graphic devices, feasibility studies, w
analysis, and applications. i

6.903 Programming 4 Cradits
(3 Class, 2 Lab Hrs/Wk)

tncluded in this course are programming conce;:l
programming systems, programming a computer in asubje

oriented language (FORTRAN).

6.904 Systems and Procedures J| 4 Cra
{2 Class, 4 Lab Hrs/Wk)

A continuation of Systems and Procedures | withemphasison
case studies and subject projects. Prerequisite: 6.902.

6.905 Programming 4 Cnl

(2 Class, 4 Lab Hrs/Wk)
Development of prograrmming skills in a second language
{COBOL}.



6.600 Data Processing Managemaent 3 Credits
(3 Class Hrs/Wk)

l Basic management concepts, organization of data processing
staff, facitities, hardware, documentation, operation, control,
cost analysls, management systems, management case
studles and projects. Prerequisite; Sophomore standing in

I Data Processing.

8.907 Programming 4 Crodits

(2 Class, 4 Lab Hrs/Wk)

I Course covers programming in assembly language, operating
systems, control languages, special language systems and
applications. Prerequisite: Competency in a programming

lnlangutftge or consant of instructor.

08 Special Problems In Data Processing (TBA) Variable
This course consists of individual problems and projects
designed to mest the needs of the student. Consent of
instructor is required.

8.909 Computer Operations
{2 Clnss, 4 Lab Hrs/Wk)
I Basic concepts and procedures, computer operations,

4 Credits

peripheral devices, operating systems, terminals, timesharing,
operational management, operations projects. Prerequisite:
6.901 or CS 221, or consent of instructor,

911 Computer Applications 4 Credits

(2 Clawy, 4 Labh Hrs/ Wk}
The applications of electronic computers to the solution of
data processing in such areas as inventory control, sales,
analysis, payroll, production scheduling, banking, insurance,
government,

utilities, and manufacturing. Prerequisite:

Competency in & programming language or consent of
instructor.
6.913 Computer Peripharals A Credits
(2 Class, 2 Lab Hrs/Wk)
Introduction to the theory, function,
programming of computer suppart devices.

operation and

8.9168 Mathematics for Data Processing 3 Credits
{3 Class Hra/ Wk}

Number theory and systems, functions, systems of equations,

Matrices, Linear Programming Concepts, Boolean Algebra

and an introduction to Numerical Analysis. Prerequisite:

Competency in algebra.

9.003 Computer Applications (TBA) Yariable
An introduction to computer applications in a particular
occupational area. The seminar is designed to introduce the
participant to the computer concepts and methods that are a
necessary prerequisite to using the computer in a particular
field. The course is designed primarily for professionals in an
occupational field with no training or experience with
computers. .

BA 131 Introduction to Business Datas Processing
(3 Class Hrs/Wk)
Concepts, elements and structure of business data processing
systems, classifying, calculating and reporting functions,
introduction to programming.

3 Credits

BA 231 Buainess Data Processing 4 Credits
{4 Class Hra/Wk)

Application of computers to business data processing using

COBOL. The development of a common business-oriented

language and its use in modern business organizations.

Comparison of COBOL with other automatic programming

languages.

C5 190/298 Fleld Experience Yariable
(Inclucdes Seminar}
Maximum credits: decided by division chairman. Prerequisite:

Consent of coordinator. (See Section | for more information.)

CS 198/CS 298 Independent Studies In Computer Data Variable
Processing
CS 221 Digital Computsrs 3 Crodits

{3 Clzss Hrs/Wk)
An introduction to the theory and operation of digital
computers including history, basic concepts, unit record
systems, electronic computer systems, programming
systems, introduction to programming languages, current
developments, implications and applications.

CS 233 Introduction to Numarical Computation
{3 Claas Hrs/Wk)
Basic principles of numerical computation, programming a
computer in subject orianted languageas with major emphasis
on programming in an algebraic language (FORTRAN).
Prerequisite: Mth 101, ar equivalent.

3 Credits

CS 290 Assembly Language Programming 4 Credits
{4 Class Hrs/Wk)
Principles of programming in a assembly language;

introduction to information processing techniques and
programming a variety of problems,
Prerequisite: BA 131/6.900 or equivalent.
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8.401 General Forestry 3 Credits
{3 Class Hre/Wk)

The development of forestry in the United States is reviewed

with reference to its European heritage. The course will also

look at the history of forest management and multiple use

concepts.

$.404 Elsmentary Forest Surveying 3 Credits

{2 Class, 4 Lab Hra/Wk)
An elementary course in the basic fundamentals of plane
surveying, as well as the use of various surveying instruments.
The theory of tield measurements, bearings, angles, and
azimuths is emphasized.

84053 Advanced Forest Surveying 3 Credits

(2 Class, 4 Lab Hrs/ Wk}
Designed to follow Elementary Forest Surveying. The
application and use of more precise angineering instruments
will be developed. Engineering procedures used in road
design and construction will be covered.

8.407, 5.408 Forest Mensuration I, 11

6.408 Forost Engineering 4 cnl

(3 Class, 4 Lab Hra/Wk)
This course is a study of forest engineering procedures with
particular emphasis on road design and location. Lab proje
will include the actual designing of a road.
Prerequlsite: 6.404, 6.405.

3 Credits/T

(2 Class, 4 Lab Hrs/Wk)
This course is designed 10 leach the student the basic skills
and principles of forest measurements. The course will
include cruising, scaling, volume measurements, log and t
grading, and the use of laboratory will include applicatio
classroom principles in the field to measure actual forest

stands.



©0.409 Fersst Protection 3 Crodits

(2 Class, 4 Lab Hra/Wk)

This course wlll describe the destructive agents in the forest
Including disease, insects, animals and fire, Emphasis will be
placed on the identification of insect and disease organisms
and control measures. Fire will be discussed as it relates to
prevention, presuppression, and suppression. Laboratory
periods will examine these agents and various control
procedures.

10 Forest Products Manufacturing 3 Credits
(2 Class, 4 Lab Hrs/Wk)

Basic logging methods, costs and techniques. The laboratory

partion will include observation of various local woods

operations and types of logging systams.

5.411 Logging Cpemations | 3 Cradits

(2 Class, 4 Lab Hra/Wk)
The histary and development of forest harvesting operations
in the Unltad States. The laboratory portion will consist of
visits to various lumber and plywood plants to make
observations and comparisons.

14 Forest Contracta (Mapping) 3 Credis
(2 Class, 4 Lab Hra/Wk)

The basic forms of forest contracts and their functional

administration. Also covered will be forest mapping as it

ralates to forest contracts.

18 Asrin) Photogrammatry 3 Cradits
(1 Class, 4 Lab Hrs/ Wk}

An introductory study of the basic skill of interpretation of

aerial photos. The practical use of aerial photos for forestry

use including stereoscopic viewing, scale determination,

acreage measurement, object heights and forest typing.

6.417 Sliviculture 3 Credits

(2 Class, 4 Lab Hra/Wk)

Anintroductory course which providas study of the biological
influences on a forest stand. The influence of forest practices
and how they may change the composition, reproduction,

lgrowth rates, environment, nutrition and stocking of a forest.

19 Foresat Racreation 3 Credits
{2 Class, 4 Lab Hre/Wk)

An intoductory course in outdoor recreation which coversthe

needs and demands of the general public for use of forest

resources of recreation. The economic factors involved in

recreation as well as the planning and design of recreational

facilities will be discussed.

I20 Advanced Sliviculture 3 Cradits

(2 Clans, 4 Lah Hrs/Wk)
The appflication of principles previously learned to the
improvement of forest stands through basic silvicultural
practices. Laboratory and field exercises will include actual
stand treatments, Prarequisite: 6.417 Silviculture.

22 Forest and Range Fire Management 3 Credits
{2 Class, 4 Lah Hra/WK)

The course provides a study of the elements of tire behavior

and how thls knowledge is applied to control of forest and

range fires, to managing of forest residues, to anticipation of

fire problems through planning, and to fire prevention.

Prerequisite: 6.409 or consent of instructor.

©.430 Intr. to Oregon's Fish & Wildlifs Resources 3 Cndlls;

(3 Class Hrs/Wk)
The course will introduce the student to the economically and
recreationally important fish and wildlife forms found in
Qregon. Also included are some of the basic management
techniques related to these resources.

G.449 Forest Bolany 4 Credits
(3 Class, 3 Lab Hre/Wk)
A study of some of the basic principles of plant science as
related to forestry.
Prerequisite: Admission to a curricular program in Forest
Technology.

6.498 Cooperative Work Experience 1-5 Credits
Maximum credits toward degree 5. Seminar will be arranged
by the coordinator, Prerequisite: Consent of coordinator. {(See
Section | for more information).

9.621 Fish and Forest Practices 3 Crediis
{3 Class Hrs/Wk)

The student will be introduced to the aquatic stream
environment and stream management with emphasis on the
relationship between water quality and fish and forest
praclices. Pertinent state and federal statutes will be
presented and discussed. The latest studiesand guidelines for
stream protection will be presented and analyzed Inralation to
physical and economic feasibility.

2.623 Wildilte Management Laboratory Procedures 3 Gradits
{3 Clasy Hrs/Wk)
The course will expose the student to first-hand knowledge
and laboratory expsriences related to some of Oregon’s fish
and wildiife resources, and will provide the opportunity to
participate in some of the techniques and tests, applied to a
particular resource.

9.624 Fish and Wildlife Managament Principles 3 Credits
{3 Claas Hra/Wk)
This course covers come of the basic methodsand techniques
used to manage Oregon's fish and wildlife resources and will
demonstrate the reasons why such management techniques
are used for the species.

9.6260 Basic Land Surveylng 3 Cradils
A course in basic fundamentals of plane surveying, the use of
various surveying instruments, theory of field measuremants,
bearings, angles and azimuths.

Soil 100 Intreduction to Solls and their Aelation to 3 Cradilts
Forest Land Managemaent
{3 Class Hra/Wk; 2 Field Trips)
A study of the nature and properties of solls. Soil classification
and formation; soil features and behavior in relation to land
use, and soil interpretations, watersheds and forest land
management are studied in the course.

F 198/299 Indepandent Study in Forestry To be erranged

F 254 Tree and Shrub Identificatian 4 Credits
(3 Locture, 4 Lab Hrs/Wk)
Characteristics, classification and identification of woody
plants of Oregon. Principal timber trees of the United States
and many introduced species will also be discussed.
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REAL ESTATE

9.262 Meal Estets Principlen and Practices

{3 Class Hrs/Wk)

Survey of major topics involved in the purchase and sale of

real property. The course assumnes little real estate knowledae

or experience and provides a broad general overview of

functions performed, applicable laws and regulations and
details involved in the buying and selling of real property.

3 Credits

9.263 Real Estate Transactions | 3 Credits
{3 Class Hra/Wk)
A survey of the chronological sequence of events and
documents involved in the listing, selling and closing of
residential property. Emphasis on employment contracts,
earnest money receipts, counter offers, options, promissory
notes, tille reports, closing statements and escrows.
9.2684 Residential Real Estate Appraising | 3 Credits
{3 Class Hra/Wk)
A study of methods of estimating the value of real property in
residential form.
9.265 Renl Estate Law | 3 Credlits
(3 Class Hrs/WK)
A survey of Oregon real estate law as it applies to the
ownership, use and transfer of real property. Emphasis on
classes of property, legal description, instruments of
conveyance, estates, liens, gasements, deed restrictions and
contracts.

9.266 Real Estate Law Il 3 Credits
(3 Class Hra/Wk)
A continuation of Real Estate Law |, Emphasis on fitle
insurance, earnest money receipts, options, closing
statements, loan appllcations, escrow instructions, lending
instruments, mistepresentation and insurance liability,
subdivision and building codes, broker-attorney
relationships, subdivision laws and the landlord-tenant act.
8.267 Raal Estate Exam Reviow 3 Credits
(3 Claas Hra/Wk)
Comprehensive review of real estate principle and law with
emphasis on math problems, earnest money agreement,
listing agreement and closing statement. Specific preparation
for taking and passing Oregon state broker’s and salesman’s
license examination.
9.268 Real Estate Finance 1 3 Credita
(3 Clasa Hrs/Wk)
Survey of methods of financing the acquisition and transfer of
real property. Emphasis on money, the mortgage market,
mortgaga loan procedures, lending instruments, foreclosures
and remedies, loan programs.

9.269 Renal Estate Finance 11 3 Cradits
(3 Class Hrs/Wk)

A continuation of Real Estate Finance |. Emphasis on lending

institution policies, the financing process, loan applications,

negotiation of the loan, leverage and disposition of

encumbered property.

9.270 Real Estate Computations 3 Credlts
{3 Class Hrs/Wk)

A survey of tha mathematical calculations unique to real estate

transactions. Emphasis on commissions, equities, taxes,

amortizations, discount peoints, lease payments, prorations,

closing statements, depreciation and capitalization.

SECRETARIAL SCIENCE

0.581 Personal Typing 1 cml
(1 Class, 4 Lab Hrs/Wk)
Personal typing is a beginning course for students with no
previous typing instruction, who wish to learn the tou
system of typewriting for persanal use. Emphasis will be '
keyboard introduction and skill development.

2.509 Machine Transcription 3 Cred
(2 Class, 4 Lab Hra/Wk) !
The study of transcribing machines and their mechani
operation; listening to and transcribing pre-dictated material.
Review of typing skills, punctuation, mechanics of writing, u
of dictionary and styles of business papers. Introductionl
dictating skills. Prerequisite: Reasonable proficiency T
English grammar.
2.511 Mag Card-Automatic Typewriter 1 cr-l
{1 Clazs, 4 Lab Hra/Wk)

An advanced course dealing with the use of the Magnetic
Card-Automatic Typewriter. Emphasis is placed
understanding the automatic features of the typewriter a
the decision making required to aperate a Mag Card maching®

2.519 Busineas Machines 2 Cred

- {1 Class, 3 Lab Hra/Wk) -
Use of adding machines and calculators todevelop speeda
accuracy in computing business problems and the four

fundamentals of mathematics.

(8 Lab Hrs/Wk)
This course provides instruction in the basic operation of
IBM Key Punch to transcribe original data to punched car
including preparation program cards.

(2.522 1BM Koy Punch - 2 c»al

2.541,2.543, 2.545 Gregg Shorthand I, II, Itl 3 Credits/Te
(2 Class, 3 Lab Hrs/Wk) i

2541 - Introduction to Gregg Shorthand theory, practi
applications in sentence and paragraph dictation.
2543 - Completion of shorthand theory. Development of sk{l
in reading and writing shorthand, introduction
transcription.
2 545 - Speed production of mailable transcription including
review of grammar, spalling and punctuation, Speed readi
of shorthand notes. Development of speed dictation.
Prerequisite: 2.501, 2,503, 2.505, taken concurrently,
consent of instructor.

2.547 Shorthand Transcription 3¢

{2 Cluss, 3 Lab Hrs/WK)
Advanced course in shorthand productlon. Sustained practice
in dictation and transcription, including use of reference
materials. Accepts any style of shorthand, symbaol and
alphabetic. Prerequisite: Reasonabte proficiency in Engl

grammar.

2.580,2.582 Personal Shorthand I, Il 3 Credits /T

(2 Class, 3 Lab Hra/Wk)
2,560 - Introduction to anall-alphabetic shorthand system that
uses only the 26 letters of the longhand alphabet. Appropriate
for personal use or for vocational application.
2562 - A continuation of Personal Sharthand |, Theory
brief form mastery; dictation and transcription of more
advanced methods of abbreviation; additional skill
development in reading and writing of student's notes. I



2.883,2,584,2.585 Offices Services and

'BD Business Seminar

lzz Shorthand Refresher

= I23, 0.728,9.728 Madlca) Terminelagy |, Ii,- 11}

)l

3 Credita/Term

Personnal 1, 13, HI

{ 2 Class, 3 Lab Hrs/Wk)

A sequence of courses to present knowledge of office clerical
and personnel practices and equipment, together with study
of personal management. Courses can be taken in any
sequence.
2583 - Personal relations In the office; motivation, leadership,
attitudes, perscnal management.
2584 - Management structure of business organizations;
oftice hospitality, travel/mesting arrangements, postal
procedures; telephene responsibilities.
2585 - Office records management; retrieval systems,
micrographics, COM (computer output microfilm).
Development of business forms. Filing procedures:
alphabetic, geographic, numeric. Duplicating and copying
processes.

85, 2.590 Model Office Simulation |, 1l

{1 Class, © Lab Hrs/ Wk}
2.595 - A class which provides a realistic office atimosphere for
students to practice business skills and develop work habits,
character traits and attitudes acceptable in the business
community.
2.596 - Continuation of Model Office Simulation 1.

6 Credits/Term

0-3 Credits
A series of seminars aimed at improving competencies and
general knowledge neaded in tha business world.

3 Credits
{2 Class, 2 Lab Hrs/Wk)

Individual units of study to extend shorthand ability. Students

may choose from the following units; dictation speed

developmant, transcription proficiency, specialized dictation

and shorthand note reading development.

Prerequisite: Acquaintance with shorthand theory.

3 Credita/Term
(3 Class Hrs/Wk)

9.723 - Introduction to Medical Terminology - to the human
body and its major systems and their functions. Course
includes medical prefixes, suffixes, word stems and
combining forms. Study of each system is categorizad into
additional prefixes and suffices, diagnostic, symptomatic and
operative termihology.

9.726 - A continuation of 9.723 with greater attention paid to
anatomlical detail, primarily in essentials of human anatomy
and physiology. Medical Terminology 1l and [l will cover all
systems introduced in Medical Terminology | and will include
intensified spelling drills of terms pertinent to each system.
9.728 - Medical Terminology Ml is a continuation of Medical
Terminology Il, and includes a more intensified coveraga of
anatomy, structures, glands and organs.

24, 9.725 Modica) Sacretary I, 11

{3 Class Hra/Wk)
9.724 - Introduction to the medical office: telephone
management, appointment book, recognizing medical
emergencies, art of handling patient's financial records, basic
medical racords, collections and insurance forms.
9.725 - Continuation of medical office management toinclude
diseases and operations most often used in office, office
housekeegping, money management, sterilization, grooming,
medical emergencies, letters, mail management, examination
of patient, payroll, and drugs and medications.

3 Cradita/Term

9.727, 9.720 Maedical Transcription I, Il

9.735 Lagal Tarminology

9.737 Legal Forms and Procadure

2.764 Oregon Scheol Law for Educational Secretaries

8% 111,112, 143 Stencgrapghy

55 121/72.501 Beginning Typing

88 122/2.303 Intermediate Typing

3 Credits/Torm
{3 Class Hrs/Wk)

The reports required of a medical transcriptionist are many

and varied, necessitating a workable knowledge of medical

terminology and accurate, but fast, typing.

9.727 - Medical Transcription twillintroduce the student to the

simpler forms of medical transcription.

9.729 - A continuation of Medical Transcription |. The material

is more specialized and the terminoloav more complex.

3 Credits
(3 Class Hrs/Wk)
The course is designed to review the responsibilities and
functions of the legal secretary. Preparation of courtand non-
court legal documents and their interpretation are discussed.
Jurisdictional responsibility of various courts and knowledge
of legal library research and terminology are covered.

3 Cradlts
(3 Class Hrs/Wk)

Basic pleading, forms and precedures for general practice;
special procedures and problems presented by probate and
administration of estates, income, gift, property, and estate
taxation, incorporations and stock issues before the Oregon
Corporation Division and the Federal Securities Exchange
Commission, intervivos and testamentary estates,
guardianships, and divorce property settlements,

3 Credita
(3 Class Hrs/ Wk}

The course covers the legal framework for education, creation

and administration of school districts, pupil control, teachers

and other personnel; tort and contractual relations and

conduct of schools generally.

3 Cradits/Term
(2 Clnss, 3 Lab Hrs/Wk)

8S 111 - Introduction to Gregg Shorthand theory, pragtical

applications in sentence and paragraph dictation.

85 112 - Completion of shorthand theory. Development of

skllls In reading and writing shorthand, introduction to

mailable transcription.

58 113 - Speed production of mallable transcription including

review of grammar, spelling, and punctuation. Speed reading

of shorthand notes. Development of speed dictation.

Prerequisite: 55 121, 122, 123 taken concurrently, or consent

of instructor.

2 Credits
{1 Lacture, 4 Lab Hra/Wk)

This is a beginning course for those students with no previous
typing instruction or who have not attained the performance
requirements for Intermediate Typing. It covers the basic
techniques of the touch system of typawriting, building speed
and accuracy on the keyboard, machine manipulation,
centering, tabulations, letters, and manuscripts.

2 Credits

{1 Locture, 4 Lab Hrs/ Wk)
This is a continuation of 8S 121/2501 with increased
emphasis on speed, accuracy, and secretarial standards for
those students meeting the performance requirements for £S
121/2,501. Review and advanced work in letters, statistical
tables, interoffice memos, manuscripts, centering techniques,
financial statements, and general secretarial typing are
included.
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§8 123/2.505 Advanced Typing 2 Credita
{1 Class, 4 Lab Hrs/ Wk)
An advanced course with increased emphasis on production
assignments including speclalized correspondence,
manuscripts, statistical tables, typing from handwritten and
typewritten rough draft, directly on the typewriter. Regular
spelling tests dealing with frequently misspelled words.
Increased emphasis given to development of skill number

proficiency.

SS 124/2.507 Typing - Speed and Accuracy Development

{1 Lacture, 4 Lab Hra/Wk) 2 Credits

Specifically designed for those students who need to develop
greater speed and accuracy, the course is a review of simple
production, including letters, tables and manuscripts.
Prerequisite: $5121/2.50 or equivalent.

Variable
{Includes Semlnar)

Maximum credits: Decided by division chairman. For transfer

credit in Secretarial Science. Prerequisite: Consent of

coordinatar. (See Section | for more information).

85 1909 /2990 Independont Study in Secrotarial Science
To be arranged

SUPERVISORY TRAINING

9.000 Occupsetional Sefety and Health

{1 Class Hr/ Wk}
A course to inform business managers and supervisors of
methods of eliminating or reducing conditions that are
hazardous to the safety and health of personnel. Special
emphasis will be placed on the Occupational Safety and
Health Act of 1970 (Williams-Steiger Act), and new State of
Oregon Compliance regulations.
Topics covered in the course include: Safety concepts,
statistics; human elements, hazard recognition; methods of
control; personal protective equipment; safety inspection
procedures, and safety training.

1 Credit

9.500 Elements of Suparviaion 3 Credits
{3 Clasy Hrs/ Wk)
A basicintroductory course covering in generalterms the total
responsibilities of supervisors in industry such as
organization, duties and responsibilities, human relations,
grievances, training, rating, promotion, quality-quantity
control, and management-employee relations.
9.503 Orml Communications 3 Credlts
(3 Class Hrs/Wk)
A study of the communications process, effective speaking
and listening, kinds of supervisory communications; including
ora! versus written communications. Understanding what is
communicated as related to intent and effect. Conference
leading and practice for supervisors.
9.504 Developing the Employesa Through Truining 3 Credits
(3 Class Hrs/Wk)
The supervisor’s responsibility for developing employees
through training, orientation and induction. On the job
techniques, apprenticeship, technical training, supervisory
and management development.

I\A

9.508 Human Relations for Suparvisars 3 Credits
{Daveloping Supervisery Laedership)
{3 Class Hrs/Wk) m!
The practical application of basic psychology in buil
better employer-employee relationships by studying human
ralations technigues.

9.508 Labor-Managemeant Relations 3 Cre
(3 Class Hrs/Wk)

This course traces the development of unionism in the Uni
States. Attention is given to theroles of labor and managem!
in collective bargaining. A review of labor and managem
legislation is correlated with the development of unionism
Labor organization disagreement,’grbitration, conciliat
and problems of labor are also studied. I

2.512 Methods Improvermant for Supervisors 3 Credita

{Wark Simplification)
{3 Class Hrs/Wk) !

The supervisor's responsibility for job methods improvem
The basic principles of work simplification. Administration
and the problems involved. Motion study fundamentals
supervisors. Time study techniques. '

8.514 Cost Control for Supervisors 3 Cradits
(3 Class H/Wk)

Topics covered in this course include how costs l
determined in industry, cost control and its functions, and
supervisor's responsibility for costs. Also discussed are
factors in cost control; costs, materials, waste, salvage, quag
control, quantity control, and contral of time.

9.518 Organlzation and Managemant 3 Credita
(3 Cless Hrs/Wk)

The supervisor's responsibility for planning, organizil
directing, controlling, and coordinating. Acquaints
supervisor with the basic functions of an organization and the
responsibility in carrying them out in accordance with
organization’s plan. Establishing lines of authority, luncli
of departments or units, duties and responsibilities, poli
and procedures, rules and regulations.

9.824 Management Controls and the Supervisor A Cre
{3 Class Hre/Wk)

Basic principles of controls. Delegation of responsibility

through the use of controls. The purpose and objecliverif

|

controls, manufacturing costs, quality contrel, qua
control, production control, control over materials, con
over personnel and organization.

9,718 Bookkeaping snd Records for Small Business 3 Cre
{3 Claas Hra/Wk)
The course is designed for the independent businassman to
maintain his own accounting records or better understand
records kept by an outside agency.

WORK EXPERIENCE I

2.298 Cooperative Work Experience variable credit
{1 cradit - 4 clock hours per weak)}
For any non-transfer area of business. Maximum crel;
decided by division chairman. A seminar will be arrange

the coordinator.
Prerequisite; Consent of coordinator. (See Section | for n'e

information).






English

Full Time Faculty

Rebert Shepard, Chairman
Phillip Anderson

Reobert Bower

Mary Curtis

Thomas Humphrey
Bernell Meacharm

Erik Muller

John Neland

Jack Swearingen

Kathleen Woolley

The English Division program focuses upon man's need
to find and express himself, both in an historical and a
contemporary frame of reference. The concern, therefore,
is with ideas - the artistic expression of these ideas, and
with the students as individuals who study them. To this
end, the content of courses ranges from the development
and application of basic communication skills o a
consideration of those values required and sustained by
humane societies. The program is designed to provide
students with opportunities to further their educational,
vocational and cultural development.

Information on registration, academic requirements
student services, and college governance are containel
in Saction |, the General Infarmation section of the
catalog.

COMMUNICATIONS

1.111,1.1142,1.113 Communications
{3 Class Hrs/ Wk}
A course stressing the importance of communica
activities. Emphasis is given to improving the student’s ab
to write, speak, listen and read effectively, Each quarter of the
course stresses a different skill: 1.111, Writing; 1 i\

3 Credita/Term

Speech and Listening; 1.113 Reading. Taking the cours
sequence is racommended but not required.

JOURNALISM

J 198/298 Fiald Experience

Vlril-
{Includes Seminar)

Combined work and study projects in fields of writing,
reporting, editing, public relations and other mass medgj

related activities. Nine credits maximum. I
Prerequisite; Instructor’s permission. (See Section i for furtfr

information.)
To b nrrﬂId

J 19% Speclal Projects in Journallam



J4211,212,243 introduction to Mass Communications
{2 Clazs Hrs/Wk) 2 Credlts/Term

I A survey course planned to introduce the student to television,
radio, newspapers, magazinesand other media forms asa part
of his environment and to call attention to the impact of these
media. J 211 focuses on the history and development of the

I American newspaper, from large city dally to small town
weekly. Alternate media - the specialized press, broadcasting
and film - are also surveyed. J 212 examines the technology of
producing newspapers, magazines and radio and television

l broadcasts. Field tripsto local printing and broadcast facilities
are included, J 213 examines contemporary issues as they
relate to mass media: viglence on TV, governmental
regulation, public access, minority groups and media. The

lcourses may be taken in any order.

J 215 Journalism Laboratory (Hewspapars) 1 Credit

{1 Class Hr/Wk)

lOn-the—iob training In techniques of reporting and editing,
carried on in conjunction with publication of the student
newspaper. May be repeated for credit.

16 Reporting |
(2 Class Hra/Wk)

Basics of gathering and reporting news, with emphasis on
accuracy ang clarity of writing. J 215 required in conjunction
with this course. No prarequisites.

2 Credits

J 217 Reporting Il 2 Credits
{2 Class Hrs/ Wk}

Continued study of writing news and news features, with
emphasis on accuracy and objectivity. Also considered are
methods of gathering and organizing materials for multiple
source, multi-dimensional stories. J 215 required in
conjunction with this course.

Prerequisite: Reporting | or consent of instructor.

J 218 Copy Editing and Makaup 2 Cradits
(2 Clnss Hrs/Wk)
Copyreading, headline writing, proofreading and makeup. No

prerequisites.

Ta be arranged

LITERATURE AND ENGLISH
0.531 Literature of Contemporary Concems
{2-3 Class Hra/Wk)

A study of contemporary themes, problems and personalities
reflected in literature. This course enables the student to
examine contemporary concerns and literature together.
Each ¢ourse offering is subtitled to indicate the special subject
of study.

2-3 Credits

0.532 Literature of Oregon

(2 Class Hrs/Wk)
Literature written by or about Oregonians or set in Oregon.
The state’s rich literary heritage offars the student a variely of
presentations and interpretations of regional life. What does it
mean to live, work and play in Oregon? Why has Oregon
roprasented a "promised land” to so many? The course will
help the student to answer such questions and to reach new
understandings of Oregon books and writers. The course is
offered with indication of works to be studied.

2 Credits

0.334,1,0.5334.2, 0.534.3 Appreciation of Literature
(3 Class Hrs/Wk} S Credits/Tarm
Three courses designed to introduce the student to three
major forms of literature and to increass appreciation and
understanding of these forms. Prose, 0.534.1;drama, 0.534.2;
poetry, 0.534.3, The courses may be taken in any order.

0,536 Shakespeare: Ashiand
{3 Class Hrs/Wk)
A detailed examination of the Shakespeare plays baing
produced at Ashiand with emphasis on understanding and
appreciating Elizabethan culture. The class will attend the
plays at Ashland.

3 Credits

0.895 Literature for Your Child 2 Credits
{2 Class Hrs/Wk)

This course prasents practical help to parents in the selection

and use of literature for the very young and the older child. The

course surveys classics, old and new, of children’s literature,

focusing on story content and meaning; formand illustrations.

Eng 101, 102, 103 Survey of English Literature
{3 Class Hrs/Wk)

A chronological survey of English literature from its
heginnings to the present. Major warks and major writers are
studied, as well as their backgrounds, which will be useful in
the study of other literature and other fields of cultural history.
The course is recommended for majors in English, History,
and Library Science. Eng 101: Anglo Saxon beginnings
through the Renaissance; Eng 102: Seventeenth Century to
Romantics; Eng 103: Nineteenth and Twentieth Centuries.
Sequence order recommended, but not required.

3 Cradits/Term

Eng 104, 105, 106 Introduction to Litarature 3 Credits/Tarm
{3 Class Hrs/ Wk}

An introductory course designed to teach the student life-long
skills of critical reading and appreciation of literature. The
quarters are separated according to type of literature, and in
each quarter literature is drawn from a variety of authors, times
and countries, Eng 104: Prose; Eng 105: Drama, Eng 106:
Poetry. Eng 104 is the recommended beginning quarter, but
taking the course in sequence is not required.
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Eng 107, 108, 109 World Literature

Eng 199/299 Independent Study in Literature

Eng 201,202,203 Shakespeare

Eng 253,254, 255 Survey of Amearican Literahire

Eng 273 Language and People

0,593 Writing Lab

Wr 121,122, 123 English Composition

3 Credits/Term
(3 Class Hrs/Wk)

A chronological study of the literary and cultural foundations
of the Wastern world through the analysis of a selection of
masterpieces of literature, ancient and modern. The readings
include European and American works and may, depending
on the instructor, include some non-Wastern literature. A
student may wish 1o take this course and History of Western
Civilization concurrently. Sequence order is reccmmended
but not required.

To be arranged

3 Credits/ Term
{3 Class Hra/Wk)

A study of Shakespeare's major plays intended as an

introduction to Shakespeare's work, histimesand culture, and

the history of production and criticism of his plays.

Recommended for majors in English and Theater. The course

may be taken in any order.

J Credits/Term
{3 Class Hra/Wk)

This chronological survey of American Literature helps the
student to investigate what is "American” in selections of
native literature. Do the works share common themes,
techniques, characters and mythical foundations? The
student will be encouraged, through extensive reading and
intensive discussion, to find his own answers to these and
similar questions. Note: the student taking this course should
have some prior experience in reading and discussing
literature. A student may want to take this course and History
of the United States concurrently. Sequence order is
recommended but not required.

3 Credits
A wida-ranging study of language that introduces the student
to a variety of language-related topics which will be studied in
terms of the student’'s developing sense of himself/herselfasa
language user. Such topics include; the origin and acquisition
of language, non-human languages, the invention of writing,
the formal systems of languages, the relationship between
language and thought, the varied uses of language, and
contemporary language issuas.

WRITING

0.525 College Basic Writing

4 Credita

(3 Lecturs, 2 Lab Hra/ Wk)
Three class hours per week emphasizing style, clarity, loglc
and coherent paragraph development. Two additional hours
include instructor-supervised, personalized laboratory
instruction. Spelling, punctuation, vocabulary development
and grammatical exercises emphasized. Some discipline -
oriented material can be used as part of the laboratory
activities.

0 Credit
(1,2 or 3 Class Hra/Wk)
A course designed for the drop-in or referred student needing
individual advising about his writing and/or individual
instruction in writing skills, from basic to advanced levels.

3 Cradita/Tarm
(3 Class Hra/Wk)
The fundamentals of English Composition; frequent writing

Wr 199/299 Independent Study in Writing

Wr 227 Report Writing

Phil 201, 202, 203 Problems of Philosophy

gssignments with special attention given to organization and
development.

Wr 121: description, narration, exposition; Wr 122; expositi
opinion, persuasion; Wr 123: research paper. Wr 227 m
substitute for Wr 123, The courses may be taken in sequence.
(See College Basic Writing, 0.525 or 0.593 Writing Lab f
opportunities to review and develop basic writing skil
including sentence and paragraph writing, spelling a

punctuation.)
To be amnnl
(3 Class Hrs/Wk)

3 Credits/Te
A study of practice in modern business communicatioi

aspecially written communication.
3 CNd!
{3 Class Hrs/ Wk}

Prerequisite: Wr 121, 1.111, or instructor’s consent.
Study of and practice in research and writing for technical a:l

Wr 214 Business English

specialized disciplines. Emphasis is placed on informati
gathering, problem solving, arganization and mechanics o
reports including articles, abstracts, memoranda, and
correspondence. The student will write reports in his chos
disciplina. Wr 227 may substitute for Wr 123,

Prerequisite: Wr 121, 1.111, or instructor's consent.

Wr 241,242, 243 Introduction to Imaginative Writing

(3 Class Hrs/Wk) 3 cudIhITo!
This course develops skills in writing prose, fiction, poetrya
plays. Student work is discussed in class along with non-
student work in order to demonstrate and develop techniqu
of imaginative writing. See Instructor to find major empha’
for each quarter, This course may be taken in any order.

(3 Clasa Hrs/Wk)
This course develops skills in writing TV scripts. Stude
work as directors, actors and cameramen to gain a
rudimentary understanding of the production end of
writing. Students practice writing their own short origi
scripts which are then produced in the classrcom.

Wr 234 Writing for Talavision 3 CN:l

PHILOSOPHY

Phil 1929/299 Independent Study In Philosophy

To be arnnul

3 Credits/Term

{3 Ctasa Hrs/Wk)
An introduction to the study of major philosophers, includirl
Plato, Aristotle, St. Thomas Agquinas, Berkelay, Kanf,
Kierkegaard, William James, and Sartre. Corollary readings
include the works of major European and American novelis
including Melville, Tolstoy, Dostoevsky, Faulkner, Cam
Henry James and Gide. Phil 201 is concerned with ethics; Phi
202 with religion and politics; Phil 203 with theory of
knowledge and metaphysics. May be taken in any order. I
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VY Life Science

Full Time Faculty

Ronald Lilienthal, Chairman
Ben Fawver

Mike Hodges

Charles Hower

Beverly Kemper

Alta Morgan

James Shumake

John Speasl

Veneita Stender

Helen Weber

The Division of Life Science offers a broad spectrum of
courses designed for both the lower division transfer
student planning to continue studies for a degree at a
senior institution and for those interested in improving

54 their knowledge in a specific field.

information on registration, academic requirements,
student services, and college governance are contained
in Section [, the General Information section of the

catalog.

AGRICULTURE

0.325 Indoor Plants Workshop
(¢ Claas, 2 Lab Hrs/Term}
Instruction and practice in fundamental techniques and
processes of growing plants indoors are covered in this
course. Indoor plant maintenance, basic principles of care and
suggestions on purchasing of house plants are stressed.

-5 Credit

1.5 Credits

9.801 Bees and Beekooping

0.862 Home Landscape Dasign 3 Credita

8.100 Park Dasign, Maintenance and Communications

(3 Hrs/Wk)
Fundamentals of home landscape design, a basic
understanding of soils, plant growth and maintenance,
recognition of plant species native and adapted to the area are
covered in this course.

2 Credits
{1 Class, 2 Lab Hrs/Wk)

An introductory course for park employees covering planting,

design, construction, maintenance and administration of

parks.

(18 Class, B8 Lah Hrs/Tarm}
This course is designed for beginning and intermedi;
beekeepers, and covers basic bee biology and diseases 0
bees, bee pasture and pollination, seasonal management,
equipment and hive construction. Students may electl
construct a hive during the course. {(Student pays cost
materiais for hive}

2.802 Bullding for Baes 1Cre

A two-part workshop for building standard bee hives: bott
board, deep supers, western-shallow super, and tops. Alsd,
accessories such as frame making and wiring jigs, wax meiter,

and observation hive. l



BIOLOGY

|21. 0.822 Field Studies in Biology 2 Credita/Term

Students are provided an opportunity tostudy specificgroups
of organisms in the field in this course. Included are five two-
hour lectures and four four-hour field trips.

I 0.621 {(Ornithology) is a study of water birds of the ocean and
estuary, forest and forest edge species, species of pastures,
meadows and marshes.

0622 (Seed Plants) is astudy of commontreesand shrubsand

l sand dunes plants native 1o the coast. Included is information
on coast range forests, and spring flowers.

0,625 Microbes and You 2 Credits
{2 Lecturs, 4 Lab Hrs/Wk)

This course deals with microbes which directly affect human

affairs. The microbiotogical concerns of the average person

are given special consideration. The course content is of

special interest to those in the fields of heaith, agriculture,

food technology, sanitation, and environmental protection as

well.

I 101, 102, 103 General Blology

4 Credits/Term
{3 Class, 3 Lab Hra/Wk)

The course teaches biological principles applied to both

plants and animals.

104 Spaclal Topics In Blology Variable
Study of special topics such as marine biology, field biology or
parasitology.

4 Credits/Term

ll 121,122 Anatomy and Physiology I, 11
(3 Cinss, 3 Lah Hrs/Wk)
A study of the mammalian organ systems and their functions
with emphasis an humans. Especially designed for students of
nursing and medically refated fields.
Prerequisite: High school chemistry or equivalent.

Bi 123 Elamantary Microbiclogy 4 Gredits
(3 Class, 3 Lab Hrs/Wk)

Micro-organisms, their control and ogccurrence in everyday

life are covered in this ¢course. Pathogenic microbes and host

resistance are considered. For students in nursing, health

occupations, home economics, and agriculture,

Prerequisite: Bi 121, 122 or consent of instructor.

Bl 1097299 Independant Study in Biology To be arranged

BOTANY

Bot 1997209 Independent Study in Botany To be arranged

Bot 201, 202,203 General Botany 4 Credits/Term
(3 Class, 3 Lab Hra/Wk)

Bot 201 and 202 will basically cover the structure, physiology,

ecology and genetics of the seed plants, how plants get their

food, grow, differentiate, and reproduce. Bot 203 will be a

survey of the plant kingdom including identification of native

plants, use of keys, and floral morphology.

8.440 Forest Botany 4 Credits
{3 Class, 3 Lab Hrs/ Wk}

A study of some of the basic principles of plant science as
related to forestry. Training is provided in recognition of
taxanomic groups of plants and their fundamental ecological

relationships.
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CHEMISTRY

5.530 Basic Chemlstry
(3 Class, 1 Lab Hr/Wk)
Designed for students who have not taken high school
chemistry or who need to enhance their knowledge of modern
chemistry. This course meats the requirements of the Nursing
program. Not recommended for students planning to enrollin
the Ch 104-106 sequence.

3 Credits

Ch 104, 105, 106 Gensral Chamistry 5, 4,4, Credits/Term
An introductory course in general, inorganic chemistry.
Provides an introduction to concepts of atomic structure and
its effect on the behavior of matter, the laws of chemical
change, and the manipulation of scientific quantities.
Prerequisite: Satisfactory background in high school algebra
or concurrent enrollment in Mth 4.202 Elementary Algebra.

Ch 130 Elementary Physlotogical Chemistry
{3 Class, 3 Lab Hrs/Wk)
Selected topics in inorganic, organic, biochemical and
physiological chemistry related to the human organism.
Prerequisite: High school chemistry or equivalent.

4 Cradits

Ch 1897289 Indepandsnt Study in Chemistry To be arranged

*Ch 201, 202, 203 General Chemistry 4 Credits/Tarm
{3 Class, 3 Lab Hrs/ Wk}

An introductory course covering the basic principles of

chemistry. The laboratory work during spring term will be

largely devoted to qualitative analysis.

Prerequisite: One year of high school chemistry and

proficiency in algebra or acceptable college aptitude scores.

*Transfer credit will not be granted for more than one of the two
sequences {Ch 104, 105, 106 or Ch 201, 202, 203}.

Ch 226,227,228 Elements of Organic Chemistry 4 Credits/Tarm
{3 Class, 3 Lab Hrs/Wk)

The chemistry of the carbon compounds covering both

mechanisms and reactions of aromatic and aliphatic

compounds, with emphasis on structural theory and spectral

properties.

Prerequisites: Ch 203 or Ch 106.

Ch 234 Quantitative Analyxis 5 Credite

{3 Class, & Lab Hra/Wk)
Principles of gravimetric analysis, spectrophometric analysis,
and volumetric analysis. Designed for predental, premedical,
and medical technology students.
Prerequisite: Ch 203, or equivalent.

HEALTH AND FIRST AID

0.571.1 Multimedia First Ald 5 Credit
(10 hours - 5 Lecturs, 5 Lab)
Satisfactory completion meets Standard Multimedia

Certificate of the American Red Cross.

0,571.2 Basic First Ald

i¢
{20 hours} ”]
Satisfactory completion meets Standard Certification by t
American Red Cross.
0.571.4 Advanced First Ald und Emsrgency Care 3 cm'
(50 hours - 30 Lectura, 20 Lab) —
Satisfactory completion meets Advanced Certification by the

American Red Gross 0.571.2 is not a prerequisiteand doesn
apply as partial credit for this course,

9.360 Crash Injury Managsment 3 Cradits

(30 Class, 10 Lab Hra/ Term)
This course provides training in emergency medical care f
first responders to traffic accidents, including all procedurl
required for providing basic care to accident victims and
removing them from the vehicle if necessary,
9.420 Emergency Madical Techniclan | -] CM'
({90 hours)

Upon completion and application Emergency Medical
Technician Certification may be awarded.

9.431 Emergency Medical Technician Il 3 Credits
This course is designed for those pearsons who have
completed the Emergency Medical Technicians course, al
will provide them with the specific abilities to administ
intravenous fivids under emergency conditions.

To ba lmngl

HE 250 Personal Health 3 Credits
Study of personal haalth problems of college menand wom'
|

HE 199/299 Independeont Study in Health

on implications in mental health, personal health, heal
hazards and environmental health.

HE 252 Standard First Aid 3 Cred
{30 hours)

Meets requirements for standard certification by the Americ
Red Cross. Course for Police Science, Physical Education and

Health Majors. No prarequisites. l



HOME ECONOMICS

IThe majority of the courses listed below are offeredona
tating term basis. A few specialized courses are
provided only when specific community need has been

'dicated.
$10 Beginning Cake Decorating

({3 Week Course, 3 Clans, 12 Lab/Hrs)
IThe class will include instruction in a wide variety of

0 Credit

dacorating techniques, and provide a broad background for

students interested in preparing 10 bhe professional

decorators.

24 Mushroom ldantification 1 Credit
{15 Class, 10 Lab Hrs/Term)

Identification of local wild mushrooms, their basic

characteristics and location will be taught. Stressed will be
positive identification of edible and non-edible species,
preparation for food and methods of preserving.

.624.1 Wild Edible Plants

(2 Class Hrs/Wk; 2 Fisld Trips)
This course emphasizes successiul identification of a variety
of wild edible plants and foods, as well as methods of
preparation and preserving them.

1 Credit

41 Family Finance and Resource Managemeant 1 Credlt
{3 Hrs/Wk)

A study of new ideas for family money management, including

use of credit, income tax procedurss, teaching children how to

manage money and study of consumer buying ability.

Attitudes, values and decision making ability will be

emphasized.

48 Homa Manageament 1 Credit

(3 Hra/WK)

A course in general home management designed for the
student with special needs. The course coversmanagement of

= time, energy, money and other family resources. Explores the
decision making process and includes specific techniques for
increasing manaegement skills in the areas of clothing, food,
housing and family health. Cost-cutting technigques are

l emphasized in each area.

0.853 Consumer Education
{3 Lab Hrs/Wk)

IA series designed to ald homemakers in their role as

consumers. Each session a part of a complete program will

1 Credit

present a selected topic relating to areas such as clothingand
textiles, foods and nutrition, home management or family
living.
0.880 Interior Dacorating | 1 Credit
(3'Lab Hrs/Wk)
lThe fundamentals of home decorating, including the use of
design, color, texture, space and form. The selaction and use

of floor coverings, window treatments, wall finishes, furniture,
l_lighting and accessories,

70 Food For Your Familly
{3 Lab Hra/Wk)
IThis course covers creative meal preparation for tha modern

1 Credit

family with lessons on effective food buying, meal planning,
i time-saving food preparation, special digt needs and some
specialty and holiday cookery.

h
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0.873 Home Canning and Food Pressrvation
(3 Lab Hrs/Wk)
Includes all types of food preservation: canning, freezing,
pickling, jams and jellies.

1 Credit

0.874 Small Appliance Cooking 1 Credit
(3 Lab Hrs/Wk)
Designed for homemakers intarasted in I[earning the

techniques of preparing foods in slow cookers, this course
stresses selection and preparation of ingredients for basic
foods as well as gourmet recipes.

0.875 Baking With Yeast 1 Credit
(3 Leb Hra/Wk)
Yeast bread of various types will be studied and methods will

be demonstrated.

0.881 The Changing Role of Today's Parants 0 Credit
(2 Hrs/Wk)
Understanding parent-child refationships and developing

effective communications with children and adolescents.

0.684 Paronting Seminar
(8 3-Hr. Sesslons)

Development of Skills: Learning to modify behavior under the
methodology of four parenting approaches.
Development of Knowledge: Learning the basics of four
parenting techniques, understanding priority and goal setting
for behavior, understanding some basics In developmental
expectations.
Development of Attiludes and Values: Helping persons to
draw from a large repertoire of knowledge when dealing with a
specific problem.

1.5 Cradits

0.900 Explaring Famlly Reslationa

(2 Lecturs, 1 Lab Hr/Wk)
A course in interpersonal relationships within the family.
Emphasis will be on practical methods for the development of
positive interaction between family members. Methods for
dealing with comman family problems such as parent-child
relations, family responsibilitias, parental roles,
communication and handling times of stress will be explored.

1/2 to 1 Credit

0.910 Poise and Seif Improvement for Women 1-3 Credits
(2 Lab Hrs/Wk)
A course planned to help the student develop a greater
understanding of the importance of efficient personal
management, optimal health and nutrition and personal
appearance in the development of the individual. Grooming,
wardrobe planning, etiquette and visual peoise will be
emphasized.
0.9t68 Senior Workshop 1 Credit
{3 Hrs/Wk)
For the older person living on a limited income, informaticon
regarding diets for health needs, management methods for
meating housing, health and food needs. Use of available
services,

0.926 Baslc Sewing 1 Credit

{3 Lab Hrs/Wk) .
This course is dasigned for men and women whowishto learn
the basic technigues of sewing and for those who are
interested in improving and learning new methods. The
course covers fabric selection, pattern alteration, selection
and use of equipment, pressing techniques, as well as the
basic techniques of clothing construction needed to enter the
more advanced classes.

3¢



0.927 Sawling With Knits 1 Credit
{3 Lab Hrs/Wk)

Effective methods for sewing a variely of knit styles are
presented and demonstrated. Blouses, sweaters, skirts,

sportswear and lingerie are included.

0.%28 Children's Clothing 1 Credit
{3 Lab Hrs/ Wk}
Various types of garments for children will be constructed of

both knit and stabilized fabrics.

0.940 Dresamaking 1 Credit
(3 Hra/Wk)

New methods of construction of garments from wool and
synthetic fabrics with emphasis on principles of clothing
selection and paltern and fabric coordination. Use of
interfacings, linings and underlinings will be included.

Prerequisite: 0.926 or equivalent.

0.943 Sportawear Construction 1 Credit
(3 Lab Hrs/Wk}

Methods for sewing shirt style apparel for men and women wiil

be demonstrated. A unit on pattern alternation and fitting of

pants for women will be featured.

0.958 Advenced Seawing With Knits 1 Credit
(3 Lab Hrs/ Wk}

Demonstrations of construction techniques used in sewing

more complicated stylas and tailored type ensembles in knit

fabrics.

0.958 Tailoring Woman'a Clothing 1 Credit
{3 Lab Hrs/ Wk}

This advanced course presents the tailoring technigues used

in making a suit, coat or pants suit. Tailored sleeves, 1apels,

collars, pockets, buttonholes, linings and other details will be

demonstrated.

Prerequisite: 0.926 or consent of instructor.
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0.957 Sewing Men's Clothing 1 Credit
{3 Lab Hrs/Wk)

Tailoring methods will be demonstrated. Men's sport coats,

slacks or casual jackets may be constructed.

Prerequisite: 0.926 or consent of instructor.

0.965 Understanding Today's Fabrice Workshop 1 Croadit
{3 Lab Hra/Wk)

Identifying and using the new fabrics such as various

synthetics, vinyls, fur fabrics, knits and non-woven fabrics. For

sales clerks, home sewers and others who desire a knowledge

of textiles.

0.9686 Clothing Selection and Coordination 1 Credit
(3 Lab Hrs/Wk)
This course includes selection of becoming and appropriate
colors, lines and fabrics, emphasizing coordinates of the
wardrobe with selection of patterns and fabrics emphasized.
0.968 Pattern Drafting 1 Credit
(2% Lab Hre/Wk)
This course is designed for the individual who is interested in
learning flat pattern drafting techniques which will be usefulin
altering commercial patterns, drafting new patterns and
restyling patterns and apparsl terms. A second term, dealing
with advanced techniques, is available as needed.

0.969 Fltting end Pattern Alterations 1 Credit
(2% Lab Hrs/Wk)

The course covers techniques for making a basic dress frc‘
percale for use as a fitting shell. These garments ara then us:

as a guide in drafting a basic pattern of pellon to useas a guide
for making perfectly fitted clothes and a base for creati
original designs. l

0.972 Sewing For the Home 1 Credit
(3 Lab Hra/ WK}
The techniques of sewing and fusing applied to wind

treatments, pillows, slipcovers, and table covers for the hom

7.101 Intraduction to Early Chlldhood Educatlon 2 Cre
(3 Class Hrs/Wk)
Study of the various types of early childhood educati
programs focusing on facilities, statf and program content.
7.131 Orientation to Food Services

2 cndl
(3 Hra/Wk)

Explores the various aspscts of tood service occupations
including job requirements, supervision, managems
purchasing, preparation and food service. Field lrips'
various institution kitchens are included.

7.134 Food Preparation 3 Crad
{1 Class, 2 Lab Hre/Wk) l
The course includes the principles of food preparation wi
emphasis on the scientific principtes of cookery.
Demonstrations and experiments will be presented
iliustrate the effects of various ingredients, variation
preparation techniques and the critical steps in t
preparation of basic food products. The course will serve asa
background for quantity foods courses for the individ
intarested in institution {food service. I

7.137 Food Preparation Workshop 1 Cradit
{3 Hrs/Wk, 4 Wks)

A short course presenting techniques used In preparll
special foods for holidays and special occasions. Designed
individual preparing for work in food service or for those

employed in institution food services.
2 c‘ndl
(2 Hra/Wk)

This course is designed for students enrelled in nursing, fo
service and child care programs and others interested i
study of basic nutrition. Covers functions of food and
relation to health, the various nutrients, bodily requirements,
and processes involved in utilization of food.
2 cmll
(2 Hra/ Wk}

The course is designed to give hospital cooks m
background and understanding in planning, preparing a
serving therapeutic dists, especially in the absence of
dietitian.

7.138 Practical Nutritlon

7.138 Diet Therapy

7.153, 7.154 child Davelopment I, 11 2-3 Credits/Te|
{2 Class, 1 Lab Hrs/Wk)
Study of the developing child, and the physical, emotional,

social, motor, ethical and intellectual aspects oidevelopmeli.

7.162 Infant and Child Care 2¢C
{2 Class Hrs/Wk)
General principles of developmeant and care of the infant an
child under six.

a



7.1683 Home and Famlly Management
(2 Class, 1 Lab Hr/Wk)
Management of the home considering resources of time,
talent, energy and money,

2 Credits

70, 7.171 Parent-Child Relationships I, Il

{2 Class Hrs/Wk)
Study of the interaction process between parent and child and
various styles of parent-child relationships.

2 Credits/Term

72, 7173 Crentive Activities I, I
{2 Class Hrs/Wk)
An overview of creative activities for young childreninartsand

Icrafts Methods and materials for group activities.

2 Credits/Term

74,7.1785, 7.176 Diracted Participation I, 1], 111

(3-10 Hrs/Wk) 1-5 Credits/Term
Designed to provide students an opportunity to observe an
experienced preschool teacher working with groups of
children and to gain practical experience working with
children under the teacher's supervision.

77 Henlth and Safety 2 Cradits
{2 Class Hre/Wk)

Emphasizes the necessary safety procedures for child care

facilitiss and the routine health practices to be observed in

work with groups of young children,

7.178 Child Nutrition and Heslth 2 Credita

{2 Class Hrs/Wk)
Nutritional needs and relation to the health of the young child;
menu planning for groups.

98 Field Experience 1-4 Credits
{tincludes Seminar)

Nine credits maximum.

Prarequisite: Instructor’s permission

May be used to fulfill the certification requirementsin selected
areas such as food service and child day care. {See Section |
for further information)

© Credit
{B Hra)
A concentrated workshop to provide the school lunchcookan
opportunity to obtain current information in the areas of
nutrition, menu planning and food preparation as well as an
opportunity 1o share ideas and techniques useful in
developing and conducting an effective school lunch
program.

l33 School Lunch Workshop

38 Menu Planning 2 Credits
(2 Hrs/Wk)

The course covers menu planning for quantity food service
and will inciude basic menu planning, meeting protein
requirements, fruit and vegetable requirements, the use of
techniques and aids useful in menu planning. Menu planning

for school lunch will also be studied.

210 Ctothing Construction 3 Credits
Study of the principles of selection, construction and fitting
with emphasis on management; how to choose between
construction methods and between ready-to-wear clothes
and those made at homa. Clothing construction as a creative
expression is also recognized.

3 Credits

CT 211 Clothing Selectlon
The course includes study of the artistic, economic and
psychological tactors affecting the selection of adult clothing.
Designed for the student majoring in home economics and
fashicn merchandising. Also open to nonmajors.

FL 222 Marriage Preparation 2 Cradits
Open to men and women. Marriage; nature and motives,
marriage readiness. Courtship period, factors in mate
selection.

FL 223 Family Living
Open to men and women. Marriage and relationships in the
beginning family. A study and analysis of the social, physical,
educational, economic, psychelogical and other factors of
family behavior.

FL 225 Child Development 3 Credits
Principles of child growth and development. Influences of
culture, family and community influences on physical, social,
emotional and mental growth.

FM 225 Nutrition 3 Credita
Study of nutrition and the newer scientific investigations,
study of optimal diet for health; present day nutritional
problems. For home economics majors, nursing students,
physical education majors and food service majors.

HE¢ 101 Introduction to Home Economics 1 Credit
An orientation course of Home Economics majors and
nonmajors interasted in developing a greater understanding
of Home Economics as a profession. The course explores the
philosophy, contributions, trends and interdisciplinary nature
of the field as well as the services to families. Employment
opportunities, training required and new developments in
related career fields.

HEc 1987298, FN 198/298, CT 198/298 or FL 198/288
Field Exparience 1-3 Credits
{Includes Seminar)
Nine Credits maximum of 198 or 288
Prerequisite: instructor's permission, (See Section | for further

information)

HEc 199/29%9 Independent Studies in Home Economica
To be arranged

— L)



CAREER LADDER NURSING PROGRAM

Three leveals of attainment are possible to students in the
Career Ladder Nursing Program, which is accredited by
the Oregon State Board of Nursing. Programs include
class instruction and clinical experience under the
supervision of a college instructor.

The first quarter of study covers training for
employment as a nurses’ aide.

The first full year (four quarters) of study can lead to a
Practical Nurse diploma and eligibility to take the State
Board of Nursing examinations for Licensed Practical
Nurse.

Successful completion of the two-year program
qualifies the student for the Associate in Sciance degree
and eligibility to take the State Board examinations for
Registered Nurse. (LPN graduates are eligible toenrall in
the second year of the program upon completion of
special courses in anatomy, psychology, physiology and
microbiology.)

Enrollment is limited by the availability of facilities.
Student files must be complete by April 30 for the
following fall.

Requirements for admission include:

A. First year:
1. a high school diploma or its equivalent (a GED
certificate is acceptable)
2. satisfactory completion of one year of high school
chemistry or its equivalent

eo /satisfactory completion of high school algebra,
general mathematics or the equivalent
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4. a copy of high schoal grade transcript or
transcripts from other college(s) attended
submitted to the Office of Admissions

5. three letters of personalreference, preferably from

employers or teachers, mailed to the Office of

Admissions

completion of placement tests with minimum

standard scores on the basic skills subtests as

follows:
Reading ...................c0.c 50
Sentences ..................... 50
Mathematics
TestC .o eeene 50
TestD .......coviiiinnnn 50 (part one)

Names of applicants qualifying under these criteria will
become a pool of candidates. A random drawing will be
held to select applicants and alternates from this pool.
Final selection for conditional acceptance for enroliment
in the program will take place after interviews with each
selected applicant for advising purposes.

If an applicant cannot enter the program, first priority
will go to the alternates in the order in which their names
were drawn. Final acceptance of successful applicants is
granted after a physicalexamination before July 1, which
indicates a level of good health sufficient to provide
nursing care, and the results filed with the Office of
Admissions.

Accepted applicants will be required to make a deposit
of $25 by July 1. This amount is not refundable, though §
applies to tuition when the student registers. Nursir!
students must provide their own uniforms, white shoes3,
bandage scissors, and a watch with a second hand. They
are also required to purchase liability insurance costin
approximately $15. I

B. Second Year p
Applicants must have completed requirements of tr'
first year of the program with satisfactory grades.
limited number of openings to the second vear is
available to graduates of a Licensed Practical Nursin
Program who complete with a letter grade of C i
higher the following courses:

Biclogy 121 Anatomy and Physiology |
Biclogy 122 Anatomy and Physiology
Biology 123 Microbiolog.
Psychology llI Personality and Developmen

Psychology 213 Growth and Development

Vacancies available will be filled by the same Fando
process explained above,

Successiul completion of the courses and the Sta
Board examinations qualify the student for employmel
as a nurse in a variety of positions in the health fiel
Courses include study in social and life sciences,
humanities and all aspects of nursing, as well as clinic
experience in a variety of acute care areas, long term ca
and community agencies.

FIAST YEAR '
F W 8§ 8
Bi 121, Bi 122 Anatomy and Physiology 1, 11 4 4 l
Bl 123 Microbiology 4
Psy 111 Personality and Development
Nsg 100, Nsg 101, N'sg 104 Mursing of Adults
Wr 121 English Compaosition =
Psy 203 General Psychology 3
Soc 205 General Sociology 3
Nsg 102 Pediatric Nursing 3
Nsg 103 Maternity Nursing
Electives QI

[}

[N LA

SECOND YEAR

Nsg 200, Nsg 206 Nursing of Adults

Nsg 201 Mental Health Nursing

Psy 213 Growth and Devetopment

Ch 130 Elementary Physialogical Chemistry
Nsg 202 Pharmacology

MNsg 203 Maternity Nursing

Nsg 204 Pediatric Nursing

Wr 122 English Composition

Nsg 207 Trends in Nursing 2

Soc 2066 General Sociology 3 I

bW

(2 0 A A

Electives 3.

Taotal: 101 Credits

NURSING COURSES
5.480 Nursing Assistant
{8 Leciure, 4 Lab Hrs/Wk)
First term of Nursing Assistant course to prepare patient aides
tor work in acute care hospitals and/or nursing homes. I

3 Crad



I'Il! A.N, Refresher Course
A refresher course which will epable the inactive graduate
nurse update her nursing knowledge and skillsenabling her to

Iretum to practice with proper institutional orientation. The

10 Credits

self-instructional, individualized learning process which
includes both seminar and clinical experience segments.
100 Nursing of Adults ] 5 Credits
I {3 Class/3 Lab)
introduction to the health care field, including roles,
functions, standards and legal control. The health team
Iconcept and basic health concepts arecovered. Basic nursing
skills, with emphasis on the psychological and physicalneeds
of the elderly person are stressed.

101 Mursing of Aduits Il
{3 Class/0 Lab}

The response of the individual and family to physiclogic stress
is studied. Prevention and control of infections, long term
iliness and rehabilitation are covered. Pre- and post-operative
care as well as pathological conditions are covered.

& Credits

Nag 102 Pedlatric Hursing 3 Gradits
(3 Cinss/2 Lab)

Beginning pediatrics is concerned with the well child and
health maintenance. Simple needs of the ill child are covered.

The family unit and the role of the child in the family are

lexplored.

Nsg 103 Matermnity Nursing
{3 Clans/2 Lab)
The normal pregnancy, labor, delivery, postpartum and
newborn care are studied.

3 Credita

Nsg 104 Nursing of Adulits Il ? Credits

(3 Class/2 Lab)
Continuation of Nsg 101. Students continue to study
pathological conditions and care for larger numbers of
patients in a variety of hospital units.

Nsg 198/298 Fisld Experience
{Includes Seminar)
Maximum credits allowed: 6 per year.
Prerequisite: Instructor's permission. {See Section I for further
information.)

1-3 Credita

Nsg 200 Nursing of Adults iv
(3 Claas/6 Lab)
Alterations in physiological and psychological functioning
with the resulting heaith problems are presented. Complex
patient care, using the nursing process will be the basis of
increased responsibility at the professional level.

5 Cradits

Nig 201 Mental Health Nursing
{2 Class/6 Lab)
The principles of psychiatric nursing, personality and
maladaptive behavior are studied. The nursing procass is used
to learn appropriate intaervention in the care of the emotionally
disturbed patient.

4 Credits

Nsg 202 Nursing Pharmacolagy
{3 Class)
A study of drugs, their classification, common dosage, uses,
effects and side effects. Patient drug studies are presented.
Includes a rotation through hospital pharmacy for practice in
unit doses.

3 Credita

Nip 203 Advanced Maternat Nursing
(2 Clans/8 Lab)
The role of the nurse In teaching and the influence of society
on the parenting role are presented. Skills in caring for
patients with special needs as a result of social and health
problems are covered.

4 Credits

Nag 204 Advanced Pediatric Nurasing
{2 Claza/6 Lab)
Empbhasis on the normal growth, development and health of
the child as basis for care during health and ilinass, as well as
the sick newborn,

4 Credits

Nag 206 Nursing of Adults ¥V 10 Credits
{3 lecture/21 Lab}

Additional alterations of physiological and psychological

problems and the resulting health problems are studied.

Simple management techniques are included.

Nsg 207 Trends in Nursing 2 Crodits
(2 Class)

The events and personalities in nursing, the growth of
professional nursing and legal rights and responsibilities are

presented. Career opportunities are explored.

Nag 208 Advanced Pharmacology
(4 Hra. Wk/8 Wks)
This course is designed to equip the nurse with a competent
level of knowledge of drugs currently in use in medical
practice, with emphasis on drug implications which
specifically pertain ta nursing.

1-3 Crodits

) |
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Physical Education. Health

Intercollegiate athletics provide excitement for
participants and sports fans alike. Competition is
arranged with other colleges in the Gregon Community
College Athletic Association and with junior varsity teams
from senior schools. Athletic activities include track and
field, volleyball, basketball, crosscountry, tennis and
wrestling.

An intramural program isopen toall studentsat the
college, with regular schedulesof play and tournaments in
most activities. Men and women of all levels of ability are
urged to participate. The program is intended to provide
an opportunity to develop skill in sports which may be
continued as enjoyable leisure time activity in adult life.

Five terms of physical education courses are required
for an Associate in Arts degree. Not more than one hour of
credit may be earned in these courses in any one term,
except by petition and consent. Physical Education and
Health majors must begin course work in the professional
activities (PE 195 or PE 295).

and Atinleti




l-IYSICAL EDUCATION
1

0 Classical Ballet| 4 Credit
Nontransfer course containing the fundamental exercises,
movements and techniques necessary to discipline the body
for expression in all forms of dance.

0.580 Slimnastics/Creative Exarclas 1 Credit

Nontransfer course designed for people in the community
who want figure control activity and knowledge.

0.581 Physical Fitness 1 Credit

Nontransfer course designed for people in the community
who want body conditioning activity and knowledge.

PE 131 Introduction to Health and Physical Education 3 Credits
Professional origntation, basic philosophy and objectives,
professional oppertunities and qualifications. Course taught
fall term each year,

PE 185 Physical Educatlon 1 Credit
Beginning, intermediate and advanced levels of the following
activities are taught throughout the year for physiologicaland
recreation values. A total of five termsare required for all lower
division students. Classes meet three times a week. Some of
the classes have prerequisites or require permission of the
instructor. Special arrangements may be made for restricted

or corrective work.

Adult Physical Conditioning
Archery

Badminton

Baskethball

Bowling

Conditioning

Creative Dance [, 1l
Creative Exercise

Creative Sports (Rally Squad)
Cycling

Flag Football

Folk Dance

General Activities

Golf

Gymnastics

Jogging

Lifesaving

Personal Defense |, §|
Slimnastics
Swimnastics

Slow Pitch

Soccer

Social Dancing

Square Dancing
Swimming

Tennis

Track

Tumbling and Trampoline
Volleyball

Walter Safety Instruction
Weight Training
Wrestling

PE 195 Profassional Activities 2 Credits
Courses are designed to provide first year professional
students in Physical Education with opportunities to learn and
develop teaching techniques and gain basic skills in the
activities classes. This sequence is offered every other year:
Fall Term: Elementary Gymnastics
Winter Term: Fundamentals of Movement and Volleyball
Spring Term: Track and Field



PE 198/298 Fleld Experiance 1-3 Cradits '
{Includes seminar with tsaching strategy) N
Nine credits maximum. I

Prerequisite: Instructor's permission. .
Physical education majors have the opportunity to experience -
working with K-12 student in a physical activity setting. l )

PE 1997298 Independent Study In Health To be arran

PE 208 Backpacking and Camping Workshop 3 Cnl
A course designed to develop an interest in camping a
lifelong recreational activity, in conservation and ecology.
Teaches use of camping tools and safety, courtesy
outdoor manners. Field trips are designed for the developm
of skills and knowledge relating to outdoor activities
recreation.

PE 295 Profsssional Actlvities 20C
For Physical Education and Health majors. Methdiils, |

teaching, techniques and basic skills. Fall - tennis and !
badminton; Winter - bowling, basketball, Spring - archi,

bowling and golf. Sequence offered every other year.

ZOOLOGY

2 201,202, 203 General Zoology 4 Credits/T
(3 Class, 3 Lab Hrs/Wk)

This course is designed for biology, premedical, prenursig,

and prepharmacy students, as well asotherswith an interestin

the subject.



