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ACADEMIC CALENDAR

FALL TERM 1987

LT B Formal Registration
September 14. . .. . N i Faculty Return
September 22-0ctober2. N\ . ... .. .o i e Follow-up Registration
September 2B, ... N e Day and Night Classes Begin
September 2B-October 9. ... N .o Follow-up Registration
[1A611+]: 0 N, S T Last day to register or add classes

without instructor consent

(1A C1T-T 0 S ¢ Late fees begin
November 6 Last day to drop classes

without responsibility for grade
November 1. ... ... N e Veteran's Day Haliday
Novernber 26-27 . ... e e NG e Thanksgiving Holiday
December 7-10. ... 2. . ... ..t Formal Registration for Winter Term
December 14-18. % . ... e Final Exam Week
December 18 . 7. . e e Fali Term Ends

January 418, . .. N Follow-up Registration
Janvary 4. ..o e N Night Classes Begin
January 5. ... e e N e Day Classes Begin
January IS .. o A Last day ta register or add classes
without instructor consent
January 1B, . .o e N s Late fees begin
Febroary 12 .. oo v e N e e .tlast day{qlc_lro? classes
without responsibili

T I WY JUUURRURTRUI W - Y Dz
March 2210 . . e ‘mal Registration for Spring Tera
March 14-18 . ... e N Final Exam Week
March 18, . e e, Winter Term Ends

SPRING TERM 1988

March 2B-April 8. ... ... ... 7 Follow-up Registration
March 28, .. N e Night Classes Begin
March 23, N Day Classes Begin
Aprild . NS Last day to register or add classes
) without instructor consent
Apritll. . .......... B £ N Late fees begin
May B oo N Last day to drop classes '
ithout respgnsibility for gra
.......................................... mlml.m Py
Faldune 2 .o e Early Registration for Fall Term
June - L DR Final Exam Week
ure 10 .. e Commencement/Spring Term Ends

SUMMER TERM 1988

June 2021, . o N R e e Formal Registration
June22-uly 1 Lo NG A e Follow-up Registration
ne20. ..o R e Day and Night Classes Begin
117113 X R ST N Last day to reglster or add classes

vay o
without responsuh:llty for grade
AUgUSt 12 .o it Summer Term Ends

1
Mgt 2228 i e e e Fotmal Registration I
September 12 .. L. i e Faculty Returns '
September 20-22 . .. ... i e Advising and Follow-up Registration
September 26, ... ... e i e e e Day and Night Classes Begin
September 26-October 7 e eiearaeianes Foltow-dp Registration
October 7. e s Last day to register or add classes
withoyt instructor consent
Qetober 17 oo e i i s it e Late Fees Begin
Novemberd . ..o i i e Last day lodrop classes
without reson ad I
November 1. ... i i i S
November 24-25 . . ... ... i {iF;
*December 58, ... ... e Advising and Formal
for Winter l'erm
December 12:16. . ..ot e Final Exam Week
December 16 ..o e e e Fall Term Ends
)
January 213 Follow-up Registration .
JBnuary . e .« . Night Classes Begin
LT Day Classes Begin
lanuary 13 Last day to register or add classes
without instructor consent
January 16 . e e Late Fees Begin
February 10 . . oo e e Last day fo drop classes
withou ihilj &
Febreany 20 ... e e ‘lﬁ: gi;:;fs Day Holiday™
Mareh 69 . . e Advising and Formal R, 16N
for Spring Term
March 13:17 . i e e Final Exam Week
L Winter Term Ends
March 27-8pnl 7. . o e e e Follow-up Reg:strath
March 22, o e Night Classes Begin
March 28, e Day Classes begin \
APl T e Last day to register or add classes
without instructor consent
T 1 Late Fees Begin
May b . e e Last day to drop classes without
respensibility for a grade
Ay 20, i e e 94Emanal Day Hotid
May30-June 1. ..o oo e Early registration for Eal erm

LT T . Final Exam Week
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This catalog is published for informational purposes and every effart is made to insure accuracy at the time of printing. However, the provisions in this catalog are not to
be regarded as an imevocable contract between the student and the College. Southwestern Oregon Community College reserves the right to change any provision or re-
guirement at any time. Students are advised to study the schedule of classes, available at registration, and to periodically check with their advisors, or the Office of the
Registrar (Admissions) for information not available when this catalog was published.

Southwestern Oregon Community College is a non-discriminatory, equal opportunity institution. The College does not discriminate in employment, treatment in, admissions
to, or access to its programs, activities and services on the basis of race, color, age, sex, national arigin, handicap, or otherwise as proscribed by the applicable state and
federal laws and regulations, including Executive Order 11246 (affirmative action), Title 1X of the Education Amendments of 1972 (sex) and Section 504 of the Rehabilita-

tion Act of 1973 (handicap). .
Inquiries regarding the application of these laws and regulations may be directed to Dr. Sharon Barnett {504 Officer) and Dortha McCarthy (Atfirmative Action Officer),
Southwestern Oregon Community College, 1988 Newmark, Coos Bay, Oregon 97420 (phone: {503] 888-2525) or to the office of Civil Rights, U.3. Department of Education,

Seattle, Washington.

Public Information Specialist and Editor, Beth Englander Kuhn; Paste-up, Phyllis Love; Photographer; Aaron Yost;
Curriculsm Assistance, Marlis FHloughton; Typesetting and Printing, Wegferd Publications.

TO GET A CATALOG: :

Catalogs are free at SWOCC's Campus Bookstore. [n addition, catalogs may be mailed for free, upon written or telephone request to the Office of Admissions.
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HISTORY

Southwestern Oregon Community College was formed in a May, 1961, tax
district election. The College district's 1,997 square mile area includes Coos
and Western Douglas Counties and an estimated population of 65,025
(1985-1986 census estimates). The district includes seven high schools and the
College is still the only public, post-secondary institution located on the Oregan
South Coast.

Enrollment has grown from 266 students in 1961 to over 8000 students per

year in 1987. And, over 55,000 students have attended classes since opening
day. Faculty size has grown from 15 to 57 full-time staff and from 11 to over
125 part-time instructors. Cultural and athletic events at the College attract an
additional 20,000 men, women and children to the campus, yearly,
During its early years, campus classes were held in surplus U.S. Navy facilities
and Coos Bay Scheal District buildings. An old hotel even served as the first
administration building. The campus is now located on the shores of Empire
Lake, in a natural tract of coastal pine and shrubbery. The 153 acre institution
lies completely within the City of Coos Bay.

Permanent campus construction began in 1963, under the guidance of Dr.
Wendell Van Loan, first president of the College. The majarity of the campus
was constructed between 1965 and 1985, during the presidency of Jack
Brookins. The buildings have all been named for the historic post offices once
located in the district served by the College.

Recent construction on campus has improved livability and provided new and
remodeled shops and laboratories for instructional programs. A College com-
munity center, with a cafeteria, quiet study, meeting spaces, student recrea.
tion room, student publications offices and stedent government offices, was
opened early in 1980. Facilties for art, music, home economics, nursing, forest
technology, welding, machine taols, faculty offices, a learning center and a
105-seat lecture hall have been built since 1980,

During the College's first 25 years a comprehensive instructional program has
evolved and instruction is divided into four areas: a two-year academic transfer
program (toward a four-year degree); one and two-year vocational programs;
adult basic education and high school diploma program; and adult enrichment
COUrses.

Classes are offered on the campus, as well as in towns throughout the Col-
lege district and in Curry County locations, by special arrangement with the
Curry County Educational Services District.

This year; the oldest student to benefit from instruction offered by the Col-
lege is 92 years old. The youngest is seven.

The College is accredited by the Northwest Association of Schools and Col-
leges and accreditation was reaffirmed in 1982 for 10 years. The curricula of
courses are approved by the Oregon State Department of Education Community
Cotlege Division and are subject to periodic evaluation.

STATEMENT OF PURPOSE

Southwestern Oregon Community College is an institution dedicated to op-
timum development of individuals. While education is important to human
development and socio-econamic growth, learning beyond basic job shills is
equally impartant — learning to live and work with other people, tearning how
to get involved in the community, understanding and using history, art, science
and literature. The Board of Education of Southwestern Oregon Community Col-
tege believes in education for everyane who may profit from Iearning, and in the
dignify ot the chotces individuals make in seeking an education.

College educational programs and services provide leaming experiences for a
diverse group of students who
1. Are seeking guidance and counseling to assist them in establishing personal

goals;

2. Wish to broaden their general educational and cultural experiences in order
to broaden their occupational or personal growth and development;

3. Wish to pursue course work in preparation for new employment, for
upgrading existing skills as part of continued emplayment, or tn preparation
for reemployment;

4. Need remedial or preparatory education to assist them to pursue other
personal goals;

5. Wish to pursue coursework for the first two years of a four-year transfer
college program;

6. Wish to utilize the resources of the College to promote the general welfare
of the community,

The community college, as its name suggests, is an institution serving the
total community — men and women of all ages and a multitude of interests.
The College Board of Education encourages citizen participation in the College
and strives to make campus services and facilities readily available to meet
public needs.

Your Community College is “Making A Difference”

USE OF FACILITIES

College facilities are available to local organizations and citizen groups for
meetings, workshops and other events in the public interest.

SPEAKER’'S BUREAU

Community groups interested in a special program or speaker are encouraged
to utilize the Speaker's Bureau, a pamphlet published by the College Office of
Information Services, which lists college staff who are willing to provide lec-
tures, slide shows and entertainment for meetings, workshops and other
events. )

LIBRARY

The library, housed on the second and third floors of Tioga Hall, is for com-
munity and College use, alike, The card catalog, reference and book collection
of over 55,000 volumes are located on the second floor where reference
assistance is availahle. ’

The periodical collection of aver 500 titles and the Listening/Viewing Center
containing 10,000 record albums, cassettes, videotapes, slides, Rlmstrips and
motion pictures are found on the third floor.

Through interlibrary loan, it is possible to obtain materials from other
libraries, both in and out-of-state, upon special request. And, the campus
library is the home for the Coos Cooperative Library Service.

Students and non-students are invited to use the library services.

AUDIQVISUAL SERVICES

The avdio-visual center is located on Tioga Hall's first flear. It supports the
instructipnal program through scheduling and distribution of non-book media
and by assisting faculty, administration and students in media production.

Non-students may use equipment and media programs by appointment.

I



COOPERATIVE PROGRAMS

Arts and Lectures — The Faculty Senate Arts and Lectures Committee,
composed of students, administratars and facuity, has the task of using college
resqurces to promote the general welfare of the community. Jts ongeing pro-
ductions include the noontime Contemporary Lecture Series, concerts, art ex-
hibits and guest lectors. The committee attempts to focus several events per
year around a theme of interest to the community.

Four-Year Lialson — The College cooperates with a number of other
Oregon institutions of higher education with missions complementary to our
own. Upper division coursework is offered on campus by 2 number of colleges
and universities, including Southern Oregon State College, Eastern QOregon State
College, University of Oregon, Oregon State University and Linfield College. In-
formation about these offerings is available from the College Office of Instruc-
tion and offerings from term to term,

Curry County — The College, in cooperation with the Curry County Eduea-
tion Services District, provides classes in Curry County. Funding for these
classes comes from the State of Oregon and Curry County. Contact the Office
of Instruction for a schedule of current classes.

Work /Field Experience — Students who enroll in Work or Field Ex-
perience receive supervised, practical on-the-job training from numerous local
emplayers. Work experience is available for all programs at the College.

Retired Senior Volunteer Program — The RSYP is headquartered
on the campus and provides over 75,000 volunteer service hours in the Bay
Area each year. Many on-campus offices and programs benefit from RSYP, as
well. The RSVP also administers the Gold Card Club program, which entitles
residents of the Callege district, age 62 or older, to a variely of benefits in-
cluding reduced course tuition and many free activities.

Career Education — The South Coast Business Employment Corparation
and the State of Oregon Employment Division both place a staff person in the
campus Career Center on a regular basis. These individuals complement the
Career Education program and assist with employment referrals and placement.

Apprenticeship Tralning — Some apprenticeship training is available
through the College and courses identified as apprenticeship training in the
schedule of classes are open only to registered apprentices. Classes are offered,
as needed, for carpenters, plumbers, mitlwrights, sheet metal workers, inside
wiring electricians, maintenance electricians and electrical utility linemen.
Classes are operated in cooperation with local apprenticeship committees.
Special classes may also be organized for journeymen.

Industrial Tralning — The College offers classes, workshops and
seminars in all vocationa! areas to upgrade needed skills, as well as training for

- volunteer fire personnel, volunteer emergency medical technicians and reserve

law enforcement officers. Local industry cooperates extensively with the College
in developing training programs for all employee levels. Often, these courses
are initiated by employees in need of skill upgrade or retraining.

ADULT BASIC EDUCATION

For adults whose education was interrupted before graduation from high
school, or those who are returning to schoo! after several years, the College pro-
vidtils_ special help in such basic skills as reading, writing, math, vacabulary and
spelling.

Learning takes place in small groups or through individual tutoring.
Computer-assisted instruction and laser disk programs are part of the program.
Students may enter classes at any time during the term, and work at their own
speed until they have achieved their goal. The classes are free and non-credit,
Many students use this instruction to prepare for the General Education
Development (GED) examinations.



ADMISSIONS

STUDENT
RECORDS

ADMISSION TO THE COLLEGE

Southwestern Oregon Community College has an open doar policy. According-
ty, anyone who is 18 years or older, or a high schoal graduate, with the ability
to profit fram instruction may enroll in classes. And, in some special cases
Yyounger persens may entoll.

If you are interested in occasional classes, rather than pursuing a degree,
diploma or certificated program, you can register by mail, phone or at the col-
lege during the registration periods for each term.

Hawever, if you are pursuing a degree, diploma or certificate, you need fo
complete the following steps:

* submit an APPLICATION FOR ADMISSION, along with a $10 FEE, to the
Office of Admissions;

* have a copy of your high schaol transcript, or proof of equivalency completion
senlt to the Office of Admissions if you are a transfer student from angther
college;

* take the placement test, administered free by the College;

® attend a new stedent orientation session (students transterring from other
colleges may be exempt);

* receive an assigned academic advisor from the Office of Admissions, then
see your advisor, complete a registration form and have the advisor sign the
form (your advisor is a faculty member who is knowledgeable about planning
for your academic program;

. Et:lluw registration procedures for the term, as outlined in the Schedule of

asses.

TUITION AND FEES

RESIDENCY GUIDELINES

You may qualify for Oregon resident tuition rates if you are not a foreign
student and if you can document that you meet one of the following
guidelines: :

1. Minimum 18 years old and established residency in Oregan at least 90 days
prior to registration at the College.

. Minor whose parents or legal guardians are legal residents of Oregon.

. Graduate from one of the high schoals in Oregon within the past five years.

. Emancipated miners whose residency is independent of parents or guardian
and established resident of Oregon at least 90 days prior to registration at
the Callege.

. United State military veterans, or their dependents, with residency estab-
lished in Oregon within ane year of separation from the service.

. United States military active duly personnel, or dependents.

. Qwners of real property in Oregon and their legal dependents.

. Foreign exchange students on J-1 visas (i.e., AFS students, Rotary Interna-
tional students, etc.) residing with a host family in Oregon. Other foreign
students on ather than | visa status will be considered out-of-state students
for the duration of their enrollment.

$ LaF PO
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TUITION AND FEES

The College reserves the right to change tuition and fees at any time, but
they may not increase them for a term after the date announced for formal
registration. This does not affect the right of the president of the College to
levy special charges at any time should conditions make this necessary.

Payment of tuition and fees entitles all students registered for academic
credit to take advantage of services offered by the College, such as use of the
library, laboratory equipment and materials used in courses for which the stu-
dent is registered, counseling and testing services, copies of the student
newspaper and admission to certain College sponsored events. No reduction in
tuition and fees is made for students who do not utilize these services.

Tuition
Residents........... ... oo s, $20.00 per credit hour to a
maximum of $220.00 per term
Non-residents............................ $60.00 per credit hour to a

maximum of $660.00 per term

Students receive tuition reductions if they are enrolled for six or more credit

hours and if their permanent, legal address is in the College district and
located:

Within Bandon, Coquille or Reedsport Schoo) Districts or more than 15 miles

fromeampus .,.............. 25% Reduction
Within the Myrtle Point School District or mote than 30 miles from the
CAMPUS .o o v et e e reeieennen 50% Reduction

Within the Powers Schoaol District or more than 50 miles from the campus
..................... 100% Reduction
Students applying for tuition reductions in excess of those allowed for the
schoal district of the permanent address may be required to submit evidence
confirming the mileage to the Registrar.

Gold Card Members' Tuition

Residents of the Callege district, age 62 and older, are eligible for member-
ship in the Gold Card Club. Members are entitled to a 50% reduction of tuition
for all courses numbered ©.500 or higher or for those with a [etter prefix.
However, they pay full tuition for those classes numbered 0.000 to 0.499, as
well as full special fees for any class,

Auditors

Students may audit classes without responsibility for a grade. However, tui-
tion and fees are the same for audited classes as for those taken for a grade.
Auditing students participate fully in class activities, but are not required to
take tests, since grades are not assigned.



Tuition-Waived Courses

The fallowing courses are tuition waived:

» |f HOT taken for credit, tuition is waived for

0.522.7 Band
05228  Choir
0.522.9 Orchestra

0.574 Hospice Care
0.747 English as a Second Language (ESL)
0.593 Learning Skills Lab :
9.380 Cardiopulmonary Resuscitation (CPR)
Sign Language
Adult Basic Education/GED Preparation

« Courses taught for public service volunteers not pursuing a diploma or
degree have tuition waived

9.360 First Respender

9.428 Emergency Medical Technician |

9431 Emergency Medical Technician 1l

9.432 Emergency Medical Technician 11i

9,433 Emergency Services Recertification

9.381 Multimedia First Aid

9.382 Basic First Aid

9.383 First Aid and Emergency Care °
Fire Science Technology/Firefighting Courses
Criminal Justice/Law Enforcement Caurses

® Courses for paid police and fire personnel not pursuing a diploma or degree
are tuition waived
9.360 First Responder
9.433 Emergency Services Recertification

» Career development courses for employees and volunteers of government
agencies and health fields not pursuing a diploma or degree are waived
9,390/.395 Career Development - Law Enforcement/Firefighter Training
9.427 Career Development - Health and Wellness
9.375 Search and Rescue Training

Exceptions

Tuition charges are $4 per clock hour for the following adult developmental
classes.

Competency Preparation and Training
Work and Life Experience Assessment

Special Fees

Special fees are assessed for some courses and are payable at the time of
registration, These fees cover the cost of materials used or the costs of off-
campus facilities used for the class. Other special fees include the following:

Application Fee — $10

Check Irregularity Fee — $5 plus $2 per day

Credit by Evaluation — 10% of regular tuition for each credit (The charge
when the College Level Entrance Examination Program is used is the actual
cost of the CLEP to the College)

GED Testing Fee — $20

Late Registration — $5 after second week of term, $10 after the third week
of the term .

Malpractice Insurance Fee — $10.50 {nursing students)

Perfarmance Studies Fee — $45 {private study of voice or musical instre-
ment: performance fees are not subject to tuition waiver or Gold Card Club)
Photography Darkroam — $25 per every 20 hourse of use

Reinstatement Fee — $50 (if sanctions are imposed for non-payment)
Transcript Fee — $3 per otticial transcript, plus $1 for each additional copy
furnished simultaneously

Unofficial Transeript Fee — $1

Counseling Center Testing Fee — variable

Data Processing Center Fee — $10 per every 20 hours access for noncom-
mercial users

Graduation Fee — $10

Refunds

Students who withdraw from college or drop courses may be entitled to a re-

fund if they file. a completed drop form with the Admissions Office. in -

emergency Situations, a phone call followed immediately by a signed letter will
be accepted for withdrawa! of a student from a class or classes.

The amount of the refund is calculated from the date the written withdrawal
application is received in the Admissions Office. Any money owed to the Col-
lege will be deducted from the refund.

Refunds for student initiated drops for classes three weeks or longer in dura-
tion are as follows:

Firstweshofterm. . ..vvvrieiiin it riianreaanns 95%
Second weekofterm. . ... .o i 0%
Remainder 0f tBrm . ..o v it ier i i inna ey None

Refunds of tuition and fees for classes, seminars or workshops two or fewer
weeks in duration:
Beforetheclassbeging .....covveiiiennnv e, 95%
During the remainder of the class session. . . . .. at the discretion
of the Registrar, upon receipt of a written request and justi-
fication from the student.
The Registrar may adjust a claim far refund if it is determined that the stu-
dent was delayed in filing for reasons beyand his/her control. The claim must
be presented in writing.

Adding Classes

You may add classes dusing the first two weeks of the term without the in-
:huctor's consent. After that, the instructor's signature is required on the add
arm.

Dropping Classes or Withdrawing

You may drap classes without responsibility for a grade through Friday of the
sixth week in regular full-term courses. For eight week terms, Tuesday of the
:ifth }:\reek is the cut-off date and a corresponding point for classes of jrregular
ength.

After the times specified above, and through the last week of classes, a stu-
dent may drop classes by getting the signature of the instructor on the drop
form. The instructor must assign a grade or a "W", and may assign credit for
the portion of the course work completed up to (but not to exceed) the credit
approved for the course. A student may appeal the assigned credit or grade by
petition to the Academic Standards Committee. Petitions and additienal infor-
mation are available from the Office of Admissions.

Change from Audit to Credit

A student may change earollment from audit to credit by the drop/add pro-
cess. After the second weeh of the term, the instructor’s signature is required
on the form.

Change from Credit to Audit

A student may change registration status in a class from credit to audit by
the_drup/add precess through the sixth week of classes {or a comparable point
during the surmer session). After that point in the term, such a change must
be done by petition, and the instructor’s consent and signature are required. In
no event may such a change be made after the last week of classes.

ACADEMIC REGULATIONS
Full-Time Student Definition

A student taking 12 or mare credits in a regular term is classified as a full-
time student. Summer term students (except for financial aid students) taking
8 or more credits are classified as full-time (see special requirements for
veterans).

Credits

The academic year is made up of three quarters of approximately 11 weeks
each, plus an accelerated summer term of approximately eight weeks.

The average load of credits carried by students is 15 ot 16 credit hours per
quarter. To complete the 93 credits required for an Associate in Arts degree in
two years, a student must average 15-% credils per quarter. Credit re-
guirements for the Associate in Science degree may vany, but the average
number of credits required is 96 and the average course load is 16 credits per
quarter.

To take a course load of more than 18 credits, you must petition the
Academic Standards Committee. The granting of permission is based upan con-
sideration of previous academic records, outside emplayment and other factors,
Petition farms are available fram the Admissians Office.



Grading System GARDE
GRADES POINTS
A Excellent degree of achievement in meeting course objectives;
mastery of principles and skills 1
8 Above average degree of achievement 3
G Average - the student is expected to be able to apply the
subject matter in a practical situation 2
D Minimal degree of achievement - practical application abil-
ity is doubtfut 1
F Unacceptable degree of achievement - no credit 0
Y No basis for evaluation - the student did not attend class,
or did not complete enough of the requirements to provide
basis for grade 0
u Unsatisfactory - na credit 0
S Satisfactary - credit as specified 0
| Incomplete - no credit. The student has completed almost
all requirements and can reasonably be expected to finish
the remainder without having to repeat the course 0
X Audit 0
W Student initiated a withdrawal 0
z Instructor has not turned in grades 0

Scholastic Status

The Honor Roll includes students who have completed 12 or more credits for
the quarter with a grade point average of 3.50 or higher.

The Dean's List includes students who have completed 12 or more credits for
the quarter with a grade point average of 3.00 to 3.4%,
. A student is not ¢ligible for the Honer Roll or Dean’s List during any quarter
in which he/she gets a failing grade, ¥, or | in any course.

Academic Notification Policy

Consistent with the purpose of Sauthwestern Gregon Community College, to
provide for the optimum development of individuals, an academic netification
system has been developed to monitor the academic progress of students.

Full-time and part-time students pursuing completion of a program are
notified of possible lack of academic progress when:

1. The term GPA is Jess than a 2.0.

2. The student receives two or more Y’s and/or F's.

Full-time and part-time students pursving completion of a program are plac-
ed on probation when:

a. During the second term of enrollment and thereafter, the cumulative GPA

falls below 2.0
b. For two consecutive terms, the student receives two or more Y's and/or

5

The student will continue an probation until the cumulative GPA is 2.0 or
better, provided that during this time satisfactory academic progress is
maintained.

If during any term, while on probation, a student does not make satisfactory
progress, the student will be suspended, A suspended student may petition the
Academic Standards Committee for a hearing. The committee will then decide
if the student will be reinstated and the conditions for Such reinstatement,

Change of Grade Procedure

A completed supplementary grade report must be submitted by the instrue
tor, in person, to the Admissions Office. Capies are filed with the Admissions
Office and one copy is sent to the student.

Course Repeat Procedure

Upon written request by the student the grade for repeated course work will
teplace all former prades in the same course on the permanent academic
record. This applies to A, B, C, D or F grades for second enrollment; a former
grade may not be replaced with a Y, I, W or X. A student may enroll for audit
to refresh his mastery of the course without affecting earlier grades in the
Same course.

Final Examinations

_Final examinations are part of each course. Students are required to take the
final test at the scheduled time to complete the course and receive credit.

Credit by Challenge or Advanced Placement

The College Level Examination program enables a student to demonstrate
knowledge and proficiency and acquire credit in selected academic areas. A
listing of the general and subject tests and information about those that are
accepted by the College are available from Student Development.

Advanced Placement Tests taken while in high school may be accepted for
college eredit. For information, contact the Admissions Office.

Transfer students’ records of credit earned from other accredited colleges or
universities are evaluated as though the credits had been earned at
Scuthwestern Oregon Community Callege.

Veterans

The Veteran's Administration requires information cencerning each veteran
student’s enrollment, date of interruption or termination of training, change in
the number of credit hours, and unsatisfactory progress or conduct.

Attendance — To maintain benefit payments, veteran students must attend
classes. It is the respansiblity of each registered veteran to contact the Admis-
sians Office and officially withdraw from the College if the student does not
desire to attend classes. The veteran should then nolify the Veteran's Services
office which will nctify the Veteran's Administration. Failure to do so may
result in an overpayment to the student, which the student must repay.

Change in Credit Load — When a veteran student attempts to enroll in
development courses for more than two terms, a determination will be made
and forwarded to the Veteran's Administration that continued enrollment in
developmental courses is both useful and necessary. If such a determination is
not made, the student will not be certified for continued enroliment in these
courses.

Program of Study — All veteran students must have a declared major and
may receive payment only for courses which are part of their program.

Transfer of Credits — Velerans who enter as transfer studentis, or who have
compleled any college level course work, are required to have all transcripts
forwarded to the Admissions Office for evaluation. Failure to have transcripts
evaluated will result in termination of benefits to the veteran student at the
end of the first term of enrollment.

Hour Requirements — To receive full-time pay, the student must take a
minimum of 12 credit hours; for 374 time pay the student must take 9 credit
haurs; and to receive 1/2 time pay students must take a minimoem of 6 hours.
During semmer session, students must maintain 12 standard-class sessions per
week for Cull-time, 9 standard sessions per week for 3/4 time and 6 standard
class sessions per week for 1/2 time.

Satisfactory Progress -- A veteran must maintain an overall 2.00 GPA. A
veteran student will be notified of possible lack of academic progress if in any
one term more than one “no credit” grade is given. Veteran students must
complete an “I" within one year. A veteran student will be placed on
academic probation when during the second term of enrollment and thereafter
the cumufative GPA falls below 2.00 or the student receives 2 or mare Y's
and/or F's for two consecutive terms. A veteran student can continue on proba-
tion for only two consecutive terms, after which time unsatisfactory progress
will be reported to the Veteran's Administration and benefits terminated. The
school will maintain records available to both the veteran and Veteran's Ad-
ministration which show the final grade for each subject attempted.

Course Numbers

College parallel courses are numbered to conform with courses offered at
other institutions of the State System of Higher Education. Transferrable
Classes are those beginning with an alphabetical prefix (Wr121 English Com-
position or CH104 General Chemistry, for example). Numbers for these courses
signify the following:

50-99 High School level subjects - some may be acceptable as credit
toward an Associate degree or baccalavreate degree.
100-199 Freshman level college courses, which are applicable to an
Associate or Baccalaureate degree.
200-299 Sophomore level college caurses, which are applicable to an
Associate or Baccalaureate degree,

Number Prefixes indicate Vocational/General Education courses (1.111 Com-
munications or 4.150 Welding 1). These courses may be applied to an Associate
in Science degree at community colleges. In some cases, up to 24 vocational
education credits may be transferred to four-year institutions.

108 Credit Limitation — Senior institutions of the State System of Higher
Education in Oregon usbally accept no more than 108 credits in transfer from
a community college. Students contemplating taking more than 108 credits
before transfer should seek advice from the major department of the transfer-
ring institution.
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STUDENT DEVELOPMENT

Dellwood Hall, 888-2525, extension 441

STAFF

JonSapper..... ... il Director of Student Development
Jeanvon Schweinitz ... ov v e e e s Registrar
JORDHUBEET o v e e e e et iae i ir s Counselor
Dr. Sharon Bamet. . oo oo s .. . Gounselor
Shirley Gitchell. . ..o oo Financial Aid Officer
Rosemary Rechor . ... oov v e Veterans' Advisor
JeffMenday. .. ..oveveniiniiiai s Coordinator of Student Activities
MarlisHaughton. .. .. ... vvviiinnnn Enroliment Management Specialist

ADVISING

Advising is considered one of the most important guidance functions in the
instructor-student relationship. Full-time students for regular terms (12 credit
hours of more; & credit hours or more for summer term) and part-time
students working for a degree or certificate, are assigned to a faculty member
for advising. Although this is not required for the parttime student, consulta-
tion with an academic advisor is encouraged.

COUNSELING AND TESTING

The Counseling Centes, located in Dellwood Hall, offers counseling and ap-
propriate testing services to students and prospective students: Professional
counseling is available in areas of education, career, heafth and personal
CONCErns. '

Counselors work with students in their self-explorations to help them clarify
their chiel interests and to discover their potential for various career chaices.
They alsa assist the student in identifying and resolving possible personal dif-
ficulties that hamper an effective educational experience. .

Counseling staff work closely with faculty advisors and the instructidnal
divisions of the College.

PLACEMENT CENTER

The Career Information Placement Center, (Deliwood Hall - Room 16,
888-7405), is designed to meet the needs of individuals who are explaring
career, educational, or job market opportunities. Prospective students, new
students, continuing students, graduates or the public can benefit from the
resources and services offered.

The Center staff can assist with career assessments, career and occupational
resource materials, college catalogs and related materials, labor market data
and trends, computer assisted inventories, resume preparation, job search
preparation and workshops and placement information. In addition, the Center
has special career assessment and education resources available for the visually
impaired.

COOPERATIVE WORK EXPERIENCE

Cooperative Work Experience (Dellwood Hall — Room 17, 888-7405), provides
a valuable opportunity for students to apply skills and concepts developed in
the classroom to actual job situations, Through the Work Ex-
perience/Field Experience programs students earn college credit for time
spent working at a job related to their major.

The Work Experience program is designed to provide firsthand job ex-
perience for those students who have established a foundational base through
classroom instruction. Students. work part-time, in conjunction with their
scheduled classes, and receive non-transferable college credit, toward a ong or
two year degree, based on the number of hours worked per term.

Field Experience is designed to add depth to classroom instruction through
application in the areas of Social Science, Sciences and Humanities, It
provides students with an opportunity to investigate career opportunities, as
well as earn transferable credit for the number of hours worked per term.
Students have the additional assignment of a research project in Field Ex-
perience, as a complement to the job site experience. .



DISABLED STUDENT SERVICES

The College recognizes the diversity of special needs that many students
possess. Individuals who have been identified as having learning difficulties or
those who are physically handicapped are encouraged to contact Dr. Sharon
Barnett (Dellwood Hall - Room 20, 888-7405),in the Counseling Center to gain
information about counseling, access support services, testing, advising, in-
structional opportunities, special equipment and/or materials that might be of
help to them.

Section 504 Federal Rehabilitation Ael of 1973
Statement of Intent

Southwestern Oregon Community College is pleased to provide services
to handicapped students. The College encourages handicapped students
1o attend. The Office of Student Development oHfers a program of ser-
vices to meet the needs of students who are handicapped.

Notetakers, interpreters for the deaf, reader help, and equipment aids
are among the services available to handicapped students at
Squthwestern Oregon Community Coliege. Upon request, access to pro-
grams and services, assistance with registration, and suppaort with other
special needs are offered.

These and other services are described in Services for Handicapped
Students, a brochure available fram the Office of Student Development.
The brochure provides information about whom to contact for assistance
and a brief description of available services.

For more information about any of these services, contact Dr. Shargn
Barnett, Counseling Center, Dellwood Hall Room 20, 888-7405. The Cal-
lege's Coordinator for Section 504 of the Federal Rehabilitation Act of
1973 is Or. Sharon Barnett.

Complaints of discrimination or harrassment by administration,
classified staff, faculty members, students, or individuals seeking the
services of the institution may be filed under the provisions of the Col-
lege discrimination complaint procedure through the Affirmative Action
Qfficer, For more information, contact Dortha McCarthy, Affirmative Ac-
tion Officer, Tioga 315, or call 888-2525, extension 270.

TESTING SERVICES

A wide range of testing services (Dellwood Hall - Room 21, 888-7405), are of-
fered through the College, with the following presently available:

* Placement Tests

® GED Tests

* Vocational/Occupational Interests, Skills/Ability and Work Yalues Inventories

= National League of Nursing Tests

* (ollege Level Examination Program (CLEP)

* Proficiency Exam Program

® Graduate Record Exam

* Graduate Management Admission Test (GMAT)

* National Teachers Exam {NTE)

& (California Educational Basic Skills Test (CEBST)

« |nserance Institute National Exams

# Law Enforcement and Firefighter Exams

* Real Estate Final Exam

» Stanford Test of Achievement

& ACT/SAT - net administered, but study materials available

VETERAN'S OFFICE

All SWOCC Associate in Arts and Associate in Science degrea programs are
approved by the Veterans Administration. The Veterans Service Office (Dellwood
Hall - Room 22, 888-7221) oversees veteran students’ enroliment in these pro-
grams, Further information about veteran enrollment and registration is
available in that section of this catalog.

STUDENT ACTIVITIES

As a primary goal, the College Student Activities program (Empire Hall-Room
206, 8882525, ext. 335), seeks to promote and encourage the development of
the whole person by .offering every opportunity to students to take part in ac-
tivities outside of the classreom in order to synthesize and integrate their
education with individual goals and personal direction.

The Office of Student Activities is the principal programming unit at the Col-
lege for the wide range of yearly student events and it is responsible for acting
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upon student concerns. The Coordinator of Students Activities acts as the pro-
gram advisor.

Typl_cqlly, the activities program includes (but is not limited to) the following:

* Liaison between students and administration

» Associated Student Government (and refated

activities)

» Student clebs and organizations

* Rally Squad

® Films, lectures and other cultural activities

* Food service liaison

* Voter registration

» Campus posting

* Annual Awards Convocation

# Game Room management

s Student handbook

* Community Recreation program

ASSOCIATED STUDENT GOVERNMENT
(888.2525, ext. 336)

The Associated Student Government of Southwestern Oregon Community Col-

lege (AS-SWOCC) is a recognized platform for stedent governance and the
development of leadership. The student organization is directed by an Ex-
ecutive Council and a Senate. The Executive Council (President, Vice-president,
Treasurer, Secretary) are elected, along with Senate members, in the spring
term for the following year. The remaining four Senate members are elected
early in the fall term. Elections, following a petition process and campaign, are
conducted by balloting amongst the general student population,

AS-SWOCC represents students an the following campus committees:

* Artsand Lectures

» Scholarships and Loans

® Academic Standards

* Student Affairs

The AS-SWOCC is governed by a formal, College Board of Educatien approved
constitution and bylaws. The group is advised by the Coordinator of Student Ac-
tivities and student government is a voting member of the Community Colleges
of Oregon Student Association and Commissions (CCOSAC).

STUDENT CLUBS AND ORGANIZATIONS

The following clubs and organizations are currently active on campus.
Students are encouraged to inifitate additional organizations and should con-
tact the Inter-Clubs Council Chairperson frem AS-SWOCC for more information
and guidefines.

¢ Pep Club

* Forestry Club

® Phi Theta Kappa

{National two-year college honor society)

* Fhi Beta Lambda (Business Honorary Society)

* Pool Club

o Nursing Students

¢ Home Economics

STUDENT PUBLICATIONS

Student publications include a campus newspaper, the "Southwester”, and a
literary magazine, "Beacon”. The paper is published approximately every three
weeks and the magazine is published twice yearly,

Offices for the publications are in Empire Hall; “Southwester” in room 203
and “Beacon” in room *204. Each publication has a staff advisor and the
publications are governed by the Publications Board, chaired by the College
Public Information Specialist.

The “Southwester” is a student-managed paper featuring local college news,
national campus news, syndicated features, editorials and paid advertising.
Editorial content is strictly of student origin and opinion and in no way reflects
College Board policy.

The “Beacon" is a showcase for original poetry, fiction, photographs and art
work and reflects editorial content policy similar to the "Southwester"".

+
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INTERCOLLEGIATE ATHLETICS

Southwestern Oregon Community Coflege established the first community col-

lege athletic program (Director of Athletics, Prosper Hall - Room 203,
888-2625, ext. 349) in Oregon. The College is a member of the Northwest
Athletic Association for Community Colleges (NWAACC) which includes the com-
munity colleges of Oregon and Washington.

At the present time, SNOCC offers two teams for both men and women, Men
compete in basketball and track and the women compete in volleyball and
basketball. ;

QOver the years the athletic program has developed a strong follawing in the
community and on campus. SWOCC has won team championships several times
in basketball, volleyball and wreslling and developed numerous all-star selec-
tions; All-Americans and state, regional and national record holders in the
various sports programs represented at the College.

SWOCC athletes are calleg “Lakers” and proudly wear the red and royal blue
while competing. The official school mascot is the racoon.

Hometown support for events is strong and all competitions are free to
SWOCC students who have their |D cards.

FINANCIAL AID

Financial aid programs at the college (Dellwood Hall - Room 14, 888-7411)
include student employment, grants, scholarships and laans. The College Board
of Education provides district funds for aid, and additional funds are provided
by state and federal student assistance programs.

DISTRICT FUNDS SCHOLARSHIPS

The College Board of Education has authorized tuition scholarships for twe
gradvating seniors from each high school in the Community College district:
Bandon, Coquitle, Marshfield, Myrtle Point, North Bengd, Powers and Reedsport.
The Merit Scholarship is awarded on the basis of scholastic ability, academic
achievement and generai citizenship, while need is also considered for the the
District Scholarships.

Fourteen tuition scholarships are awarded to returning Southwestern Oregon
Community College students. These scholarships will be awarded on the basis
of scholastic ability, academic achievement and general citizenship. Financial
need may be considered. '

Scholarship recipients must be enrolled at Southwestern Oregon Community
College as full-time students (12 or more credits). Applicatiens are available
\from high counselars ar the Financial Aid Office. Students must apply each
ear for renewal.
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GENERAL SCHOLARSHIPS AND GRANTS

Various organizations and individuals contribute money to provide tuition
scholarships for students who have financial need. Application forms are
available from high schoo! prinicpals and counselors and the Financial Aid 0
fice at the College.

MUSIC SCHOLARSHIPS

Some mysic majars are offered $45 scholarships to pay the extra tuition fee
required each term for private music instruction. These scholarships are award-
ed on the basis of abilily, interest and need. To qualify, students must main-
tain a B average in their private music study and participate in a college per-
formance group such as chair, band or erchestra,

EMERGENCY LOANS AND
DEFERRED PAYMENTS

The Scholarship and Loan Committee administers funds providing short-term
(approximately 60 day) loans to eligible part-time and full-time students for the
purpose of paying tuition, fees, books and other educational expenses. Loans
must be repaid 30 days prior to the last day of the term for which the loan
was issued. Students must be able to demanstrate the ability to repay the lean
and all loans must be cosigned. Application forms are available from the Finan-
cial Aid Office. Repayment will inctude a $10 processing fee.

Students enrolling for two or more credits may defer payment by paying one-
third of the charges and the processing fee at the time of registration, and the
balance in two equal payments during the term. The maximum amount that
can be deferred is two-thirds of the fulltime, resident tuition. Application for
deferred payment must be made at the time of registration. Students register-
ing after the first week of classes may not defer tuition payment.

{f a payment becomes 30 days delinquent, it may be turned over for collec-
tion unless satisfactory amangement for repayment is made. Delinquent loans
will be charged interest at the rate of seven percent {7%) per annum on the
unpaid balance from the date of delinquency until paid in full. Minimum
delinquency charge is $5.00. Students with delinquent loans may have sanc-
tions imposed which could include loss of any tuition and fees paid and the
loss of all credits and/or grades for the term in which the sanctions apply.
When sanctions are imposed, a $50 fee is assessed. Students with outstanding
debts may not be allowed to register for the following term and the college
reserves the right to withhold grade transcripts until the student pays the total
indebtedness. -



EMPLOYMENT

A few on-campus jobs are available to students through funds provided by
the College Board of Edecation. Application forms may be obtained from the
Financial Aid Office.

PAYING BY CREDIT CARD

Students may use their VISA or MasterCard to pay for their college expenses,
including their tuition, fees, and texthooks.

CONTRIBUTIONS

Organizations and individuals are invited to make contributions to
Southwestern Oregon Community College Foundation to provide scholarships,
grants or loan funds for students attending the College. The foundation is a
registered non-profit organization.

LOAN FUND AND SCHOLARSHIP MEMORIALS

Abeaham Lipten Memorial Bl Baughman Memarial
Barbara Simpson Memorial lohn Burles Memaorial
Beauchemin-Swansan Memorial Clara Eichwarth Memorial Scholarship

Caren Cavaraugh Memorsal Wayne Andrews Memotial

Dora Bure Memorial Hetb Sapper Honoratium

Edna L. Moegan Memorial Mary Edith Taft Memorial
Floyd Griffey Memorial Maurice Romig Memarial
Gearge F. Buzr Memorial Robert Crott Memorial

Hazel Hanoa Loan Fund Rodney Hichentooper Memorial
Jeanetie McCowan Memorizl Russell Goodsalt Memarial

loe Kronsteines Mamorial T, Dibkle Memoeial

Kathleen Francis Memonial Yooldridge Memarial Scholarship
Young-Hanta Memorial

Wendell VanLoan Memarial

Cora McVey Memorial

Jack Ripper Memarial

Johnsaon Kutch Memodial
Laura Margan Memorial
Lilian Farley Memarial
Linda Koorca Memarisl

FEDERAL AND STATE FUNDS

Southwestern Oregon Community Callege is a participant in the following
federal and state assistance programs:
Federal Assistance Programs
College Work Study (CWS}
Guaranteed Student Loans {GSL), PLUS Loans/Supplemental Loans for
Students {SLS)
Perkins Loans (formerly National Driect Student Loans)
Pell Grants
Supplemental Educational Opportunity Grants (SEQG)

State Assistance Programs

State Cash Awards
State Need Grants (SNG)

Eligibility for these programs is based on need, which is established through
completion of the Financial Aid Form (FAF), as defined by federal and state
guidelines. This form is available from high school counselors and the Financial
Aid Office at the College. Early application is advised, because some funds are
limited. To qualify, students must be enrolled at least half-time (6 credits) tak-
ing course work toward fulfilling the requirements of a degree or certificate
and making satisfactory progress. For purposes of financial aid, 12 or more
credits is considered full-time.

Students who have attended a postsecondary institution over 10 terms or
have earned 108 credits which apply directly toward their major are not eligi-
ble for federal and state aid at Southwestern Oregon Community College. A stu-
dent may change his or her major once. Efigible students may also be U.S.
citizens or eligible non-citizens and may not be in default on a Perkins Loan
{National Direct Student Loan), Guaranteed Student Loan, or PLUS/SLS Loan;
nor owe a refund on a Pell Grant, Supplemental Educational Opportunity Grant
or State Need Grant.

All men, who are at lezst 18 years old and were born after December 31,
1959, and not currently members of the U.S. Armed Forces, must register with
the Selective Service in order to be eligible to receive Federal funds.
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STEPS TO APPLICATION FOR FINANCIAL AID

Follow these steps to apply for financial aid:

1. Complete the Financial Aid Form (FAF) accurately.

2. Mail it with fee to:

College Scholarship Service

P.0. Box 1507

Berheley, CA 97401

An additional fee is not required for processing the application for the
Pell Grant. Other aid programs do require application fees. Pell Grant
applicants should use the free “Application for Federal Student Aid.”

3. Students should allow 3-4 weeks for processing the FAF and 6-8 weeks
for the Pell grant.

4. The Pell Grant Student Aid Report (SAR) is mailed directly to the student.
and should be submited to the Financial Aid Office immediately,

5. Entering freshmen must take the placement test. This requirement may
be waived for students who are transferring from other colleges. All trans-
fer students must submit a transcript of their grades and a Financial Aid
Record {transcript) from each schoo! they have previously attended since
leaving high school.

6. Students applying for the GSL or PLUS/SLS programs must complete-
an additional application available at the Financial Aid Office.

PELL GRANT

The Pell Grant is an entitlement program that provides grants to eligible
undergraduates. Grants are funds that do nat require repayment. Application
may be made by filing a Financial Aid Form through the College Scholarship
Service when applying for other aid programs, or by using an Application for
Federal Student Aid .when applying for the Pell Grant only. Either form is
available from the Financial Aid office and high school counselars,
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Awards are determined by the department of Education using a standard for-
mula and are based on the educatiomal costs at each eligible institution.
Awards will be reduced proportionately for students enrolled in less than full-
time (12 credits).

Students receiving a Pell Grant for the first time in the 1987-88 award year,
will usually have Pell Grant eligibility limited to 5 full years of undergraduate
study in a 4-year program and 6 years in a S-year program, not counting any
remedial course work that may required. Grants may be received for up to 1
full year of required remedial cowses. These limits may be waived under
special circumstances. Pell Grants may be transferred to other eligible institu-
tions. Students must reapply each year.

SUPPLEMENTAL EDUCATIONAL OPPORTUNITY
GRANT (SEOG)

The Supplemental Educational Opportunity Grant is a program designed to
assist undergraduate students having the greatest financial need (with priority
given to Pell Grant recipients). Need is determined by the analysis of the com-
pleted Financial Aid Form.

These grants do not have to be paid back and may range from $100 to
$4,000 depending on the student's need, college policies, the availability of
funds, and the amount of pther aid a student receives. Eligibility for a SEQG
must be established each year and may be received for the period of
time required for completion of the first undergraduate bachelor's degree.

COLLEGE WORK STUDY

The College Work-Study program provides part-time employment for students
who have established eligibility ta work vp to 15 hours per week during the
school term and a maximum of 40 hours per week during vacation periods.
Eligibility is based on need as determined by the analysis of the completed
Financial Aid form, the availability of funds and the amount of aid the student
received from other sources.

PERKINS LOAN
{formerly National Direct Student Loan)

The Perkins Loan is 2 program of borrowing established for students with
financial need. The amount that may be borrowed each year varies with in-
dividual needs {as determined by the analysis of the completed Financial Aid
form), the loan funds available and the amount of other aid a student receives.

The total borrowing limits are:

a. $4,500 for students enrolled in a vocational program, or whe have com-
pleted less than 2 years of a program leading to a Bachelor’s degree.

b. $3,000 for undergraduate students who have completed 2 years of study
toward a Bachelar's degree and have achieved third-year status. (This total
includes any amount you barrowed under Perkins/NDSL for the first 2
years of study).

c. $18,000 for graduate or professional study. (This total includes any amount
barsowed under Perkins /NOSL for your undergraduate study).

Students are obliged to repay the loan, with interest charges of five percent
(5%) per annum on the unpaid balance over a 10-year period, beginning 9
months after the student graduates, leaves school, or ceases to attend at least
half-time. (If the student is not a new borrower, repayment begins 6 months
after the student leaves schaol). Minimum quarterly payment is $30. Contact
the Financial Aid Office for further details regarding payment policies,
cancellation and deferment benefits.

GUARANTEED STUDENT LOAN

The Guaranteed Student Loan (GSL) is a low-interest loan made to
undergraduate and graduate students by a flender (such as a bank, credit
union, or saving and [oan association) of the student’s choice. These loans are
insured by the state and reinsured by the Federal Government. A student can-
not borrow mare than the cost of education at Southwestern Oregon Communi-
ty College, less any other financial aid the student may receive, and less the
student’s "Expected Family Contribution™, as determined by the analysis of the
completed Financial Aid Form, Students may borrow up to:
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a. $2,625 ayear, if a first or second year undergraduate student.

b. $4,000 a year, if student has completed 2 years of study and has achieved

third-year status.

¢. $7,500 a year if a graduate student.

The total cutstanding GSL debt allowable for undergraduates is $17,250. The
total for graduate or professional study is $64,750 including any toans made at
the undergraduate level. The interest rate for first-time borrawers is 8 percent.
There is also a 5 percent “origination fee” and a 3 percent insurance premium
charge deducted proportionately from each loan disbursement made to the stu-
dent. Repayment begins 6 months after graduation, withdrawal or change of
status to below half-time if the interest rate is 8 or 9 percent and 9 to 12
months if the interest rate is 7 percent. The following examples show typical
monthly payments and total interest charges for 8 percent loans of varying
amounts, with typical repayment periods:

TYPICAL REPAYMENT FLANS

Total GSL Mumber td Monthly Interest Total

Indebledness Payments Faymenl Charges. Repaid
4 2500 60 $ 5N $ H146 $ 304146
5,000 60 10139 1,082.92 606292
10,000 110 12133 455331 14,5531
12500 120 15167 569914 15,199.14
25,000 120 30333 £1,358.28 $36.398.28

Source: Mossachusetts Migher Educntion Assistance Corporation, from Everything You've
Always wanted to Know Abaut Repaying Your GSL, copyright 1985 MHEAC.
Contact the Financial Aid Office for further details regarding repayment
policies, cancellation and deferment benefits,

PLUS LOANS AND SUPPLEMENTAL LOANS
FOR STUDENTS (SLS)

PLUS Loans are for parent borrowers; SLS's are for students. These loans are
made by a lender such as a bank, credit union or savings and loan association.
Applications are available from the lender or the Financial Aid Office. PLUS
loans enable parents to borrow up to $4,000 per year, to a total of $20,000 for
each child who is enrotled at least half-time and is a dependent student. SLS
loans enable graduate students and independent undergraduates to bormow up
to $4,000 per year, to a total of $20,000. This amount is in addition to the
GSL limits. There is an insurance premium charge of 3 percent of the loan
principal which is deducted proportionately from each loan disbursement. Max-
imum interest rate for these loans is 12 percent. SLS barrowers must begin
repaying interest within 60 days. PLUS borrowers begin repayment of principal
and interest within 60 days of the date of the [oan. Contact the Financial Aid
Office for further details regarding repayment policies, cancellation and defer-
ment benefits.

STATE NEED GRANTS (SNG)

The Oregon State Scholarship Commission provides State Need Grants to
Oregon residents who are full-time students with financial need. These grants
are transferable to other colleges and universities in Oregon. Application is
made by completing a Financial Aid Form and requesting that a copy be sent
to the State Scholarship Commission. The stedent must apply annually to be
considered for renewal of the grant.

STATE CASH AWARD

Cash awards are awarded by the State Scholarship Commission to outstan-
ding high school seniors in need of financial assistance. These awards are
renewable unti! graduation, as lang as financial need exists and satisfactory
academic progress is continued. The awards are transferable to other colleges
and universities in Oregon. Students must apply annually to be considered for
renewal. Interested students should contact high school counselors.

TALENT GRANTS AND TALENT AWARDS

Each year the Scholarship and Loan Committee administers the Talent Grant
and the Talent Award Programs in approved areas of talent and study. Talent
Grants are oifered to students with outstanding talent who participate outside
the classroom in extracurricular and cocumicular activities. These include such
activities as student newspaper, the literary magazine, student leadership and
athletics. Talent awards will be offered to students in approved disciplines.
These include such disciplines as art, music, speech, machine tool, math and
English. Application forms are available from the Financial Aid Office.



DEGREE PROGRAMS

ASSOCIATE IN
ARTS DEGREE

The Associate in Arts degree is nationally recogniz-
ed and may be transferred to four-year colleges and
universities and applied toward a baccalaureate
degree. The requirements are designed to give the
student a broad-based liberal arts and sciences
background, as well as specific general educatien
preparation for the student's chosen major at the
baccalaureate level,

The College awards Associate in Ars degrees in
four areas: General Liberal Arts and Sciemces,
Business Administration, Criminal Justice Ad-
ministration and Human Services.

General Requirements:

1. Not less than 93 credits of college parallel
courses approved by the Oregon Board of Educa-
tion for transfer credit. {Students may transfer up
to 108 community college credits to four-year
QOregon state system institutions).

. Grade point avesage minimum of 2.0 (C averags),
(Also see grade point average under 6),

. English Composition, 9 credits (Wrl21, 122,
1230r 227)

. Health Education, 3 credits, BE250.

. Physical Education, 3 credits, PE185; or PE231
Wellness for Life, 3 credits, No more than 6
credits of Physical Activities (PE185) may be used
in meeting the 93 credit requirements or counted
in the student's final GPA for the AA. degree,
Courses must be in different activities or levels
(i.e. beginning, intermediate, advanced).
Exceptions may be allowed for the following
reasons:

Health: A written statement by a physician must
be filed with the Admissions Office.

Veterans: Students who have completed six
months' active service in the U.S. armed forces
are exempt from three terms of the physical
education requirement. They must file official
evidénce of service with the Admissions Office.
Other: On rare occasions, an exemption may be
granted for other reasans.

b. Oneyear sequence in each of the following
three groups: \literature, Science or Mathe-
matics, and Social Sciences, plus a fourth
sequence chosen from one of these three groups
or from “Additional Fourth Sequence Options”

P W R

(See “Approved Sequences” below). Students
must attain at least 2 2.0 GPA in their selected
group sequence courses for the A.A. degree.

APPROVED SEQUENCES FOR THE
ASSOCIATE IN ARTS DEGREE

Literature

Engl0l, 102, 103, Survey of English Literature
Engl04, 105, 106 Introduction to Literature
Engl0?, 108, 109 Warld Literature

Eng201, 202, 203 Shakespeare

Eng253, 254, 255 Survey of American Literature

Science and Mathematics

General Science
G5104, 105, 106 Physical Science Survey
Geology

G201, 202, 203  Geology

Biology

Bi101, 102, 103  General Biology
Botany

Bot201, 202, 203 General Botany
Chemistry

Chlod4, 105, 106
Ch201, 202, 203

Elementary Chemistry
General Chemistry

Mathematics (any three sequential courses from the

following)

Mth101, 102, 200 College Algebra, Trigonometry
and Caleulus

Mth201, 202, 203 Calculusw/Analytic Geometry

Physics
Phy201,- 202, 203 General Physics
Phy207, 208, 203 FEngineering Physics

Zoalogy
1201, 202, 203

Social Science

Anthropology

Anth101, 102, 103 General Anthrapology

Anth207, 208, 209 Introduction to Cultural
Anthropology

General Zoology

14

Criminal Justice Administration

CJ100, 120, 130  Survey of Ctiminal Justice,
Judicial Process, Intro to
Corrections

Economics
£c201, 202, 203  Principles of Economics
History

Hst101, 102, 103
Hst201, 202, 203

Political Science
PS201, 202, 203

History of Western Civilization
History of the United State

American Government

Psychology
Psy201, 202, 203 General Psychology
Sociology

Soc204, 205, 206 General Sociclogy

Additional Fourth Sequence Options

Language/Philosophy

Fr201, 202, 203  Second-year French
Span20t, 202, 203 Second-year Spanish
Phi201, 202, 203 Problems of Philosophy

Mathematics

Mth19l, 192, 193 Mathematics for Elementary
Teachers

Art and Music

Art211, 212, 213  Survey of Visual Arts

Mus201, 202, 203 Intreduction to Music and
Its Literature

Mus261, 262, 263 Music History

1. If the fourth sequence is taken in one of the
social sciences, it must be in a different disci-
pline.

B. Atleast one of the sequences must be numbered
in the 200 series,

9. Mathematics Requirements — This requirement
may be met by taking MTH50 Intermediate
Algebra 1, 4 credits, or its equivalent. May also
be fulfilled by passing Math Placement Tast D,
with a minimum scere of €5, or Test E, with a
minimurm score of 50.

10. A student must have completed 24 credits and
have attended Southwestern CUregan Community
College two terms (including the final term) before
the Associate in Arts degree is awarded.

f
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ASSOCIATE IN ARTS
DEGREE OPTIONS
GENERAL ARTS AND SCIENCES

This Associate in Arts degree option provides an
opportunity for the student to focus on any
academic area of special interest. General re-
quirements previously outlined must be met, bot the
remaining credits required for the degree may he
selected from any of the college transfer courses.
The following is a listing of some academic majors
{not necessarily exhaustive) to which this degree
plan might be applied:

Agriculture
American Studies
Anthropelogy
Art

Art Education

Art History

Biology

Business

Chemistry

Community Service

Computer Science

Crop Science

Ecanomics

Education, Elementary

Education, Secondary

Engineering

English

Fire Services Administration

Foreign Languages

General Science

General Social Science

Liberal Studies

General Studies in the Arts, Humanities,
Arts and Letters

Geology

Gerontology

Health and Health Administration

History

Hotel and Restaurant Management

International Studies

Interdisciplinary Studies

Journalism

Mathematics

Medical Technology

Music

Pharmacy

Philasaphy

Physical Education

Physics

Palitical Science

Psychology

Recreation and Park Mangement

Resource Recreation Management

Religious Studies

Sociology

Speech

ASSOCIATE IN ARTS DEGREE IN
BUSINESS ADMINISTRATION

This two-year program is generally transferable fo
four-year programs in Business Administration at
senior institutions of the Oregon State System of
Higher Education. Students should be able to com-
plete requirements for the baccalaurete degree with
two additional years of course work at those institu-
tiens. (Consult your faculty advisor for more detailed
information on requirements for specific four-year in-
stitutions). If a student meets the requirements for
the first two years of any accredited four-year in-
stitution that has a degree in Business Administra-
tion, the student may petition for adjustments in the

Southwestern Oregon Community College Associate
in Arts in Business Administration degree.

ASSOCIATE IN ARTS DEGREE
IN CRIMINAL JUSTICE
ADMINISTRATION

The Associate in Arts degree program gives the stu-
dent a choice of three career tracks: Police, Correc-
tions, or Interdisciplinary Studies. This degree in-
cludes a comprehensive study in social science, the
sciences, and the humanities, The students are re-
‘quired to take a minimum of 27 credits in Criminal
lustice, 65 credits in general studies, and 6 credits
of Criminal Justice efectives.

FRESHAMAN YERR

Criminal Justice Survey k]
Intro to Judicial Process k]
0 Iatre to Comections
English Compasition 1 3
Wrl23 English Compasition of
Wi227 Repart Writieg
C1220 Ceiminal Law
PEISS PEISS PE1BS Physical Education or
PE231 Wellness lor Lite (3 credits)
Soc204 S0c205 Soc206 Geeersl Sociviogy
C1200 Police 3nd Publu‘. Palicy
cIne In%o to Law Enforcement
Literature/Language Sequence
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SOPHOMOXE YEAR

Spl Fendamentsls of Speech
Psml Psy202 Psy203 General Psychology
HE2SG Personal Health
Ps201 American Govemment or
other Sacial Science Course
HE252 Standard First Aid
] Career Tracks (See attached)
Maths Science Sequence’
Spetific Electives (Sea attached)

b
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TOTAL: 96 Credits

CRIMINAL JUSTICE ADMINISTRATION
ELECTIVES AND CAREER
TRACK COURSES

POLICE CAREER TRACK {9 credits reqeired}

cin Cancepts of Enlmment Services {4}
cnn Oregon Law {3)

Criminal lnwestigation (3)

CI215 Crimiaal Justice Administration [3}
FProcedural Law (3)

[JFFE] Rules of Evidencs (3}

€1226/P$252  Constitutional Law {3}
£1299/50c212  Social Contrel {3)

CORRECTIONS CAREER TRACK (9 tredits required)
CI101/50c34d  Criminglegy (3)

mm.rsoczzu Introduction to Peaoiogy (3)
Intsoduction to Parle gnd Probation (3}

BJNIISM!II Jrwenile Delinguency (3)
cize2 Psychology of Vialeace § Aggression (3}
clz21s Criminal Justice Administration {3)

€225 Correctional Law (1)
C1259/50c 212 Social Cantrot (3)

INTERDISCIPLINARY STUDIES {9 credits required)
Combiration &f Police and Corrections Career Trach

ELECTIVES (6 credits required)
May be Laken from a career track other than your major.
Suggestions: rs,z;sfzaa Human Development I, 11 6}
cligz207 Criminal Justice Workshops
(Special Topics} (1)
€103 Introduction ta Famity Law (3}
WiTH Legal & Fundamental Aspects ol
Lethal Weapons {4)
CIMo Lriminglistics {3}
Cl243/50c243  Marcotics & Dangerous Drugs {3)
CI280 Fiekd Exgrerience

FRESHMAN YEAR F

BA13] Intro fo Bosiness Data Procesting
CS221 Intro to Digital Computers
Wrl2l Wri22 Wrl23 English Composition
BALDY Introduction o Business
Spln Fundamentals of Speech
HE250 Perstral Health*
Literature Sequence
Mathematics Sequence'
Elactives

-
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SOFHOMORE YEAR
Ec201 Ec202 Ec203 Principles of Econamics
ﬁll BAZ12 BA213 Principles of Accounting

Business Law |
BA232 was Bummsuumesl 1]
133F Inlrntnl’romrnmm[: FORTRAN!
PEIBS PEIBS PEI!S Ph]rnul Education’
ol Sclence Sequence
Ehcbm

P Lad b
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MAXIMUM TOTAL: 97 Credits™®

*KOTE: IMJDHS IN THIS PROGRAM MUST MAKE A GRADE OF "C” OR BETTER
LN ALL COURS|

“*MINIMUM CR[BIIS NEEDED TO TRANSFER= 96 MAXIMUM CREDITS
TRANSFERABLE = 105,

'M1h101 or above not to include Mth191, 192, 193.
t£51336 o CS133F may be substituted,
'PE231 Wellness for Lite may be substituted For HEZ50 or PE18S.

ASSOCIATE IN ARTS DEGREE
IN HUMAN SERVICE

The Human Service program is an Associate in Ars
degree program available to students in sociclogy,
psychology, criminal |ust|ce or interdiseiplinary
studies. This program is designed to prepare
students for employment in such areas as social
worker assistant, day care worker, mental health
aide, psychiatric aide, juvenile case aide, and human
resource aide. It may also be transferred as lower
division credit toward a baccalaureate program.

FRESHMAN YEAR F W 5
Criminal Justice Survey k]
Intin to Judiclal Process i
30 Intm to Cosrections
English Composilion 31
1123 English Composition or
Wr227 Report Wiiting
PEIBS PEI1RS PEL8S Physml Education of 1
PE231 Wellness for Lite {3 credits)
Soc204 Soc205 Sac206 Genseal Sociclogy K|
Social Science Electives k]
Literature/Language Sequence 3
16
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SOPHOMORE YEAR

Fundamenta’s of Speech k]
The Fistd of Human Service 3
HSI54 Intra ta Human Service k]
HS155 Intra 40 Intenviewing & Ceunseling
Psﬂnl Psy202 Psy203 General Psychology 3 3
American Government o ather 3
Social Science Elective
H$107 HS20T Human Service Worleshop } t
H5280 Field Experience
Math or Science Sequence' 4

[T

l
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2 |

TOTAL 82 Credits

"Mzh101 or aboe ot to include M3h191, 192, 193,



ASSOCIATE IN
SCIENCE
DEGREE

The Associate in Science degree is a nationally-
recognized degree offered by many technical schools
and colleges. It is approved by the Oregon Board of
Education.

General requirements:

1. Minimuem of 90 credits of specified courses {see
individual curriculum for listing).

2. Gradepointaverage minimum of 2.00 {C average).

3. Completion of required courses listed in specific
curricula. This must include 18 credits of approved
general education subjects.

4. Attendance at the College for at least two terms
(including the fast term) before the degree is
awarded and completion of 24 credits at the
College.

The following majors are available:

Banking and Finance
Business, General
Business Management
Accounting Option
Data Processing Option
Marketing Option
Office Management Option
Electronics Technician
Fire Science Technology
Industrial Mechanics
Automotive Option
Machine Tool Practice Optian
Welding Option
Industrial Technology
(Apprenticeship trades)
Medical Office Assistant
Nursing
Secretarial Technology
General Secretarial
Supervisary Training

In some cases, the Associate in Science degree
may be transferable to a college or university which
has a fouryear degree program in that particular
technical area. For more information, consult your
advisor or the Admissions Office.

BANKING AND FINANCE
PROGRAM

Banking and Finance is a two-year program
primarily designed to improve and supplement the
skills of those already in the banking profession as
well as to prepare students for entry level in the
banking field. Completion of the program leads to
the Associate in Science degree.

Credits
Wrl2l wrl2t English Compesition 6
w22y Repart Writing or 9.784 k]
Writing for Results.
Ec20l Principles of Economics k|
Psyll] Personality & Development k]
BA2LL Principles ol Accounting | o L))
2.766 Accounting |
9.768 Principles of Banking k|
9713 Moaey and Banking k]
7 Law & Bank Transactions or k]
BA226 Business Law |
Approved Social Science k]

s
=1

Tatal Required:

Suggested Ereclives

BA212 BA213 Principles of Acoqunting |1, (1} or
2767, 2.758 Accounting 11, 111

Ez202, [c203 Principles of Ecoromics

Psp201 Psy202 Psy203  General Psychaleqy

BAL3L Intrg to Bysiness Data Processing

4200 Basic Math*

Plus — Any Tull tarm classes listed in the AIB student cataog uader “Fune-
tional Banking™ or “Banking Support.”

Total Required: 36

General Electives
May be selected from Humanities, Social Sciences, Physical Sciences, Life
Sciences, Business and Commuaicatians. Work Experience can be an option
for 3 maatmum of 12 eredit hours.

Totad Requiced: 24

TOIAL: 90 Credits

NOTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE “C" QR BETTER IN
ALL COURSES EXCEPT GENERAL ELECTIVES.

'All Al8 courses taken priar to Falt, 1974, apply taward an Associate in Science
degree. In addilion, advanced placement may be granted for other college
work o appropriate work experience, Petitions required.

14,200 replaces 2.252 Business Math 3],

GENERAL BUSINESS

This is a two-year program designed for the stu-
dent who wants 2 flexible program of study in the
Business Technology area or wishes to combine a
basic business backgrovnd with a related occupa-
tional interest.

Option I Associate of Science in General Bysiness

To eam an Assaciate in Scieace in General Business pnder this option, the
student must luill the following requirements:

1. Complete the first year of any twoyear business manzgemest o
secrelarial program.

2. Complete 9 credits of composition (Wrl2l, 122, 123, o 227} and 9
credits of social scienceshumanities/siences.

3, Thirty additional business credits,

4. General electives n cowses numbered 1100 or abave, o any lower
divisign coflegiate courses,

5, A total of 93 credits is required.

Dptientt: Assaciate of Sclence in General Boxiness — Intetdisciplinary

Complete the fisl year of any two-year business management g¢ sec-
retarial program.

Complete dcredits ol compositioa (Wrl2l, 122, 123, or 227} and 9 credits
of social science/husnanities/sciences,

Fhitly tredits in another discipline of program with prioe approval from
the divition chaispersan sesponsible far that program of discipling and 1he
business divisian chaitpetsan.

General electives in caurses number 1100 or above, or any lower div.
ision collegiate courses.

Atotal of 93 credits is requised.

[ZIF N

BUSINESS MANAGEMENT

Students interested in Business Management may
choose from four areas of specialization — Accoun-
ting, Data Processing, Office Management, and
Marketing.

BUSINESS MANAGEMENT PROGRAMS
(RCCOUNTING OPTION)

This option prepares students for entry into the ac-
counting field as bookkeepers, accounting clerks or
Junior accountants performing routine calculating,
posting, and typing duties; cheching items on
reports; summarizing and posting data in designated
books; and performing a variety of other duties such
as preparing invoices or monthly statements, prepar-
ing payrolls, verifying bank accounts, and making
periodic reports of business activities,

16

FIRST YEAR F ¥

Wrl21 Wri22 Wrl23 English Compasition' 3 3
BAZIL* BAZY2* BAZIZ* Principles of Accoenbing I, L 1II' 3.4 34
BAZI7* The Aceounting Proc .
BAloL Introduction to Business I
BAZES Business Relaticns 3
Algebra through Mih 50 ]
WiZ14 Business English 1
Intro to Data Processing or 6.900° 3
Data Processing Fuadamentals
Digital Computers or 6.501* k]
Intra to Digital Computers
Electranic Catculators z
CS110  Microtasp Sottware: Word 2
Procesung & Spreadshest

e

BAL31*
sal
04220

12181415 1415

SECOND YEAR

BAZ26 BA227 BusinessLawl, N 3 3
- Paytsll Accounting 3
Z.112" 2.773" Intermediate Accounting I, 11 3 3
Cost Accouzting
Federal Income Tax I
BA223 Principles of Marbeting 3
2595 Dffite Simufation ) and or 2.280* [
Work  Experience; ar BA2B0*
Fietd Experience
Social Science/Humanities/Science
Electives'

BAZLS*
2

[*Y™

Tt
o e

TOTAL $0-93 Credits

*NOTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE OF “C" OR BETTER
IN ALL COURSES DESIGHATED WITH AN ASTERISK (*).
"#:227 Repoet Wiiting may be substituted for #1123 English Camposition.

The above may be substijuted by 2,766, 2767, 2.768, and BAZL3. Student
must petition to receive credit for BAZ1T and BA21Z2. Contact adwisor or
acwunh‘n% insteuctor for details. Studenls in 2.766, 2.767, 2.768 do nat
take BAZ17.

‘Student must demanstrate ability to fype of take byping.”
“Students are encacraged to take Federal Income Taa [ for elective,

BUSINESS MANAGEMENT PROGRAMS
(OFFICE MANAGEMENT OPTION}

This option prepares stedents for entry-level posi-
tions in offices. Under the direction of management,
the student may learn the total operations and
bhecome involved in formulating department policies,
coordinating activities and directing personnel to at-
tain operational poals. The Associate in Science
degree is awarded upon completion of the program.

FIRST YEAR F W 3

Wil21 Wrl22 Wil23 English Composition' 1 3 13
BAZLI* BA212° BAZ13* Principles of Accounting I, . 1P 34 34 34
or 2.766%, 2.767", 2,768*
Accounting |, 11, It and BAZ213 Pr
of Accig HIY
BAZL7* The Actounting Process! 3
BAlOL Introduction to Business L)
BAl13L* Intro to Data Processing o 6.500* k|
Data Processing Fundamentals
cs221 Digital Campulers of 6.901°
Intro to Digital Computers
BAZES Business Relatigns
Wi214  Business English
QAzZ20 Electronic Calculators'
C5110  Microcomputer Software: Word H
Processing & Spreadshest
Algebra through MIh50 L)

P

17-1814-1514-15

SECOND YEAR

BAZZG* BA22T* Business Law I, 11 3
BA223 Principles of Marketing
Principles of Management/ k]
Supervition
Payroll Retords & Accounting k]
2.595* Dflice Simulation and/er 2.280* 6
Work Experignce o BA280*
Fitld Experience
OALLG" Dffice Procedures
Filing/Records Management
Social Seience/Humanilies/ Xience 3
Electives [

15 15

TN

QAU

|ww w
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TOTAL. 92:95 Credits
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SHOTE. MAIORS IN THIS PROGRAM MUST MAKE A GRACE “G* OR BETIER IN
ALL COURSES DESIGNATED WITH AN ASTERESK (*).
"W1227 Report Writing may be substituted for Wr123 English Composition.

'2.766. 2.767, 2,764 and BAZ13 are equivalent b BAZIL, 211, 213 aud
BA217, Student must petition to receive credit Jor BAZIL and BAZL2. Contact
advisos or accounting instructor for details.

"Student must demonsirate sbility to type or take byping.*

*Students scoriag below 50 on Math Test C on the College Placement Test will
be requited to take 4.200 Basic Math belore ar congument with OAZZD
Elettronic Calcufators.

SUGGESTED ELECTIVES: 2.331, 2.332 Federal Income Tau |, LI; Typing.

BUSINESS MANAGEMENT PROGRAMS
(MARKETING OPTION)

This option provides the student with managerial
skills in the marketing field and actual supervised
work experience. The student then may be qualified
to move into assistant manager positions. An
Associate in Science degree will be awarded after
cempletion of the program.

FIRST TEAR F 5
Wrl21* Wil22 Wil23® English Composition' 3 3 13
BAZIL* BA212* Principles of Accounting |, IV K|
BA217* The Accounting Process! 3
o 2.766%, 2.767°, 2.768*
Aeeounting I, 11, 101
BALDI® Introduction to Business 4
Algebra through Mth 50 4
BA239* Advertising* 3
BAL31* Intro to Data Processing 3
C5221 Digital Camputers 3
BAZBS* Burtiniess Relatioas 3
0A220 Electranic Calcalators 2
€5110  Migrocomp Software: Word Processing 2
& Spreadsheet
o4
SECOMD YEAR
BAZ26* BA22T* Business Law ), 1l 3 3
BAZ36* 3 3
BA221* Pringipfes of Marketing 3
BA249* Principles of Retailing' 3
Wrzld Business English 3
spP1O1* Principles o Mansgemenl/ 3
Supervision
Social Stience/Humanities/Science 3 3 3
2.280% 2.2B0* 2.280* Work Experience orBAZB0" [N N |
Fiel Experience
Elettives” 13
1% 16 16
TOTAL 90 Credits

*NOTE: MAIRS IN THIS PROGRAM MWUST MAKE A GRADE OF "C" OR
BETTER IN ALL COURSES DESIGNATED WiTH AN ASTERISK (*).

"Wy 227* Report Writing may be substituted for Wrl23* English Compesition

BAZL] may be substituted by BAZ13. Students laking the 2.766,7.8 series
must petition 1o receive credit jor 8A211, 212, and 217 — and Lake BA213.

Wyggested Electivess 2.331, 2332 Federal Income Tax |, )I; Typing; BAZ13
Piingiples of Accounting 111 Stdent must demonsirate ability to type o
take typing.*

“Thes courses may be offered only every othes year.

BUSINESS MANAGEMENT PROGRAMS
(DATA PROCESSING OPTION)

This option prepares the student for eniry-level
employment in the data processing field, which may
lead to supervisory and management pasitions. An
Associate in Science degree is awarded after cample-
tion of the program.

FIRST YEAR F

w
Wrl2l Wel22 Wrl23 English Composition ' 3 3
BAZ11* Ba212® BAZ13* Princigles cf Accauating b, 0, 11 14 34
or2.766%, 2.767°, 2.768"
Aceounting 1, 10, W
BAIDY Intio ta Business L)
4.202* Elementary Algetra | [}
MLhS0* Mth10CPIntermediate Algebra 1, 11° L |
BAl31* Intro o Data Processing e 6.900° 3
Data Processing Fundamentals
Digital Computers or E.901° Intto 3
1o Digital Computers
Microcomp: Word Processing/ 2
Spreadsheet
Microcamp: Data Bases 2
Integrated Systems
£5133B* Introduction to Programming-BASIC 3

171815161516

H
3
H

cs2z1*
£s11g*
cslute

SECOND YERR

BA217* The Accountieg Process or BA211*
Principles of Accounting NP
] Business Law |
Wi Business English 3
Introduction 1o Information Systems. 4
Campuler Qpesations L)
Business Statistics [
Compuler Applications
Iatroduction to Programmiag-LOSOL
£S263* Computet Science-Machine Language
6.902* Systems & Procedures
CS133E° Intreduction t Programming-
FORTAANK o¢ 6.303F* Intro bo
Programshing-FORTRAN
Soclal Science/Humanities/Scienca 3
Electives 1

15
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TOTAL: 97-100 Cradits

*NOTE: MAIORS IN THIS PROCRAM MUST MAXE A GRADE OF “C" OR BETTER
IN ALL COURSES DESIGNATED WITH AK ASTERISK (*).

"Wr227 Reporl Writing may be substituted for Wr123 English Compasitiap.

%ATZBI.GJ’ 2.767. 2,764 snd BA213 ate equivalent to BA211, 212, 213, ad

i the stedent has math proficiency equivalent to at least MERLDD, hesshe
may substitute 12 elective credits. Additional Righer math is strangly
reeemmended,

“1C$1338 or its eguivalent have beea taken, then schedule GS133F hese.
\Students taking BA211, 212, 213 the FIRST YEAR, take BA217 the SECOND

YEAR. Thosa students taking 2.766, 2767, 2.768, the FIRST YEAR, fake
BA213 the SECGND YEAR,

“Stodent must demonstrale ability to type or fake byping. Svzgested Electives
2331, 2.332 Federal Income Tax |, 1I; BA235 Business Stabisics |1
BA227 Business Law I

ELECTRONIC TECHNICIAN

This program prepares students for jobs in elec-
tronic equipment repair, maintenance, and opera-
tion. The program is designed to provide entry leve!
service technicians to the manufacturing, consumes,
and communications electronics industries. It is for
people who are interested in computer system con-
figuration, interfacing and repair, office machine in-
stallation and repair, medicak electronics, automotive
electronics, electronic equipment sales and field ser-
vicing, and military electrenics.

FIRST YEAR

6311 DC-AC Electronic Concepts
4250 Math for Electronics
B315 Digital Fundamentals
6.309 Intto ta Electronics
6.323 Electronics Systems
Rdg$0 EHective Reading
6316 Micracomputer Architectuse
6313 Semiconduttors
4251 Algebra for Blectronics
4300 Practical Physics
6324 Electronic Communications
Intra to Programming: BASIC'
B.314  Linea Circuits
6,317  Sensers and Actustars
4,252 Math Concepls
Social Science/Humanities

WrIrar e T
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SECOND YEAR

C5103 Microcomputer Hardware
£.319 Industrial Elsctronics
W90 Paragraph Fundamentals
Social SciencesHymanities
Pgllﬂ
6421

Life Flan
Automated Systems
6.322 Telecommunicalions
6327  [astromentatian
6.328 Licensing and Certification
6.300 Project
6.280 Work Experience
SP100 Batic Speech Communications

[RYRY S
Ay SRR

5 |wwrn

TOTAL; §0 Credits
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FIRE SCIENCE TECHNOLOGY

This curriculum was developed in ¢ooperatian with
the Southwestern Oregon Fire Chief and Firefighters
Association, the College Fire Science Advisory Com-
mittee and Oregon Department of Education. Com-
pletion of the program leads to an Associate in
Science degree.

FIRST YEAR F RS
4.202 Elementary Algetra 1
Rdgd0 Elfective Reading or Wrl21 3
Enylish Camposition
Wit Paragraph Fundamentats of Wrl22 k]
English Composition
Wr22T Report Writing 3
5250 5.251 Firefighting Skills I, 1l 3
5.253 Fire Apparates & Equipment
5.289 Legal Aspects of Fire Protection k|
5260 Harardous Materisls1
5257  Fure Service Hydraulics
4300 Peactical Physics or 4.304 4
Prattical Physics
chind fundamentals of Chermistry o 4
Ch104 Genesal Chemistry
Psyltl Persanality & Development
Sorial Science Electives
Electives'

ww

wea

fat

SECOND YEAR

PELSS PELAS PEISS Physical Education®
Fundamentats of Speech
PS$203 American Government oe Social k|
Science Electives
5280 5280 5280 Work Experienca
5.237 Fire lnvestigation
5.262 Furdamentals of Firs Prevention
5.261 Hazardous Materials )l
52714 Firefighling Tactics & Stzategy
5.253 Fire Company Organization & k|
Station Assignments
HEZ60 First Responder or HE25T-EMT-1 4
andHE230 Field Expesience
Elgctives' a3

C—

Wy W

TOTAL: 97 Credits

IMay be substituted by PEZ3) Wellness for Life.

Sugpesisd Blectives:

4,200 Basic Math {May be taken a5 refresher course, if needed).

5254 lotro to Fire Protection

5263 Fire Pump Construction & Operatian

5764 Building Construction for Fiee Protection

§.267 Fire Department Commumications & Alerting Systems

5.268 Fire Service Restue Praclices

5.272  Fixed Systems and Extinguithers

5282 Fire Codes and Refated Ordingaces

5271  Intro ta Fire Behavior 5-190

5273 Tractor Use/Tractor Boss 5213

S2T6  Wildland Fire Management 130

5278  Portable Pumps and Water Use 5211

5279 Power Saws $-212

5281 Graund Tanker/Tanker Boss 5214

5283 Firing Metheds and Equipment/Firing Bosa 5-215
Crew 5230

5.285  Basic Air Operations 5-270
§.292  Qrganiting for Fite Seppression 3320
5.293 Sector Boss 5-330
5.294  Maps & Records Qfficer S-341
5.295  Infermediats Air Operations $-370
5297  Fire Behavisr 5330
9.301 Firelighting 1A
9302 Faelighting 1B
9303 Firelighting IC
9304 Firelighting ID
9.305 Firelighting IE .
Volunteers who received tuition-waived credit for
any of these courses must pay the tuition if they

desire credit toward the degree.




FOREST TECHNOLOGY PROGRAM

Forest Technology is a two-year program in which
training in technical forestry is given in preparation
for careers in government, industrial forestry, private
woodlot management, forest contracting, outdoor
recreation, and other related fields. Completion of
the program leads to the Associate in Science degree
in Forest Technology. Students are prepared for
entry-level positions as forest technicians, scaler
trainees, and recreation technicians.

FIRST YEAR F ¥ § %

English Comp oe Rdg90 Eifec-
tive Reading sndWr%0
Faragraph Fusdamentals

Y123 Engtish Comp or Sp100 Basic k]
Speech Commenications oo
Wr227 Repocd Wiiting
6.900 Data Processing Fendamentals
o BALI] Intro 42 Business

Data Processing
Elem Mgebea I, Applied 1 4
Triganametry
latro to Forestry 1
Foeest Pratection k|
6411 Lnuin%ﬂpmtium
6410° Forest Products Marufacturing k]
6407 £.408" Forest Mensuration I, 11 k]
6.404° Elementary Forest Surveying
F254* o F254° Tree & Shrub kdentificatian i o
6.280 Work Experience 58
Erectives’ 3

16 16 16

Wizl w2z

[
w

w

4202 am2

£l

SECOND YEAR

Social Sciences/Humanities
Forest Rezreation
6AL4* Foeest Contracts & Mapping 3
Mdvanced Forest Surveying k|
6.406* Forest Enginetring
6A16* Aerial Phota Intespretation
6.417° 6.420° Sibviculture/Advanced 3
Sibvicultuee
Small Businest Dpenatignse 3
Equira’ent Business Coursa
Electives' 3

[T

6415*
6.405°

-

9.204¢

|
=|w
I

TOTAL: 95-98 Credits

“HOTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE OF “C" OR
BETTER 1N ALL COURSES DESIGNATED WITH AN ASTERISK (*).

'Supgested Blectives: 5.275 Basic Wildland Fire Management: 6.430 Fish &
Wikdlife Resources; FW251 Prin of Wildlife Conservation; FW252 Wikilile
Resources: Mammals; FW253 Wildlife Resources: Birds; Criminal Justice
courses; Splll Fund ol Speech; HE2S2 5t First Aide; Small Engine
Repair; 0.581/PEI&5S Phys. Cond. Welding: 0.852.1 Chain Saw
Mazintenaace; Fire Science courses; HE257/9.428 EMT.),

INDUSTRIAL
MECHANICS PROGRAM

This program prepares students for entry-level jobs
in the automotive and metal working fields. Typical
jobs are service station attendants, aute mechanics,
machinists and welders with opportunities for ap-
prenticeship in the related trades.

Students planning to continue in Industrial
Technology (Apprenticeable Trades) or transfer to
0SU or OIT should discuss additional requirements
with an advisor.

AUTOMOTIVE MAJOR
FIRST YEAR F w5
3.300" Suspensipn and Brakey 4
3.304 3.306° tuterna) Combustion Engines I, 11
11 Blueprint Reading |

150 LIS 454

Welding I, I, ¥
Wmn 4anr an

Machine Tool Practice I, 11, 1N

PR PRy e
LS e
-

M0 1Al Applied Math and Algebra or
A.200/4.202 Bas MthsE] Algebrad
4300 4304 Practical Physics LI |

16 18 14

SECOND YEAR

Etfective Reading o Wrl 21 3
English Compesition
wis0 Paragraph Fundamentals o Wr122 k|
English Compasition
SpI00 Basic Speech or Wil23 English Com- 3
pesition or Wi22T Report Wriling
3.308* 3322¢ Hectrical 1, 11
3310° Gasoline Fuel Systems
3312 Diesel Fuel Systems 3
3218 Pawer Trains 3
3318 Steering Controls k]
2.324* Diagnastic Procedures
3.326* Automatic Transmission
3.329* 2.331* 3.333* Mechanical Systems Lab I, 11, 11 3
332 Service Management 2
Social Sciences 3 3
12

Rdgd0

(L%

Blw www

TOTAL 102 Credits

*ROTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE OF “C" OR
BETTER IN ALL COURSES DESIGHATED WETH AN ASTERISK (")

WORK EXPERIENCE MAY BE SUBSTITUTED AS ARPLICABLE TO

COURSE QBJECTIVES.
ALL STUDEWTS MUST PROVIDE A BASIC SET OF HANDTOOLS IN
THIS PROGRAN.
FIRST YEAR F W S
3304 3.306 Internal Cambustion Ergines 1, Il 4
4110 Blutprint Reading | k4
4150 4151 4154 Welding ), 1 Y 3 31
4170° 4371* A.172* Rachire Tool Practice |, 10, I 3 31 1
3240% 311" 3.242* Applied  Math/Mlgsbra/Trigonometry 4 4 4
or 4.200/4.202/Mthb0 Bas Maths
El Mlgebra /Trigonometry
43 4304 Practical Physizs LI 4
16 16 16
SECOND TEAR
Rdg%0 Efective Reading or Wrl21 English 3
Cempusition
Wri0 Paragraph Fundamentals or Wr) 27 3
English Campasition
Spl00 Basic Speech s Wrl23 English 3
Camposition
4,101  Geseral Draiting F
4158 Mathine Tool Practice Lab 2
4.160* Metals Application & Testing 3
4173 Basic Numerical Contral 3
A174* 4.175* Machice Tool Practice V, Y1 103
4.176° 4.177% 4.178* Machice Tool Practice Vi), ViI, IX 3 3 3
4181 Machire Tool Practice KIi 3
Satigl Sciences 3 3 3
w15 17
TOTAL: 94 Caedits

*NOTE: MAJORS IN THIS PROGRAM MUST MAME A GRADE OF "C° OR
BETTER [H ALL COURSES DESIGMATED WITH AN ASTERISK (7).

WORK EXPERIENCE MAY BE SUBSTITUTED AS APPLICABLE TO
COURSE 0BJECTIVES.

ML STUDENTS MUST PROVIDE A BASIC SET OF HANDIOOLS IN THIS
PROGRAM

WELDING MAJOR

*Note: Welding Program is under revision. Contact
Ken Jensen, instructor, for defailed infor-
mation on courses.

18

FIRST YEAR

F
Interral Combustion Engines | 1
Blueprint Readirg 1, 1 2
Weldieg b, 11, ¥ 3
E)
4

3304

A0 Latze
4150 4151
4170 4071
A0 .‘1.241

o un
[

Maching Tool Practices I, 11, It
Applied MathsAlzebra e §.200/4.202
Practicsl Physics

Welding 11

Welding Vil

g
e de e e
Y WYY

1]
it
aluwes wae

SECOND YEAR

Effective Reading o Wri2l Ecglish 3
Compesitisn
W30 Paragraph fundamentats oe Wil22 3
English Companition
Sp100  Basic Speech Communications o 3
1123 English Composition
4153 Welding I¥ k]
L165% 4.166° 4.1E7* WedingLabA B.C 3 3
8.154* 9155 Hectrieal I, 1) 4 3
3 3
33

R0

4.155° 41507 Welding ¥, V13|
4.159* Maintenance/Fitter Welding
ial Seiences
Electives'

| o eren

TOTAL: 59 Credits

*HOTE: MAIORS IN THIS PROGRAM MUST MAKE A GRADE OF “C" OR
BETTER IN ALL COURSES DESIGNATED WITH AN ASTERISK (%),

WORK EXPERIERCE MAY BE SUBSTITUTED AS APPLICABLE TO
COURSE OBIECTIVES

"Suggested Elective: 9.158 Adranced Maintenance/Fitter Welding.

INDUSTRIAL TECHNOLOGY
ALL APPRENTICEABLE TRADES

This program establishes credit for trade and in-
dustrial experience toward an Assaciate degree. Ap-
proximately one-half of the credits required for the
degree are earned through achievement of
Journeyman status; the remainder of the credits are
earned through community college Apprentice
Related Training courses, First Aid courses, and 18
credits of General Education courses, Composition of
the degree program is as follows:

Rg0 Eifective Reading oy 2] 3 Credits
English Compesition
Wr3D Paragraph Fundarentals ar Wil 22 3 Ceedits
English Compositian
Spl00 Basic Speech or ¥r123 English Comp- 3 Credits
bition o Wr227 Report Wiiting
Social Science 9 Credits
91a Apprentice Related Training 2736 Credits
(Number of credits of 9,1xx depends
upan pccipation)
First Ald 1-3 Crndits
Joueneyman Status 45 Credits
TOAL . e e e 91-102 Credits

APPRENTICESHIP TRAINING

Apprentice related instruction courses are offered
by the College as needed. Apprenticeship- training
periods vary from three to six years according to the
individual occupation. Fach course provides related
classroom instruction for apprentices registered
under the Oregon Law and Plan of Apprenticeship.
Classroom instruction is related to on-the-job training
experience outling in apprenticeship standards.

MEDICAL OFFICE
ASSISTANT PROGRAM

The first year of this curriculum prepares students
to perform initial clerical duties in hospitals,
medical clinics, and other medical facilities. The se-
cond year will add additional skills in medical office
procedures, management, and clinical skills with
emphasis on the role of the medical office assistant
on the medical care delivery team. This curriculum
may require some prep courses (i.e. Typing Skill
Building, Sentence Fundamentals, Paragraph Fun-
damentals, High School Math or equivalent).

f EE E R I AR O I BN aGE B BN | NN G G BE B Ee o



FIRST YEAR

2591 Pretraascription Shills

ari22 Typing Il

9723 9726 9728 Medical Terminalogy I, 1), M
2.166 Aceounting I*

ng
OA220 Electranic Caleulatons’
9731 Clincial Procedures |
9725 Medical insurance, Credit &
Collections
9724 9730 Medical Seeretary |, I! 3 3
0225 Machine Traascription | k]
3727 Metical Transcrigtion | 3
QA0 Filing/Recoeds Management k]
BAZ8S Busiress Relations k]
Wrl2l Y122 English Compasition 1 13
2.280 2.280 Work Experience’ 2 (68)

b

[T R )

SECOND YEAR

DAZDO0 Tatro Word Processing'
2.767 2.768- Accounting I, [IF
9.729 Medicat Trangcription 1l or 1
0A123 Typirg N
BAL3I fateo Bus Data Processing 3
HE263  Pharmacodynamics
9732 %731 Clinical Procadures A1, 111 3 3
Wi227 Report Wriling
Biz32 Bi2a3 :!m"y & Physiclogy 11, 1Y i

Bil23 icrobi
Psy203 General Psychology
226 Business Law | a
Social SciencesHumanities/ 3
Scienca

W)
-

W oW

¥

TOTAL: 53 Credits foe Diplama
TOTAL: 103-21] Credits for A.S. Degree

“NOTE: WMAJORS IN THIS PROGRAM MUST MAXE A GRADE QF "C" DR
BETTER, IN ALLCOURSES DESIGHATED WITH AN ASTERISK (*).

Students purtuing the diploms progism will take Work Experience Spring
ferm, twoyear students will tale Social Science/HumanitiessScience to
fulfill coltege requirements of 1B credits of General Education courses sad
ahe Work Expeeience during the Summer.

High School Chemistry or Ch100 Fundamentals of Chemistry with a grade of
*C" or better required before taking Bi 123, 232, 237; High School Math or
equivalent is reguired befoce taking CR10G.

tStudents feceiviag 4 standard test score below 50 on the sentences section
of the College Flacement Test will taks Sentence Fundamentasls. 2.591
Puetranseription Shilks should be taken after English Fundamentals,

“Students scoring bekow 50 on Mth Test C on College Flacement Test will be
&uir[uli Io take 4.200 Basic Math before or concumently with Electronic
culators.

llw:lnllii 212, and 217 o BA211, 212, 213 may be substituted for Accounting

NURSING
CAREER LADDER PROGRAM

Three levels of attainment are possible to students
in the Career Ladder Nursing program, which is ac-
credited by the Oregon State Board of Nursing. Pro-
gram includes class instruction and clinical ex-
perience under the supervision of a college
instructor.

The first quarter of study covers training for
employment as a nurses’ aide. The first four quarters
of study can lead to a practical nurse diploma and
eligiblity to take the State Baord of Nursing ex-
aminations for licensed practical nurse. Successful
completion of the two-year program qualifies the
student for the Associate in Science degree and
eligibility to take the 3tate Board of Nuising ex-
aminations for registered nurse,

HOW TO APPLY

To be eligible for admission in the fall, a student's
file must be complete by April 30. Requirements for
admission to both first and second year include:

1. A completed application for admission to the
program/college.

2. A high schoal diploma or its equivalent (@ GED
certificate is acceptable).

3. Completion of one year of high scheol chemistry
or its equivalent with a C grade or higher within
the past five years.

4, Clomp[etion of high school algebra or the equiv-
alent.

5. A capy of high school grade transcript or trans
cripts from other college attended submitted to
the Office of Admissian.

6. Completion of placement tests with minimum
standard scores on the basic skills subtests as
follows:

reading. ....over i 55
sentences . ... ...eeenns ...05
mathematics testC........... 50

7. An advising appeointment with a nursing faculty
member must be made before Aprif 30.

8. Cumulative GPA of 2.5 from most recent educa-
tional experience. .

The placement test may be retaken six months
after the previous testing session. Exceptions in one
or more of these subtests may occasionally be made
if other indicators strongly suggest success in the
program.

ADMISSION PROCEDURE

Enrollment is limited by the availabilty of
facilities.

Those applications that are qualified for entry into
the nursing program will be sent letters of accep-
tance and placed on a list of Qualified Applicants.
When the enrollment for the Fail class is filled,
gualified applicants will then be placed on a waiting
list in arder of acceptance.

Accepted applicants are required to:

1. Have a physical examination before July 1 and

file the results with the Office of Admissions.
This should indicate a level of good health suf-
ficent to provide nursing care.

2. Attend an orientation session with nursing fac-

ulty in June, the date to be included in the [etter
of acceptance.

LICENSED PRACTICAL NURSES PROGRAM

Licensed practical nurses desiring to enter the fall
guarter of the second year must meet all the prere-
quisites of first year students (see HOW TO APPLY).
In addition, they need to supply a copy of their ac-
tive Oregon License, have completed Anatomy and
Physiology |, 1, & 1l (Bi231, 232, & 233} and
Microbiology (Bi123). or their eguivalent, with a
grade of G or higher within the past five years, and
have oempleted Wrl2l, Soc205, Psy201, 202, and
203.

ADVANCED PLACEMENT

Transfer students from other nursing programs will
be evaluated on an individual basis. Any nursing
course taken longer than five years ago may have to
be challenged for credit. Admission is based on
space available in any quarter the student is eligible
to enter.

CURRICULUM
Associate Degree
Nursing Program

State Board Test Pool Examinations for licensure
as a Practical Nurse may be taken upon completion
of the first four quarters.

Graduates are eligible to write the State Board
Test Pool Examinations for licensure as a Registered
Nurse upon completion of six quarters.

NURSING

FIRST YEAR F W 53 5u
Biz31* Bi23z* Bi2i3* ﬁl}llﬂn}{lf Physiology, 4 4 4
Nurlor* Fund. of Mursing ]
Nurl0Z NurlQF Nussing Science & 8 10
Practice I, 1}
W2l English Campesition 3

19

Genera! Socivfogy 3
Nl.'llrsillig Skllslsb), 2 2 2
|

Sac2is
Nu1 21 Murk 3t Hudd]*

Psy201 Gen'ml Paychology k]
Psy202 Genesal Psychology k|
Psy203 Genexal Psycholegy k]
17 17 16 3§
SECOND YEAR
Nicrobialogy' 4

Bil23*
Nur201*Nur202* Hui20? Norsing Science & 10 10 10
Practice I, IV, ¥
Wrl22 English Compasition 3
Nurl51* Nur181* Hurl 71 2z

Nursing Skilis Lab F 2
LN
Electives 3
16 15 15
TOTAL; 105 Credits

*KGTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE OF “C™ DR BETTER,
1M ALL COURSES OESIGNATED WITH AN ASTERISK (*).

"Microbiology is a prerequisite 1o Hur22. AF seience courses must bive been

taken within the last five years.

"Anatomy & Physiology 1, 11, 11§ are peerequisites to all subsequent oursing

courses.

" student continuing from the first year may elsct to exit after successtlly

complating fall quarter of second year and be eligible to tike Practical

Nursing Boards in April.

SECRETARIAL TECHNOLOGY

PROGRAM
GENERAL SECRETARY

This option prepares the student with skilis and
abilities to perform the clerical or stenographic tasks
demanded in an office, and to assume secretarial
responsibilities of an interpretive and decision-
making nature.

FIRST YEAR F w S

wrl2l English Compositian 3
We227 Report Writing
0All4 Personal Shoethand
0A214 Pertoaal Shoethand Shid Building k]
Business Relatinas 3
oAllE Office Proced ures k|
591 Pretranseription Shills? 3
0AL22 ORIZ3 Intermed/Advanced Typisg
220 Elestranic Calculators 2
DAZL] Apglied Shosthand
0A124 Typing Skill Building 3
QA0 3
k]

LAY

Filing/Records Management
0A225 Machine Transcription

Electives’
Social Science/Humanilies/Seience 3

SECOND YEAR

2766 267 2763 Accounting I, 16, NI [ |
BAL31 Intro to Data Processing w 6.900 k]
Data Processing Fundamentals
BA226 Business Law | k|
2595 Diice Simu*ation e 2,280 Work (23
Expesientce
Intra to Word Processing 3
Wi2l4 Business English 3
w22 English Composition 3
CS110 Microcompules Saftware: Word F]
Processing & Spreadsheel
DAZ01 Word Processing: IBM-PC 2
BALO] Intro ta Businesy 4
Social Science/Humanities/Science 3 3
Eleetives! k]

TOTAL. 92-95 Credits

*NOTE:  MAIORS IN THIS PROGRAM MUST MAKE A GRADE OF "C"' OR
BETTER LN ALL COURSES.

1Students teceiving a standard score helow 50 on sentences section o the
College Placement Test will take Sentence Fundamestals. Pretranscription
Shills shoukd e faken after Seatence Fundamentals,

fSuggested Electives: 50101 Fundamentals of Speech: €3221 Intro fo Digital
Computers; BALTY Payroll Accounting; BAZ13 Principles of Accounting 1iL

BA2, 212 and 217, m BAZ11, 212, 213 may be substituted for Actounting
LI, H.



SUPERVISORY TRAINING
PROGRAM

The Supervisory Training curriculum is designed to
train those already employed and other seeking
employment in the skills of supervison. After com-
pletion of the necessary courses, a student will
receive an Associate in Science degree.

FIRST YEAR F N 3§

SDP1O Principles of  Management/ 3
Supenvisian
SpP1I3 Hyman Relations
Spl1ll  Fundamentals of Speech
Wrl2l Wrl22 Wil23 English Composilion®
9.504* Employee Develapment
Psy201*Psy202° Psy203* General Psychology
2.280 Work Experience of
BA280 FieM Experience
Ec201 Ec202 Ec203 Principles of Econamics or
Scr. compased of 1 ferm of Eco-
namics and a0y of the following:
BAIOL Intro ty Busiress, BAZL1,
212,213 Pr,of Accounting, BA223
P of Marketing, 9.204 Small
Business Operatians
Intro to Data Processing k]
Occupationad Skills Blectives™ 3

L3 @ L (M)
W o o W
W e

BAL3L

SECOND YEAR
Wi2l4 Business English

SDP208* Persannael A2ministration k|

9513* Performance Appeaisal
SDP20A" Labor-Management Relations 3
Social Seience or Humanities 3
2280 2280 2,280 Work Experience or EA280 Firld k|

Experience

Algedea thiough M2hS0

Deeupational Skilts Electives 6

|l.--h it
P W oW

&
o
—
= |w

TOTAL 97 Cradilts

*KOTE. MAJORS N THIS PROGRAM MUIST MAME A GRADE OF “¢* OR
BETTER IN ALL COURSES DESIGNATED WITH AN ASTERISK (*),

"Wr22? Report Writng may be substituted for Wr123.

DIPLOMA
PROGRAMS

Diploma programs are those that are at least one
academic year and less than two academic years in
{ength.

BOOKKEEPING-CLERICAL
PROGRAM

A one-year program designed to prepare for entry
level bookkeeping and clerical positions. A diploma
is awarded when the course requirements have been
met.

OME YEAR F

Wwian Pasagraph Fundamentals or Wil2l k]
English Compasitian
Wr2ld Business English 3
QAlLS Oftice Proced:res 3
BAZ40 Filing/Records Managemeat 3
Typing Skills Building k]
Elementary Bookkeeging I, II' F I
Electroaic Calculzters” 2
BA177 Papoll Accaunting
2595 2596 difice Simulation |, IP
BA285 Business Relatipns
Intro ta Business Data Pracessing 3
Nicracamp SeFware: Word 2
Processing/ Spreadshest

OAL24
9715 9716
0AZZD

wo;m
1"

TOTAL: 44 Credits

*NOTE: MAIORS IN THIS PROGRAM MUST MAKE A GRADE OF "C" OR
BETTER IN ALL COURSES.

'May substitute 2.766 Actounting * or BAZ11 Principles of Accounting.
*2.280 Work Experience may be substituted for 2,596,

*Students scoring below 50 on Math Test C on Callege Placement Test will
ﬁl r:lquired to take 4.200 Basic Math before or concurrently with Electronic
culators.

EMERGENCY MEDICAL
TECHNOLOGY

This is a three-quarter program consisting of
course wark in pre-hospital care of the sick and in-
jured, including immediate care and transportation
of the victim(s). Classroom instevction and clinical
practice in basic and advanced skills will be provid-
ed. Students will be able to certify at each level by
passing state written and practical examinations,
EMT courses are conducted in the evenings. EMT Il
will be offered every other year as the need exists.

ONE YEAR F W §
HEZSTAHE2SMPHE2SB" Emergency Medical Technician L)I* 4 4§
Bi232 Bi233 Anatomy & Physiclogy I, 1IL* 1 4
9723 9726 9728 Medical Terminolagy I, It, 113 I |
HE262 CPR Instructor Cartitication 2
5.268  Fire Service Rescua 2
0.615.1 Intro to Mitrocomputers 2
4.200 Basic Math 4
W90 FParagraph Fundamantals 3
HEZB0 HE2B0 HE23D Field Experience® 1 2 1
Psychalagy Elective k|
Social Science Elective J
17 18 18
TOTAL. 53 Credits

"HOTE: MAJORS IN FHIS FROGRAM MUST MAXE A GRADE OF "C* OR
BETTER 1K ALL COURSES DESIGNATED WITH AN ASTERESK (7).

'HS. Chemistry or Ch100 is o presequisite Lo Anatemy & Physioogy I, 111,
field Experience {HEZAD) must be taken concurment with HEZ59 in spring
teim.

*All students wishing tn earoll in HEZ57A & B, HE258 and HEZS9 (when it is
offered) must make an appaiatment with the Director of Health Occepations
priar to registering. Nontransierable $.428, 9.43F and 9.432 cannat be used
for this diploma and tuilien is waived enly fo¢ valunteers.
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LAW ENFORCEMENT PROGRAM

QNE YEAR Fn 5

Rdgap* Etfective Reading or Wr12) Eaglish 3
Composith
Wig*

HE252

pasition
Paragraph Fundamentals or Wrl 22 3
English Compasitian
Standard First Akt o HE26D First 38
Respoader or HE257 Emergency
Medical Technigian |
Pey11E Personality & Development
2* Elementary Algebra I' 4
QA120 Beginning Typing or 0A124
Typing Skill Bustding
cNni Intrp to Law Enforcement k|
Iniro to Judicial Frocess 3
Ci130  Inkro to Corrections
Crimingl Investigation 3
cizzz Peacedural Law o¢ C1223 Rules of 3
Evidence
€220 Criminal Law
Criminal Justice Survey 3
Wid27 Report Writing
Electives Criminal Justice Area 2

[*3 W ot

[P

TOTAL 45-50 Credits

'4,200 Basic Math eay be taken as a refresher coorse il needed {15 an elective),
ta qualify for eniry intn 4,202,

"NOTE; The above courses may be applied 1o the Associate in Arts degree with
the exception of thase designated with an asterisk (*).

Students may select » criminal justice/social science elective if they can show
trpewriting competency.

LEGAL ASSISTANT PROGRAM

This one-year program provides the student with
essential elements necessary for immediate employ-
ment through participatien in Legal Assistant courses
and other courses as listed.

ONE YEAR F W 5

English Camposition' i k)
Wrt23 Eaglish Composition or Wr227 3
Regort Writing
Intro bo Business Data Processing
Intro to Law and Law Ethics
Intro to Legal Research and Library
£z ludicial Process
LALOT Techniques of Interviewing
LALO] Intro to Legal Terminalogy k|
LALOS Intro to Litigation |
LALZB Legal Coetespandence and Farms?
LAZOZ [ntroduction ta Family Law
LAZ8} Field Experience
Social Science Eective
SDP101 Principles of Managemant/s
Supentsion .
Principles of Accounting | 3

wil2l wilzz

BAI31
LAIGD
LA203

[T RY
W e

[RYRY Ry

Bazll

TOTAL: 48 Credits

'Satisfactory placement in estrance exams.
FStudents must demonstrate ability to type or take typing.

LEGAL SECRETARY PROGRAM

This program trains the student to prepare papers
and correspondence of a legal nature, including
wills, complaints, contracts, and motions. A diploma
in Legal Secretary is awarded after completion of the
required courses.

FIRST YEAR f L

English Compesition 3 3
Wr227 Repart Writing o Wr2i4 Husiness k]
nglish
Typing Skill Building 3
259 Pretranscription Skilts' 3
0AZ11 Applied Shorthand
9735 9736 9737 Legal Secrelarial Procedures ) 11, 11 3 3
OALL4 Persanat Shorthand 3
0A225  Machine Transcription 3
OAZIA Persoaz| Shorthand Skill Building 3
2166 Accounting | er 9,715, 9.716, Elem 34
Boaking I, 1 ef BA2] 1 Principles
ol Accounting |
Microcomputer Scftwaze: Word Pro- 2
tessing & Spreadsheet
QR200 Intre to Word Progessing 3
0A122 Intermediate Typing 3
Business Relations k]
Electranic Calculators 2

Wrl21 Wwrl22

OAI24

s

Cs110

0A220

16 1819 18

P

~
N
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SECOKD YEAR

Word Processing: IBM-PC
Filing/Recocds Management
[ntrg to Data Processing
Dtfice Procedyres

Business Law |

Fayrall Actounting

= |uuwww~

TOTAL: £9-70 Credits

*NOTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE OF “C" OR
BETTER IN ALL COURSES DESIGHATED WITH AN ASTERISK ().

"Sludents receiving a standand scoee below 50 on sentences section of the
Callege Placerment Test will take English Fundamenlals. Pretranseription Shills
should be taken after English Fundsmentals.

Sugpested Electives: 4.200 Basic Math: $p111 Fundamentals of Speech; €5221
Intre 1o Digital Computers; 2.331, 2.332 Federal Incame Tax 1, 11,

STENO-CLERICAL PROGRAM

A one-year program designed to prepare students
for entry positions as clerk-stenographers. Students
are trained to take and tramscribe dictation. A
diploa is awarded when the course requirements
are met.

ONE YEAR F W S
2591 Pretranscription Shills* k]
QA1 Typing Skill Buidding 3
L VR L) Personal Shorthand 3
0Az14 Personal $horthand Skill Buikding k]
0A22 Elettranie Cakulators’ 2
DA122 Intermediale Typing (11} i
Wri2d Business English 3
0A225 Machine Transeription 3
04211 Applied Sharthard 3
2595 Office Simulation [ [F3
2.280 Work Experience
0A220 Introduttian 1 Word Processing k|
OAllE Qifice Procedures 3
BA24S Business Refations 3
9,715 Hementary Bookkeeping | 2
DAZ40 Filing/Records Management k|
[ea] ] Migrocomputer Saitware: Word 2
Processing & Spreadshest
0A201 Word Processing: [BM-PC H
w2l English Campasitian 3
1% 18 1719

TOTAL: 5153 Credits

THOTE: MAJORS IN THIS PROGRAM MUST MAKE A GRADE OF "C* OR
BEFTER IN ALL COURSES DESIGNATED WITH AN ASTERISK (*).

15tudents receiving 8 standad test seore belaw 50 on the sentences section of
the College Placement Test will take Sentence Fundamentals (0.525) 2591
Pretranscription Skills should be taken atter Sentence Fundamentals.

Ktudents scoring below 50 oa Math Test € on the College Placemeet Test will
be requited o take 4200 Basic Math Bafare o cancurreat with DA22G
Electronic Caleulators.

SMALL BUSINESS MANAGEMENT

The Small Business Management course is a se-
quence of two, yearlong instructional programs
designed to improve small busingss owners’ manage-
ment shills.

The course consists of ten monthly seminars and
ten individual conferences with participants by the
instructor at the place of business each year.

Emphasis is placed on establishing and keeping
g(fmd records as a basis to accomplishing the goals
of:

Improved business decisions through timely,
accurate information

Better planning and tax management

Idea sharing among participating business owners
Growth of profits and employment

For these services, the participating business
owners/managers {or representatives) agree to attend
the scheduled seminars and to prepare as necessary
for the individual conferences.

ADULT HIGH SCHOOL
DIPLOMA PROGRAM

Students eligible for enrollment in the College may
complete up to four years of their high school
education by taking SWOCC courses. Both adult high
school and college credit will be granted when ap-
propriate for the courses.

To earn the SWOCC adult high school diploma, the
student will complete 24 high school credits (or the
equivalent) in a broad range of subject areas and
will demonstrate competence in basic shills areas.
Credit toward the diploma may also be granted for
life and work experience, At least 2 high school
credits (or 12 SWOCC credits) must have been earn-
ed at SWOCC,

HONORS IN ENGLISH

Student who have complated 15 hours of transfer
classes at the College with a 3.25 or better
cumulative GPA are eligible to enter the Honors in
English program. This program encourages excep-
tionat achievernent in reading, literature and writing.
Completion of the program will be recognized at
graduation and on the transcript with the designa-
tion "Honors in English.” See your English instructor
for more information.

CERTIFICATE
PROGRAMS

Certificate programs are less than one atademic
year in length, and vary according to a specific oc-
cupational area.

FIREFIGHTER
TRAINING PROGRAM

The Firefighter Training Certificate Program is an
aid to increase, improve and professionalize training
available to fire service persennel. The program is
designed for volunteer firemen, to better acquaint
them with all the phases of fire fighting.

Completion of the program will lead to a
cestificate.

FIGHTER FIGHTER | PROGRAM
Cartificate}
TOTAL HOURS  CREDITS

9301 Firedighting IA 32 L5

9,302  Firefighting IB 32 1.5

9302 FHrelighting K0 n &}

9304  TFiehighting ID 32 1.5

9305  Firelighting JE 32 15

#9382  Basic First Aid 2 1.0
Total: 130 BS

9,342 Basic First Aid may be substituted by HE252 Standard First Aid, HE260
Firtt Responder, or HEZ57 Emergenty Medical Technician 1.
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NURSING ASSISTANT

This program prepares students to work as nursing
assistants in nursing homes ¢or convalescent care
centers. It consists of 120 hours of intensive instruc-
tion, both classroom and in agencies.

GERIATRIC NURSING ASSISTANT
HOME HEALTH CARE

A second 40 hour course prepares students as
geriatric nursing assistants with emphasis on how to
modify care based on disease processes. Instruction
occurs both in the classream and in agencies. A 70
hour Home Health Aide course prepares students to
care for seniors in their homes under the auspices of
a Home Health Care Agency.

Entry to this program is limited. Contact the Ad-
missions Office for application procedures.

REAL ESTATE PROGRAM

The courses required for taking the state real
gstate salesperson examination (see below) are
regularly offered on an independent study basis. The
other courses listed will be offered as needed. A Cer-
tificate of Completion will be awarded after comple-
tion of the required course work.

Cudin
BA2SE  Real Estate Principles’ 3
BAZ47  ReslEstatelaw k|
BA288  Real Estate Finance® 3
BA290  Real Estate Appraisal k|
BA291  RealEstateLiw Il k|
BAZ85  Real Estate Office Managersent and 1
Supervision of Sales Persannel
18
" T0TAL 1B redits
*NOTE; MAJORS IN THIS PROGRAM MUST MANE A GRADE OF "C" OR BETIER
I ALL COURSES.

‘Completian of BA258, BAZ8T, BAZES s required for Laking the state real
estate salesperson examinatien.



COURSE DESCRIPTIONS

Many of the courses described in this catalog are offered on an irregular
basis. Check with an advisor about courses not listed in the class schedule. If
there is sufficient demand, a course may be offered more frequently.

ACCOUNTING AND BOOKKEEPING

BA177 Payroll Records and Accounting

{3 Lec, 1 Lab Hrs/Wk)
Provides practice in all payroll operations, the recording of accounting entries
involving payroll and the preparation of payroll tax returns that are required of
businesses. Prerequisites: Bookkeeping | (8.715), or Accounting | (2.766), or
Principles of Accounting | (BAZ11), or instructor's consent.

BA211 Principles of Accounting )

(3 Lec Hrs/Wk}
This course will cover techniques of account construction and preparation of
financial statements. Emphasis is on application of problems of recording,
measuring income, purchasing, sales, inventories, special journals, and internal
cantrol of cash.

3 Credits

3 Credits

BA212 Principles of Accounting [) 3 Credils
{3 Lec Hrs/WK)

Accounting systems and management control, concepts and principles of

depreciation, merchandise inventory, evaluation, partnership, corporate accoun-

ting, capital stock, investments and dividends will be covered. Prerequisites:

BAZ11, o equivalent.

BA213 Principles of Accounting 111

(3 Lec Hrs/Wk)
This course will cover control accounting for departments and branches, cost
accounting for manufacturing plants, income taxes and their effect on
business decisions and analysis of Fnancial statements. Prerequisites: BA212
or equivalent.

BA215 Cost Accounting

3 Credits

3 Credits
(3 Lec, 1 Lab Hrs/Wk)
This course develops techniques for determining product costs under job order,
process, and standard costing. Introduces cost analysis for decision making.
Prerequisites: 2.766 and 2.767, BAZ11 or instructor’s consent.

BA217 The Accounting Process

{3 Lec Hrs/ W)
This course reviews and applies basic accounting systems in practical applica-
tions that range from working with journals and ledgers, application of accoun-
ting systems on a microcomputer, to analyzing financial statements. Prere-
quisites: Principles of Accounting | & 11 (BA211, BA212) or Accounting | & II
(2.766, 2.767).

BAZB0 Field Experience

3 Credits

1.8 Credits
(3-24 Hrs/WX)
Work setting that provides students with an opportunity to test knowledge
learned in classrooms. Prerequisites: instructor’s consent.

2.280 Cooperative Work Experience

{4-40 Lab Hrs/Wk)
Students gain on-the-job experience in coordinator approved business situations
that closely parallet with field of study. Studenis work under supervisor and
ceardinator. Seminar arranged by supervisor. Prerequisites: instructor's consent.

1-8 Credits

2.331/2.322 Federal and State Income Tax |, 11 3 Credits/Term
{3 Lec Hrs/Wk}

Will determine and report federal and state personal income taxes. Designed to

assist established or potential income tax preparers. Approved by Qregon

Department of Commerce for hours of instruction required to take preparers’

and consultants' exam.
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2.766 Accounting | 4 Credits
{4 Lec, 1 Lab Hrs/Wk)

This course prepares recordkeepers for employment and gives students basic
understanding of accounting field. Provides introduction to accounting cycle
for 2 service enterprise and retail firm for a single proprietorship; the mass
processing of transactions, internal and cash contral, and an introducticn to
payroll. Prerequisites: adequate knowledge of business mathematics (can be
taken concurrently).

2.767 Accounting It 4 Credits
(4 Lec, 1 Lab Hrs/Wk)

Continues the concepts of Accounting | and introduces trade accounts and
notes, inventories, the treatment of long-term assets and depreciation,
liabilities and investments, partnership accounting, and accounting for corpora-
tions. Prerequisites: Accounting | (2.766) or equivalent.
2,768 Accounting IIF 4 Credits
{4 Lec, 1 Lab Hrs/Wk}

Continues corporation accounting concepts exploring additional statements and
financial analysis. It includes a review of basic accounting concepts and in-
troduces the general fedger on the microcomputer. Prerequisites! Accounting )
{2.767) or instructor’s consent.

2,772 Intermediate Accounting |

(3 Lec, 1 Lab His/Wk)
A comprehensive study of accounting theory and concepts. The emphasis will
be on how these concepts apply to financial accounting: however, attention
will also be focused on the use of accounting information for management pur-
poses. Prerequisites: 2.766, 2.767, 2.768 Accounting | Il, Il or BA 211, BA
212 Principles of Accounting | and I ar instructor's consent.

3 Credits

2.773 Intermediate Accounting [l

(3 Lec, 1 Lab Hrs/Wk)
Covered are accounting concepts, theory, and practices involving particular
areas of the balance sheet, as well as reporting of income and changes in
financial position. Prerequisites: Intermediate Accounting 1 (2.772).

9.715/9.716 Elementary Bockkeeping | & I{

(2Lec, 1 Lab Hrs/Wk)
A course designed to help students develop an understanding of bookkeeping
and recordkeeping as they affect a small business. Students will learn to
analyze and record simple tramsactions using double entry bookkeeping
methods. Prerequisites: Working knowledge of arithmetic including fractions,
decimals, and simple equations.

9.718 Bookkeeping and Records for Small Business

{3 Lec Hrs/Wi}
Oesigned for independent businessmen who wish to maintain their own ac-
counting records or better understand records kept partially or entirely by an
qutside agency. Included will be overall theory of accounting, an analysis of
linancial statements, as well as routine accounting entries required to maintain
a set of financial records. Course will be related to actual bookkeeping systems
of students if possthle.

3 Credits

2 Credits/Term

3 Credits

AGRICULTURE

0.624 Mushroom Identification

{25 Hrs/Tatal)
Identification of local wild mushrooms, their basic characteristics and location.
Positive identification of edible and nonedible species, preparation for food
and methods of preserving stressed.

0.624.1 Wild Edible Plants

(1 Lec/1 Lah He/Wh, 2-Field trips 4 Hrs/Ea)
A course with emphasis on identifying successfully, and general ways of prepar-
ing rather than specific recipes, a variety of wild edible plants and foods. Also
ways of preserving the foods will be covered.

1 Credit

1 Credit

0.811 Gardening 1 Credit
{25 Hrs/Tetal)

This course surveys gardening techniques for the local area. Includes garden
planning, plant nutrition and fertilizers. Plant varigties and cultural techniques,
irrigation, pest control, and wsing organic materials around the home wil} be

included,



ANTHROPOLOGY

ANTH 101/102/103 General Anthropology

(3 Lec Hrs/Wk)
ANTH101: Introduces man as a living organism and his position in the animal
kingdom; biological and human evolotion and heredity, principles, and
mechanisms. Introeduces human races and variation in man. ANTH10Z:
Prehistoric archaeolegy, technigues of field work and dating; spatial and tem-
poral distribution of cuftures of the world. ANTHI03: Covers the development,
structure, and organization of culture; the relationships between language,
culture, and personality, the diversity of forms of cultural behavior, and the
mechanisms of cultural change.

ANTH 1987298 Independent Study of Anthropology

{Lec/Lab Hrs TBA)
This course offers topics of study in anthropology with individual research or
field study.

ANTH 199 Special Topics in Anthrepology

{1-3 Lec Hrs/Wk)
Presents selected topics of study in anthropology offered on a temporary or ex-
periment basis. Course content is variable.

3 Credits/Term

1-3 Credits

1-3 Credits

ANTH 207/208/209 Cultural Anthropelogy 3 Credits/Term
Lec Hrs/Wh)

This course gives background in fundamentals of the fiéld of anthropology,

with emphasis on cultural anthropology. It is both descriptive of particular

cultures, and comparative, dealing with institutions en a cross-cultural basis.

There is an attempt to interpret cultural phenomena with reference to their

universality and haw they function with reference fo the individual human be-

ing; parallels are constantly drawn to modern American society.

ANTH 231 Native North American Culture: Pacific Rorthwest
{2 Lec Hrs/Wk, 2-day field trip)

This course examines the Indian cultures of the North Pacific coast from nor-

thern California to southern Alaska, It combines classroom lecture, films and

field trips in order to provide a view of the prehistory (archeclogy) of the

coastal area, a description of the Indian cultures at the time of European con-

tact, and acquaintance with present day Indian tribes and social issues.

3 Credits

APPRENTICESHIP

9.187 Industrial Electrical Apprentice

{3 Lec, 1 Lab He/WE)
This course is designed with the use of National Standard as a guide so that
students participating in the Manufacturing Electrical Apprenticeship will, at
the completion of these classes, be able to take the necessary state test for
their electrical licenses.

9 Credits/Year

9.188 Inside Electrician Relaled Training 9 Credits/Year
144 Lec/Lab Hes/Year or 4 Years)

A study of electrical principles, laws, codes and theories, appropriate for inside

Electrical Apprentices. Prerequisites: The student most be a state repistered

electrical apprentice.

ART

ART115/116/117 Basic Design

] (2 Lec, 2 Lec-Lab Hrs/Wk)
Study of design through the introduction and creative use of the principles and
elements of art. Employs exercises and projects developed fo motivate in-
dividval research and exploration. Course work is presented in a manner
designed to enable the student to gain an awareness of the nature and
character of materials through investigation and experimentation in a variety of
media. Prerequisites: Must be taken in sequence or have instructor's consent.

3 Credits/Term
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ART118/119/120 Beginning Calligraphy
ART218/219/220 Advanced Calligraphy

{1 Lec/3 Lab Hrs/Wk)
A study of specific free-hand letterform and its history, composition, layout,
and matting suitable for exhibition. The letterform will be different each term.

1-2 Credits/Term
1-2 Credits/Term

ART131/132/133 Beginning Drawing
ART213/232/233 Advanced Drawing

{2 Lec, 4 Lab Hrs/Wk)
This course is an instruction in the student's development of skills in observa-
tion and fundamentals of the drawing experience as the key to individual goals
in drawing. Emphasis will be on the use of a variety of media. This course is
open to non-majors.

3 Credits/Term
3 Credits/Term

ART154/155/156 Beginning Ceramics 3 Credits/Term
{2 Lec, 4 Lab Brs/Wk)

Involves active participation of individual student in art experiences designed

as introduction o materials, methods, and techniques of pottery design and

structure. Primary considerations of form together with experimentations and

familiarization in hand construction, throwing, glazing, and firing.

ART254/255/256 Intermediate Ceramics 3 Credits/Term
{2 Lec, 4 Lab Hrs/Wk}
A studio-faboratory course involving the active participation of the individual
student in art experiences designed as an introduction to the materials,
methodds and techniques of pottery design and structure. Primary considera-
tions of form together with experimentations and familiarization in hand con-
struction, throwing, glazing and firing. Emphasis is placed on the creative,
problem-salving approach through exercises and problems in ceramic design.
ART171/172/173 Printmaking 3 Credits/Term
(2 Lec, 4 Lab Hrs/WK)
Basic techniques and methods in three printmaking processes: relief, stencil
fsilkscreen), and simple intaglic. Instruction in design suitability, materials,
equipment and general characterislics of each process.

ART271/272/273 Printmaking
{2 Lec, 4 Lab Hrs/Wi)

4 complete investigation of each of the processes of printing, such as relief,
silkscreen, and itaglio prints. 1t combines skills and techaiques of the print-
making craft with individual expressive and compositional interests. Prere-
quisites: ART171/172/173 Beginning Printmaking; ART195/196/197 Basic
Design; ART 281 Painting; ART231 Drawing or consent of instructor,

ART181/182/183 Beginning Painting

(2 Lec, 4 Lab Hrs/Wk}
Instruction in the use of ail color, acrylic, watercolor, or other media. Registra-
tion permitted any term, but it is desirable that the work be started in the fall.
Emphasis will be given to individual needs and interests in painting. Open to
non-majors.

3 Credits/Term

3 Credits/Term

ART281/282/283 Advanced Painting 3 Credits/Term
(2 Lec, 4 Lab Hrs/Wk)

Instruction in the use of ail color, acrylic, watercolor, or other media. Registra-

tion permitted any term, but it is desirable that the work be started in the fall,

Emphasis will be given to individual needs and interests in painting. Open to

RON-Majors.

ART184/185/185 Beginning Watercolor

{2 Lec, 4 Lab Hrs/Wk)
This course involves the active participation of each student in painting ex-
periences aimed at developing visual and manipulative skills. The study of
watercolor techniques is emphasized, with special attention given to the par-
ticular characteristics of the medium, emphasis on landscape material. May be
substituted for a third term of ART131/132/133 Drawing to meet lower divi-
sion major requirements. Open to non-majors. Prerequisites: ART281/282/283
Painting, ART231/232/233 Drawing or instructor’s consent.

3 Credits/Term

ART284/285/286 Advanced Watercolor 3 Credits/Term
{2 Lec, 4 Lab Hrs/WE)

Advanced instruction in watercolor techniques, color sefection, visual composi-

tions and media characteristics, emphasis on landscape themes. Prerequisites:

ART184/185/186 Beginning Watercolor, or instructor’s consent.



ART191/192/193 Beginning Sculpture

(2 Lec, 4 Lab Hrs/Wh)
A studio introduction to the language of forms and elements of sculpture. The
investigation of materials is stressed through compositional exercises in clay,
plaster, wood and stone. Familiarization, experimentation, and expression in
volumes and mass. Primary considerations of media, methods and techniques
in sculpture, Open to non-majors.

ART291/292/293 Advanced Sculpture

{2 Lec, 4 Lab Hrs/Wk)
Second year sculpture course explores intermediate three-dimensional shapes
and forms with an emphasis on the casting process and materials.

ART198/298 Independent Study 1-3 Credits/Term
Individual studies course designed for art majors on a reading and conference
basis with instructor's approval anly. Provides research and advanced involve-
ment ir areas not covered in basic course curriculums.

ART199 Papermaking

3 Credits/Term

3 Credits/Term

1-3 Credits
(2 Lec and/or 3 Lab Hrs/Wk)
Deals with the histery, make-up, preparation, making, and subsequent projects
of hand made papers.
ART211/212/213 Sumvey of the Visual Arls 3 Credits/Term

{3 Lec Hrs/WX)

A general introduction to the visual arts, designed to develop within the stu-
dent an insight and comprehension of the actual work of art. A concrete study
of historical and contemporary works of art are investigated through the con-
sideration of motives, media and methods. Art as it influences daily living, and
art to live with, become themes for the course. The manual processes involved
and the expression of experiences deeply felt become another matif. The
cultivation of understanding and the intelligent enjoyment of the visual arts in
all of their diversity. Open to non-majors. May be used as fourth sequence in
AA Degree.

ART221/222/223 Graphic Design 1 Credit/Each
(Lettering, Layout & llustration}
(3 Lab Hrs/Wk)
A three-term sequence course introducing the student to the principles and
techniques used in graphic design for publication. Students will experience a
combination of lecture, demonstration, studio exercise and critique of contem-
porary commercial design techniques and content as well as individual pro-
jects. Fall term emphasizes freehand calligraphy and brush lettering. Winter
term deals primarily with layout and composition. Spring term focuses on il-
lustration techniques for reproduction.

ART280 Art Field Experience 1-3 Credits/Term
(3-9 Hrs/Wk)

Practical, on-site experience in art education, graphics or art related areas
under the joint supervision of an advisor and the sponsaring professional. Nine
credits maximum.
0.512.1 Drawing | 1 Credit
(36 Hrs/Total)

This course in beginning drawing serves an an introduction to the various ap-
proaches to drawing. The investigation of a variety of media, methods, techni-
gues and campositional devices is employed to enable the student to gain as
wide a knowledge of drawing as possible.

0.512.2 Drawing Il 1 Credit
(36 Hrs/Total)

The second in the sequence of drawing courses aims to develop within the stu-
dent a basic knowledge and insight within the area of figure analysis and in-
troductory anatomy. Prerequisite: Drawing | (0.512.1).
0.512.3 Drawing lll 1 Credit
{36 Hrs/Tolal)

This, the last course of the three term sequence, is designed to develop within
the individual an awareness and knowledge of landscape drawing and composi-
tion. Prerequisites: Drawing I, 11 (0.512.1,0.512.2).

0.512.4 Basic Caltigraphy 1 Credit
(36 Hrs/Total}

Involves art of freehand pen and brush written forms. Each term will consist of
concentrated study of construction and history of one lettering style and

calligraphic design.
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0.512.3 Life Drawing 1 Credit
{36 Hrs/Total)
This course is designed to present fundamentals of life figure drawing through

introduction of 2 variety of approaches, methods, and media techniques.

0.513.1 0il Painting ! 1-2 Credits
{36-72 His/Total)

This course is designed to acquaint stedy with the medium of oil paint and
methods and techniques necessary for establishing a basic knowledge of ail
painting.

0.513.2 0il Painting 11 1-2 Credits
{36-72 Hrs/Total)

This course centinues the investigation of prablems in painting related to color,
methods, techniques and composition. Prerequisite: Qil Painting 1(0.513.1),

0.513.3 0il Painting 111 1.2 Credits
(36-72 Hrs./Total)

This course is designed to further investigate and introduce mural design and

composition together with landscape painting. Prerequisites: Oil Painting I, 1l

{0.513.1, 0.513.2).

0.513.6 Experimental Painting

{36 Hrs/Total)
This course is designed to expose the student to multimedivms of art and the
basic relationship of color, line and compasition.

1 Credit

0.514,1 Watercolor Painting | 1 Credit
(36 Hrs/Total)

Designed as an investigation of medium and approaches pessible with
transparent watercolor.

0.514.2 Watercolor Painting Il 1 Gredit
(36 Hrs/Total)

This course cantinues the investigation of medium through the use of creative
exercises and investigative method of problem solving. Prerequisile: Watercolor
Painting 1 (0.514.1).

0.514.3 Watercolor Painting IN

{36 Hrs/Total)
This course is designed to develop within the individual a keen awareness of
particular qualities of this medium as compared to other media of paint. Prere-
quisites: Watercolor Painting 1, 1(0.514.1, 0.514.2),

1 Credit

0.515.1 Ceramics | 1 Credit
(36 Hrs/Total)

An introduction to and investigation of clay and its plastic properties.

0.515.2 Ceramics Il 1 Credit

{36 Hrs/Total)
This course introduces the throwing process and its creative possibilities far
the potter. Prerequisites: Cermamics 1 (0.515.1) or instructor’s consent.
0.515.3 Ceramics 11 1 Credit
{36 Hrs/Total)
The development of individual and traditional historic pottery as a hackground
for research. Prerequisites: Ceramics |, Il (0.515.1, 0,515.2) or instructor's
consent.

0.516.1 Elementary Sculpture | 1 Credit
(36 Hrs/Total)

Developed to give the sludent experiences and exposure in sculpture — its
form, media, tools and techniques and to explore abstract and concrete

concepts.

0.516.2 Elementary Scutpture 11 1 Credit
{36 Hrs/Tatal)

Emphasizes the problems and approaches of carving or subtractive method of
sculpturing. Prerequisite; Elementary Sculpture [ (0.516.1).
0.516.3 Elementary Sculpture IlI 1 Credit
{36 Hrs/Total)

This course introduces more advanced, creative design in sculpture as well as
offering the opportunity for experiments in new media and methods. Prere-
quisites: Elementary Sculpture I, 11 (0.516.1, 0.516.2).
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0.516.5 Woodcarving 1 Credit
{36 Hrs/Total}

Introduces the student to skills in tool sharpening and care, working with
grain, cutting wood to stated lines; choosing wood, pattern, style and techni-

ques of finishing.

0.516.7 Glass Working (Stained Glass)

(36 Hrs/Tetal)
The basic techniques of stained glass construction, fypes and colors; use of
glass and color in leaded and foiled glass panels and three-dimensional glass
works; repair and restoration will be learned.

1 Credit

0.516.9 Papermaking 1 Credit
(36 Hrs/Tolal} )
Deals with the history, make-up, preparation, making and subsequent projects
of hand made papers.
0.517.1 Printmaking ( 1 Credit
(36 Hrs/Total)

Relief processes in fine art of printmaking including: rubbings, embossing,
linoleum cuts, wood cuts, wood engraving, collographs and color painting.

ASTRONOMY

65121 Descriptive Astronomy 3 Credits
{3 Lec Hrs/Wk)

Descriptive treatment of solar system, stars, stellar evolution, galaxies, and
cosmology. Emphasized will be results of current space missions. New
discoveries first few years in stellar astronomy will be discussed. Fulfills ane

term of Physical Science Survey requirement.

BANKING

9.767 Asset/Liability Management

(15 Lec Hrs Total)
A course designed to help bank officers focus on the total bank financial struc-
ture, to learn current asset/liability management methods, and understand key
interest rate spread refationships.

9.768 Principles of Banking

1.5 Credits

3 Credits

{3 Lec Hrs/Wk)
This course is part of a structured curriculum designed to prepare students for
employment in banks and other financial institutions as well as to upgrade
those already in the hanking psofession.
9.769 Fundamentals of Financial Statements 3 Credits

(3 Lec Hrs/Wk}
This course reviews basic accounting principles, introduces concepts of the
various financial statements and explains the basic methods of financial
analysis. Prerequisite: BAZ11 Principles of Accounting | or 2.766 Accounting I,
or instructor's consent.

9770 Bank Management 3 Credits
(3 Lec Hrs/WK)

This course is designed to aid in developing managerial ability through an in-
creased understanding of the problems cnnfronting senior management. It is
intended to provide the student with an “overall” perspective of the duties and
responsibilities of upper management. The course is concerned more with
maragement principles and their application than with the technical tools
used to put management decisions into operation. Prerequisites: Satisfactory
completion of 9.768 Principles of Banking, 8.783 Inside Commercial Banking,

or consent of instructor.

9.771 Law and Bank Transactions

(3 Lec Hrs/Wh)
An introduction to basic American Law, presenting the rules of law which
underlie banking. Topics include jurisprudence, the court system and civil pro-
cedures, contracts, quasi-contracts, properly torts and crimes, agencies, part-
nerships, corporations, sales of personal property, commercial paper, bank
deposits and collections, documents of title, and secured transactions and con-
sumer protection, including regulations, compliance, and penalties. Emphasis
on Uniform Commercial Code.

3 Credits
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9,772 Teller Training 1.5 Credits
{15 Lec Hrs Total)
This course is designed to provide bank trainees with basic skills required for
the job and increase teller effectiveness and productivity.
9.773 Money and Banking 3 Credits
(3 Lec Hrs/¥k)
This course is designed primarily to promote the appreciation and comprehen-
sion of the functions of money and banks in a modern_ economy, particulasly in
the United States. The course includes the subjects of bank management and
bank operations only as they affect monetary and eredit conditions.
9.775 Supervision and Personnel Administration 3 Credits
(3 Lec Hrs/Wi)
This course is a study of the many aspects of responsibilities involved with the
tandling of personnel; including supenision, human relations, training,
discipline, appraisal, salary administration, cost control, equal employment op-
portunity, productivity, and affirmative action programs,

9.778 Marketing for Bankers |

{15 Lec Hrs Total)
This course provides an overview of essential marketing skills for bankers, The
course includes public relations, communications, advertising, opinion
research, and officer calling programs.

1.5 Credits

9,780 Trust Funclion and Services 3 Credits
(3 Lec Hrs/Wk)
This course is a study and discussion of trust department services offered by
varipus banking agencies. Wills, property rights, estates, trusts, guardianships,
corporate trusts and agencies are studied, analyzed and discussed in relation-
ship to laws and practices of general and local jurisdiction and application.
Prerequisites: Past or concurrent enrgllment in 9.768 Principles of Banking, or
9,789 Inside Commercial Banking, or instructor's consent.
9.781 Installment Credit 3 Credits
(3 Eec Hrs/WK)
This course is an introduction to installment credit that places emphasis on
the methods commonly used by banks. Concentration will be placed on: (1) the
bank's objective in granting credit, (2} the functions of a bank's credit depart-
ment, (3) credit administration, (4} financing technique, (5} collection
procedures.
9.782 Federal Reserve System . 3 Credits
(3 Lec Hrs/Wk)
This course reviews the background and history of the Federal Reserve System
since its inception in 1913. Emphasis is placed on policy decisions in
monetary, fiscal, and international areas. Prerequisites: 9,768 Principles of
Banking, 9.78% Inside Commercial Banking, or instructor’s consent.

9,783 Credit Administration

{3 Lec Hrs/Wk)
This course reviews credit policies of credit institutions. Method of credit in-
vestigation and analysis, credit techniques, specific credit problems, and
regular and unusual types of loans are discussed and presented. Prerequisiles:
Satisfactory completion of 9.768 Principles of Banking, 9.789 Inside Commer-
cial Banking, or instructor's consent.

9.784 Wiiting for Results

3 Credits

3 Credits
(3 Lec Hrs/Wk}
This course describes the various kinds of bank letters and reparts between the
bank and its customers as well as between banks. Prerequisites: Wr121 English
Composition, gr instructor's consent.
9.785 Bank Cards 3 Credits
(3 Lec Hrs/Wk} :
This course presents an overview of the bank card industry; also, discusses the
evolution of credit cards into electronic funds transfer, legal developments af-
fecting credit cards and the regulatory environment in which banks pperate
their card business.
9,786 Bank Investments 3 Credits
(3 Lec Hrs/Wk)
This course will investigate investment functions including: risk, liquidity, yield,
U5, Treasury and federal issues, government secusities, gemeral obligations,
revenue bonds, money market investments and securities markets. Prere-
quisites: 9.768 Principles of Banking, or 9.789 Inside Commercial Banking, or
instructor’s consent.



9.787 Branch Management 3 Credits

(3 Lec Hrs/WKk)

This course will provide the student with a practical and conceptual greunding

in bank management. This course examines the issues that bank managers

deal with on a daily basis, incleding staffing, organizational planning and

management contrals.

9.788 Introduction to Commercial Lending 3 Credits
{3 Lec Hrs/Wk}

This course is an introductory gverview of the Commereial Lending Function, in-

cluding types of commercial loans, the loan decision process, cost analysis,

portfolio management and the regulatory and legal environment.

9.789 Inside Commercial Banking

(3 Lec Rrs/Wh)
This course is designed to discuss contemporary issues, fopics and problems in
commercial banking. Prerequisite: 9.768 Principles of Banking.

9.790 Marketing for Bankers |l

(7.5 Lec Hrs/7.5 Lab Hrs Total}
This course is a case study and marketing project course. The course assists
bank employees in gaining hands-on experience in public relations and market-
ing. Prerequisites: 9,778 Marketing for Bankers |, of instructor's consent.

3 Credits

1.5 Credits

9.791 Selling Bank Services 3 Credits
(3 Lec Hrs/WK)
This cousse is a program specifically designed to teach customer-contact peo-

ple sales techniques.

9.792 Safe Deposit 1.5 Credits

{15 Lec Hrs Tota!)

This course covers the rules and procedures of safe deposits, good customer

relations and the interrelationship of the two.

9.795 Loan Officer Development 3 Credits

{3 Lec Hrs/Wk)

This course is designed to teach practical non-technical commercial lending

skilis needed by a loan officer in a bank.

9,796 Negotiable Instruments and the Payment Mechanism 3 Credits
(3 Lec His/Wi}

This course is designed to add knowledge of legal principles and reasoning for

people interested in banking.

BIOLOGY/ZOOLOGY

Bi101/102/103 General Biclogy 4 Credits/Term
(3 Lec, 3 Lab Hrs/Wh)

Biological principles applied to both plants and animals.

Bil23 Elementary Microbiology 4 Credits

{3 Lec, 3 Lab Hrs/Wk)
Study of microorganisms, their control and occurence in everyday life.
Pathogenic microbes and infections and host resistance will be a major con-
sideration. Will learn some elementary microbiological techniques.

Bi231/232/233 Anatomy and Physiology I, II, (1)

(3 Lec, 3 Lab Hrs/Wh)
Studies the micro to the macro and gross anatomy as well as the normal and
abnermal functional aspects of cells, organelles, tissues, organs and organ
systems of the higher vertebrates with emphasis on humans. Prerequisites:
High school chemistry or equivalent.

Bil198/298 Independent Study in Biology

1201/202/203 General Zoology

{3 Lec, 3 Lab Hrs/Wk)
Study of anatomy, physiology, reproduction, genetics, classification, phylogeny
and evolution in animals. Prerequisites: College freshman standing with at
least ane year of high school biology.

4 Credits/Term

1-3 Credits
4 Credits/Term

0.368 Dog Training 0 Credit
{12 Lab Hrs Total}
A shart course of demonstrating, explanation, and practice of dog control;

teaching simple commands to produce desired obedience.
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0.621 Field Studies in Biclogy-Omithology (Birds) 1-2 Credits
{10 Lec, 15 Field Hrs Total)
A field course involving the study of field identification, behavior, migration,
and nesting of focal birds.
0.627 Marine Biology 0.5-2 Credits
(16-36 Hrs Total)
ngud! of near-shore gceanic envirenments and plants and animals that live
erein.

BOTANY

BOT198/298 Independent Study in Botany

BOT201/202/203 General Bolany

(3 Lee, 3 Lab Hrs/Wh)
Covers structure, physiology, and genetics of seed plants, how plants get food,
grow, differentiate and reproduce. Survey of plant kingdom. Includes identifica-
tion of native plants, vse of keys and morphology. Prerequisites: instructor's
cansent or background in-biological sciences.

To Be Arranged
4 Credits/Term

0.524 Mushroom Identification 1 Credit
{25 Hrs Total)

Identification of local wild mushrooms, their basic characteristics and location.
Stressed will be positive identification of edible and nonedible species,
preparation for foed, and methods of preserving.
0.624.1 Wild Edible Plants 1 Credit
(15-16 Hrs Total)

A course with emphasis on identifying species successfully and general ways of
preparing, sather than specific recipes for, a variety of wild edible plants and
foods. Ways of preserving the foods also will be covered.
0.811 Gardening 0.25 Credit
{6 Lec Hrs Total)

This course surveys gardening techniques for the local area. Includes garden
planning, plant nutrition, and fertilizers. Plant varieties and cultural techni-
guqs, lirr[;%zcaltion. pest contrel, and using organic materials around the home will
e included.

BUSINESS ADMINISTRATION

BA101 Introduction to Business

(4 Lec Hrs/WK)
Develops an awareness of nature of business in the capital system. Introduces
field of ownership, organization, personnel, financing, marketing, management,
production, insurance, foreign trade, and government regulations.

4 Credits

1-3 credits
3 Credits

BA198/298 Independent Study in Business Administration

BA206 Mangement Fundamentals

{3 Lec Hrs/Wk}
This course explores what managers do and the techniques they use to improve
their performance. In addition to the basic fundamentals of management, this
course focuses on skills involving communication, decision-making, motivation,
leadership styles, resolving conflict, and managing towards productivity.
BA223 Principles of Marketing 3 Credits
{3 lec Hrs/Wk)
General survey of the nature, significance, and scope of marketing. Emphasis
upon the customers (marketing analysis and strategy); business marketing deci-
sions in promotion, distribution and pricing; and control of marketing
programs.
BA226 Business Law | 3 Credits
(3 Lec. Hrs/W3)
Involves relationship of business law to our business and eccnomic structure.
Particular attention is paid to legal rights, social forces and government and
business relations with society. Contracts are covered in detail.
BA227 Business Law [l 3 Credits
(3 Lec Hrs/Wk}
Deals specifically with personal property and bailments, law of sales, commer-
cial paper, and legal relationship involved in agency and employment contracts.



-

4 l BA229 Family Finance and Money Management

v
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3 Credits
(3 Lec Hrs/Wk)
A practical course in decision making concerning management of financial
resources, understanding financial management in marketplace, income taxes,
financial institution, home owning and renting, insurance, investing, retirement
and estate planning.
BA232 Business Statistics | 3 Credits
{3 Lec Hrs/Wk)
Modern business decision theory using statistics as a tool for business decision
making. Primary emphasis on statistical description and elements of probabili-
ty. Extensive coverage of sampling theory, tests of significance, and means by
which data processing can be used in making a statistical study. Prerequisites:
one term college algebra or good high school background in math is
mandatory.

BA235 Business Statistics Il

(3 Lec Hrs/Wk)
This course builds upon a basic understanding of statistical description and in-
ference learned in Business Statistics 1. Students will be intreduced to chi-
square and nonparametric hypothesis testing, analysis of variancep, regression
and correlation analysis, time series and forecasting, index numbers, and deci-
sion theory. Prerequisites: Business Statistics | (BA232) or equivalent,

BA238 Sales

3 Credits

3 Credits
(3 lec Hrs/WK)
This course involves the role of sales as an integral part of the total marketing
function. The application of selling to behavioral science will be included with
special emphasis on sales psychology, sales techniques and the fundamental
ptinciples of sales communications.

BA239 Advertising 3 Credits
(3 Lec Hrs/Wh)

This course is a detailed examination of the purpose, preparation, placement,
and analysis of the various types of advertisements within each of the media
such as television, radio and the newspaper. The relative merits of several
media are then explored. The course involves practice in the planning and
analysis of complete advertising campaigns and their coordination with other
marketing strategies.

BA242 Introduction to Investments/Stocks & Bonds

(3 Lec Hrs/Wk)
This course is an introduction to American securities markets including ex-
changes, over-the-counter markets, bond markets, options markets, and the
money market. Investment strategies, margin purchases, short selling, and effi-
cient market theory will also be introduced. Reading financial news and cor-
poration reports will also be covered.

BAZ49 Retailing

3 Credits

3 Credits
{3 Lec Hrs/ WK}
A study of retail strategy, structure and management. This course stresses the
role of the supenvisor in the daily operation of retail work,
BA2B0 Field Experience 1-8 Credits
(3-24 Hrs/Wk)
A work setting that provides students with an opportunity to test knowledge
learned in the classroom. Prerequisites: Instructor's consent matching the
needs of students with instruction effered.
2.280 Cooperative Work Experience 1-8 Credits
{4-40 Lab Hrs/WK)
This course involves on-the-job experience gained in coordinator-approved
business situations that closely parallels student's field of study. The student
works under supervisor and coordinator. Seminar will be arranged by super-
visor, Prerequisites: Instructor's consent.
9.200 Small Business Management 1 8 Credits/ Year
(510 Hrs Total)
This course assists business eperators in achieving their professional and family
goals through improved management, organization and operations of their
businesses. Prerequisites: Currently operating a business and instructor’s
consent.
9,201 Small Business Management Il 8 Credits/ Year
{510 Hrs Total)
This course is designed to prepare business owners to analyze their records for
management information and make a general interpretation of the analysis.
Prerequisites: 9.200 Small Business Management and /or instructor's consent.
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9.204 Small Business Operatiens 3 Credits
{3 Lec Hrs/Wk)

This course relates many factors to actual small business planning and opera-

tion. Includes budgets, use of records, governmental requirements, insurance

and financing.

0.830 Introduction to Investments/Stocks & Bonds
(1.5-3 Hrs/WK)

An introduction to American securities markets including exchanges, over-the-

caunter markets, bond markets, options markets, and the money market. [n-

vestment strategies, margin purchases, short selling, and efficient market

theory will also be introduced. Reading financial news and corporation reports

will also be covered.

«3-1 Credits

0.841 Family Finance and Resource 5-1 Credit
{15-36 Hrs/Total)

A study of new ideas for family money management, including use of credit,

income tax procedures, teaching children how to manage money and study of

consumer buying ability. Attitudes, values and decision-making ability will be

emphasized.

CHEMISTRY

CHi00/101 Elementary Chemistry I, Il

{3 Lec, 3 Lab Hrs/Wk)
Develops understanding of fundamentals of chemistry. Emphasis on chemistry
for life sciences and allied health professions. Includes atomic structure,
chemical bonding, stoichiometry, gases, solutions, acid-base theory, equilibrium
and organic chemistry. Does not prepare students for chemistry at sophomore
level. Prerequisites: high school math or concurrent enroliment in Basic
Mathematics (4.200).

CH104/105/106 General Chemistry

(4 Lec, 3 Lab Hes/Wh)
introductory course in general chemistry covering atomic structure, chemical
bonding, stoichiometry, thermodynamics, equifibrium theory, inorganic and
organic chemistry. Quantitative treatment of material and problem solving are
emphasized. Satisfies requirements for sophomore level courses in biology and
chemistry. Prerequisites: high schaol Algebra or concurrent enroliment in Elemen-
tary Algebra (4.202).

CH198/298 Independent Study in Chemistry

CH201/202/203 General Chemisiry

(3 Lec, 3 Lab Hrs/Wk)
Introductory course in general chemistry covering atomic structure, chemical
bonding, stoichiometry, thermoedynamics, equilibrium theory, and inarganic
chemistry. Quantitative treatment of material and problem solving are em-
phasized. Recommended for major in science, engineering and pre-professional
schoo‘l)sl. Prerequisites: high school chemistry and concurrent enrollment in
Mth101.

CH226/227/228 Elements of Organic Chemistry

{3 Lec, 3 Lab Hrs/Wk)
Chemistry of carbon compounds; covers both mechanisms and reaclions of
aromatic and alphatic compounds, with emphasis on structural theory and
special properties. Prerequisites: General Chemistry (CH106) or General
Chemistry (CH203).

CH234 Quantitative Analysis

(3 Lec, 6 Lab Hrs/\Wk)
Principles of gravimetric analysis, spectrophometric analysis, and volumetric
analysis. Designed for predental, premedical, and medical technology students.
Prerequisites: General Chemistry (CH106) or General Chemistry (CH203). [Not
offered on a regular basis).

COMPOSITION

WRID Paragraph Fundamentals

(3 Lec Krs/WE)
The course is designed to help students write clear, correct paragraphs in stan-
dard English. A final goal is to have students organize paragraphs in an essay.

4 Credits/Term

5 Credits/Tem

To Be Arranged
4 Credits/Term

4 Credits/Term

5 Credits

3 Credits

 Prerequisites: 0.525 placement score or instructor's consent.



WR121/122/123 English Composition 3 Credits/Term
{3 Lec Hrs/Wk)

This course teaches the fundamentals of English composition through develop-

ment and frequent exercise of writing abilities. Special attention will be given

to correctness in the fundamentals of usage, to the organization of papers and

to the clear and logical expression of ideas. Prerequisites: Satisfactory place-

ment in entrance examinations. The course is sequential.

WR198/292 Independent Study in Writing
WR214 Business English

To Be Arranged

3 Credits
(3 Lec Hrs/Wk)
Study of practice in modern business communications, especially written com-
munication, Prerequisites: English Composition (WR121) or Paragraph Fun-
damentals (WR90).

WR222 Advanced Composition 3 Credits
(3 Lec Hrs/Wk)
This advanced course explores approaches to writing that are beyond the scope
of traditional compasitien offerings. The emphasis is on sophisticated or ex-
perimental methods and abundant student writing, Prerequisites: Completion
of WR121, WR122, WR123 sequence or equivalent.
WR227 Report Writing 3 Credits
(3 Lec Hrs/Wk}
Study of practice in research and writing for technical and specialized
disciplines. Emphasis on information gathering, problem solving, organization
and mechanics of reports, including articles, abstracts, memaranda and cor-
respondence. Wilf write reports in chosen discipline. WR227 may substitute for
WR123. Prerequisites: WR121, WRY0 or instructor's consent.
WR241/242/243 Introduction 1o Imaginative Writing 3 Credits/Term
(3 Lec Hrs/Wh)
Develops skills in writing prose, fiction, poetry and plays. Work is discussed in
class along with nonstudent work in order to demonstrate and develop tech-
niques of imaginative writing. Course may be taken in any order.
0.525 Sentence Fundamentals 5 Credits
{5 Hrs/Wik)
The student learns skills in writing well-formed sentences, in organizing
paragraphs, and in using correct spelling, punctuation and usage. The course
cannot be taken for credit toward an associate degree.

0.525.1/0.525.2 Spelling Improvement |, 11

(3 Lec Hrs/Wk
This course offers study of commonly misspelled words, spelling rules, and
practice in editing written work. 1t enables students to spell words correctly
form dictation and to analyze and correct their own work. The second term of
this course offers continued study of spelling rufes and their application.
Students in 0.525.2 complete Spelling Demons and move through Programmed
Spelling and Vocabulary: Words in Context, by George Feinstein.

3 Credits/Term

0.543 Creative Writing (Winler) 1 Credit
(36 Hrs Total)

This course concentrates on creative writing techniques, particularly poetic
techniques such as imagery, rhythm, poetic meaning and structure. Poems are
written and critiqued. Forms of fiction may also be written by some students
who have instructor’s consent.
0.546 Creative Writing (Fall)} _ 1 Credit
{36 Hrs Total}

This course concentrates on fiction writing techniques such as characterization,
dialogue, scenes and structure. Short stories are written and critiqued.
0.552 Creative Writing (Spring) 1 Credit
{36 Hrs Total)

This course concentrates on a combination of fiction and poetry writing tech-
niques, Other forms such as prose, poem or nature wriling may also be
discussed. May experiment with a variety of these forms when writing for class
critique.

CRIMINAL JUSTICE ADMINISTRATION

Ci100 Survey of Criminal Justice 3 Gredits
(3LlecHrs/Wk} ~

A contemporary view of the criminal justice system and its processes. In-
dividual consideration will be given to these specific areas: the judiciary, law

enforcement, corrections and juvenile systems.
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C1101/50C244 Criminology 3 Credits
) (3 Lec Hrs/Wk)

This course will provide a broad viewpoint of criminal bhehavior and the justice
system. A consideration of human behavior and crime, the impact of early
theoretical approaches to current, theoretical and practical treatment of crime
and criminals.

€103 Introduction to Family Law

(3 Lec Hrs/Wk)
Under the direction of an attorney, the student will have an opportunity to
prepare initial documents, pleadings associated with the action, findings of
fact, conclusion of law and custody, legitimacy, adoption, change of name,
guardianship, support and separation agreements.

CJ107/207 Criminal Justice Workshops
{10 Hrs/Total)
A study of current criminal justice preblems and methods of alleviating them.

3 Credits

1 Credit

Ci10 Introduction to Law Enforcement

) (3 Lec Hrs/Wkj
An introduction to law enforcement. Specific identification of pelice respan
sibilities in job performance and to the community as public servants. Iden-
tification of area responsibilities to include; field operations, patro! procedures,
community relations, police organization and functional duties.

3 Credits

CI111 Concepts of Enforcement Services

(4 Lec Hrs/Wkj
This course is designed to provide students with a familiarization of police field
aperations and services.

4 Credits

Ci115 Legal and Fundamental Aspects of Lethal Weapons and Laboratory

(3 Lee, 2 Lab Hrs/Wk) 4 Credits
A study of the moral, legal and ethical aspects of the use of lethal weapons as
applied ta society's need for protection. Laboratory will consist of actual use of
lethal weapons.
C)120 Judicial Process 3 Credits
(3 Lec Hrs/Wk)
Intended to provide the student with a thorough understanding of our justice
systemn from the time of arrest through sentencing of a criminal offender. This
approach includes present legal rules of procedure.
Cl122 Oregon Law 3 Credits
(3 Lec Hrs/Wk}
The elements, purpose and functions of criminal, tratfic and juvenile laws for
the state of Oregon.

CJ130 Intreduction to Corrections

{3 Lec Hrs/Wk)
A study of contemporary corrrectional institutions and deteation facilities,
organization and personnel program and activities, inmate society and trends,
and career orientation.

€1131/50C220 Introduction to Penology

(3 Lee Hrs/Wk)
A basic introduction and overview of imprisonment as a correctional tool. The
study of treatment and basic procedures for receiving and discharging.

3 Credits

3 Credits

CI132 Intreduction to Pargle and Probation 3 Credits
(3 Lec Hrs/Whk)
An introductory approach that includes: the histarical development of probation
and parole in England and the United States; 20th century development and
cutrent trends; and future possibilities in probation and parole.
CI140 Criminalistics 3 Credits
(3 Lec Hrs/Wk)
Pravides instruction in the proper collection, preservation and identification of
physical evidence. Provides laboratory skills in field testing of some items of
scientific evidence. This course familiarizes the student with crime laboratory
services that are available on both state and federal levels.

C1198/298 Independent Study in Criminal Justice Administration

To Be Arranged
CI200 Police and Public Policy 3 Credits
{3 Lec Hrs/Wk)
Contemporary study of the American police. Emphasis on the study of the fac-
tors involved in policy making, nature of decisions, and political consequences
for these various policies.



]
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€1201/50C221 Juvenile Delinquency 3 Credits
{3 Lec Hrs/Wk)

Study of deviant behavior and current criminological theories with emphasis on

criminal justice applications, crime prevention, and phenomena of crime as it

relates to juveniles.

£J202 Psychology of Violence and Aggression 3 Credits
(3 Lec Hrs/Wk)

The causes and extent of violence in society. An intreduction to the

physiological, social and psychological dynamics which cause human aggression

and violence. Prerequisites: Psy201, CJ100.

CJ210 Criminal Investigation 3 Credits
{3 Lec Hrs/Wk)

A study of basic principles and theories of investigative routines. The caurse
focuses upon the primary skills used in all justice agency investigations, both

criminal and civil. Specific attention is given to: interviewing, crime scenes,

[ —handling and preparation of evidence, witnesses, surveillance, technical

resources and case preparation.

€J212 Introduction to Criminal Law 3 Credits
{3 Lec Hrs/Wk)

An indepth study of the substantive laws commonly encountered by the

municipal, county, or state police, investigators or other criminal justice

employees. The scope of the course includes misdemeancr and felony violations

of the criminal statutes.

Ci215 Criminal Justice Administration 3 Credits
{3 Lec Hrs/WK)
Attempts to exhibit the need for management skills in police work. A func-
tional approach will be utilized in development of administration concepts:
planning, organization, staffing, directing, and controlling.
€J220 Criminal Law 3 Credits
{3 Lec Hrs/Wh)
Historical development, philosophy of law, and constitutional provisions; defini-
tions, and classification of crimes and their application to the system of ad-
ministration of justice; legal research, study of case law, methodology, and con-
cepts of law as a social force.

CJ222 Procedural Law 3 Credits
{3 Lec Hrs/Wk)

Theary and practice of the criminal justice system from arrest to release, in-
cluding: due process, right of counsel, arrest, search and seizure, wiretapping
and electronic eavesdrapping, confession and lineups, Case method.
1223 Rules of Evidence 3 Credits
(3 Lec Hrs/Wk)

Describes the basic principles of evidence for the law enforcement officer. It
includes principles which- may be applied to every criminal investigation to
assure that evidence will be admissible in court as well as increasing the
weight, or importance, of that evidence. Prerequisites: C1120 Judicial Process
strongly recommended.
€1225 Correctional Law 3 Credits
{3 Lec Hrs/Wk)

Explores several historical and current cases involving inmate crimes and/or
malpractice with inmates. Prisoners’ rights as well as correctional staff rights
are examined, along with emerging trends resulting from recent court cases.

¢)226/P5252 Constitutional Law 3 Credits
(3 Lec Hrs/Wk)

A study of basic principles of the U.S. Constitution with emphasis on leading

Supreme Court cases and Bili of Rights.

CJ243/50C243 Narcotics and Dangerous Drugs 3 Credits
(3 Lec Hrs/Wh) . .

This course is designed to present facts, atlitudes, opinions and perspectives

(medical, social, legal) necessary to understand what psychoactive drugs do,

how they da it, who uses them and why. .

C1280 Field Experience 1-3 Credits

{3-9 Hrs/Wk}

Supervised field experience in one of the agencies of criminal justice. An inser-

vice study may pursue a research project instead of werk in the field. Includes

a seminar for discussion of problems and experience gained.
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€J299 Baginning Forensic Pholography 3 Credits
{28 Lec, 2 Lb Hrs/Total)
Ta improve the quality and efficiency of the individual investigator in evidence
phatography. To ufifize the broadest spectrum of photographic knowledge and
further the science of forensic photography.
€1299 Advanced Forensic Photography 3 Credits
(3 Lec Hrs/Wk)

To provide qualified specialists in forensic photography at the individual
departmental level. To increase the spectrum of evidence photography exper-
tiée. P:grequisite: Completion of CJ299 Beginning Forensic Phetography with
“B" grade.

PUBLIC SERVICES COURSES - POLICE

9.370 Basic Law Enforcement | 3 Credits
) (3 Lec Hrs/Wk}

An introduction to criminal justice and the judicial system, the U.S. Constitu-
tion, civil/legal liabilities, Oregon Criminal Code elements, and Motor Vehicle

|aws.

9,371 Basic Law Enforcement ||

{3 Lec Hrs/Wk)
This course is a continuation of Basic Law Enforcement L. It will cover law of
search and seizure, laws of evidence, testimony in court and investigative
techniques, and motor vehicle laws.

3 Credits

9.372 Basic Law Enforcement 1Y 3 Credits
(3 Lec Hrs/Wk)
This course is a study of patrol techniques, safe vehicle operation, vehicle stop

skills and safe firearm skills.

9.373 Basic Law Enforcement IV

(4 Lec Hrs/Wi)
A basic training course designed to acquaint a new reserve police officer with
the police and administrative rules of the particular agency.

4 Credits

9.374 Dispatcher Training 3 Credits

{3 Lec Hrs/Wk)

Dispatcher training course for both fire and police dispatchers and those with

the desire to learn the job. Course will consist of a variely of subjects ranging

from telephane skills o civi! liability of a dispatcher. These succeeding will

receive Fire Standards Accreditation Board certification.

9,375 Search and Rescue Training 3 Credits
{2 Lec, 2 Lab Hrs/Wk}

Instruction designed to provide all the training and skills needed to meet state

search and rescue certification standards.

9,376 Diving Instruction for Law Enforcement Personnel 3 Credits
{30 Lec, 6 Lab Hrs Total}

Skin and SCUBA diving course to prepare participants for open-water diving ex-

perience, preparatory to more advanced skills/experience lo become law en-

forcement water-rescue divers,

9,380 Career Development-Pelice
. (1-324 Lec and/or Lab Hrs/Total)
An inservice training program designed to study current issues and problems
within the public service areas and methods of alleviating them.
'

0-9 Credits

DATA PROCESSING

BA131 Introduction to Business Data Processing
{2 Lec, 2 Lec-Lah Hrs/Wk)
An introduction to data processing including concepts, methods, equipment,

3 Creﬂits.

language fundamentals and applications related to business.

C51108 Microcomputer Software: Wood Processing 1 Credit
(10 Lee, 5 Lab Hrs/Total)
This caurse covers the use of microcomputers as word processors utilizing

Microeditor, Superscript, and Ace Writer software. Prerequisiles: Typing ability.



CS1108 Microcomputer Software: Spreadsheets 1 Credit
(10 Lec, 5 Lab Hr/Total}

Introduction to use and applications of Electronic Spreedsheets including

developing spreadsheets on a microcomputer. Prerequisites: CS1104 or instruc-

tor's consent.

CS111A Microcomputer Software: Data Management

{10 Lec, 5 Lab Hrs/Total)
This course teaches the use of microcomputers in data base management ap-
plications wsing Quick File and Appleworks software, Prerequisites: CS1108 or
instructor’s consent.

1 Credit

CSI11B Microcomputer Sottware: Integrated Software 1 Credit
(10 Lec, 5 Lab Hrs/Tota!)

An introduction to integrated software on microcamputers using SYMPHONY

and LIBRARY on the IBM computer and APPLEWORKS on the Apple computer.

Prerequisites: CS11A or instructor’s consent.

C5121 The New Literacy 3 Credits
(3 Lec Hrs/WK)

This course is an up-todate survey of electronic data processing, computer
hardware and software systems, and developments that will provide the basis

for future advancement in information processing.

CS1338 Introduction to Pragramming/BASIC

{2 Lec, 2 Lec-Lab Hrs/Wi)
To program microcomputers using part of the BASIC computer language. To
design and implement application of programs to business.

C5133C intraduction to Programming/COBOL

(3 Lec, 2 Lec-Lab Hrs/Wk) ]
An introduction to programming in the COBOL computer language. This in-
cludes the syntax and reserved words of COBOL, sequential files, some of the
COBOL utilities, and applied business problems. Prerequisites: C$221 or one
quarter of 2 high level computer language.

3 Credits

4 Credits

CS133F (Introduction to Programming/FORTRAN 3 Credits
(2 Lec, 1 Lec-Lab Hrs/Wk) _

Basic principles of numerical computation as developed in the study of FOR-

TRAN. Programming FORTRAN on the mainframe and microcomputess. Prere-

quisites: 4.202 Elementary Algebra,

CS133P/6.903P Introduction to Porgramming/PASCAL
(2 lec, 2 Lec-Lab Hrs/Wk)
This is a course in programming microcemputers using the UCSD PASCAL pro-
gramming language utilizing software compilers for TRS-80 and FRANKLIN en-
vironments. Prerequisites: CS1338 Introduction to Programming/BASIC.

€5221/6.901 Introduction to Digital Compuiers

(2 Lec, 2 Lec-tab Hrs/Wx)
An introduction to the theory and coperation of digital comptuers including
basic theory and concepts, input and output, storage devices, central proces-
sing units, programming systems, operating systems and procedures and an in-
troduction to a problem-oriented language. Prerequisites:BA131 Intro to Business
Data Processing.

€52338 Advanced Programming/BAS!C

i2 Lee, 2 Lec-Lab Hrs/ Wk}
The second term of programming in the BASIC language. Some advanced
features of BASIC including strings, subroutines, creation and maintenance of
disk files. Applications to business problems including retrieval and sorting.
Prerequisites: C3133B Introduction to Programming/BASIC,

€5233F Advanced Programming/FORTRAN

) {2 Lec, 2 Lab-Lec-Demo Hrs/Wk)
Advanced principles of numerical computation as developed in the study of
FORTRAN. Programming FORTRAN on the mainframe and micrecomputers,
%gﬁ];ﬁtu: MTH200 Calculus, CS133F Intreduction to Programming

C5233P Advanced Programming’PASCAL

(2 Lec, Z Lab-Lec-Demo Hrs/Wk)
This is the second course in programming microcomputers using the UCSD
PASCAL Programming language, utilizing software compilers for TRS-80 and
FRANKLIN environments. Prerequisites: CS133P (Introduction to Programm.
ing/PASCAL.

3 Credits

3 Credils

3 Credits

3 Credits

3 Credits

30

5263 Microprocessar Machine Language 4 Credits
{3 Lec, 2 Lec-Lab Hrs/Wk)

To study and apply the principles of machine language. To transfer the

understanding of machine language to the study of some elements of machine

language. Prerequisites: CS221 and C$133B or CS133P or CS233F, €S133C.

05270 Intreduction to Information Systems: INFO BASIC 4 Credits
(3 Lec, 2 Lab Hrs/Wk}

The student will program a mainframe computer with time sharing terminals.
The student will program in the nonprocedural language, INFORM, and the
high-level language, INFO BASIC. Preraquisites; BA131 Mtroduction to Business
Data Processing; CS221 Intioduction to Digital Computers; CS133B Introduc-
tion to Programming/BASIC.
C5280 Field Experience 1-2 Credits
(30 hrs Total)

Work an the job which may be credited at the college under a specific arrange-
ment between the employer and the callege for each student,

(5298 Independent Study
(To be Arranged)
Independent study in computer science.

C5299 PASCAL Program Development

(2 Lec, 2 Lab Hrs/Wk)
Students taking this course will work in a team setting to develop a specific
PASCAL program application. Prerequisite: Instructor's consent.

6.900 Data Processing Fundamentals

(2 Lec, 2 lec-Lab Hrs/Wx)
An introduction to the field of data processing including histary, basic con-
cepts, computer systems, programming systems, introduction to programming
languages, current development, implications and appications.

6.901 Introduction to Digital Computers

(2 lec, 2 Lec-Lab Hrs/Wi)
Introduction to the theory and operation of digital computers, Includes basie
theory and concepts, input and output, storage devices, central processing
units, programming systems, operating systems procedures and introduction to
problem-griented language.

3 Credits

3 Credits

3 Credits

6,902 Systems and Procedures | 3 Credits
{1 lec, 4 Lec-Lah Hrs/Wk)

An introduction to systems and procedures including organizational theory,

documentation, coding and card design and control, graphic devices, feasibility

studies, wark analysis, and applications. Prerequisites: sophomore standing in

data processing or instructor's consent.

6.909 Computer Operations

(2 Lec, 4 Lec-Lab Hrs/Wk)
Basic concepts and procedures, computer operations peripheral devices,
operating systems, terminals, timesharing, operational management, data base
management, operations projects. Prerequisites: Introduction to Digital Com-
puter (C5221, 6.901) or instructor's consent.

6.911 Computer Applizations

{2 Lec, 4 Lec-Lab Hrs/Wh)
The applications of electronic computers to the solution of data processing in
such areas as inventory control, sales , analysis, payroll, production scheduling,
banking, insurance, utilities, government, and manufacturing. Prerequisites: In-
structor's consent.

4 Credits

4 Credits

9.753 Microcomputer Networking

{10 Lec, 5 Lec-Lab Hrs/Wk)
Designed to understand the powers and possibilities of networked microcom-
puters. To learn how to plan, install and manage a microcomputer network.
Demonstrate how to log ento a network, share resources, and use resources.

9.754 MS-DOS/PC-DOS on Microcomputers 1 Credit
{10 Lec, 5 Lec-Lab Hrs/Wk)

To understand the powers and possibilities of microcomputer operating

systems. Demonstrate how to log onto a microcomputer and use the Disk

Operating System {BQS) to operate the computer.

9.603 Computer Assisted Drafting

{3 Lec, 2 Lab His/Wk)
Introduction to the use of compulers for the preparation of architectural and
engineering drawings,

1 Credit

3 Credits
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0.615.1 Introduction to Microcomputers 0.5-2.0 Credits
{Variable based on Credit:

0.5 Credit : 5 Lec, 10 Lab Hrs/Total

1 Credit : 1 Lec, 2 Lab Hrs/Wk

2 Credits: 2 Lec, 1 Lab Hrs/Wk
An introduction to use and operation of microcomputers, including com-

ponents, terminelogy, applications, and some BASIC computer [anguage.

DEVELOPMENTAL EDUCATION

ENG91/92/93 English for Foreign Students

{6 Lec-Lab Hrs/Wk)
Develops votabulary building, reading, writing, speaking and comprehension of
spoken discourse.

3 Credits/Term

RDGY0 Effective Reading Strategies 3 Credits
(3 Lec Hrs/Wk)
This course is designed to give equal and signficant emphasis to literary and
technical reading. It will teach a number of reading skills using a variety of
written material on the seventh and tenth grade reading levels.
RDG101/102/103 Developmental Reading 1-3 Credits/Term
(1-3 Lec Hrs/Wi)
A systematic approach for improving reading eificiency for those with twelfth
grade and above reading level. From the esults of informal reading tests taken
at the beginning of the term, an individually prescribed assignment sheet is
assigned each student. Multilevel materials are used to improve basic skills,
vocabulary, spelling, comprehension, and speed. Open enrollment and variable
credit. Prerequisites: Twelfth grade reading level with good speed and
comprehension.

WR30 Paragraph Fundamentals 3 Credits
{3 Lec Hrs/Wx)

The course is designed to help students write clear, correct paragraphs in stan-
dard English. A final goal is to have students crganize paragraphs in an essay.
0.525 Sentence Fundamentals 5 Credits
{5 Lec Hrs/Wk)

The student learns skills in writing well-formed sentences, in organizing
paragraphs, and in using correct spelling, punctuation and usage. The course
cannat be taken for credit toward an Associate degree.

0.525.1/0.525.2 Spelling Impzovement |, [} 3 Credits/Term
(3 Lec Hes/Wk}

This course offers study of commonly misspelled words, spelling rules, and

practice in editing written work. It enables students to spell words correctly

from dictation and to analyze and comrect their own wark. The second term of

course offers continued study of spelling rules and their application. Students

in 0.525.2 complete Spelling Demens and move through Programmed Spelling

and Vocabulary: Words in Context, by George Feinstein.

0.528.3/4 Beginning & Intermediate American Sign Language o
(ASL or Amestan) (20 Hrs/Total) - 1 Credit
An introduction to American Sign Language, deaf idioms, body language, facial
expressions, manual alphabet, finger spelling, number, and counting.

0.528.3/4/5 Beginning, Intermediate & Advanced American Sign Language
{Signed English) (1 Lec, 1 Lak Hrs/Wk) 1 Credit
The course covers Signed English skills of the manual alphabet, fingerspelling,
and more advanced signs so that students can communicate receplively and
expressively with the hearing impaired. Games, videotapes, guest sighers, and
amateur interpreting practices are included.
0.529.1 Speed Reading 1 Credit
{20 Hrs/Tofal)

This course is designed for the mature reader who is sericus about improving
hissher reading speed. The course includes step-by-step instruction to modity
reading habits and adapt special techniques (S-patter, Re-call, Speculations)
that will significantly increase the rate of effective reading. “High-speed”
reading is the objective and comprehension is developed during the process,
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0.593 Writing Laboratory 0 Credits
(Variable)

This course is designed for the drop-in or referred writing student needing: in-
dividual advising about his writing and/or needing individual instruction in
wiiting skills from basic to advanced levels. The course is designed to assist
the student to develop writing skills for use in college classes, English and
other sebjects, and to assist the student to develop writing skills for use in
non-academic settings. The student will have access to individual and small
group tutarial in a broad range of writing skills, Instructors and individualized
instrucitonal materials will help the student deal with skill problems associated
with course requirements and other needs.
0.745 Adult Basic Education 0 Credits
. {Variable)

An open-entry, open-exit course designed fo provide an opportunity for students
below ninth grade level to develop their skills in reading, writing, grammar,
vocabulary, spelling, expression and math. Students receive individualized in-
struction with tutorial assistance and small group learning.

0.746 High school Equivalency Preparation (GED)
(Variable)

A study of the basic skills in written communication, mathematics, vocabulary,

and reading comprehension in the subject areas. Emphasis will be placed on

acqutirtingts those skills necessary to pass the five General Education Develop-

ment tests.

0 Credits

0.747 English as a Second Lanpuage

(Variahle)
A course for students whose first language is other than English. The audio-
lingual approach of teaching English will be emphasized rather than instruc-
tion about the [anguage.

0 Credits

0.750.1 Competency Center: Adult High School 1 Credit
{10 Lec Hrs/Total}

Students will prepare for and demonstrate achievement adequate to satisfy

State Board of Education requirements in the competencies and skills required

in order to be awarded the standard High School Diploma. Measurement of

achievement may be by formal testing procedures or by demonstration of skills

as adjudged by an appropriate, qualified assessor.

0.750.2 Life & Work Assessment:
Aduit High School Diploma Frogram
{30-50 Lab Hrs/Total)
Students will verify and document life and work experience by planning and
writing descriptions of prior learning and gathering needed documentation.

1.2 Credits

0.760 Mathematics Laboratory 0 Credits
(Variahle)

Includes all levels of math ranging from basic arithmetic to calculus. In-
dividualized programmed materials enable students to work at their: own

speeds and levels.

0.765.1/2/3 Reading Skills 1-3 Credits/Term
{1-3 Lec Hrs/Wk}

A systematic approach for correcting reading difficulties and improving reading
efficiency through individual instruction for those with a reading level below
the twelfth grade. From the results of informal reading tests taken at the
beginning of the term, an individually prescribed assignment sheet is assigned
each student. Multilevel materials are used to improve basic skills, vocabulary,
spelling, comprehension and speed. Gpen enrollment and variable credit.

0.768 Study Skills 1-2 Credils
{1-2 Lec Hrs/Wk)

This course will offer study in the following areas: time management, cognitive
mapping, note taking vocabulary, studying textbooks, outlining, underlining,
listening, handling stress, improving. memory, and studying for and taking

exams.

0.768 Technical Learning Skills

(2 Lec, 3 Lab Hrs/Wk)
How to succeed in a college setting, especially in the Industrial Mechanics pre-
gram. Reading technical texts and job skills requirements will be studied.

3 Credits
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DO-IT-YOURSELF COURSES

0.519.2 Video Production 0.5 Credit
(8 Hrs/Total)
A oneday workshop designed to leach users of home video cameras and

recerders how to use their equipment to produce good quality home videos.

0.636.1 Amateur Radio Theory and Code | 1 Credit
(36 Hrs/Total)

Covers basic electrical and electronic theory, radio circuit components, prac-

tical radio circuitry and operation, Federal Communication Commission (FCC)

amateur regulations, and international Morse code,

0.763.1 General Metals 1 Credit
{36 Hrs/Total)
An introduction course for those interested in investigaing the field of metal
working. Course includes basic gas and arc welding and cutting, bending, foun-
dry processes and sheet metal.
0.755 Auto Maintenance 5-1.5 Credits
(15-36 Hrs/Total)
Designed for the student who knows nothing or very little about operation of
the automobile. Emphasis will be put en identification and operation of com-
ponents, systems, and preventative maintenance. Seasonal service and
emergency roadside repairs are also covered.
0.776 Automotive Survival for Women | .5-1.5 Credits
{15 Hrs/Total)
Course content includes theory and hands-on orientation to the various
automotive systems, diagnosis, maintenance and repair procedures, use of tools,
how to intelligently relate to repair technicians, how to purchase and sell a
car, how to research information, Provides instructional time to meet the needs
and desires of the majority of students, based upon their reliability.

0.778 Basic Bicycle Repair 1 Credit
{36 Hrs/Total)

Bicycle care, maintenance, and basic repair with commaon toals.

0.802 Beginning Woodshep 1 Credit

(36 Hrs/Total)
Instruction in the basic operation of tools and equipment and safety techni-
ques. The student will work on individval projects under the direction of the
instructor. Instruction will also be given in basic cabinet and/or furniture
construction.
0.862 Landscape Architecture 1 Credit
{36 Hrs/Total)
Introduction to residential landscape architecture; site planning and lzndscape
design principles, nature and adapted orramental plant materials, emphasis on
practical application and selution of student problems. Prerequisites: draf-
ting/graphic skills are helpful.

DRAFTING

4,101 Drafting 2 Credits

(1 Lec, 3 Lab Hrs/Wk)
This is a fundamental course in drafting designed to give the student a basic
understanding of drawing techniques. Emphasis is placed on the use of draft-
ing instruments, orthographic projection, layout, and ASA approved lettering
technique. Drawing techniques involve geometric construction, selection of
views, sectional and auxilliary views, and standard dimensioning practices.

4.110 Blueprint Reading and Sketching | 2 Credits
{1 Lec, 3 Lab Hrs/Wk}

Introduction to blueprint reading and sketching.

4.112 Blueprint Reading 11 for Bullding Trades, Welding, and
Machine Too! Practices
(4 Lec-Lab Hrs/Wk)

Refinement of skills of print reading and sketching in these areas.

9.603 Computer Assisted Drafting

(3 Lec, 2 Lab Hrs/ W)
Introduction to the use of computers for the preparation of architectural and
engineering drawings.

2 Credits

3 Credits
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DRIVER TRAINING

0.600 Defensive Driving 1 Credit
{10 Hrs/Total)

This course is designed to acquaint students with techniques of defensive driv-
ing, to include how various types of motor vehicle accidents occur, and some

recommended methods of prevention. Prerequisite: Instructor’s consent only.

0.601 Driving Instruction 3 Credits
(2.5 Lec, 0.5 Lab Hr/Wk)

Designed to provide adults with the hnowledge necessary to operate an

automobile safely and efficiently. The class will meet minimem state re-

quirements of 30 hours classroom instruction and 6 hours BIW, and will in-

clude Oregon Motor Vehicle Laws, defensive driving and financial respon-

sibilities involved. Prerequisite: Oregon Learner's Driving Permit.

ECONOMICS

EC198/298 Independent Studies in Economics

EC201/202/203 Principles of Econcmics
(3 Lec Hrs/Wk)
Introduction to economic theory, policy and institutions.

EDUCATION

ED207 Tutoring Principles and Practices

{15 Lec, 25 Lab Hrs/Total)
Provides a structure in which education majors, prospective tutors and aides
gain proficiency in teaching basic reading and math skills. The figld experience
in an elementary or secondary classroom provides an opportunity to apply and
acquire knowledge and skills. Principles of tutoring and methods in teaching
are developed.

To Be Arranged
3 Credits/Term

3 Credits

ED209 Practicum in Tutoring 1-3 Credits
{36-108 Lab Hrs/Tolal)

Provides supervised tutoring/teaching experience in the elementary or secon-

dary classroom. In addition to direct participation as a tutor in a one-to-one

and/or small group situation, the student will wiite learning objectives, con-

sider phifosophies of discipline and practice observational techniques.

ED280 Field Experience in Education 1-3 Credits

(3-9 Hrs/Week)
This course provides stedents with an opportunity to gain tutoring or teaching
experience while applying methods and techniques.

9.025 [nstructor Training 5-3 Credits
) (5-36 Lec Hrs/Total)
Designed to provide the part-time teacher with basic skills to become a compe-

tent instructor.

ELECTRONICS

€S$105 Microcomputer Hardware

{8 lec-Lab Hrs/Wh)
Continuation of the Sensors and Actuators course. Covers applications of
microcomputer interfacing and control.

4,250 Math for Electronics

4 Credits

3 Credits
{3 Lec Hrs/Wh)
First term of a three term sequence on electranics math. The purpose of the
course is to provide students with the mathematical tools needed to selve pro-
blems in electricity and electronics. Use of scientific calculaters will be em-
phasized. Prerequisites: Ability to do basic arithmetic as indicated by a
minimum Math Placement Score of 50 on Test D {or 50 an Test C, or 30 on
Test E).
4,251 Rlgebra for Electronics 3 Credits
(3 Lec Hrs/Wk}
Second term of the Electronics math sequence. Topics in algebra will be
covered with applications to electranics problems. Topics will include:
graphing, polynomials, factoring, simultaneous equations and exponents. Ap-
plications include: DG circuit analysis, YOM circuit loading, tolerance effects,
RC and RL circuits. Prerequisites: 4.250 Math for £lectronics.



4,252 Math Concepts 3 Credits
{3 Lec Hrs/Wk)

Third term of electronics math. Trigonometry and its applications in electronics
are covered. Applications include: AC circuit analysis, amplifier bandwidth, im-

pedance matching.

6.280 Work Experience - Electronies

(4-20 Hrs/Wk) .
Maximum credits toward degree is five credits. Prerequisites: Consent of
coordinator.

6.300 Electronic Theory and Lab

(1 Lec. 6 Lab Hrs/Wk)
Project course for special interests of students. Actual content is to be ar
ranged with instructor prior to enrollment. Typical course work includes
troubleshooting of consumer electronics equipment or special project design
and construction. Prerequisites: Instructor’s consent.

1-5 Credits

3 Credits

£.309 Introduction to Electronics

(4 Lec-Lab Hrs/Wk)
An overview of career and education options for electronics technicians plus
study of schematic reading and component recognition. Field trips to techni-
cian worksites included.

6.311 DC-AC Electronic Concepls

(8 Lec-Lab Hrs/Wk)
Pravides a foundation for the understanding of basic electronics. Concepts,
units and circuit analysis of DC and AC electronics are covered. The course also
treats safety, diagrams, and measurement technigues. Prerequisites: concurrent
enroliment in 4,250 Math for Efectronics.

2 Credits

4 Credils

6313 Semiconductors 2 Credits
(4 Lec-Lab Hrs/Wk)

Principles and applications of semiconductor devices including dicdes, bipolar
junction transistors and field effect transistors. Prerequisites: 6.311 DC-AC

Electronic Concepts or instructor consent.

6.314 Linear Circuits 4 Credits
(8 Lec-Lab Hrs/Wk)

Pringiples and applications of linear integrated circuit devices. Covers opera-
tional amplifiers, voltage regulators, comparators and related devices. Prere-

quisites: 6.311 DC-AC Electronic Cancepts or instructor consent.

6.315 Digital Fundamentals

{4 Lec-Lab Hrs/Wk)
This course deals with the internal circuitry, data sheets, and possible applica-
tion of digital ICs such as gates, clocks, shift registers, D/A converters, and
flip-flops. Prerequisites: 6.314 Linear Circuits or instructor's censent,

2 Credits

6.316 Microprocessor Architecture 2 Credits
(4 Lec-Lab Hrs/Wk)

The principles of organization and operations of microcomputers. You will learn

about the basic components of computer hardware and how they are intercon-

nected in a typical microcomputer system. Micrecomputer software will also be

covered at the assembly language level with a focus on controlling and testing

the hardware. Prerequisites: 6.315 Digital Fundamentals.

6.317 Sensors and Actuators

(8 Lec-Lab Hrs/Wk}
Basic methods of computer/peripheral interfacing including software and hard-
ware for basic control systems. Covers Programmable Peripheral Interface, buf-
fering, motor speed control, temperature semsing, light sensing, digital to
analog, and analog to digital conversions.

4 Credits

6.319 Industrial Electronics 4 Credits
(8 Lec-Lab Hrs/Wk)

Control systems for industrial applications.

6.321 Automated Systems 4 Credits

{8 Lec-Lab Hrs/Wk)
Principles of robotic systems with experimental applications. Covers overview
of the robotics field. Basic automated system features will be built and
operated in the lab.
6.322 Telecommunications 4 Credits
{8 Lec-Lab Hrs/Wk)
Overview of current telecommunications systems with emphasis on new digital
techniques. Protocals and standards are discussed.
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6.323 Electronic Systems 2 Credits

(8 Lec-Lab Hrs/WK) _

An overview of an actual electronic system. Students will build an AM radio as

they leam the basic functions of the system blocks. Hand teol skills and test

methods will be emphasized. Prerequisites: Concurrent enroliment in 4.250

Math for Electronics.

6.324 Electronic Communications 2 Credils

(4 Lec-Lab Hrs/Wk)

Principles of commerciai communications systems. Covers AM and FM

transmission and reception, antennas, transmitters, receivers.

6.327 Instrumentation 4 Credits

{8 Lec-Lab Hrs/Wk)

Detailed study of basic electronics test equipment: testing and measurement

methods, errars, limitations. Also covers use of specialized equipment.

6.328 Licensing and Cerfification 2 Credits

(2 Lec Hrs/Wi)

Review of curment certification and licensing rules affecting electronic

technicians.

9,638 tlectronics Communications Systems 1.5 Credits
(1 Lec, 2 Lab Hrs/Wk)

All phases of electronics specifically related to communications including basic

philosophies, processes and circuit configurations are covered in this course,

Topics include fundamental principles of cammunication systems, theory, and

generation of analog modulation systems, transmission systems, microwave

systems, pulse-type systems and TV systems.

ENGINEERING - GENERAL

GE101/102/103 Engineering Orientation

{2 Lec Hrs/Wi) .
GE101 is an introduction to the nature of engingenng and the processes in-
volved in the design and optimization by engineers of devices used by
mankind. The epportunities and types of employment in various fields of
engineering are discussed. The computer is introduced and used in the salu-
tion of engineering problems. Computer languages cursently used in GE101 & 2
are FORTRAN and BASIC. Boalean algebra is also introduced and used in the
design of switching circuits in GE102. GE103 includes the use of vectors in
three-space as an additional engineering tool. A brief introduction to the
PASCAL {computer) language is also accomplished. The content of all three
courses is kept flexible and can change considerably from year to year. Prere-
quisites: Math 101 previgusly or concurrently.

2 Credits

GE198/298 Independent Study in General Engineering To Be Arranged
FIRE SCIENCE TECHNOLOGY
5.237 Fire Investigation 3 Credits

{3 Lec Hrs/Wi)
Study of burning characteristics of flammables and combustible materials; in-
terpret clues, burn patterns leading to point of origin; identify incendiary in-
dications, sources of ignition and materials ignited; and how to preserve fire
scene evidence,
5.250 Firefighting Skills | ~ 3 Credits
(3 Lec Hrs/Wh)
Develops skills in using small toals and minor equipment; practice in forcible
entry; the use of breathing apparatus, salvage, overhaul, and safety practices.

5.251 Firefighting Skills Il 3 Credits
(3 Lec Hrs/Wk)

Practice of individual and team skills used in fireground operation including

hose and ladder evolutions, salvage, overhaul, rescue, fire attack, and other ac-

tivities requiring team and individual effort. Prerequisites: 5.250 Firefighting

Skills | or instructor's consent.

5.253 Fire Apparatus and Equipment

(3 Lec Hrs/Wk)
Familiarization with fire apparatus; principles of application; care and preven-
tive maintenance; safe operating practices, emergency and non-€mergency; Na-
tional Standards concerning fire apparatus, construction and design.

3 Credits



5.254 Introduction to Fire Protection

(3 Lec Hrs/WK)
Development of fire services, safety, and secunty movements, the role of fire
services, protection and safety personnel, and ancillary organizations.

5.257 Fire Service Hydraulics

(3 Lec Hrs/Wk}
Review of basic mathematics, hydraulic laws and formulae as applied to the
fire service. Application of formuale and mental calculations to hydraulic prob-
lems, tha study of fireground water supply problems, and underwriter's re-
quirements for pumps and accessories. Prerequisites: 4.200 Basic Math or in-
structor’s consent.

3 Credits

3 Credits

5.258 Fire Company Organization, Station Assignment 3 Credits
(3 Lec Hrs/Wi)

Study of fire company organization and operation, company responsibilities in

station, recordkeeping, station communications and watch, housekeeping and

house privileges, tours and public telations, company organization for respanse

to alarms, and company morale.

5.260 Hazardous Materials | 3 Credits
(3 Lec Hrs/Wk}

Develops basic understanding of hazardous materials, including flammable li-
quids, liquified gases, cryogenics, oxidizing agents and numerous other
materials. Designed to provide basic guidelines in proper handling and
emergency actions.

5.261 Hazardous Materials I 3 Credits
(3 Lec Hrs/Wkj
Study of electrical, exotic metal and space-age fuel fires; the effect of the
atomic age en the fire service; handling of radioactive materials involved in
fire; the use of monitoring equipment; and personnel safety practices. Prere-
quisites: 5.260 Hazardous Materials | or instructor's consent.
5.262 Fundamentals of Fire Prevention 3 Credits
(3 Lec Hrs/Wk)
Fundamentals of fire inspections including standards, techniques of evaluation
of hazards as to degree of the hazard and practical recommendations. Student
will write reports, which includes maps and sketches of each building in-
spected. They will conduct on-the-site inspections of building to locate hazards
and to recommend safe practices and improvements.

5.263 Fire Pump Construction and Operation

{3 Lec His/Wk)
Designed for pump operaters and firefighters. Provides basic understanding in
fire pump hydraulics and measurement, including velocity of flow, friction loss,
engine and nozzle pressure, discharge, steam range, drafting water, pumping
from hydrants, and relaying by hose or tanker. Prerequisites: 5.257 Fire Service
Hydraulics or instructor's consent.

5.264 Building Construction for Fire Protection

(3 Lec Hrs/Wi}
Classification of buildings, structural features affecting fire spread, effect of
fire on structural strength, fire stops and ratings of materials, fire retardants,
Sanborn maps.

3 Credits

3 Credits

5.268 Fire Service Rescue Practices 2 Credits
(15 Lec, 15 Lab Hrs/Total)

Trains fire company personnel to render emergency service in life saving and

rescue work, The study of the development and organization of a rescue ser-

vice, practices and procedures. Prerequisites: Approval of instructor and a

course in American Red Cross Advanced First Aid or equivalent.

5.271 Intreduction to Fire Behavior 5-190

(24 Lec Hrs/Total)
The course is designed to provide identification of factors that affect the start
and spread of wildfire, how basic suppression methods apply to breaking the
fire triangle, and situations that are potentially hazardous to life and property.

3 Credits

2 Gredits

5.272 Fixed Systems and Extinguishers

{3 Lec Hrs/Wk)
A study of portable extinguisher equipment, fire alarm and detection systems,
sprinkler systems and standpipes, protection systems for special hazards, explo-
sion release, ventilation systems, inert atmospheres, and static bonding.
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5.213 Tractor Use/Tractor Boss §-213

(18 Lec, 6 Lab Hrs/Total)
This course is designed to provide students with the tactics, organization, safe-
ty, and management of tractor use in the field.

5.274 Firefighting Tactics and Strategy

{3 Lec Hrs/Wi)
A demonstration response and size-up, fire ground tactics, analysis, and
postmortem, prefire survey and planning, combined operations, mutual aid,
disaster planning problems in unusual fire operations.

5276 Basic Wildland Fire Management 5-130

. ) {24 Lec, 12 Lab Hrs/Total)
This course is designed to provide the student with basic fire suppression
methods related to forest fires,

5.278 Portable Pumps and Water Use S-211

_ ) (12 Lec, 12 Lab Hrs/Total)
This course is designed to cover all aspects of portable pump operations, water
use and pumper operations.

5279 Power Saws 5-212 1.5 Credits
) (8 lec, 16 Lab Hrs/Total)

This course is designed to provide the student with the knowledge of detaited

aperation of pawer saws, safety and maintenance.

2 Credits

3 Credits

2-2.5 Credits

1.5 Credils

5.280 Cooperative Work Experience 1-3 Credits
(4-12 Hrs/Wk)

Maximum of 9 credits applicable to degree. Instructor’s consent.

5.281 Ground Tanker/Tanker Boss 5-214 2 Credits

(24 Lec Hrs/Wk)
This course is designed to provide students with the basic knowledge in assign-
ment of tanker crews, tactics and shift planning. Students will receive instruc-
tion in administration, safety, maintenance and related operations.

5.282 Fire Codes and Related Drdinances

{3 Lec Hrs/Wk)
A study of fire codes, building exit, flammable liquid, and other codes as
related to fire prevention. Designed primarity for students interested in jobs as
fire service inspectors. Prerequisites: Introduction to Fire Protection (5.254) or
instructor's consent.

3 Credils

5.2831 Firing Methods and Equipment Fire Boss $-215 2 Credits
(2 Lec Hrs/WK)
This course is designed to instruct those people that are respansible for burn

out on a fire line and those respensible for prescribed burning.

5.284 Crew Boss $-230 ‘ 2 Credits
(2 Lec Hrs/Wk)

This course is designed to provide students with the knowledge which will
allow advancement in job placement. It will cover fire line duties, fire organiza-

tion, authority and responsibility as it relates to the position of crew boss.

5.285 Basic Air Operations $-270

(2 Lec Hrs/WX)
This course is designed to provide personnel who are exposed directly or in-
directly to aircraft with knowledge in organizational safety, tactics and
logistics.

2 Credits

5.289 Legal Aspects of Fire Protection 3 Credits
{3 Lec Hrs/Wk)

The history and background of laws relating to fire service; tort liability of

menicipalities; municipal employees, and members of the fire service, clarifica-

fion of legal terminology; civif service laws and requirements; pensions, mutuoal

aid, and fire prevention codes.

5.292 Organizing for Fire Suppression 5-230 2 Lredits
(2 Lec Hrs/Wk)

This course is designed to train suppression personnel in management prac-

tices and activities of a fire at the initial attack level.

5.294 Maps and Records Officer 5-341

(2 Lec Hrs/Wk)
This course is designed to train an individual as a Maps and Records Officer.
Course content includes planning, organizing and preparing materials required
for an efficient and effective maps and records section on major fires.

2 Credits



5.296 Intermediate Alr Operations $-370 2 Credits
(2 Lec Hrs/Wk) _

This course presents the planning phase and the coordinating phase as

necessary considerations to develop safe and effective air operation plans for

Class | and Il project fires.

5.297 Fire Behavior 3-330 3 Credits

(3 Lec Hrs/Wu)

This course is designed to meet the training needs in fire behavior knowledge

up through Class 11 fires, averhead positions. Course content includes rate of

fire spread, fire line intensity, flame length and fire behavior calculations.

PUBLIC SERVICE COURSES - FIRE

9.301 Firefighter I-A 1.5 Credits
{1 Lec, 2 Lab Hrs/\Wk)

Develops understanding in fire department organizations as it pertains to in-
dustrial firefighters. Proper attitude of responsibility of station care and
maintenance, and basic skills for team work in use of tools and their utiliza-
tion under firefighting conditions.
9.302 Firefighter I-B 1.5 Credits
{1 Lec, 2 Lab Hrs/Wk)

Designed to train students in use of portable fire extinguishers in methods of
overhaul and salvage, in principles of fire control in natural cover crops, in for-
cible entry tactics and ventilation and rescue procedures.
9.303 Firefighter 1-C 1.5 Credits
(1 Lec, 2 Lab Hrs/Wk)

Develops responsible attitudes toward fire apparatus and safe, shillful handling
of fire equipment; an understanding of fundamental characteristics of flam-
mable liguids, LPG, and the methods of extinguishment; an awareness of value
of good prefire planning and systematic procedures of prefire planning.

9.304 Firefighter I-D 1.5 Gredits
{1 Lec, 2 Lab Hrs/Wi} .

Review fire controf tactics and apply principles of specific types of buildings
and hazards. Includes air crash and' rescue, mills, factories, large structure

fires, and motor vehicle fires.

9.305 Firefighter I-E 1.5 Credits
(1 Lec, 2 Lab Hrs/Wi} . _
Stedy forcible entry, fire ventilation practices, rescue, protective breathing

practices and refated procedure.

9,307 Rural Firefighling Strategy & Tactics

(12 Lec Hrs Total)
To provide information and knowledge to enable the rural firefighters to
evaluate fire potential and resources to handle such a fire emergency.

1 Credit

9.311 Fire Tactics by Simulator .75 Credit

o {5 Lec, 10 Lab Hrs Total) .
Familiarizes student with use and operation of fire simulator as training tool.
Improves suppression tactics and ability to function in acteal fire conditions.
Exposes student to stress conditions that will condition each ta perform critical
assignments under emergency situations.

9,313 (nteragency Helicopter Training

(18 Lec Hrs Total)
The Interagency Helicopter class is designed to standardize the basic training
of individuals in helicopter operations.

1.5 Credits

9.326 Apparatus Operator |

) ‘ _ {10 Lec, 20 Lab Hrs Total)
Designed to provide auxiliary and regular fire service personnel with hasic
operation of fire apparatus and related equipment,

1.5 Credits

9.327 Apparatus Operator 1l

{10 lec, 20 Lab Hrs Total}
Provides student with advanced training in fire apparatus and pump operation.
Will receive basic knowledge in water hydraulics and methods of water move-
ment related to fire service, Prerequisite: 9.326 Apparatus Operator .

1.5 Credits
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9.328 Apparatus Operator 111
(15 Lec, 15 Lab Hrs Total)
Designed to acquaint fire fighters with basic operation and limitations of aerial
gucks, v;later tower, and related apparatus. Prerequisite: 9.327 Apparatus
perator 1.

9,329 Live Burn Exercise {Flammable Liquids)

(8-16 Lab Hrs Total}
This course is designed to provide firefighters with the opportunity to apply
techniques of fire suppression in flammable liquid fires and aircraft
fire/rescue operations.

2 Credits

.25-.50 Credit

9.337 Introduction to Wildland Fire Suppression 1 Credit
(12 Lec Hrs Total)

This course is designed to meet specific measurable objectives as they relate to
forest fire conlral and suppression.
9338 Sector Boss (5-330) 3 Credits
(3 Lec Hrs/Wk}

Designed to identify specific sector boss responsibilities and shows their rela-
tionship to successful and economical fire management. Prereguisites: 5.284,
5.292 and 5.297 or instructor’s consent.

9,395 Career Development - Fire

(1-80 Hrs Total)
A study and practical application of current fire suppression and management
operations.

0-3 Credits

FOREIGN LANGUAGES

FR101/102/103 First Year French

(4 Lec Hrs/Whk)
Introduction to French that stresses reading and speaking along with exercise
in elementary composition and grammar. Prerequisitest Must be taken in
sequence.

FR198/298 Independent Study in French

FR201/202/203 Second Year French

(4 Lec Hrs/Wk)
Study of selections from representative authors; review of grammar; con-
siderable attention to oral use of the language. Prerequisites: FR103 or two
years high school French or equivalent for FR201; FR201 or equivalent for
TR202; and FR202 or equivalent far FR203. 3

4 Credits/Term

To Be Arranged
4 Credits/Term

SPAN101/102/103 First Year Spanish 4 Credits/Term
{4 Lec Hrs/Wk) ) .
Introduction to Spanish that stresses reading and speaking along with exercises

in elementary compasition and grammar.

SPAN201/202/203 Second Year Spanish 4 Credits/Term
(4 Lec Hrs/Wk)
A continuatien of First Year Spanish that stresses reading and speaking along

with exercises in advanced compasition and grammar.

0.557.5/0.557.6/0.557.7 Conversational French I, 11, 1l 1 Credit/Term
{36 Hrs/Total)

An introduction to practical French words and sentences.

0.558,1/0,558.2/0.558.3 Conversational German 1, 11, 11}

1 Credit/Term
. {36 Hrs/Total) , .
Develops conversational German vocabulary as well as necessary basic grammar.

0.559.5 Conversational Itatian

) {36 Hrs/Total)
Develops skill in use of Italian language and understanding of fundamental
conversational Italian vacabulary including necessary grammar.

1 Credit/Term

0.560.1 Conversational Japanese | 1 Credit
(36 Hrs/Tolal) .
Develops 500 word vocabulary including phrases and simple sentences. Em-

phasis will be on pronunciation.



0.560.2 Conversational Japanese |1

(36 Hrs/Total)
Develdps increased speaking and reading -vocabulary to approximately 900
words. Emphasis will be on pronunciation and conversational flow of sentences
and everyday phrases. Prerequisites: 0.550.1 or instructor’s cansent.

1 Gredit

0.560.3 Conversational Japanese Il 1 Credit
(36 Hrs/Total)

Develops increased speaking and reading vocabulary to approximately 1400

words. Emphasis will be on pronunciation and conversational flow of sentences

and everyday phrases. Prerequisites: 0.560.1 and 0560.2 Conversational

Japanese |, 11, or instructor’s consent.

0.561.1/0.561.2/0.561.3 Conversational Norwegian |, 11, [11
{36 Hrs/Total}

Introduction to conversational Norwegian. Provides opportunties for practical

conversation on everyday topics, current events, and cultural materials.

0.562.1 Conversational Spanish |
) (36 Hes/Tatal)
Develops conversational Spanish vocabulary including necessary grammar,

0.562.2/0.562.3 Conversational Spanish II, Il

(36 Hrs/Total)
Develops skill in use of Spanish language and understanding fundamental con-
versational Spanish vocabulary including necessary grammar. Prerequisites:
Conversational Spanish | (0.562.1) or instructor’s consent.

1 Credit/Term

1 Credit

1 Credit/Term

FOREST TECHNOLOGY

F111 Introduction to Forestry

{3 Lec, 3 Lab Hrs/Wk)
Designed for students whe wish to major in Forestry and transfer to a four-year
college or students who wish to attain a two-year Associate in Science degree
in Forest Technology. The course will cover a broad overview of hasic forestry
principles, many of which are courses unto themselves. A review of the history
of forestry in both Europe and the United States will be balanced with discus-
sion of current farest management programs, laws, and practices implemented
in the United States today.

F198 Independent Studies - Forestry

{3-9 Lec'Hrs/Wk)
This course is designed so a student will have an opportunity to conduct in-
dependent research in an area of particular interest. The project will be agreed
upon prior to course registration. The student will have a choice of working on
an ongoing project for the Forest Service, BLM, Coos County, or private in-
dustry. Prerequisites: instructor’s cansent.

F222 Plant ID and Photography

(6 Lec Hrs, 4-5 Day Field Trip Total)
Photographing characteristics, classifications and identification of wild flowers,
ferns, trees and shrubs. Prerequisites: F254 or hotany courses, previous
photographic experience or instructor consent,

1.3 Credits

2 Credits

F254 Tree and Shrub 1dentification 4 Gredits
(3 Lec, 4 Lab Hrs/Wk)

Characteristics, classification and identification of woody plants in Oregen.

Principal timber trees of the United States and many introduced species wilt

also be covered.

FW251 Principles of Wildlife Conservation

(3 Lec Hrs/Wh)
This course will give the studen! first hand knowledge and a fahoratory ex-
perience related to some of Qregon's fish, wildlife, and forest resources with an
emphasis on the relationships between water quality, fish and forest practices.
The latest studies will be presented and analyzed in relation to physical and
ecanomic feasibility.

3 Credits

FW252 Wildlife Resources: Mammals 3 Credits
(3 Leg Hrs/Wk)

Provides detailed information on identification, life histories, taxonomy, mor-

phology, and characteristics of mammals in general, and of Oregon mammals

in particular. Classroom sessions will inglude slide programs, illustrated hand-

cuts, pertinent books and other reading material, and the use of actual

specimens such as skulls, horns, and antlers.

4 Credits -
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FW253 Wildlife Resources; Birds 3 Credits
(3 Lec Hrs/Wik - Field Trips [ncluded)
Provides a non-technical introduction to ornithology, emphasizing ecology,

evolution and identification of birds.

6.280 Cooperative Work Experience 1-5 Credits
Maximum of 5 credits toward a degree. Prerequisites: instructor's consent.

6.404 Elementary Forest Surveying 3 Credits
(2 Lec, 4 Lab Hrs/Wk)

An elementary course in the basic fundamentals of plane surveying as well as

the use of various surveying instruments. The theory of field measurements,

bearings, angles, and azimuths is emphasized.

6.405 Advanced Forest Surveying 3 Credits
(2 Lec, 4 Lab Hrs/Wi)

Designed to follow Elementary Forest Surveying. The application and use of

more precise engineering instruments will be developed. Engineering pro-

cedures used in property subdivision and road surveying will be covered. Prere-

quisites: Elementary Forest Surveying (6.404).

6.406 Forest Engineering 4 Credits
{3 Lec, 4 Lab Hrs/Wk)
The study of forest engineering procedures with particular emphasis en road

design and location. Prerequisites: 6.404, 6,405, or by instructor's consent.

6.407/6.408 Forest Mensuration 1/11

(2 Lec, 4 Lab Hrs/Wij
This course is designed to teach the student the basic skills and principles of
forest measurements. The cowrse will include cruising, scaling, volume
measurements, log and tree grading, and the use of various measurement tools
and techniques. The laboratory will consist of application of classroom prin-
ciples in the field to measure acutal forest stands. Prerequisite: F111. '

3 Credits/Term

6.409 Forest Protection 3 Credits
(2 Lec, 4 Lab Hrs/Wk}

Describes the destructive agents in the forest including disease, insects,
animals, and fire. Emphasis will be placed on the identification of insect and
disease prganisms and control measures, Fire will be discussed as it relates to
prevention, presuppressicn and suppression. Laboratory perids will examine

these agents and various control procedures.

6.410 Forest Products Manufacturing

(2 Lec, 4 Lab Hrs/Wk)
This course covers the basic forms of products derived from timber resources
and how they relate to the economy. Emphasis is on the type of products ob-
tained and their relative importance to our econamic system.

3 Credits

6.411 Logging Operations 3 Credits
(2 Lec, 4 Lab Hrs/Wk)

This course will study basic logging methods, cost and technigues used in the
Pacific Northwest. All types of logging operations will be visited during the

laboratory period.

6.414 Farest Contracts (Mapping]

(2 Lec, 4 Lab Hrs/Wh)
This course deals with the basic forms of forest contracts and their functibnal
adrr;inisttratiun. It will also cover forest mapping as it relates to forest
contracts.

3 Credits

6.416 Aerial Pholainterpretation

{2 Lec, 4 Lab Hrs/Wk)
This course pravides the student with hasic knowledge of using aerial
photographs in forestry as well as an update on the latest techniques used in a
remate sensing.

3 Credits

6.417 Silviculture 3 Credits
(2 Lec, 4 Lab Hrs/¥k}

An introductory course to describe and observe the biological influences on a
forest stand. The principles involve the nature of forest trees and stands, their
growth, reproduction, environment; compesition, nutrition and various

responses. Prerequisites: F111 or instructor’s consent.



6.419 Forest Recreation 3 Credits
{2 Lec, 4 Lab Hrs/Wk)

An introductory course in outdoor recreation which will cover the needs and
demands of the general public for use of forest resources for recreation. The
economic factors tnvolved in recreation as well as the planning and design of
recreational facilities will be discussed. The management problems en-
countered by recreation supervisors and technicians will also be discussed.
Prerequisites: F111 Intro to Forestry or instructor's consent.

6.420 Advanced Silviculture

(2 Lec, 4 Eab Hrs/Wk)
The application of principles previously learned to the improvement of forest
stands through basic silvicultural practices. Laboratory and field exercises will
include actual stand treatments on both public and private land. Prerequisites:
Silviculture (6.417).

6.430 Introduction to Oregon's Fish and Wildlife Resources

(3 Lec Hrs/Wk)
Provides basic information on the life histories and habits of Oregon's game
and nongame wildlife species including fish, reptiles and amphibians, birds,
and mammals. History, legislation, and wildlife management practices will also
be discussed. Included in the classroom work will be many slide proegrams,
many illustrated handouts, pertinent wildlife books and other reading material,
and many actual specimens such as skulls, horns and antlers. One full-day
Saturday field trip is included to view wildlife habitat and management
techniques.

0.624.5 Plant Identification

{1 Lec, 4 Lab Hrs/Wk)
This course will study characteristics, classification, and identification of trees,
shrubs, and wildflowers of Oregon. Principal timber trees of the United States
and many introduced species will also be covered.

0.629 Oregon’s Fish and Wildlife

{36 Hrs Total)
Provides basic information on the life histories and habits of Oregon's game
and nongame wildlife species including fish, reptiles and amphibians, birds,
and mammials. History, legislation, and wildlife management practices will also
be discussed. Included in the classraom work will be many slide programs,
many illustrated handouts, pertinent wildlife books and other reading material,
and many actual specimens such as skulls, horns, and antlers. One full-day
Saturday field trip is included to view wildlife habitat and management
{echniques.

3 Credits

3 Credits

2 Credits

1 Credit

GEOLOGY AND EARTH SCIENCE

G142 Geology of the Pacific Northwest

{3 Lec Hrs/Wk)
Since there is no prerequisite, the nature of the course is twofold; it begins
with studies of basic earth materials, fundamental geologic principles and pro-
cesses, geologic time, and the nature of the interior and surficial features of
the earth. It confinues with a systematic study of the geologic history of the
Pacific Northwest, emphasizing the sequence of geologic events for different
regions, including stratigraphic relations, structural framewark, and the origin
andI gevelopment of landforms. Field trips to areas of geologic interest are
included.

G145 Regional Field Gealogy

(6 Lec, 24-27 Lab Hrs Totall
A field study of significant geclogic features of a selected region. The heart of
the course consists of a field trip to the region. The trip is arranged to illus-
trate various geologic aspects and special features unique to the selected
tegion, and includes studies of the age and origin, geologic setting, stratigraphy
and structure, topography, and significant events through geologic time. These
ohservations are correlated with contemporaneous geologic events of special
significance elsewhere. The course will begin with an ancampus meeting prior
to the field trip, and all students will be expected to become familiar with the
gealogic section for the selected region. Students registering far one credit will
be expected to submit a report of their field studies, and will also be expected
te demonstrate a knowledge of the geologic section for the region, Students
registering for two credits will, in addition to the work listed above, be ex-
pected to initiate a rigorous study of the gealogic literature pertaining to the
region prior to the trip, and on return to campus, will continue with a detailed
study of selected features seen on the trip. The results of these studies will
alsp be submitted in a report.

3 Credits

1-3 Credils
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. G203 Historical Geology

G146 Field Geology of Southwest Oregon 3 Credits
{6 Lec, 24-27 Lab Hrs/WK)
A field study of significant geological features of southwest Gregon. The course
consists of a sequence of field trips arranged to illustrate various geologic
aspects of the Coas Bay area, the Coast Range Province, the Klamath Mountain
Province, and the Cascade Province. In addition to special features unique to
gach area, each trip will include studies of the geologic setting, age and origin,
stratigraphy and structure, topography, and a summary of significant historical
events. The course will conclude with an on-campus meeting to summarize the

geology of Southwest Oregon,

G147 The Natural Environment of Coos Bay 3 Credits
(2 Lec, 2 Lab Hrs/Wi}

A totally integrated study of the natural environment of the Coos Bay region,
and man's relationship to this environment. Introductory topics include major
geographical aspects and significant historical events of the region. Succeeding
topics fall into four major areas of study: hydrology, the estuary, the modern
environments, and the ancient environments. The physical, chemical biological,
geological, sacial, and economic aspects af these topics are integrated into a
variety of field lecture and laboratory investigations. Field investigations and
tectures are conducted during the normal time period scheduled for the
course. These are supplemented during the following week by laboratory
studies of data and samples collected. In addition to lectures related to scien-
tific studies, experts familiar with various aspects of the local environment and
the local economy are also invited to speak.

G160 Volcanology 3 Credits
(3 Lec Hrs/Wh)
A systematic study of valcanic processes and volcanic phenomena, including
the nature and origin of magmas, volcanic materials, lava flows, volcanic cones,
craters and calderas, volcanic eruptions, and geothermal features such as
geysers and hot springs. Volcanic features of the Pacific Northwest and the
relationship of valcanic activity to society will be emphasized.
6198/298 Independent Study in Geology 1-6 Credits
(1-6 Hrs/Wk)
Designed to intreduce the student to geographic research methods. A research
project will be required.

G201/202 Physical Geology

(3 Lec, 3 Lab Hrs/Wk)
A systematic study of fundamental geologic principles and the natural pro-
cesses acting within and upon the earth, basic earth, materials, the origin of
the earth and its oceans, the nature of the interior and surficial features of the
earth, geologic time, natural resources and the interrelationships of man and
his natural envirpnment. LABORATORY exercises include studies of minerals,
rocks, topographical maps, and geologic maps, as well as field trips tv areas of -
geologic interest. .

4 Credits/Term

§ Credits
(3 Lec, 3 Lab 'Hrs /Wh}
A study of the metheds and principles of historical geology, the nature of
geologic change and geologic time, the progression of plant and animal life
through time, and the value and significance of fossil plants and animals. The
course also includes a study of the sequence of tectonic changes, stratigraphic
relations, paleogeographic environments and major events throughout geologic
time, the processes involved in these changes, and the implications of these
and present changes for the future envirgnment. Laboratory exercises and field
trips are included. Prerequisites: Geology sequences G201, 2 or instructor's
consent.

G210 Minerals and Rocks 4 Credits
(4 Lec Hrs/Wi)

A systematic study of the nature, origin and use of minerals and rocks and
their identification. Specific topics for the section on minerals include:
crystallography, mineral chemistry, physical properties, mineral descriptions
and identification. Specific topics for the section on rocks include: rock-
forming processes, rock composition and textures, rock structures, and the
classification, description, and identification of rocks. The course concludes
with a study of some important ore deposits, the use of earth materials, and
the significance of minerals and racks in human affairs.



G218 Prehistoric Life 3 Credits
{3 Lec Hrs/Wk)

A systematic study of the nature of prehistoric life, including fossilization,
classification, evolutionary mechanisms and patterns, adaptation and functional
morphology, pafeogeography, paleoecology, and stratigraphic significance. Major
groups of fossils to be studied in detail include trace fossils, invertebrate
fossils, plant fossils, and vertebrate fossils. The identification of significant in-
vertebrate fossil genera will be emphasized. The course will also include
discussions of methods used in the study of fossils, fossil collecting, and
studies of exceptional fauna.
G221 Basic Geelogy 3 Credits
{3 Lec Hrs/Wk)

An elective course on basic geologic principles and processes, rocks and
minerals, internal and surficial features of the earth and geologic time.

G245 Gesmorphology: Scenic Geofogy of the United States

(3 Lec Hrs/Wk)
A systematic study of the fundamental processes involved in the origin and
evolution of landforms, including gradational processes and landforms, climatic
morphogenesis, volcanic processes and [andforms, tectonic processes, and
structural control of landforms. The course also includes concurrent studies of
the various geomorphic provinces of the Untied States and the landscape
features unique to each, emphasizing the national parks and monuments. The
course concludes with a summary of the interrelationship of man and the
natural landscape.

G299 Special Topics - Geology

3 Credits

3 Credits
(3 Lec Hrs/WK)
A study of selected contemporary topics drawn fram a wide array of geolagic
disciplines. Topics vary, but generally include those of recent development,
fundamental problems, current and special interest, and geologic significance.
Selected topics “will wsually include those not normally covered in detail in
other courses. Since there is no prerequisite, the course will also include a
brief initial survey of fundamental gealogic principles and processes.

G239 Geologica) Hazards and Natural Catastrophes 3 Credits
(3 Lec Hrs/Wi)
A study of geological hazards and natural catastrophes, including earthquakes,
tsunamis, landslides, ground subsidence and collapse, avalanches, floods,
storms, coastal erpsion, and volcanic eruptions. The course will emphasize the
causes and effects, including detailed studies of the scientific aspects, as well
as the social and economic impact, of each type of harard. The possibilities for
prediction, mitigation and control will be examined, together with pertinent
case histories. The course will also include an evalvation of hazard risk poten-
tial for the state of Oregon,
GS107 Oceanography 4 Credits
(3 Lec Hrs/Wi)
A systematic study of the basic chemical, physical, geological, and biological
aspects of the oceans including the origin of the ocean basins and sea water.
The significance of the interrelationships of man and the ocean is emphasized.
Laboratory and field investigations of the praperties of sea water and oceanic
pressures are also included.

G5111/0.620.1 Earth, Sea and Sky

(3 Lec Hrs/Wk)
A study of earth sciences. Format: One-hour of televised lecture (PBS) per week
supplemented by independent study, question/answer worksheets, and access
to instructor/vesource person who also provides supplementary materials and
evaluates student's performance.

1-3 Credits

GS275 Uses and Resources of the Oceans 3 Credits
{3 Lec His/Wk)

A study of the vital significance of the world's oceans to seciety, and gur con-
temporary role in the utilization of the marine environment. Specific topics in-
clude history, civilization and the oceans; food and mineral resources: water
and energy resources; pollution and waste: disposal; coastal processes and
coastal activities; ocean law and management; technology and instrumentation;
navigation and positioning; and miscellaneous uses. Local marine-related ac-
tivities and probtems will be emphasized.

0.620 Geology of the Pacific Northwast

(3 Lec Hrs/Wi)
Since there is no prerequisite, the nature of the course is two-fold: it begins
with studies of basic earth materials, fundamental geologic principles and pro-
cesses, geologic time, and the nature of the interior and surficial features of
the earth. It continues with a systematic study of the geologic history of the

3 Credits
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Pacific Northwest, emphasizing the sequence of geologic events for different
regions, including stratigraphic relations, structural framework, and the origin
and development of landforms. Field trips to areas of geologic interest are
included.

0.620.2 Geology of ihe Local Area
{15-36 Hrs Total)

A study of significant geological features of the local area (special areas and
topics TBA).

HEALTH AND FIRST AID

HE198/298 [ndependent Study in Health
HE250 Personal Health

0.5-3 Credits

To be Arranged

3 Credits
(3 Lec Hrs/Wk}
Study of persanal health issues with emphasis on wellness, behavior, substance
use and abuse, physical fitness, consumer health issues and cuirent health
concerns, sexuvality, mental health, stress management, and nutrition
awareness. This courss is required for the Associate in Arts degres,

HE252 Standard First Aid and Personal Sately 3 Credits

{3 Lec Hrs/Wk)
This course follows the Red Cross Standard First Aid and Personal Safety Guide
Requirements. The additional course hours are spent in practical application of
content areas. The class is designed to prepare the student with first aid
knowledge and skills necessary for the immediate and temporary care of the
sick and/or injured until qualified medical help assumes responsibility. Red
Cross First Aid certification is given upon completion of course requirements.
Cl:rtificate is current for three {3) years, CPR certification is also included in
this course.

HE262 CPR Instructor Training (AHA)

{22 Lec Hrs Total)
Will learn how to teach CPR. Reivew basic life suppart, both theory and its ap-
plication. Practice methods, materials and techniques used in CPR course.
Successful completion provides Instructor Certification/Recerdification. Prere-
quisites: current certification in Cardiopulmonary Resuscitation by the Oregon
Heart Association (BLS Course-Level C),

HE299 Advanced Cardiac Life Support (ALC)

(1 Lec, 8 Lab Hrs Total}
This three-day course is designed for continuing education of critical physicans,
nurses, and EMT NI's and IV's in the evaluation and treatment of cardiac pro-
blems. Prerequisites: RN, EMT (11, IV, MD.

9.380 Cardiopulmonary Resuscitation (AHA or Red Cross)
(5 Lec, 5 Lab Hrs Tetal)

A course developed to teach skills and background of application of CPR in

cardiac amests, clearing an airway obstruction of a choking victim, and

recognizing the aforesaid situations. Red Cross and/or American Heart Associa-

tion certification.

9.381 Standard First Aid (Multimedia)

(5 Lec, 5 Lab Hrs Total)
A course designed for the businesses, industries and organizations who need first
aid training, yet have litile time to refease employees or can devote only a
short time to the course. Multimedia system meets the standard requirements
of OSEA (DSHA) yet exceeds CPR (Cardiopulmonary Resuscitation) requirements.

HEALTH OCCUPATIONS

HE257/9.428 Emergency Medical Technitian | 8 Credits

{73 Lec, 65 Lab Krs Total) .
This course is designed to prepare individuals for state certification as an
Emergency Medical Tehcnician, Level |, as required by ORS.485.500. Emergen-
cy Medical Technician as defined by this state statute means, “a person who
attends any ill, injured or disabled person in connection with his transportation
by ambulance. Police officers, firemen, and other personnel serving in a dual
capacity, one of which meets the definition of "Emergency Medical Techni-
cian” are Emergency Medical Technicians within the meaning of this law.”
Prerequisites: for HE257 concurrent enrollment in Field Experience (HEZ80),
and Medical Terminology | ¢9.723) is required. 9.428, 9.431, 9.432 are for EMT
volunteers/reserves with fire departments and ambulance services and may not
be used towards a diploma.

2 Credits

2 Credits

0.5 Credits

0.5 Credit
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HE258/9.431 Emergency Medical Technician |1 5 Credits
(48 Lec, 16 Lab Hrs Total)

A course designed to train the EMT |l and prepare the student for taking the
Oregon state written exam for certification. It consists of education and train-
ing in intravenous therapy, oxygen administration systems, patient assessment
and respiratory conditions requiring emergency interventions. Prerequisites:
Current graduate of EMT | approved course or certification and recency of prac-
tice as an Emergency Medical Technician 1.

HE259/9,432 Emergency Medical Technician llI

(1035 Lec, 114 Lab Hrs Total)
Covers assessment of the patient pharmacology, anatomy and physiology, LV.
therapy, respiratory and cardiac ‘pathophysiology, and medical emergencies.
Graduate is eligible to take written and practical exam for EMT NI certifica-
tion. Prerequisites: Current Oregon certification as EMT 11 or eligibility for
same; one year experience as EMT 1I; or consent of Director of Health Occupa-
tions, 9.432 (same as HE259) is for volunteers/reserves with fire, police, am-
bgl;éué% etc, not pursuing a degree. (Offered every other year beginning
1986-87).

HE260/9.360 First Responder Course

(37 Lec, 33 Lab Hrs/Term)
Training program in emergency medical care for first responders to traffic ac-
cidents, including all procedures required for providing basic care fo accident
victims and removing them from wehicle if necessary. 9.360 is for
volunteers/reserves and may not be applied.

16 Credits

4 Credits

HE262 CPR Instructor Training (RHR) 2 Credits
{22 Lec Hrs Total)
Will learn how to teach CPR. Review basic (ife support, both theory and its ap-
plication. Practice methods, materials and techniques used in CPR courses.
Successful completion provides Instructor Certification/Recertification. Prere-
quisites: current certification in Cardiopulmonary Resuscitation by the Oregen
Heart Association (BLS Course -Level C).
HE268 Pharmacodynamics 3 Credits
{3 Lac Hrs/Wh)
Designed to equip the professional and/er paraprofessional legally qualified, to
administer medications with a competent level of knowledge of the drugs cur-
rently being used and/or/abuse with emphasis on drug implications, side ef-
fects and client teaching, both overthe-counter and prescribed. Prerequisites:
RN; LPN; EMT I, 11, or 1V; Certified Medication Aides; Second Year Medical
Students; Nursing or EMT students; or instructor's consent.

HE280 EMT Field Experience 1-2 Credits
(3-6 Hrs/WK)

A course designed to give students increased opportunities to ufilize EMT skills
learned in the classreom. Prerequisites: Must be enrolled or have completed

transferable EMT Y, 1 or 111 class and be certified at each level.

HE299 Advanced Cardiac Life Support (ACLS)

{17 Lec, 8 Lab Hrs Total)
A three-day course designed for continuing education of critical care physi-
cians, nurses, and EMT 1Il's and (V's in the evaluation and treatment of car-
diac problems. Prerequisites: RN, EMT 11l & IV, MD.

2 Credits

NURSING

Nurl®l Fundamentals of Nursing 8 Credits

(5 Lec, 9 Lab Hrs/Wk)
This is the first quarter of a four quarter practical nursing program leading to a
certificate and eligibility to take the state board examination for licensure
and/or a six quarter associate degree program leading to eligibility to take
state board examination for registered nurse licensure. This course deals with
beginning concepts in the areas of fundamentals of nursing. After a period of
orientation, skilfs are dearned and the student is taught how to adjust them for
all age groups. Major concepts in communications, mental health, body
mechanics, alignment, asepsis, nutrition, fluids, pharmacology, growth and
development and maternal health are introduced. After practice sessions in the
laboratary on campus the student performs skills and applies concepts in the
care of patients in the hospital or fong term care setting (Orientation Module
plus Levels | through IVA). Prerequisites: Admission to SWOCC Nursing
Program.
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Nurl02 Nursing Science and Practice | 8 Credits
(5 Lec, 9 lab Hrs/Wk)

Continuation of building upen skills and concepts learned and introduction of
new skills and concepts. Concepts relate to crisis, mobility, homeostasis,
elimination and oxygenation. Care of the patient of any age in pain with hear-
ing and/or vision problems, with cleft lip and palats, with skin problems, with
neurgtic disturbances, with diabetes and with respiratory problems is taught.
Communications, emphasis on the needs of the aged are integrated. Observa-
tion is expanded to inciude total assessment, nursing diagnosis, expected out-
comes, and rationales. Student continues to apply knowledge and skills in the
hospital setting. Prerequisites: Admission to SWOCC's Nursing Program.

Nurl03 HNursing Seiente and Practice 1l 10 Credits
] {5 Lec, 15 Lab Hrs/Wk)

Covers matemity nursing and care of patients of all ages undergoing surgery,
cardiac, gastrointestinal, and fluid and electrolyte problems. Evaluation as part
of nirsing process is introduced. Pharmacology, nutrition and communications
are integrated throughout the course. Students spend time in a hospital set-
ting, applying skills and concepts tearned. Prerequisites: Completion of Nurl01
and a “C" grade or better or consent of the Director of Health Occupations,
and completion of Anatomy and Physiology (Bi231 and 232} with a grade of
“C" or better within the past 5 years.

Nur 121/131/141/151/161/7171  Nursing Skills

(6 Lab Hrs/Each}
This course is taken in conjunction with first five quarters of Nursing Program.
Covers skills to be used in the hospital.

Nuri50 Nursing Study Skills

2 Credits/Each

1 Credit
(2 Lee Hrs/WK)
The course is designed to introduce students to the nursing program and its re-
quirements and to teach these students the use of study skills in conjunction
with those requirements.

Nur201 Nursing Science and Practice |l 10 Gredits
{5 Lec, 15 Lab Hrs/Wk)
Covers alterations in physiclogical and psychalogical functioning with needed
nursing intérventions in relation to orthopedics, urinary, cancer, blaod dyscrasia
and neuralogical problems. Stressed is nursing process in care of patients with
these disorders. The student will also study acute psychiatric disorders, in-
cluding psychoses, substance abuse and suicide. |.V. therapy is taught as far as
maintenance, medications and blood administration. Students will study the
Practical Nurse's transition from student to graduate working after graduation,
legal/ethical aspects of LPN practice, and giving medications to groups of pa-
tients. Prerequisites: Completion of first year of the program or admission into
second year via advanced placement as an LPN {See admission requirements in

catalog).

Nur202 Nursing Science and Practice IV 10 Credits
{5 Lec, 15 Lab Hrs/WK)
Covers complications of all aspects of pregnancy, including acute neonatal
care, and acute GYN problems. Care of the patient in ER, airway insertion and
physical assessment of the heart and lungs is stressed. Other major units
covered are endocrine/renal and common acute pediatric health problems.
Prerequisites: Completion of Nur201; Bi231, 232, 233; Anatomy & Physiology
I, 11, 111; and Bi123 Microbiolegy.
Nur203 Mursing Science and Practice V 10 Credits
(5 Lee, 15 Lab Hrs/Wk)
Cavers care of the patient in CCU-ICU, acute neurological problems, neck/chest
surgery patients, communicable diseases, eye and ear disoiders as well as R.N.
roles, management of multiple patient assignments, organization of health care
facilities, responsibilities of RN,. ethically, professionally and legally. All re.
quired lab hours are spent in last four weeks of quarter (40-hours per week in-
clueding weekends). Prerequisites: Completion of Nur202 with a grade of “C” or
better.

5460 Basic Nursing Assistant 6 Credits
{40 Lec, 20 Lab, &0 Clinical Hrs Total)

This prepares a Basic Nursin Assistant eligible for certification as outlined by

the Oregon State Board of Nursing. The person is prepared to care for clients

in stable envirenments, i.e., nursing homes, long-term care and intermediate

care facilities.



9.404 Home Health Ride 5 Credits
{4 Lec, 3 Lab Hrs/WK)
This course builds upon previpusly learned nursing skills and prepares the stu-
dent to assist people to care for themselves in their own homes. Prerequisites:
Current Orepon Certification as a Nursing Assistant or consent of the instructor.
9.405 Geriatric Nursing Rssistant 3 Credits
(2 Lec, 2 Lec-Lab Hrs/Wk)
This course is designed to provide knowledge of physical and emctional needs
of the elderly geared toward paraprofessional (nursing assistants, home health
aides and homemakers) responsible for administering care to geriatric clients
in long-term care facilities and/or homes. Prerequisites: Current Oregon Cer-
tification as a Nursing Assistant or consent of instructor.
9.410 LPN Transition 1 Credit
(1 Lec Hr/Wk)
Designed to develop atfitudes, skills, and knowledge to make the transition
from LPN to second year Associate Degree Nursing student smoother. It in-
cludes a review of the ADN program, nursing process, teaching plans, and nurs-
ing care pfans. Prerequisites: currently licensed LPN,

9.410 LPN Transition [Lab & Clinical}

(5 Clinical, 1 Lab Hr/Wk)
This course can be taken in conjunction with the LPN Transition course. It in-
cludes nursing skills review, nursing care plans, and care of the acutely ill
hospitalized client. Prerequisites: currently licensed LPN.

2 Credits

9.416 (Intravenous Therapy for Health Professionals 3 Credits
(2 Lec, 3 Lab Hrs/ W)

This course provides students with skills, knowledge and attitudes to perform

venipuncture, maintain and discontinue intravenous solutions, medications,

and blood components. Prerequisites: Currently licensed LPN, RN, or certified

EMT IV or 111, or instructor’s consent.

9.424/0.574 Hospice/WAC Training

{3 Lec Hrs/WK)
This course is designed for persons who are interested in becoming volunteers
for South Coast Hospice and/or We Are Concerned, and those working with the
terminally ill. These local commuenity organizations offer emolional, physical,
and social support to individuals and families involved with a iife threatening
or terminal iliness. The class focuses on intrapersonal and interpersonal issues
which face the volunteer and professional working with clients. The class is
also open to anyone interested in the subject matter covered.

3 Credits

9.427 Career Development Seminars: Health and Wellness - General

{190 Lec and/or Lab Hrs Total) 0-3 Credits
Inservice training program and seminars designed to study current issues and
prablems within health and wellness areas and methods of atleviating them.
9.433 Emergency Services Recertification Course 1-2.5 Credits

{10-20 Lec, 5-10 Lab Hrs Totaf)
Developed as part of career structure for emergency medical technicians
(EMT's) and first responders. Designed to assure mainterance of uniformly high
level of training and skill amgng emergency service personnel who have suc-
cessfully completed the basic training program. First Responders need 16
hours every 24 months (CPR-6 hours, Shock-2 hours, Elective-8 horus). EMT |
needs 20 hours every 24 months (CPR-6 hours, Shock and MAST-4 hours,
Elective-10 hours). Prerequisites: EMT or First Responder Certification.

HISTORY

Hst101/1027103 History of Western Civilization

(3 Lec Hrs/Wk)
Introduces the student to the western world’s knowledge, culture, and tradi-
tions. The first term traces the rise of civilization in the Near East to the
emergence of medieval European civilization; the second term covers the wan-
ing of medieval European culture and the rise of European culture and the rise
of Etropean nation states through the 18th century. The final term follows the
course of western civilization from the 19th century to the presént.

Hstl19 Introduction to East Asian History

(3 Lec Hrs/Wi)
A histarical overview from prehistoric times to the present of the eastern part
of Asia inhabited by Mongoloid man, and dominated by a civilization in ancient
China. This course will emphasize the histories of China, Japan, Korea and
Yietnam,

3 Credits/Term

3 Credits
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Hst192 China - 20th Century 3 Credits
(3 Lec Hrs/ Wi}
Introduces history of the background and development of The People’s

Republic of China from 1949 to the present.
Hst198/298 [ndependent Study in History
Hst201/202/203 U.S. History

To be Arranged

3 Credits
(3 Lec Hrs/WK)
This is a survey course in the history of the United States. The course in-
troduces students to major social, economic, political and cultural
developments.
Hst210 Futurism 3 Credits
(3 Lec Hrs/Whk}
A course designed to inform the student of projected trends in the world to-
day, and their significance. The student will explore the literature on the sub-
ject and be given an opportunity to make a forecast.

Hst238/239/240 Oregon History

{3 Lec Hrs/Wkj
An introduction to the geography, histery, economics and social life of Oregon.
The development of Oregon’s south coast will be studied in refation to the rest
of the state.

Hst257 Indizn History of Southwest Oregon

(3 Lec Hrs/Wk}
An overview of the Indian presence in southwest Oregon from arrival ten thou-
sand years ago to the present day. Emphasis on the Late Prehistaric Period in-
cludes coverage of subsistence practices, setilement patterns, social customs,
and the relationships within and between the various groups who occupied this
area. Subject dealing with the Contact Period include the arrival of Eurp-
Americans, changes in Native American life styles, life on reservations, and
adapting to a modern world,

1.123/1.124/1.125 The Pacific Northwest

(3 Lec Hrs/Wx)
Introduction to geography, history, and cultural life ot the Pacific Northwest
region from early explorations to present day. Region includes present day
Oregon, Washington, [daho, and for historical purposes, western Montana and
Wyoming. Historic growth of Oregon's south coast will be related to history of
Pacific Northwest region.

3 Credits/Term

3 Credits

3 Credits/Term

0.678.3 Tracing Your Family Tree {Genealogy) 1 Credit
(3 Hrs/Wk)

Provides step by step guide to beginning genealogy, emphasizing place of each

generation within the framework of religious, social, economic and political

events of the day. Use of original records and of microfilm sources through the

L.D.S. Branch Library will be covered

HOME ECONOMICS

The majority of courses listed below are offered on a rotating basis. A few
specialized courses are provided only when specific community need has been
indicated. Check with Home Ecenomics advisors,

GENERAL

HEc101 Orientation to Home Economics

(1 Lec, 1 Lab Hr/Wk}
An orientation course for home economics majors and non-majors interested in
developing 2 greater understanding of home economics as a profession. The
course explores the philosophy, contributions, trends and interdisciplinary
nature of the field as well as the services to families, employment oppor-
tunities, training required, and new developments in related career fields.

1 Credit

HEc198/298 Independent Studies in Home Economics To be Arranged

HEc280 Field Experience - Home Economics - General 1.3 Credits
{Includes Seminas)

Nine credits maximum, Prerequisile: instructor's consent.
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9.906 A Professional Image

{1 Lec, 2 Lab Krs/Wk)
Designed to help students pursuing careers plan wardrobe for work, coordinate
coler ta present a positive professional image, with emphasis on improving per-
sonal appearance.

1-2 Credits

9.915 Unplug the Christmas Machine

{3 Hrs Total)
A short workshop designed to help participants evaluate holiday pricrities, gain
skill in managing goal attainment, evaluate and manage stress effectively and
utilize resources. The deal career participants will operate more effectively in
the work force when stress is controlled.

0 Credit

9.943 Home and Family Management 0.5-1.0 Credit
{1 Lec, 3 Lab Hrs/Wk Max.}
Emphasis on the effective decision making methods necessary to function ade-
quately with newly assumed occupational roles that are in addition to the
regular home-family responsibilites. Includes ways to cope constructively during
periods of expanded stress. Relates various learnings from the implementation
of economical management of the home considering the resources of
time,talent, enesgy, and money. Looks at course from social worker's paint of
view.
9.944 Balancing Work and Family 0.0-2.0 Credits
{1-24 Lec Hrs Total)
The course addresses thie many complex issues which arise in dual worker and
single parent families in contemporary society. 1t is designed to help each par-
ticipant develop strategies for managing the stress which accompanies the dual
roles and to implement sound strategies for management approaches for ac-
complishing the myriad of tasks and responsibilities involved in maintaining a
family and home while working outside the home or in a home-based business.
9945 Family Finance and Resource Management 0.5-1.0 Credit
(1 Lec, 3 Lab Hrs/Wi Max.)
A study of new ideas for family money management, including use of credit,
income tax procedures, teaching children how to manage money, and study of
consumer buying ability. Attitudes, values, and decision-making ability will be
emphasized.
9,946 Skills for Success .50 Credit
{15 Lab Hrs Total)
Designed to focus on the skills and knowledge needed to make the transition
from homemaker to the dual roles involved when also working outside the
home. Addresses goal setting, self-esteem, management of the home, family
and personal resources including time and energy, human refations, personal
development and strategies for gaining employment. Time management exer-
cises, discussion, role playing, group projects, and other classroom activities
included.
0.340 Consumer Education 0.5-1.0 Credit
{15-36 Hrs Total)
A series designed to aid homemakers in their role as consumers, Each session,
a part of a complete program, will present a selected topic relating lo areas
such as clothing and textiles, foods and nutrition, home management, or fami-
Iy living.
0.853 Home Management (Foods, Fact, Fancy} 0.5-1.0 Credit
(15-36 Hrs Total)
A course in general home management for students with special needs. Covers
management of time, energy, money, and other family resources, Explares
decision-making process and includes specific techniques for increasing
management skill in areas of clothing, food, housing, and family health. Cost-
cutting techniques are emphasized in each area.

CLOTHING, TEXTILES & FASHION

CT110 Beginning Clothing Construction

{1 Lec, 3 Lab Hrs/Wk)
Demonstrates use of the sewing machine and applies techniques of dressmak-
ing to the construction of simple garments.

CT181 Careers in Fashion, Textiles & Interior Design

{1 Lec, 3 Lab Hrs/WK)
Opportunities in fashion design, fashion merchandising, apparel production and
interior design.

2 Credits

2 Credits
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(T198/298 Independent Studies in Clothing, Textiles & Fashion

To be Arranged
CT210 Clothing Construction 3 Credits
{2 Lec, 3 Lab Hrs/Wk)
Study of the principles of selection, construction and fitting. Clathing construc-
tion as a creative expression is also recognized.
CT211 Clothing & Culture 3 Credits
(3 Lec Hrs/Wi)
Includes study of artistic, economic, and psychological factors affecting the
selection of clothing. Designed for students in fashion merchandising, apparel
design, home economics, and related areas,

CT232 Applied Home Furnishings

{1 Lec, 3 Lab Hrs/'Wi}
Methods for making draperies, pillows, home accessaries, and other fur-
nishings; painting and finishes.

CT250 Textiles

2 Credits

3 Credits
(3 Lec Hrs/Wk)
A study of textiles and fabrics, their origin, manufacture and use. Chemical
and physical aspects including testing methods will be covered.

CT270 Fundamentals of Fashion

(3 Lec Hrs/Wk}
Develops an understanding of fashion movement and dissemination, past and
present fashion cycles, the influence of environment on fashion trade
publications.

3 Credits

C1280 Field Experience - Clothing, Textiles & Fashion 1-3 Credils
{Includes Seminar)

Nine credits maximurm. Prerequisite; instructor's consent.

7.150 Sewing for Profit 2 Credits

(1 Lec, 2 Lab Hrs/Wk)
Designed for the individual interested in sewing for others for a profit. Altera-
tion techniques, special construction technigues as well as the business
aspects, including recordkeeping, advertising, customer relations, business
tegulations, and establishment of prices are included. Prerequisites: 9.910
Basic Sewing, 9.911 Intermediate Sewing, or instructor's consent.

9.900 Clothing and Textile Seminars

(1-30 Lec & Lab Hrs/Wk)
A series of seminars aimed at impraving competency and updating knowledge
and skills in the clothing and textile areas.

1-3 Credils

9.910 Basic Sewing .5-2.0 Credits
(1 Lec, 3 Lab Hrs/Whk Max.)

Designed for men and women who wish to learn basic techniques of sewing
and want to improve and learn new methods. Covers fabric selection, pattern
alterations, selection and use of equipment, pressing techniques, as well as
blasic techniques of clothing construction needed to enter more advanced
classes.

9.911 Intermediate Sewing

(1 Lec, 3 Lab Hrs/Wi Max.)
Designed for those interested in developing skill in using many new types of
fabric in the construction of quality clothing. Emphasizes pattern and fabric
coordination, pattern alteration, and techniques for culting, stitching, and
pressing the new types of fabrics. Prerequisites: 9.910 Basic Sewing or instrug-
tor's consent.

5-2.0 Credits

9.912 Pattern Rlterations & Fitling

(1 Lec, 3 Lab Hrs/Wk Max.}
Covers techniques for making basic dress from percale for use as a fitting shell
and fittings. Drafting basic pattern to use as model for making perfectly fitted
clothing and creating original designs.

.3-2.0 Credits

9.913 Tailoring: Blazers & Jackets .5-2.0 Credits
{1 Lzc, 3 Lab Hrs/Wk Max.)

Beginning and advanced tailoring techniques applied to men's and women's

clothing, methods for coats, suits, and jackets. Includes the use of fusible and

traditional interfacings, bound buttonholes, shoulder shaping, linings, pockets,

and other details found in tailored styles. Prerequisites: 9.910 Basic Sewing or

instructor's consent.



9914 Sewing Men's Clothing 5-2.0 Credits
. {1 Lec, 3 Lab Hrs/Wk Max.) .

Emphasizes tailoring techniques used in constructing men's clothing. Men's

spart coats, slacks and casval jackets may be constructed. Prerequisites: 9.910

Basic Sewing or instructor’s consent.

9.920 Clothing Selection & Coordination

{1 Lec, 3 Lab Hrs/Wk Max.) .
This course includes selection of becoming and appropriate colors, lines, and
fabries. Coordination of wardrobe and selection of accessories will be included.

.5-2.0 Credits

.5-2.0 Credits

8.923/9.924 Pattern Drafting I, Il
(1 Lec, 3 Lab Hrs/Wk Max.)
Designed for individuals interested in learning flat pattern drafting techniques
which will be useful in altering commercial patterns, drafting new patterns
and restyling patterns and apparel terms. Prerequisites: 0.925 Beginning Sew-
ing or instructor's consent.
9925 Textile Studies 5-2.0 Credits
(1 Lec, 3 Lab Hrs/Wk Max.)
Understanding the many textile products, their design, dyeing methods, pro-
duction, weaving and knitting characteristics. Theory and application.
9,927 Understanding Today's Fabrics .5-2.0 Credits
{1 Lec, 3 Lab Hrs/Wk Max.)
Identifying and using fabrics. Weaving, felting, and dyeing. For anyone in-
terested in textiles or involved in production or sale of textile products.
9.930 Interior Decorating +3-2.0 Credits
{1 Lec, 3 Lab Hrs/Wk Max.)
The fundamentals of home decorating, including the use of design, calor, tex-
tute, space, and form. The selection and use of floor coverings, window
treatments, wall finishes, furniture, lighting and accessories will be covered.

0.925 Beginning Sewing 51,0 Credits
(15-36 Hrs Total)

Introduces basic sewing procedures such as pattern selection and adjustment,
fabric selection, cutting, marking, and operation of a sewing machine. Features
demonstrations of easy methods for sewing sleeves, collars, facings, hems,
darts and zippers.

0.927 Sewing with Knits .5-1.0 Credits
(15-36 Hrs Total}
Includes the selection, use, and care of knit fabrics; special construction
techniques for garments made from knit fabrics such as T-shirts, knit tops,
skirts, and dresses. Includes use of iron-on interfacings, fusibles, and other
techniques for use with knits. Prerequisites: basic knowledge of simple sewing
and use of machine.
0.928 Children"s Clothing .5-1.0 Credits
{15-36 Hrs Total)
Emphasizes application of basic sewing methods in construction of clothing for
children; dresses, sportswear, sleepwear, and outerwear will be constructed.
Pattern adjustment, trims, applique, and finishing techniques will be
demonstrated.
0.943 Sportwear Construction .5-1.0 Credits
{15-35 Hrs Total}
Methods for sewing shirt style apparel for men and women will be
demonstrated. Unit on pattern alteration and fitting of pants for women will be
{eatured. Prerequisites: 9.910 Basic Sewing.
0.970 Sewing Unlimited 5-1.0 Credits
{15-36 Hrs Total)
Features clothing construction methods esed in sewing current styles. Special
techniques for new fabrics and speéed methods using new fusibles and
adhesives. There will be some sewing in class.
0.471 Sewing Something From Nothing .5-1.0 Credits
{15-36 Hrs Total)
Demonstrates how to remake and remodel clothing and using remnants to
create new garments and other household articles. Includes combining fabrics
and patterns for original garments, quilts.
0.972 Sewing for the Home 3-1.0 Credits
(15-36 Hrs Total)
Techniques of sewing and fusing applied to window treatments, pillows, slip-
cavers, and table covers for the home.
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FOODS & NUTRITION

FN225 WNutrition 4 Credits
(4 Lec Hrs/Wk)

Study of nutrition and the newer scientific investigations of optimal diet and
health; present day nutritional problems for home economics majors, nursing

students, physical education majors, and food service majors.

FN198/298 Independent Studies - Food & Nutrition 1-3 Credits
(To Be Arranged}
FN280 Field Experience- Foods & Nutrition 1-3 Credits
{Includes Seminar)

Nine Credits maximum. Prerequisite: instructor's consent.
7.138 Practical Nutrition 2 Credits
(2 Lec Hrs/Wh}

This course is designed for students enrolled in practical nursing, food service,
and child care programs and other interested in a study of basic nutrition.
Covers functions of food and its relation to health and wellness, various
nutrients, bodily requirements, and processes invalved in utilization of food.

7.178 Child Nutrition & Health 2 Credits
{2 Let Hrs/Wi)

Explores basic nutritional needs and sources for meeting these requirements

for normally developing children, including prenatal nutritional influences.

Nourishment in relationship to other areas of development, behaviors, diseases

and health problems will be studied.

7.280 Work Experience-Foods & Nutrition 1-3 Credits
(37 Lec, 53 Lab Hrs Total)

% Credits maximum. Prerequisites: instructor's consent.

9.253 Food Service Tralning 20 Credits

(37 Lec, 53 Lab Hrs Total)
A short unit of study desgiend to introduce the student to entry level skills
necessary for work in restaurants serving breakfast and lunch menus.

9.969 Orientation to Food Services

‘ {3 Lec Hrs/Wx}
Designed {o train students in food service supervision, paraprofessional dietary
work, and general food service. Explores requirements of various food service
fobs, covers organization of food service departments, functions of food service
depariment and administrative, therapeutic and educational aspects of the
departmenf. Management of the food service department, including menu
planning, food purchasing, production, sanitation, personnel and equipment
are included on servey basis as preparation for mare advanced courses in food
service,

9,970 Food Preparation |

3 Credits

3 Credits
(3 Lec Hrs/Wk)
Includes principles ef food preparation with emphasis on scientific aspects of
cookery. Demonstrations and experiments presented to illustrate effects of such
factors as type of ingredients used in recipes and variations in proportions of
ingredients, techniques, and critical steps in preparation of basic food pro
ducts. Serves as backgraund for quantity foods courses and will emphasize
scientific aspects of food preparation for individuals employed in quantity food
service in hospitals, schools, nursing homes, restaurants and cafeterias.

9.971 Food Preparation || 3 Credits
o {3 Lec Hrs/Wk)

Develops ability to plan correct food preparation techniques and equipment
used for each dish. Basic understanding of food preparation principles, time
management. Prerequisites: 9.769 Orientation to Food Services and 9.970 Food
Preparation I, or instructar's consent.
9.974 Nutrition .5-1.0 Credit
{1 Lec, 3 Lab His/Wk Max.)

An overview of nutrition with emphasis on food choices for nutritive values and
how to recognize food fads, harmful diets and quackery in nutritional writings
and lectures. Can serve as supplemental training for persons employed in jobs
related to food industry or related to dietary needs.
9.975 Diet Therapy 2 Credits
(2 Lec Hrs/Wh)

Designed to give institutional food service workers and others background and
understanding in planning, preparing, and serving therapeutic diets.
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9.976 Food Service Workshops - 0-3 Credits
{1-30 Hrs Total)

Designed to provide food service employees with an opportunity to obtain cur-
tent information in areas of nutrition, management, safety, and food prepara-
tion. Provides opportunity to learn new techniques, cument standards, and
share useful information in developing and conducting effective food service
programs. Prerequisite: experience in the food service field.

9,977 Food & Nutrition Workshops 0-2 Credits
{1-2 Lec, 3-6 Lab Hrs/Wk Max)

Seminars aimed at improving the knowledge, skills, and competencies of in-

dividuals employed in or related to occcupations of food and nutrition

businesses or industries.

9.978 Food for Special Diets

{1 Lec, 1-3 Lab Hrs/Wk Max)
Emphasis on cooking creatively for persons who have special dietary restric-
tions. Recipe modification, menu planning, sources of information, new
recipes, food substitutions in recipes, and nutrition information are included.
Designed for dieticians and institituional workers and home care providers.

.5-1.0 Credit

0.624 Mushroom ldentification 1 Gredit
(25 Hrs Total)

Identification of local wild mushrooms, their basic characteristics and loca-
tions. Positive identification of edible and nonedible species, preparation for

food, and methods of preserving will be stressed.

0.624.1 Wild Edible Flants 1 Credit
(15-36 Mrs Total)

A course with emphasis on identifying species successfully and general ways of
preparing, rather than specific recipes, a variety of wild edible plants and

foods. Ways of preserving the foods also will be covered.

0.870 Food For Your Family .5-1.0 Credit
(15-36 Hrs Total)

Covers creative meal preparations for the modern family with lessons on effec-
tive food buying, meal planning, time-saving food preparation, special dist
needs and some specialty and holiday cookery.

0.873 Home Canning and Food Preservation .5-1.0 Credit
{15-36 Hrs Total)
Presents a variety of food preservation methods: canning, freezing, drying,

pickling, jams, jellies, and curing meats.

0.874 Portable Appliance Cooking

(15-35 Hrs Total)
Designed for homemakers interested in learning techniques of preparing foods
in microwave ovens, woks, convection ovens, slow cookers, and avens. Stresses
selection of ingredients for basic foods as well as gourmet recipes.

0.875 Baking with Yeast

5-1.0 Credit

.5-1.0 Credit
{15-36 Hrs Total)
Presents various methods of making yeast breads, emphasizing variety in basic
doughs and special pastries leavened with yeast.

HUMAN DEVELOPMENT &
FAMILY STUDIES

HDFS198/298 Independent Studies - Human Development & Family Studies

: . To Be Arranged
HDF222 Marriage Preparation 2 Credits
(2 Lec Hrs/Wk}
Open to men and women. Marriage, nature, and matives; marriage readiness.
Courtship period, factors in mate sefection.
HD¥5223 Family Living 2 Credits
{2 Lec Hrs/Wk)
Open to men and women. Marriage and relationships in the beginning family.
A study and analysis of the social, physical, educational, economic,
psycholegical and other factors of family behavior.
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HDFS226 Child Development - The Growing Years 3 Credits
{3 Lec Hrs/Wi)

The Growing Years is a one-term, three credit, lower division college transter

course. It includes topics ranging from prenatal influence through infancy, ear-

ly and middle childhood, and adolescence. The interplay of biological factors,

individual persanality, social structure, and other environmental forces which

influence the growing child.

HDFS280 Field Experience - Human Development & Family Studies  1-3 Credits
{Includes Seminar)

Nine credits maximum. Prerequisitess instructor's consent.

7.101 Introduction to Easly Childhood Education Services 2 Credits

{1 Lec, 2 Lab Hrs/Wk) _
A study of various types of early childhood education programs focusing on
facilities, staff and program content.

7.153/7.154 Child Development | & |l

(2 Lec Hrs/Wh)
Study of developing child and physical, emational, social, motor, ethical, and
intellectual aspects of development.

7.155 Programs for Preschools

(2 Lec Hrs/Wh)
Developing curriculum for schools for young children. Includes mathematics,
science concepts, and social studies, intellectual curiosity, mental hea'th and
development of realistic self-concepts, maral and spiritual values. Outdeor play
and its importance to the child’s development. Parent-school relationships and
community resources.

2 Credits/Term

2 Credits

7.162 Infant and Child Care 2 Credits
{2 Lec Hrs/Wk}

General principles of development and care of the infant and child under 5ix.
7.166 Working with Young Children in Groups 2 Credils
(Guidance and Discipline)

(2 Lec Hrs/Wh}

A course planned to give experience in observing and working with children in
groups ta gain insight and understanding of their behavior and needs in order
that these needs may be met. Techniques for recording and reparting behavior,
use of positive guidance techniques, and evaluation of the role of teacher and
aide are included.

7.167 Obsenvation & Guidance
{1 Lec, 2 Lab Hrs/WK)
Emphasis on understanding of child behavior and needs in group situations.

7.170 Parent-Child Relationships | 2 Credits
{2 Le Hrs/Wi)

Study of interaction process between parent and child and various styles of

parent/child relationships. Emphasis on various reinforcers the growing child

receives in the home and how they determine his behavior tendencies, per-

sonality, characteristics, and general life adjustment.

2 Credits

7.171 Parent-Child Relationships Il 2 Credits
(2 Lec Hrs/Wk}

Designed for individuals who intend to work with children. Effect of parental

feelings upon child, effect of child's development upon parents’ feelings and

how parents’ attitudes, problems, and feelings affect the child.

7.172 Creative Activities for Children | 2 Credits
(2 Lec Hrs/Wk)

Provides overview of creative activities for young children in arts, crafts, games,

and music. Description of and experimentation with a variety of materials will

be included.

7.173 Creative Activities for Chitdren 11

{1 Lec, 2 Lab Hrs/Wk) )
An introduction to a variety of media to use with young children. Basic instruc-
tion in the use of tools for creating play equipment with young children.
Emphasis is placed on ways to use creative activities to stimulate learning ex-
periences for children. Prerequisite: 7.172 Creative Activities for Children 1.

2 Credits

2 Credits

7.174 Directed Participation |

{1 Lec, 3 Lab Hrs/WK)
A course designed to provide students with an opportunity to observe an ex-
perienced preschool teacher working with a group of children and to gain prac-
tical experience working with children under the teacher's supenvision.



7.175 Directed Participation Il 2 Credits
{1 Lec, 3 Lab Hrs/Wk)

Provides supervised experience in working with young children in group sitva-

tions in day care centers, nwsery schools, and kindergartens. Prerequisite:

7.174 Directed Participation 1.

1.177 Health and Safety 2 Credits
(2 Lec Hrs/Wk)
Emphasizes necessary safety procedures for childcare facilities and routine

health practices to be observed in work with groups of young children,

7.178 Child Nutrition and Health

{2 Le¢ Hrs/Wk)
Explores basic nutritional needs and sources for meeting these requirements
for normally developing children, including prenatal nufritional influences.
Nourishment in relationship to other areas of development, behaviors, diseases
and health problems will be studied.

2 Credits

7.179 Operation of Child Care Centers 2 Credits
{1 Lec, 2 Lah Hrs/Wh}

A study of the operation of day care centers, aursery schools and

kindergartens. Program planning, organizational structure, budgeting, persen-

nel, interviewing, operational codes and licensing will be covered. Emphasis

will be on information needed for future: job opportunities with preschool

children.

7.280 Work Experience - Human Development.& Family Studies 1-3 Credits
{Includes Seminar)

Nine credits maximum. Prerequisite: instructor's consent.

9.941 Exploring Family Relations .5-1.0 Credits

(5-10 Lec, 5-30 Lab Hrs Total)
Covers interpersonal relationships within the family. Emphasis will be on prac-
tical methods for the development of positive interaction between family
members. Methods for dealing with common family problems such as parent-
child relations, family responsibilities, parental roles, cemmunication, and
handling time of stress will be explored. Provides information geared toward
persons working with family units (i.e. social workers).

9.942 Parenting Seminar (STEP)

(20 Hrs Total)
A course to help parents deal with the everyday difficulties of raising children
in a rapidly changing world.

0.881 The Changing Role of Today's Parents

(10-35 Hrs Total)
Understanding parent-child relationships and developing effective communica-
tians with children and adolescents.

1 Credit

.25-1.0 Credits

HUMAN SERVICES (Social Work)

HS100 The Field of Human Services

{3 Lec hrs/Wk}
Introductory course in the nature and scope of selected problems in America
and the relationship of these problems to the historical development of the
human service system and human service organizations.

H5101 Alcohol Use, Misuse, and Addiction

{3 Lec Hrs/Wk)
Desigried to provide students with a familiarization of alcohol use, misuse, and
alcoholism. Students will receive & historical view of alcohol use by Western
cultures as well as modern approaches to alcohol treatmant. Alcohol chemistry
and alcohol impact on human physiology will also be stressed.

H5107/207 Human Services Workshops

{Up to 30 Lec and/or Lab Hrs/Wk)
A study of current issues and problems within the Human Services field(s) with
consideration of areas and methods for human services students seeking infor-
mation on special topics, backgrounds, and practices utilized within the field
of human services.

3 Credits

3 Credits

1-3 Credits

HS154 Introduction to Human Service/Resource 3 Credits
{3 Lec Hrs/Wk)

Utilizes readings, lectures, audio-visual aids, guest experts and participatory ex-

ercises to teach and demonstrate the helping process. Prerequisite: HS100

strongly recommended.
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HS155 Techniques of Interview 3 Credits
(3 Lec Hrs/Wk)

Will provide the student with general background information about basic
human functioning and how to relate this information to the interview situa.
tion with the aim of increasing the interviewing skills of the student.

HS198/298 Independent Study in Social Work To Be Arranged

HS253 Intro to Residential Youth Care 3 Credits
(3 Lec Hrs/Wk)
Provides intreductory training for child care workers, foster parents, and others
interested in working in residential child care facilities. The course deals with
developmental planning, needs, separation, the cottage, discipline, the group
and the job sefting,
HS2BD Field Experience 3 Credits
(90 Hrs Total}
A supervised field work experience in one of the local human service agencies.
Inservice students may pursue their own research projects in lieu of field ex-
perience, Regular contact with the coordinator and written, specific program
requirements will be required outlining the experience gained during the work
experience,

9.345 introduction to Psychological/Social Assessments
& Treatment of Juveniles |
(3 Lec Hrs/Wk)

Will introduce an ecosystematic assessment model. Students will learn how to
assess then treat identified client problems. Emphasis is on assessment. Small
step change technology will be introduced and used throughout the class.
Dgsilgned to provide in-service training to individuals working with youth and
adults. :

3 Credits

9.347 Introduction to Psychological/ Social Assessments
& Treatment of Juveniles Il
(3 Lec Hrs/Wk)

This course introduces students to a developmental model closely aligned to
the Erickson Model. Personalily syndromes are delineated, then suggested
treatment strategies are discussed Small step technology is used to create
change in the identified problem areas. Continuation of Intra to
Psychological/Social Assessment and Treatment ). Prerequisites: Intro to
Psychiological /Social Assessment & Treatment I.

3 Credits

9.389 Dregon Alcohol Server Education Program 1 Credit
(10 lec Hrs/Total}

This course is designed to provide licensees and permitees with an eight-hour
course of instruction to meet the educational requirements provided by Senate
Bill 726 for Class A, B, or G retail malt beverage and restaurant licenses and
service permits,

Provides the student with an understanding of alcohol as a drug and its effects
on the body and behavior; and, in particular, how it affects the driving ability
of those who consume alcoholic beverages. Prerequisites: Ability to read, write,
and comprehend at the seventh grade level.

INDUSTRIAL MECHANICS
(Automotive, Machine Tool, Small
Engines, Welding, Refrigeration)

AUTOMOTIVE

Students must provide their own hand tools for all automotive courses. 4 list of
required tools is available from the instructor.
0.776 Automotive Survivial (for Women or Men} .5-1.5 Credits
(15-36 Hrs Total)

This course includes theory and hands-on orientation to various automotive
systems, diagnosis, maintenance and repair procedures, use of tools, haw to in-
telligently relate to repair technicians, how to purchase and sell a car, how to
research information. This course also provides instructional time to meet the
needs and desires of the majority of students based upan their ability.

3.280 Cooperative Work Experience
(4-24 Hrs/Wi)

1-6 Credits

Instructor’s consent only.



3.300 Brakes and Suspension Systems 4 Credits
(2 Lec, 8 Lab Hrs/Wk)

Designed to prepare students for all phases of autemotive and light truck brake
systems, service and diagnosis. The basic operation, diagnasis and service of
suspension systems is also covered. The course stresses proper use of tools of
the trade including special tools and equipment, individual and shop safely
practices, use of reference materials, development of proper work habits and
repair techniques.

In the laboratery students perform complete diassembly, inspection, and
reassembly of brake system components and suspension systems. Using ac-
cepted trade practices and equipment, students perform brake drum, rotor
turning and grinding operations, brake system overhaul, and suspension system
component replacement. Prerequisites: 3.304 Internal Combustion Engines 1 or
instructor’s consent.

3.304 Internal Combustion Engines | 4 Credits
(2 Lec, 8 Lab Hrs/Wk)
Basic automotive class - first in a sequence. Stresses the proper use of tools of
the trade, including special tools and equipment, individual and shop safety
practices. use of reference materials, work habits, and repair techniques. Com-
plete operation, construction, and theory of internal combustion engines ap-
plicable to current use is covered. In the lab students will do complete
disassembly, inspection and reassembly of engines.

3.306 Internal Combustion Engines Il 4 Credils
(2 Lec, 8 Lab Hrs/Wk)

ICE Il is designed to provide students with skills and knowledge necessary o
diagnose and repair internal combustion engines consistent with current trade
practices. Complete engine overhaul and machining operations including all
phases of head work, cylinder block boring, sleeving and honing, connecting
rod and piston, precision honing and other basic practices. Operation and
theory of ignition, fuel and emission coatrol systems will be covered as well as
the use of various types of testing equipment. Prerequisites: Student must pro-
vide basic set of hand tools. ICE I, 3.304 or instructor's censent.

3307 Internal Combustion Engines Il 2 Credits
{ 6 Lab Hrs/Wk}

Designed to provide additional experience in engine overhaul and rebuilding
techniques, and diagnosis of engine problems and repair. Prerequisites: 3.306
Internal Combustion Engines Il or instructor’s consent.
3.308 Electrical | 4 Credits
(34 Lec, 51 Lab Hrs/ W)

This course covers fundamentals of electricity, theory of operation, servicing of
automobile batteries, starting motors, ignition systems {conventional), B¢ charg-
ing, systems and automobile wiring systems. Prerequisites: Practical Physics
(4.304) ar instructor’s consent.

3.310 Gasoline Fuel Systems 3 Credits
{75 Lec/Lab Hrs Total)

This course is designed to provide students with a basic working knowledge of
automotive gasoline fuel systems including storage, pumpings and distribution.
Carburetion and fuel injection theory, fundamentals or operation, diagnosis,
repair, and adjustment will be covered. Prerequisites: Internal Combustion
Engines |, 3.304 or instructor's consent. Student must provide basic hand

tools.

3.312 Diesel Fuel Systems

{2 Lec, 3 Lab Hrs/WK)
This course is designed to provide students with a fundamental working
knowledge of the diesel fuel systems found on passenger cars and light trucks.
Fuel nozzles and injection pumps found on both foreign and demestic vehicles
will be covered. Basic service and repairs that can be completed without a
flow bench will be stressed. Prerequisites: Gasoline Fue! Ssytems (3.310) or in-
structor's consent.

3.316 Power Trains

3 Credits

3 Credits
{2 Lec, 3 Lab Hrs/Wk)
This course cavers fundamentals of automotive and transmission and power
trains, including construction, operation and servicing of friction type clutch
assemblies, three-speed, fourspeed, and overdrive transmission; drive lines
and universal jaints; differential, and front-wheel drive transaxles. Prere-
quisites: Fifth term standing or instructor’s consent.
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3.318 Automotive Steering Controls 3 Credits
(28 Lec/59.5 Lab Hrs Total)
This course is designed to provide students with the basic working knowledge
of suspension systems and the skills necessary to perform front-end alignments
and the related repair and service involved. The course covers vehicle contral
and handling problems, wheel balance, wheel alignment factors, and manual
and power steering. Whee! balance and alignment equipment will be used.
Students wil! be exposed to foreign and domestic vehicles and light truchs.
Prerequisites: 3.300 Suspensian and Brakes Systems or instructor’s consent.
3.322 Automotive Electrical Systems 1) 3 Credits
{20 Lec, 30 Lab Hrs Total}
This course covers alternating cument charging systems, standard type and
electronic controlled; electronic controlled ignition systems; and electronic con-
trolled modules. Prerequisites: Electrical (3.308) or instructor's consent.

3.324 Diagnostic Procedures and Emission Controls 3 Cradits
(20 Lec, 30 Lab Hrs Total)

This course covers development of a systematic approach to engine tune-up

and servicing exhaust emission controls. Prerequisites: Electrical {3.308), Elec-

trical 11 (3.322), Gasoline Fuel Ssytems (3.310).

3.326 Automatic Transmissions 3 Credits
{20 Lec, 30 Lab His Total)

This course covers theory of operation, routine service procedures and overhaul

of popular automatic transmissions currently being used by American auto

manufacturers. Prerequisites: 3.316 Power Trains or instructor’s consent,

3.329 Mechanical Systems Laboratory | 3 Credits
{120 Lab Hrs Total)

This course is designed to give students additional experience and understan-
ding of the automobile by giving training in diagnosis and repair of common
and unusual problems, and use of professional type repair equipment. Condi-
tions and practices of industry shop situations will be emphasized. Engine
repair, brake system repair, front end alignment and wheel balancing, elec-
trical systems troubleshooting and minor engine tune-up will be areas stressed.
Prerequisites: Brakes and Suspension Systems (3.300) and Internal Combustion
Engines 11 {3.306), 4th term standing or instructor's consent.

3.331 Mechanical Systems Laboratory Il 3 Credits
{110 Lab Hrs Total)

This course is a continuatien of the Mechanical Systems Lab 3.329 in further

developing students’ skills and knowledge. Will improve skills with emphasis

placed on power train diagnosis and repair, fuel systems, and charging systems

service. Prerequisites: Fifth term standing. Mechanical Systems Lab 3.329 or

instructor's consent.

3.332 Automotive Service Management 2 Credits

{25 Lec, 13 Lab Hrs Total)
This course is designed to provide students with a general working knowledge
of the automotive service industry. Students will learn basic customer relations
and skills necessary to deal with the general public in the context of
automative service and repair. Students will analyze shop operation and safety
procedures, as well as gain an overall view of all phases of the automotive in-
dustry. Prerequisites: Fourth term standing or instructor’s consent.
3.333 Mechanical Systems Laboratory [1} 3 Credits
{110 Lab Hrs Total)
Furthers knowledge and mechanical skills through online service work, Lab pro-
jects will center around, but not be restricted to, engine tune-up emission con-
trols, automatic transmission service and more advanced techniques of
diagnosis and testing. Prerequisites: Mechanical Systems | & 1) or instructor’s
consent.

9,110 Automotive Fuel Systems & Tune Up

(1 Lec, 2 Lab Hrs/Wk)
This course consists of theory, operation, and maintenance of automotive fuel
systems. Prerequisites: Heavy duty mechanic, service station attendant, auto
mechanic, or instructor’s consent.

1.5 Credits

9.111 Automotive Electrical Systems & Tune-Up | 1.5 Credits
{1 Lec, 2 Lab Hrs/WK)

This course consists of theory, maintenance, and service of automotive elec-

trical systems including minor engine tune-up. Prerequisites: Heavy duly

mechanic, service station attendant, auto mechanic, or instructer's consent.



9.112 Automotive Electrical Systems & Tune-Up il 1.5 Credits
Lec, 2 Lab Hrs/W¥)

This course covers basic to advanced methods of automotive engine testing.

tune-up, and emission conlrol servicing. Prerequisites: Automotive Electrical

Systems & Tune-Up (9.111).

9,113 Heavy Duty Equipment Electrical

(2 Lec, 4 Lab Hrs/Wk) .
A troubleshooting course in heavy duty electrical units such as starters, series
parallel switches, alternators, point-type regulators, generators, and transistor
regulators.

9.114 Automotive Diese! Fuel Systems

{1 Lee, 2 Lab Hrs/Wk)
Designed to provide automotive mechanics the latest information on diesel-
powered passenger cars and light trucks: servicing procedures, diagnosis of pro-
blems, and adjustments will be covered.

9.116 Hydraulics I: Basic Fluid Power

{L.5 Lec, 1.5 Lab His/Wk)
A basic course in hydraulics covering the operating principles and the com-
ponents that comprise the systems.

9.117 Hydraulics II: Pumps, Valves, and Controls

{L.5 Lec, 1.5 Lab Hrs/Wk)
A general course dealing with the various types of hydraulic components found
in industry. The uses and service procedures will be covered. Prerequisites:
Hydraulics | (9.116} or instructor's consent.

9.118 Hydraulics IlI: System Construction, Troubleshooting and Repair

{1.5 Lec, 1.5 Lab Hrs/Wk} 2 Credits
This course is intended to prepare individuals to diagnose and repair various
hydraulic systems components. Provide individuals with the background
necessary to facilitate design changes in the field. Prerequisites: Hydraulics 11
(9.117) or instructor’s consent.

9.120 Advanced Automotive Tune-Up and Emission Control
(3 Lec Hrs/WK)

This course covers advanced methods of tune-up and emission contfol testing

ulilizing electronic test equipment. Prerequisites: Must be employed in

automotive or related trade, or instructor's consent.

9.122 Gasofine Fuel Injection

{1 Lec, 2 Lab Hrs/Wk)
Gasaline Ffuel injection will provide mechanics with a general working
knowledge of all current production systems. Troubleshooting and diagnosis will
be covered. Prerequisites: Must be employed as a mechanic er have substantial
mechanical background.

9.125 Diesel Engines: Operation & Maintenance |

{15 Hrs Total)
Designed for the owner/operator to provide a basic understanding of the opera-
tion of a diesel engine and to promote the development of a maintenance
routine.

3 Credits

1.5 Credits

2 Credits

2 Credits

3 Credits

1.5 Credits

19 Credit

9,126 Diesel Engines: Operation & Maintenance Il .75 Credit
(15 Hrs Total)

Designed for the owner/operator to provide a basic understanding of the opera-

tion of a diesel engine and to promote the development of a maintenance

routine. Students will learn to troubleshoot and diagnose engine problems.

Repair procedures that can be completed in-frame will be stressed.

9.127 Automotive Air Conditioning

{3 Lec-Lab Hrs/Wk)
Designed to provide technicians with the skills and knowledge necessary to
begin air conditioning service while at the same time upgrading the skills and
knowledge of technicians currently providing air conditioning service with the
latest information and repair techniques for late model systems,

1.5 Credits

MACHINE TOOL PRACTICE

4.158 Machine Too! Practices

(1 Lec, 3 Lab Hrs/WK)
Designed to give industrial mechanics students additional experience in metals
fabrication with machine toals. Prerequisites; Machine Too) Practice (4.170) or
instructar's consent.

2 Credits
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4,160 Metals Application Treatment and Testing 3 Credils
(2 Lec, 3 Lab Hrs/Wij

Practical guide to heat treating and testing of standard steels and alloys, in-

cluding some theory in physical metallurgy. Presequisites: Znd year standing or

instructor's consent.

4.170/4.171 Machine Tool Practices | & Il

(1 Lec, 4 Lec-Lab Hrs/WK)
Introduces basic shop procedures, handtools, and machines. Power tools in-
troduced are bench grinders, lathes, drill presses, vertical milling machines,
horizental milling machines.

4.172 Machine Too! Practice Ili 3 Credits
{1 Lec/4 Lec-Lab Hrs/Wk)

Gives student opportunity to apply skills developed in prerequisite courses

4.170 and 4.171 in individual or group projects.

4.173 Basic Numerical Controlled Machines

(2 Lec, 3 Lab Hrs/Wk)
Introductory course in numerical controlled machine shop practices, industrial
applications and economics and manufacturing processes, Prequisites: Machine
Tool Practices |, 11, 111 {4.170, 4.171, 4.172) or instructor’s consent.

4.174 Machine Tool Practices ¥

(3 Lec Hrs/Wh}
Provides technical infarmation applicable to inspection of werk, gauges, special
tools, and measuring devices. Subjects covered are nomenclature, tolerances,
fits, use of handbooks, and methods of inspection. Prerequisites: 2nd year
standing or instructor's consent. '

4.175 Machine Tool Practices VI

- (2 Lec, 3 Lab Hrs/Wk)
Study of machine tools and their function in present day manufacturing pro-
cess. Machinability of materials, tooling, gauging, heat freating used are in-
cluded. Students required to do precision work on a!f machines in shop. Prere-
quisites: Machine Tool Practices 1, 11, )1 (4.170, 4.171, 4.172) or instructor's
consent. .

4.176 Machine Tool Practices VIl

(9 Lab Hrs/Wk)
Emphasizes manipulation of the lathe, miliing machines, and grinder in both
set-up wark and operations. Projects provide practices in skills for tool grind-
ing, turning, boring, screw threads, and milling operations including dovetail
and angular work. Prerequisites: 2nd year standing or instructor's consent,

4,177 Machine Tool Practices VIII 3 Credits
{3 Lab Hrs/Wk)

Incluedes milling machines, grinding practices, gear cutting, hardening and

tempering of steel, and gauge and fixture work. Prerequisites: 2nd year stan-

ding in Machine Tool Practices or instructor’s consent.

4.178 Machine Too) Practices IX

(9 Lab Hrs/Wk)
Emphasizes operation of machine toals as applied te machine and manufactur-
ing of simple blanking, piercing, and forming dies; also second aperation work
for production shops. Prerequisites: 2nd year standing or instructor's conseat.

4.181 Machine Tool Practice XII 3 Credits

. . (2 Lec, 3 Lab Hrs/Wk) )
Computer Aid Manufacturing (CAM) and Computer Numerical Control (CNC).

The second course in the sesies beginning with the Basic in Numerical Control.
Prerequisites: 4.173 Basic Numerical Cantrol,

4.280 Cooperative Work Experience

(4-24 Lab Hrs/W)
Gain on-the-job experience in coordinator approved shop situations that closely
parallel with field of study. Work under supervisor and coordinator, Seminar ar-
ranged by supervisor. Prerequisites: Instructor's consent.

9.166/9.167 Machine Tool Practices | & II

(1 Lec, 3 Lab Hrs/Wk)
This cours¢ is an introduction to basic shop procedures, handtoals, and
machines. The power toals that will be introduced are: bench grinders, lathes,
drill presses, vertical milling machines, and horizontal milling machines.

9,168 Machine Tool Practices HI

(1 Lec, 3 Lab Hrs/Wk)
Gives opportunity to apply skills developed in prerequisite courses Machine
Tool Practice ! & [1(9.166, 9.167) through use of individual or group projects.

3 Credits/Term

3 Credits

3 Credits

3 Credits

3 Credits

3 Credits

1-6 Credits

Z Credits/Term

2 Credits



9,228 Machine Too! Practice Workshops .25-2 Credits
(1-6 Lab Hrs/Wk)

This course emphasizes manipulation of the lathe, milling machines, grinders

and other machines in the shop in both set up work and operations. Student

projects provide further practices in skills for tool grinding, turning, boring,

and milling operations. Special tools and materials to be provided by student.

Prerequisites: MTP I, 11, 11l or instructor’s consent.

SMALL ENGINES

3.536, 3.537, 3.538, 3.539 Small Engine Repair 1, IT, Il IV

{1 Lec, 4 Lab Brs/Wk each) 3 Credits/Term
Includes 2-cycle and d-cycle engine theory, practice on assembly and
disassembly, repair, and applications such as motorcycles, lawn mowers, and
chain saws.
9.054 Small Engines V 3 Credits
_ (1 Lec, 4 Lab Hrs/Wk)
Gives experience in marine accessories and drive units, Includes repair tech-
nigues and operational information on controls, lower unit, gear case, and
major components of marine engine. Prerequisites: Small Engine Repair 1, |l
I (3.536, 3.537, 3.538).

9.055 Small Engine Repair VI

{1 Let, 4 Lab Hrs/Wk)
Gives service braining and operational information of industrial application of
various small engines. Includes training on the drive units in particular. Prere-
quisites: Small Engine Repair |, Il, 111 (3.536, 3.537, 3.538).

3 Credits

WELDING

0.763.1 General Metals 1 Credit
(36 Hrs Total}

An introduction course for those interested in investigating the field of metal
working. Course includes basic arc and gas welding, bending, foundry pro-

cesses and sheetmetal.

4.150 Welding | 3 Credits
(1 Lec, 4 Lab Hrs/Wk)

Introduction to oxyacetylene welding. Will cover theory and history of welding,
safety, eperations of oxyacetylene equipment on light gauge metal in flat and

horizontal positions with introduction to oxyacetylene burning.

4,151 Welding Il 7 o 3 Credits
Introduction to oxyacetylene welding in overhead and vertical positions (with
light gauge plate). Continued development in welding and burning technigues
emphasizing safety, efficiency of operations on varipus sizes and types of
material to welding on some of the exotic metals. Development of an
understanding of welding metallurgy. Presequisites: Welding | (4.150) or in-
structor's consent.

4,152 Welding [l 3 Credits
(1 Lec, 4 Lab Hrs/Wk)

Introduction to oxyacetylens welding of pipe and tubing and the development
of pipe templates for various pipe joints. Prerequisites: Welding | and Il
{4.150, 4.151) or instructor's consent.
4,153 Welding IV 3 Credits
{1 Lec, 4 Lab Hrs/Wk}

introduction to pipe arc welding stressing techniques, methods, and safety.
Prerequisites: Welding 1, 11, Ii1 (4.150, 4.151, 4.152) or instructor’s consent.

4,154 Welding V 3 Credits
{1 Lec, 4 Lab Hrs/Wk)
Beginning arc welding covering safely and power supplies, arc metallurgy, rod
selection, and techniques for flat and horizontal positions. Prerequisites:
Welding 1, 11, 1il, IV ¢4.150, 4.151, 4.152, 4.153) or instructer’s consent.
4,155 Welding VI 3 Credits
{1 Lec, 3 Lab Hrs/Wk)
Advanced arc welding covering overhead and vertical positions with introduc-
fion of specialty rods. Safety and welding quality is stressed. Prerequisiles:
Welding 1, 11, 101, IV, ¥ (4.150, 4151, 4.152, 4.153, 4.158) or instructor’s
consent.
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4,156 Welding VI 3 Credits
(1 Lec, 4 Lab Hrs/WK}

Introduction to TG welding of mild steel, aluminum, and stainless steel. Prere-

quisites: Welding 1, I1, 1il, ¥, ¥, V1 {4.150, 4.151, 4.152, 4.153, 4.154, 4.155)

or instructor's consent.

4.157 Welding VIl 3 Credits
(1 Lec, 4 Lab Hrs/WK)

Introduction to MIG welding with emphasis on various types of wire and cover
gases and their application to modern practices. Prerequisites: concuirent

enrollment in Welding ¥, V1, VIl or consent of instructor.

4,159 Maintenance/Fitter Welding 5 Credits
(2 Let, 9 Lab Hrs/WKk)
Introduction to maintenance and fitting procedures needed for safe occupa-

tions skills in welding trades. Prerequisites: Second year welding majors,

4.165, 4.156, 4.167 Welding Lab &, B, C 3 Credits/Term
{9 Lab His/Wk)

Emphasis on development of welding skills, job shop technigues, and related

welding areas. Prerequisites: Enrollment in ane of the welding classes and con-

sent of instructor.

4,280 Work Experience 1-6 Credits
(#-24 Lab Hrs/Wk)

Gain on-the-job experience in coordinator approved shop situations that closely
parallel with field study. Work under supervisor and coordinator. Seminar ar-

ranged by supervisor. Prerequisites: instructor’s consent.

9.150 Welding! 2 Credits
{1 Lec, 3 Lab Hrs/WK)

introduction to welding, covering theory, practices, safety and operation of ox-
yacetylene equipment on light gauge materials and the history of welding and

forming metals.

9.151 Welding Il 2 Credits
{1 Lec, 3 Lab Hrs/Wk)

Introduction to oxyacetylene burning. Covers theory, practices, and safe opera-
tions of burning equipment on various types of materials, positions, and
welding in heavy plates. Prerequisites: Welding | (9.150) or instructor's

consent.

9.152 Welding il 2 Credits
{1 Lec, 3 Lab Hrs/Wk}

Introduction to oxyacetylene pipe welding and cutting. Prerequisites: Welding |

and 11(9.150, 9.151) or instructor's consent.

9.153 Welding IV 2 Credils

{1 Lec, 3 Lab Hes/WH) _
Introduction to oxyacetylene, heavy plate, and pipe welding; testing welds and
reasons for testing. Prerequisites: Completion of, or concurrent enrollment in,
Welding |1 and IIl.

9.154 Electrical | 4 Credits
(3 Let, 3 Lab Hrs/Wh)

Covers elementary principles of electricity as applied to welding.

9,155 Electrical Il 3 Credits

{2 Lec, 3 Lab Hrs/Wk)
Covers principles of etectricity as applied to welding. Prerequisites: Electrical |
(9.154) and welding majors.

9,158 Advanced Maintenance/Fitter Welding 5 Credits
(2 Lec, 3 Lab Hrs/Wh)

Emphasizes salety, job techniques, safe material handling, and set up. Prere-

quisites: Completion of Maintenance Fitter Welding (4.159).

9,161 Welding V 2 Credits

{1 Lec, 3 Lab Hrs/Wk}

Introduction to arc welding in flat and horizontal -positions. Prerequisites:

Welding 1, II, 11, i¥ (9.150, 9.151, 8.152, 9.153) or instructor’s consent.

9.162 Welding VI 2 Credils

(1 Lec, 3 Lah Hrs/Wk)



9.162 Welding VI 2 Credits
{1 Lec, 3 Lab Hrs/Wk)

Intreduction to advanced arc welding in vertical and overhead positions. Prere-
quisites: Welding 1, 11, M1, IV, ¥ (9.150, 9.151, 8.152, 9.153, 9.161) or instruc-
tor's consent.
9.163 Welding VII 2 Credits
(1 Lec, 3 Lab Hrs/ Wk}

Introduction to pipe arc welding using safe theories and practices. Prere-
quisites: Completion of or concurrent enrollment in Welding 1, 11, 111 (9.150,
9.151, 91.52)
9.164 Welding Vil 2 Gredils
{1 Lec, 3 Lab Hrs/Wk)

Introduction to TIG safe welding procedures and practices. Prerequisites:
Welding I, 11, 11, IV, V, VI (9.150, 9.151, 9.152, 9.153, 9.161, 9.162) or in-
structor's consent.
9.165 Welding IX 2 Credits
(1 Lec, 3 Lab Hrs/Wk}

Introduction to MIG safe welding procedures and practices. Prerequisites: Con-
current envollment in Welding ¥, VI, V11 (9.161, 9.162, 9.163),
9.220 Welding Skills Lab 1 Credit
{4 Lab Hrs/Wk}

Emphasis will be on upgrading of welding skills related to job needs and re-
quirements. Prerequisites: Instructor's consent and previous welding
experience,

9.225 Welding Workshop (General)

{Up 1o 90 Lab Hrs Total)
Will provide experienced welders with practice in basic welding technique for
skills upgrading and/or certification. Prerequisites: Student must be an ex-
perienced welder,

0-3 Credits

REFRIGERATION

9.070 Refrigeration Servicing | 3 Credits
(3 Lec Hrs/ W)
Covers the principles of refrigeration systems: job placement, fundamentals,

history of refrigeration, compression systems, refrigerants, flaw controls.

9.071 Refrigeration Servicing Il

(3 Lec Hrs/Wk)
Covers the principles of evaporators, compressors, condensers, and flow
equipment.

9.072 Refrigeration Servicing Il

{1 Lec, 2 Lab Hrs/Wk)
This course provides practical and theoretical laboratory experience in refrigera-
tion servicing. It includes rebuilding and replacing of flow controls, com-
pressers, flow equipment and brazing. Prerequisites: Refrigeration Servicing |
or concurrent enroliment.

3 Credits

3 Credits

JOURNALISM

1198/298 Independent Study of Journalism To Be Arranged

1280 Field Experience Variahte
(Includes Seminar) ) _
Combined work and study projects in fields of writing, reparting, editing,
public relations and other mass mediatelated activities. Nine credits max-
imum, Prerequisites: Instructor's consent.

LEGAL ASSISTANT

LAL130 Intro to Law and Law Ethics

(3 Lec Hrs/Wk)
Provides students with a general understanding of the structure of the court
system; the aperation of a law office: law ethics and an overview of various
substantive law fields.

3 Credits
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LA101 Introduction to Legal Terminology 3 Credits
(3 Lec Hrs/Wk)
Will learn to identify, pronounce, and spell commonly used legal terms and

apply this information to legal situations and transactions.

LA105 intreduction to Litigation

{3 Lec Hrs/Wk}
Will learn to work under the supervision of an Oregon attorney in civil and
criminal litigation with emphasis on civil law. The course provides an introdue-
tion to basic terms and concepts which are used in a litigation practice. Prere-
quisites: LALOO Intro to Law & Law Ethics is advised, along with at least one
year of experience in a law office.

3 Credits

LA107 Techniques of Interview 3 Credits
{3 Lec Hrs/Wi)
Will provide the student with general background information about basic
human functioning and how to relate this information to the interview situa-
tion with the aim of increasing the interviewing skills of the student.
LA128 Intro o Legal Correspondente and Forms 3 Credits
(3 Lec Hrs/Wk)
Will learn to recognize and utilize writing techniques and tools common to |n-
ternal law office communications as well as communication techniques be-
tween the lawyer and the client. The student will earn law office memoranda,
letters for clients and other attorneys, office research memoranda, argument-
ative memaranda, as well as language in the legal setting, punctuation, gram-
mar and writing mechanices. Prerequisites: It is recommended the student
have Wrl121 or the instructor's consent.

LA203 Introduction to Legal Research & Library Use

(3 Lec Hrs/Wk}
Will familiarize students with the law library and basic legal resaarch; review
the sources of law and the judicial system; teach the student to gather
materials as an aid to the attorneys; and teach case briefing, shepardizing and
digesting. Prerequisites: LA100 Intro to Law & Law Ethics, LA202 Intro to Legal
Terminology or instructor's consent.

LA208 [ntroduction to Family Law

(3 Lec Hrs/Wk)
Under the direction of an attorney, the student will have an opportunity to
prepare initial documents, pleadings associated with the action, findings of
acts, conclusion of law and orders for judgment as they relate to divorce,
separation, custody, legitimacy, adoption, change of name, guardianship, sup-
port, and separation agreements.

LA280 Field Experience

3 Credits

3 Credits

1-3 Credits/Term
(3-27 Lab Hrs/Wi)
Svpervised field experience in ane of the agencies of the legal assistant field.
A seminar will be included to discuss problems and experience gained during
work experience.

LITERATURE AND LANGUAGE

Engl01/102/103 Survey of English Literature

(3 Lec Hrs/Wk}
Develops broad view of literature of British sles, beginning with the Middle
Ages and continuing to the twentieth century. Study focuses on characteristic
works oL giants of each period with additional attention paid to minor figures
and works.

3 Credits/Term

Engl04/105/106 Introduction to Literature 3 Credits/Term
{3 Lec Hrs/WK)

Designed to prepare student for further study, appreciation and enjoyment of

literature. Fall quarter concerned with fiction, novels, short stories, essays, and

biographies. Winter quarter concerned with drama, both ancient and modern.

Spring quarter concerned with poetry, lyric, narrative, and epic. Includes

English, American, and European literature.

Engl07/108/105 World Literaturs

(3 Lec Hrs/Wk)
This course is designed to introduce the student to the literary works of the
western world. Students are encouraged to take Western Civilization
concurrently.

Engl98/298 Independent Study in Literature

3 Credits/Term

To Ba Arranged



Eng201/202/203 Shakespears 3 Credits/Term
{3 Lec Hrs/Wk)

This course is an introduction to Shakespeare's dramatic literature with an em-
phasis on the timelessness of his ideas and themes, the formal demands of
drama, and the development of the artist, The selection of the plays will follow
the chronology of the cannon. The plays will also be grouped together to
enhance discussion of formal and generic concepts; i.2., comedy, tragedy, and
history. Recurrent themes will be discussed and analyzed with reference to
their timelessness and in relation to the cultere from and for which

Shakespeare wrote.

Eng222 Image of Women in Literature 3 Credits
(3 Lec Hrs/Wk}
Designed to introduce both men and women to literature from a specific

perspective; the social, economic, and psychological position of women.

Eng253/254/255 Survey of American Literature 3 Credits/Term
{3 Lec Hrs/Wk)

Helps student investigate what is “American” in selections of native literature.

Encourages student, through reading and intensive discussion, to answer ques-

tions such as: do works share common themes, techniques, characters, and-

mythical foundations? Sheuld have prior experience in reading and discussing

literature. May choose to take concurrrently with History of the United States.

Sequence order recommended but not required.

Eng260 Introduction to Women Writers "3 Credils
(3 Let Hrs/Wk}
Designed to introduce both men and women to some of the major warks of

literature writien by women,

Eng273 Language and People

(3 Lec Hrs/Wi)
A wide-range of study of language that introduces the student to a variety of
language-related tfopics, which will be studies in terms of the student's
developing sense of himself/herself as a language user. Topics include the
origin and acquisition of language, non-human languages, the invention of
writing, the formal systems of languages, the relationship between language
and thought, the varied uses of language and contemporary language issues.

3 Credits

Eng299 Special Topics in Literature 3 Credits
(3 Lac Hrs/Wi)

Designed to allew in-depth exploration of theme, prablem, or mode in

literature for students who have a special interest in the issve. Each time the

couse is offered, it will be subtitled to identify the special subject to study.

0.531 Literature of Contemporary Concerns 2-3 Credits
(24-36 Hrs Total)

This course is offered for those with a special interest in contemporary themes,

problems, and persenalities, and who wish to study these as they are reflected

or represented in Jliterature, The course may utilize all genre, stressing contem-

porary literature, but not being confined to it. Other periods of literature may

be used to trace historical development and to provide farger contexts.

0.532 Literature in Oregon 2 Credits
{24 Hrs Total}

A survey of literature written by or about Oregonians, or set in Oregon. This
course will familiarize the student with the neglected regional literature of his
own state, and with the kinds of literary activity that have been predominant

in the state of Oregon.

0.534 Appreciation of Literature 1-3 Credits
{15-36 Hrs Total)

Surveys literature to stimulate and increase enjoyment and understanding

through studying a variety of literary works and writing periods.

0.536 Shakespeare: Ashland 1.3 Credits
{15-36 Hrs Total)

Detailed examination of Shakespearean plays being produced at Ashland with
emphasis on understanding and appreciating Elizabethan cultuse. Students

have the option of attending the plays in Ashland as a group.
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MARINE NAVIGATION

9.615 Marine Navigation - Piloting

(3 Lec Hrs/Wk)
This course is designed to give the recipient a basic understanding of the prin-
ciples involved in navigation as well as a working knowledge of navigation
techniques. The course consists of an element of studies on weather, dead
reckoning, piloting, electronic navigation and the utilization of these concepts
as a means of navigation. It involves the wse of various navigational in-
struments to obtain lines of position and the use of required publications
necessary to interpret these lines of position to navigational fixes. Also Rules of
the Road, radio communications and distress signals will be covered, as well as
a distant look at celestial navigation.

9.616 Marine Celestial Navigation

(3 Lec Hrs/Wk)
This course is designed to give the recipient a basic understanding of the prin-
ciples involved in celestial navigation, as well as a working knowledge of
celestial navigational techniques. Course enables recipient to meet licensing re-
quirements set forth by the U.S. Coast Guard to prepare operators of ocean-
going vessels (more than 200 miles offshore) and for examinations in celestial
navigation. The course consists of a study of celestial sightings, time and the
utilization of these concepts as a means of navigation. It invalves the use of
various instruments to obtain lines of position, and the use of required publica-
tions necessary to reduce these lines of position to navigational lines.

MATHEMATICS

Mth5C [atermediate Algebra |

3 Credits

3 Credits

4 Credits
(4 Lec Hes/WK)
A study of the mechanics of the properties of real and complex numbers. An
introduction to solving linear and quadratic equations and inequalities as well
as fractional equations. Included is the study of polynomial and rational ex-
pressions with application. Prerequisites: 4.202 or 4.203 or equivatent.
Mth60 Practical Trigonometry 4 Credits
(4 Lec Hrs/Wk)
Introductions to plane trigonometry emphasizing practical applications. Prere-
quisites: Intermediate Algebra 1l (Mth10D), or instructor’s consent.

Mth75 Elementary Plane Geometry

(3 Lec Hrs/WK)
Designed to give a quick review of high school geometry. An introduction 1o
mathematical logic as well as fundamental concepts of Euclidean geometry.
Prerequisites: 4.202 Elementary Algebra.

3 Credits

Mth100 Intermediate Algebra Il 4 Credits
(4 Lec Hrs/Wk)

A study of exponents, radicals and complex numbers, quadratic equations,
functions and relations, and solutions to systems of eguations plus an in-
vestigation of exponential and fogarithmic functions. Prerequisites: Mth50, one
year of high school algebra and/er instructor's consent.

Mth101 College Algebra . 4 Credits
{4 Lec Hrs/Wu)

Designed for students who have completed 1% to 2 years of high school
algebra and a year of geometry. The subject areas include the following:
numbers and their properties, manipulation of algebraic expressions, equations
and inequalities in one variable, functions and graphing. Other supplemental
topics are covered if time permits. Prerequisites: Mth100 and 2 years high
schoo! algebra or instructer's consent.
Mth102 Trigonometey 4 Credits
(4 Lec Hrs/Wk)

This course covers trigonometry to include circular functions, inverse functions,
applications, and angles. The level demands competence in algebraic opera-
tions covered in Mth101. Prerequisites: Mth101 College Algebra.

Mth191/192/193 Mathematics for Elementary Teachers
(3 Lec Hrs/WK)

A foundation course in arithmetic for elementary teachers. Topics include set

theory, logic, systems of numeration, and basic operations with subsets of the

real numbers. Other subjects included are measurement and right triangle

trigonometry. This cousse is a prerequisite for majors in elementary education

at Oregon State University.

Mih193/298 Independent Study in Math

3 Credits/Term

To Be Arranged



Mih200/201/202/203 Calculus with Analylic Geometry 4 Credits/Term
{4 Lec Hrs/Wk}

Differentiation and integration: applications to rates, areas, and volumes. Ap-
plications in mechanics: plane analytic geometry, elementary transcendental
functions. Techniques of integration, vectors, solid analytic geometry. partial
differentiation, multiple integration, infinite series. Standard sequence for stu-
dent in science and engineering. Prerequisites: Mth102 Trigonometry ot in-
structor's consent.

3.240 Applied Math for Industrial Mechanics

(4 Lec Hrs/Wk)
Students wil! learn basic arithmetic operations with an emphasis on
applications.

3.241 Applied Algebra & Geometry for Indusirial Mechanics
{4 Lec Hrs/Wk)

This course includes basic geometiic concepts, graphing in a rectangular

system, basic algebraic concepts and their application. Prerequisites: Applied

Math or Industrial Mechanics (3.240).

4 Credits

4 Credils

3.242 Applied Trigonometry for Industrial Mechanics 4 Credits
{4 Lec Hrs/Wk)

A numerical approach to Trigonometry with an emphasis on applications, basic

definitions of sine, cosine, and tangent ratios. Prerequisites: Instructor's

consent.

4.200 Basic Mathematics 4 Credits

(4 Lec Hrs/Wk)

A course designed for students whose knowledge of basic arithmetic is de-

ficient. The purpose of this course is to prepare students for successful com-

pletion of their science sequence or any other program requiring knowledge of

basic mathematics.

4.202 Elementary Rlgebra | 4 Credits

{4 Lec Hrs/Wk}

Stresses the transition from arithmetic to algebra for students with little or na

previpus experience in algebra. Includes concepts of numbers, integers and ra-

tional numbers, their peneralization and simple algebraic procedures. Includes

applications in othes fields such as metals and automotive mechanics. Prere-

quisites: Basic Mathematics (4.200) or instructor's consent.

0.760 Mathematics: Math Lab 0 Credit
Individualized instruction on all levels of math from basic arithmetic to
calculus. Student works at own speed andg level.

MUSIC

MuP105/205 Jazz Ensemble (Jazz Band}

(1-2 Lec, 1-3 Lab Hrs/Wk Each)
The jazz ensemble offers an outlet to musicians for their talents and a means
to improve their techniques and shills, music reading, notation and ter-
minology, and improvisation as it applies to the jazz idiom.

MuP114 Stage Band

1-3 Credits/Eath

1-3 Credits
{3-9 Lab Hrs/Wk)
Stage band will present a wide range of musicat styles including forms of jazz,
popular, and rock idioms. The class is intended to improve instrumentat skills,
music reading, and performer's musical awareness.

MuP121/221 Symphanic Choir (Community Choir)

{1 Lec, 4 Lab Hrs/Wk}
A performance oriented class; 2 practice in performance materials as well as
music that presents different problems and different styles of singing.

2 Credits/Each

MuP122/222 Concert Choir 2 Credits/Eath
(1-2 Lec, 1-3 Lab Hrs/Wk Each)

This vocal ensemble offers an outlet to singers for their talents and a chance

to improve. Attention will be given to voice placement and usage, muosic

reading, terminology, and major choral literature of all styles and periods.

MuP123/223 Qpera Workshop: Community Opera 0-3 Credits
(2 lec, 8 Lab Hrs/WK)

This is a performance course which rehearses and executes the performance of an

opera by an accomplished composer. Prerequisites: Vocal training and musi-

cianship. These will be evaluated by audition.
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MuP125/225 Vocal lazz Ensemble {Southwesters)
(4 Lab Hrs/WK)

Performance of papular vocal arrangements. Emphasis is placed on precision,

sensitivity and musicianship. Prerequisites: Audition and instructar's approval,

1 Credit/Ezch

2 Credits/Each

MuP135/136/137 Singing Fundamentals (Voice Class)

The chamber orchestra offers to musicians an outlet for their talents and a
means to improve their musicianship ard instrumental techniques and skills,

MuP142/242 Chamber Oschestra (Sinfonietta) 1-3 Credits
{1-2 Lec, 1-3 Lab Hrs/¥Wk}
The chamber orchestra offers an outlet to musicians for their talents and a

means to improve their musicianship and instrumental skills.

MuP171/271 Applied Piano 1 Credit
(I Lab Hr/Wk)

MuP172/272 Applied Harpsichord 1 Credit
(1 Lab He/Wk}

MuP173/273 Agplied Organ 1 Credit
(1 Lab Hr/Wk)

MuP174/274 Applied Voice 1 Credit
(1 Lab Hr/Wk)

MuP175/275 Applied Violin 1 Credit
(1 Lab Hr/Wk)

MuP130/280 Applied Guitar 1 Credit
(1 Lab Hr/Wk}

Private lessons are given on 2 one-to-one basis in the areas of piano, guitar,
and other instruments when requested by the student and an instructor is
available. Student may be asked to audition for the instructor. Student may
also be asked {o perform in recitals or in college ensembles.

MuP202 Concert Band 3 Credits

) ) . (2 lec, 3 Lab Hrs/Wh)
A music studio class offering rehearsal and performance opportunities in con-
cert band literature,

Mus101/102/103 Music Fundamentals 1-3 Credits/Each
] . (1-3 Lec Hrs/Wh)

This course introduces the principles and foundations of music.

Musl11/112/113 Music Theory | 4 Credits/Each

_ {4 Lec, 1 Lab Hrs/Wk)
Exarnl_nes the elements, structures and patterns of music. Analyzes the styles
of major composers and develops aural and keyboard skills.

Mus115/116/117 Ear Training & Sight Reading 1 Credit/Each
N (1 Lec Hr/Wk)

A musician must have an ear which hears the notes and rhythms that are a

part of his daily life; the student will learn to identify notes and rhythms and

;vri_tq them out in manuscript. All music theery students must take ear
raining.

Mus131/132/133 Class Piana
{1-2 Lec, I Lab Hr/Wk)
Offers theory and practice in piano and keyboard techniques.

Mus134/135/136 Voice Class

{1 Lec, 1 Lab Hr/Wk)
Class instruction in basic voice techniques.
Mus137/138/139 Class Guitar

(1-2 Lec, 1 Lab Hrs/Wi)
Introduces basic guitar technigues.

Mus198/298 Independent Study in Music

1.2 Credits/Each

1 Credit/Each

1-2 Credits/Each

To Be Arranged
Mus201/202/203 Introduction to Music & 1ts Literature 3 Credits/Each
(3 Lec Hrs/Wk)

Develops an understanding and intelligent enjoyment of music through a study

of its elements, forms, and historical styles.



Mus211/212/213 Music Theory I 4 Credits/Each
{4 Lec, 1 Lab His/Wk)

Continuation of Music Theory |. Examines the structure and elements of music

thraugh analysis of the styles of major composers. Prerequisites: Music Theary |

{(Mus111/112/113).

Mus261/262/263 Music Histery I, 11, Il

(3 Lec Hrs/WK)
Basic stylistic concepts of the ancient to baroque periods. From baroque o
classical. From romantic to cantemporary periods.

0.522.7 Band

3 Credits/Each

0 Credits
{1-2 Lec, 1 Lab Hrs/Wk)
The jazz ensemble offers to musicians an outlet for their talents and a means
to improve their techniques and skills, music reading, notation and ter-
minology, and impravisation as it applies to the jazz idiem.

0.522.8 Community Choir (Symphonic Choir)

{1-2 Let, 1 Lab Hrs/Wh)
This vacal ensemble offers to singers an outlet for their talents and a chance
to improve. Attention will be given to voice placement and usage, music
reading, terminology, and major choral literature of all styles and periods.

0.522.9 String Ensemble (Begim;izl'llilla 0-1 Credit

0 Credits

b Hrs/Wk)
An introduction to string ensemble playing for elementary level players (violin,
viola, cello, bass).

OCEANOGRAPHY — see GEOLOGY

PHILOSOPHY

PHL198/298 (Independent Study in Philosophy

PHL201/202/203 Problems of Philosophy

{3 Lac Hrs/Wk)
Designed to introduce the student to some of the major philosophical problems
that have always been of concern fto reflective people. The class will pursue
reasoned answers to questions about such topics as ethics, human nature,
reality, freedom, knowledge, and refigion. It is the primary .goal of the class to
employ philosophical methods to enable the student to move beyond vonder to
serious reflection en and thoughtful examination of these topics. In doing so, it
is hoped that the student will begin to develop a framework for an articulated
personal philosophy, Each term will have different topics for study, thus a stu-
dent may choose to take the sequence without repetition.

PHL299 Philosophy of Christianity
(3 Lec Hrs/Wh}

A study of the origins and development of Christianity, including: the rise of

manotheism, the philasophy of Jesus, the establishment of scripture and doc-

trine, the Reformation, and modern Christian thought.

To Be Arranged
3 Credits/Temm

3 Credits

PHOTOGRAPHY

0.519.1 Basic Photegraphy | 0.5-2.0 Credits/Term
{15-36 Hrs Total Each)

Introduction to basic principles of photography, May include instruction in
camera use, including lenses and their applications; process of developing and
processing negatives; darkroom procedures; printing and enlarging technigues,
which include special applications i.e. dodging, toning, etc.). Includes analysis
of different types of film and developing procedures. Presentation of basic
components of composition, etc., which lead to advanced courses in

photography.

0.519.2 Video Production 0.5 Credit
(2 Lec, 6 Lab Hrs Total),
A oneday workshop designed to teach users of home video cameras and

recorders how to use their equipment to produce good quality home videos.
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9.255 Color Developing and Prinling 2 Credits
(1 Lec, 2 Lab Hrs/WK)

An introductory course for photographers who already have preficiency in black

and white materials. The course will help a person understand color processes

to the degree that he/she can process and print calor film. This course is

designed to assist both the serious amateur and the commercial ‘photagrapher.

Prerequisite: Proficiency in black and white processing and printing..

PHYSICAL EDUCATION

Three credits of physical education courses or PE231 Weliness for Life are re-

quired for an Associate in Arts degree. Physical Education and Health majors

must begin course work in the professional activities (PE195 or PE295).

PE131 Intraduction to Health & Physical Education 3 Credits
{3 Lec Hrs/WK)

Professional orientation, basic philosophy and objectives, professional oppor-

tunities, and qualifications.

PE185 Physical Education 1 Credit
{3 Lab Hrs/Wh) )

Classes are designed to provide student with an activity that will provide
physical and emotional well-being. Each course provides knowledge and skill
building, which enables the student to develop and/or pursue life-long physical
activity. Class meets three hours a week. Some courses have prerequisites or re-
quire the instructor's comsent. Special arrangements may be made for

restricted or carrective work,

Aerobic Circuit Trng. Physical Conditioning
Aerpbic Dance Slimnastics

Aerobic Exercise Soccer

Racquethall Social Dancing
Badminton Softball

Basketball Square Dancing
Basketball Technigues Swimming

Bowling Swimnastics

Creative Dance |, 11 Tennis

Creative Exercise Track & Field

Cycling Track & Field Techniques
Flag Football Water Safety Instruction
Folk Dance Weight Training

Golf Wrestling

Jazz Aerobics Volleybail

logging Yolleyball Techniques
Lifesaving Y's Way to Healthy Backs

Personal Defense 1, 11

PE195/295 Professional Activities
{3-6 Lab Hrs/ Wk}

Designed to provide Physical Education majors with opportunities to learn and
develop teaching techniques and gain basic skills in the activity. The following
sequence is offered every other year:

Falf Term: Field Sports and Track & Field

Winter Term: Basketball, Badminton, Fundamentals of Movement and

Yolleybali
Spring Term: Gymnastics, Conditioning and Tennis

1-2 Credits

PE198/298 Independent Study in Physical Education To Be Arranged

PE231 Wellness for Life 3 Credits
(3 Lec Hrs/Wk) )

Discusses lifetime fitness activities and wellness strategies.

PE280 Field Experience 1-3 Credits

{Includes seminar with feaching strategy)
Nine credits maximum. Prerequisite: Instructor's consent. Students have the
opportunity o experience working with K-12 students in a physical activity
setting.

0.510.1/0510.2 Classical Ballet |, It
. (36 Hrs Total)

Fundamental exercises, movements, and techniques necessary to discipline the

body for expression in all forms of ballet.Prerequisite: Ballet 1 {0.510.1) or in-

structor's consent for 0.510.2.

1 Credit/Term



0.580 Physical Conditioning-Women

(15-36 Hrs Total)
Designed for women interested in figure control, trimming and toning activity
and knowledge. (i.e., Slimnastics, Jazz Aerobics, Jazz Dance Exercise, Self-
Defense, Swimnastics, Therapeutic Swimming).

0.581 Physical Conditioning-Men

(15-36 Hrs Total)
Designed for men interested in conditioning their body through various physical
activities. (i.e., Physical Conditioning, Weight Training).

0.582 Physical Conditioning-Coed

{15-36 Hrs Total}
A class designed to develop one's physical fitness through a specific sport,
dance, or activity. (i.e., Racquetball, Bowling, Square Dance, Gymanstics for
Adults, Round Dance, Kayaking, Physical Fitness: Fitness & Exercise, Tennis,
Golf, and Yoga for Relaxation).

0.916 Fitress & Exercise

5-1.0 Credit

.5-1.0 Credit

.5-1.0 Credit

.5-1.0 Credit
N ) (15-36 Hrs Total)
Mobility exercises for the older person so they can heep fit, agile and flexible.

PHYSICS

PHY198/298 Independent Study in Physics

PHY201/202/203 General Physics

{4 Lec Hrs/Wk}
Intended for nonscience majors and life science majors and related areas. Con-
cepts in mechanics, thermodynamics, sound eletromagnetism, light, relativity,
quantum physics, atemic and nuclear physics are developed from fundamental
approach. Prerequisites: MTH101/102, equivalent, or instructor’s consent.

PHY204/205/206 Physics Laboratory 1 Credit/Term
(3 Lab Hrs/Wk) ’

This course gives the student [aboratory and research experience on projects

selected from classical mechanics, wave motion, sound, thermodynamics, elec-

trri]city and magnetism, light, relativity, quantum mechanics, and nuclear

physics.

PHY207/208/209 Engineering Physics

(4 Lec Hrs/Wik)
This is a first year college physics course for students majoring in engineering
or the physical sciences (i.e., physics, chemistry, etc.). Classical mechanics,
wave motion, sound, thermodynamics, electricity and magnetism, light, relativi-
Yy, quantum mechanics, and nuclear physics are covered. Calculus and vector
algebra are used in the development of the theories and models of these
physical phenomena.Prerequisites: Previous or concurrent enrollment in an in-
troductory course in calculus or instructer's consent,

To Be Arranged
4 Credits/Term

4 Credits/Term

4.300 Practical Physics (Mechanics) 4 Credits
{3 Lec, 3 Lab Hrs/Wk)
This is an introductary course in non-calculus physics intended for vocational
students. It deals with the mechanical properties of matter as they relate to
motion, force, momentum, energy, and power. The application to machines and
their processes is emphasized. Theory is develaped through lecture/discussions
and practical applications stressed in lab experiences.
4,304 Praclical Physics (Electrical) 4 Credits
{3 Lec, 3 Lab Hrs/Wk)
An introductory course in non-calculus physics intended for vocational
students. It deals with the electrical properties of matter and the concepts of
electricity and magnetism as they relate to electrical devices and machines.
Theory is developed through lecture discussions and applications stressed in
labgratory experience.

POLITICAL SCIENCE

P5198/258 Independent Studies in Political Science To Be Amranged

PS201/202/203 American Government 3 Credits/Term
(3 Lec Hrs/Wh)

Survey of the principles of the American constitutional system; political process

and organization of the national government; foreign policy and national securi-

ty; and state and local government,
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PS205 International Relatiens

(3 Lec Hrs/Wk)
Introduction to the making of American foreign palicy. Seeks to show causes of
international conflict and the degree to which these conflicts might be predic-
table and manageable for an individual nation.

P8252/G1226 Constitulional Law

(3 Lec Hrs/Wk)
A study of basic principtes of the U.S. Constitution with emphasis on leading
Supreme Court cases and the Bill of Rights.

3 Credits

3 Credits

PSYCHOLOGY

Psylll Personality and Development

{3 Lec Hrs/Wk}
Introductory course in personality and development. Emphasis is on aiding stu-
dent toward self-understanding and personal development. Stresses theories of
personality, interpersonal relations, interpersonal communications, and small
group interactions.

Psyl15 Career Workshops

3 Credits

1 Credit
(10-13 Lec Hrs Total) i
Workshops include discossions of present and future job opportunities, labor
market changes, how to effectively communicate at the workplace, and job
search strategies focusing on how to market yourse!f to potential employers.

Psyi35 Single Again: Aftermath of Divorce

{3 Lah Hrs/Wk)
This is a course designed to assist the recently divorced to work through the
psychelogical and physical realities that are a part of that phenomenon. The
students will be provided instruction and experiences that will give them some
historical perspective on mariiage dissolution, emable them to realistically
?ssess their position, and direct them toward constructive planning for their
utures.

Psyl40 Life Plan

1 Credit

3 Credits
{3 Lec Hrs/Wk}
Provides an opportunity to explore current and future directions for career
selection, definitions of family, and the development of a “Life Plan” to mesh
with changing lifestyles. Occupational and personal “restructuring” throvghout
the life cycle.

Psy198/298 Independent Study in Psychology Ta Be Arranged

Psy199/299 Focus on Women- Current Issues 1 Credit Each
{10 Lec Hrs Total Each)

A group of workshops designed to examine issues facing women today, to look

at choices and alterndtives of women over the past twenty years and in the

aear future, and focus on the role of women as care givers and Jeaders in our

society.

Psy201/202/203 General Psychology 3 Credits/Term
(3 Lec Hrs/Wk)

Introductory survey of human behavior. Includes such areas a physielogical fac-

tors, perception, learning, motivation, developmental factors, personality, social

interactions and influences, and effective and ineffective functioning. May be

taken out of sequence.

Psy280 Field Experience-Psychalogy 1-3 Credits
(3-9 Hrs Wk}

Prerequisite: instructor's consent.

Psy299 Psychalogy of Violence and Aggression 3 Credits

{3 Lec Hrs/Wk)
Discusses the causes and extent of violence in society. An introduction to the
physiolegical, social, and psychological dynamics which cause human aggres-
sion and violence.Prerequisites: Psy201 and CJ100.

9.033 Career Workshops (General)

{1-10 Lec Hrs Total}
Workshops include discusstons of present and future job opportunities, labor
market changes, how to effectively communicate at the workplace, and job
search strategies focusing on how to market yourself to potentiat employers.

0-1 Credits



0.771 Orientation to College 1.5 Credits
(18 Lec Hrs Total)

A general orientation to college, including the reading and interpretation of the
catalog, class schedules, textbooks and other publications, introduction to ses-
vices available fo students, and to academic rules and guidelines. The course
will also include a brief introduction to skills in notetaking, time management,
test taking and use of specialized vocabulary particular to subject in which the

students are enrolled.

REAL ESTATE

Mast real estate courses are offered on an individualized basis. Contact
Business Division Chairperson for more information.
BA258 Real Estate Principles | 3 Credits
{3 Lec Hrs/'k}

Study of the nature, importance, and character of real property, the real estate
business, the real estate market, the real estate brokerage, taxes and
assessments, and contracts and ownership.

BA265 Real Estate Office Management and Supervision of Sales Personnel

(3 Lec Hrs/Wk) 3 Credits
Survey of methods for supervising the activities of real estate sales personnel
with emphasis on planning, selection, training, and evaluation of sales person-
nel, motivation, authority, communications, discipline and public relations. In
addition, the students will examine the methods for establishing and operating
a small real estate office with emphasis placed on arganizational formats, plan-
ning, office facilities, financial reperts, non-financial records, office personnel,
office manuals, and public relations.Prerequisites: Real Estate Law | (BA287),
Real Estate Finance | (BA288), and Real Estate Principles | (BAZ58).
BA287 Real Estate Law | 3 Credits
{3 Lec Hrs/Wk)
Survey of Oregon real estate law as it applies to ownership, use, and transfer of
real property. Emphasis is placed on classes of property, legal description, in-
struments of conveyance, estates, liens, easements, deed restrictions, and con-
tg:zis.l'rerequlsiles: Should be taken concurrently with Real Estate Principles |
{BA258).

BA283 Real Estate Finance | 3 Credits
{3 Lec Hrs/Wk)

A survey of the methods for financing the acquisiton and transfer of real pro-
perty. Emphasis is placed on money, the mortgage marhet, mortgage loan pro-
cedures, lending instruments, foreclosures and remedies, governmental loan
programs, and non-governmental loan programs. Prerequisiles: Real Estate Prin-

ciples | (BA258).

BA290 Real Estate Appraising | s 3 Credits

Lec Hrs/Wk}

- The students will study methods for estimating the value of real property in

residential torm. Emphasis will be placed on appraisal process, definition of
appraisal problem, appraisal plan, data collection, market approach to value,
cost appreach to value, income approach to value, correlations of estimates,
and writing the appraisal report.Prerequisites: Basic knowledge of rea! estate.

BA291 Real Estate Law |1 3 Credits
{3 Lec Hrs/WK)

A continuation of Real Estate Law | with emphasis on title insurance, earnest
money receipts, options, closing statements, loan applications, escrow instruc-
tions, lending instruments, misrepresentation and insurable liability, subdivi-
sion and building codes, broker-attorney relationships, subdivision laws, and
the landlord-tenant act. Prerequisites: Real Estate Law | {(BA287).
9.290 Oregon Real Estate 1 Credit
{12 Lec Hrs Total)

A review of the financing programs that are available in the marketplace today.
Emphasis is placed on conventional real estate loans, government finance pro-
grams, finance regulations, and alternate and seller financing.

SCIENCE-GENERAL

G5104/105/106 Physical Sciance

) (3 Lee, 2-3 Lab Hrs/Wk)
Fundamental principles of physics, chemistry. astranomy, and geology, develop-
ment and application of scientific methods.Prerequisiles: One year of high
school algebra and/or instructor's consent.

4 Credits/Term
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GS107 Oceanography 4 Credits
(3 Lec, 3 (ab Hrs/Wk)

The course includes a systematic study of the basic chemical, physical,
geological and biological aspects of the oceans, including the origin of the
ocean basins and sea water. The significance of the interrelationships of man
and the ocean is emphasized. Laboratory and field investigations of the proper-

ties of sea water and oceanic processes are also included.

GS5121 Descriptive Astronomy

{3 Lec Hrs/Wk)
A descriptive treatment of the solar system, stars, stellar evolution, galaxies
and cosmology. The results of current space missions will be emphasized. New
discoveries of the last few years in stellar astronomy will be discussed. Fulfills
one term of Physical Science Survey requirement,

GS198/298 Independent Studies - General S¢ience

(1-9 Hrs/W&)
Designed to provide students opportunties for studies of special interest. Prere-
quisite: [nstructor's consent.

65275 The Oceans & Human Activities

{3 Lec Hrs/Wk)
A study of the vital signficance of the world's oceans to society, and our con-
temporary role in the utilization of the marine environment. Specific topics in-
clude history, civilization and the oceans; food and mineral resources; water
and energy resources; poliution and waste disposal; coastal processes-and
coastal activities; ocean law and management; technology and instrumentation,
navigation and positioning; and miscellaneous issues. Local marine-related ac-
tivities and problems will be emphasized.

3 Credits

1-3 Credits

3 Credits

G5275 The Dceans & Human Activities 3 Credits
(3 Lec Hrs/Wk)

A study of the vital signficance of the world's oceans to society, and our con-
temporary role in the utilization of the marine eavirenment, Specific topics in-
clude history, civilization and the oceans; food and mineral resources; water
and energy resources; pollution and waste disposal; coastal processes and
coastal activities; ocean law and management; technology and instrumentation;
navigation and positioning; and miscellanecus issues. Local marine-related ac-
tivities and problems will be emphasized.

SECRETARIAL TECHNOLOGY

0A114 Personal Shorthand 3 Credits
(2 Lec, 3 Lab Hrs/WKk)

Notetaking technigue using only 26 letters of the alphabet.

0R116 Office Procedures 3 Credits

(2 Lec, 2 Lec-Lab Hrs/Wh)

Presents methods, concepts, and procedures for business office operation. In-
tludes practice in time management skills, organizational structure and office
layout, making travel arrangements, assisting with meetings and conferences,
and job search skills including the development and formatting of the letter of
application and the resume.
0A121 Typing [ (Beginning) 3 Credits
{2 Lec, 3 Lab Hrs/Wk)
This course is designed for those with ne previous typing instruction. The
course covers basic techniques of touch system of typewriting, building speed
and accuracy, machine manipulation, letters, tables, manuscripts.
0A122 Typing Il (Intermediate) 3 Credits

(2 Lec, 3 Lab Hrs/Wk)
Review and advanced instruction on manuscripts, business forms, special cor-
respondence, tabulation, centering techniques, and secretarial typing. Prepara-
tion of business documents includes arrangement of the material and problem-
solving. Intensive drilis to increase speed and accuracy are also included.
Prerequisites: Minimum typing speed of 45 wpm or consent of instructor.
0A124 Typing Skilt Building is strongly recommended, but not required.

0A123 Typing Il {Advanced)

{2 Lec, 3 Lab Hrs/Wk}
Emphasis on speed, accuracy, and secretarial standards in typing production
assignments including specialized correspondence, statistical tables, and
specialized professional units, Emphasis on development of skill aumber profi-
ciency. Student receives individualized instruction and completes course at
pwn pace. Prerequisites: Minimum typing speed 50 wpm or consent of instruc-
tar. DA122 Typing |1 {Intermediate) is strongly recommended, but nat required.

3 Credits



O0A124 Typing Skill Building 3 Credits
(2 Lec, 3 Lab Hrs/Wk) .

A course designed to develop speed and accuracy beyond the beginning level
with a review of simple production work including letters, tables, and
manuscripts. Prerequisites: 0A121 Typing I (Beginning) or the ability to touch

type.

0A200 introduction to Word Processing

{2 Lec, 3 Lab Hrs/W}
Emphasizes word processing techniques and use of features available on
modem text-editing equipment. Prerequisites: 0A122 Typing |1, or equivalent;
mininn;‘m typing speed, 40 wpm; good language art skills; or Enstructor's
consen

3 Gredits

0A201 Word Processing - IBM-PC 2 Credits
(5 Lec, 35 Lab Hrs Total)

A five-week introductory course in the use of display text editing equipment.

The student gains a basic knowledge of most of the operational features of this

equipment. Prerequisites: 0A200 Introduction to Word Pracessing; good

language skills; or instructor's consent.

0A202 Word Processing - IBM-DW

- (5 Lec, 35 Lab Hrs Total) )
A source for people who desire a basic knowledge of the operation of the IBM
Displaywriter and who want to train on a text-editor to gain proficiency in
operating it, either for entry inta the field or for a current job situation. Prere-
quisites: DA201 Word Processing/iBM-PC.

2 Credits

0A211 Applied Shorthand 3 Credits
(2 Lec, 3 Lab Hrs/Wk) o

Designed to train students for stenographic work on a production basis in-
cluding a thorough review of grammar, spelling, and punctuation. Prere-
quisites: 0A122 Typing I, or equivalent; OA214 Personal Shorthand Skill

Building; 2.591 Pretranscription Skills; or instructor's consent.

0A214 Personal Shorthand Skill Building

(2 Lec, 3 Lab Hrs/Wk)
Includes theary and brief form mastery, dictation, and transcription of more
advanced methods of abbreviation; additional skill development in readin_g and
writing of notes; review of grammar, spelling and punctuation. Prerequisites:
QA114 Personal Shorthand.

3 Credits

OAZZ0 Electronic Calculators

{1 Lec, 3 Lab Hrs/Wk)
The student will learn the fen-hey system for machine operation and use of
electronic, desh-top style calculators in the four fundamentals of mathematics.
Four operations are used to selve applied business problems with speed and
accuraté‘y. Prerequisites: 4.200 Basic Mathematics, or equivalent; or instructor's
consen :

2 Credits

0A225 Machine Transcription

{2 Lec, 3 Lab Hrs/Wk)
Students will learn to operate transcribing machines to produce mailable copy
from predictated material. Prerequisites: Minimum typing speed 40 wpm;
2.591 Pretranscription Skills; or instructor’s consent.

3 Credits

0A240 Filing/Records Management & Office Systems 3 Credits
(2 Lec, 3 Lab Hrs/Wk)

A comprehensive study of filing systems, equipment, and criteria by which

records are created, classified, stored, and retrieved. The course covers effec-

tive communication transmittal systems with particular emphasis on mail

handling and telephone systems.

2.280 Cooperative Work Experience 1-10 Credits
(4-40 Lab Hrs/Wi)

Student gain on-the-job experience in coordinator approved business situations

that closely parallel with field of study. Students work under supervisor and

coordinator, Seminar arranged by supervisor. Prerequisites: instructor's consent.

BA285 Business Relauons 3 Credits

(3 Lec, 1 Lab Hrs/Wk)

This is a study of personal refations within the office, including values, goal

planning, and communications. Emphasis on importance of personal behavior,

adjustments in office situations, and development of desirable work climate.
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2.591 Pretranscription Skills

(2 Lec, 3 Lab Hrs/Wh)
This course is designed to prepare students for the field of shorthand and
machine transeription. 1t includes a thorough study of punctuation, capitaliza-
tion, grammar, and spelling as applied to transcribing and editing commonly
used documents found in the business office, Students will edit rough-draft
material, and type it in mailable form.Presequisites: A minimum score of 45 on
the sentences section of the College Placement Test, typing 35 wpm, or in-
structor's consent.

2.595/2.596 Office Simulation I, Il

{1 Lec, 9 Lab Hrs/Wi)
Designed to provide situation in which business students can practice business
skills they have acquired and develop work habits, character traits, and at-
titudes accepted in the business world.

3 Credits

6 Credits/Term

9.709 Beginning Keyboarding for Microcomputers 1 Credit
{3 Lec, 20 Lab Hrs Total)

Uesigned for those wishing to develop skills in inputting alphabetic, numeric,
and symbol information an a microcomptuer keyboard using a touch sytem.
Covers an understanding of the basic vocabulary and concepts used in key-
boarding operations for inputting and retrieving information.
9.723 Medical Terminology | 3 Credits
(3 Lec Hrs/Wk)

Introduction to medical terminology including medical prefixes, suffixes, and
word stems. Study in each system is categorized into additional prefixes and
suffixes, diagnostic, symptomatic, and operative terminology. Basic coverage of
sheletal structures.

9.724 Medical Secretary | 3 Credits
(3 Lec Hrs/Wi)
Introduction to the medical office: telephone management, appointment book,
recognizing medical emergencies, art of handling patient's problems, medical
ethics and medico-legal responsibility, Oregon law, consents, authorizations,
and basic medical records.Prerequisite: Interest in the medical field.
9.725 Medical Insurance, Credit & Collections 3 Credits
(3 Lat Hrs/Wk)
Medical insurance terminology, familiasity with types of insurance programs,
i.e., Blue Cross and Blue Shield, OPS, Adult and Family Services, Medicare,
Medicaid, specialty policies - cancer, ICU, accident. Insurance claim process-
ing, insurance grievance, assignment and coordination of benefits. Credit and
collections to include Federal and Oregon credit laws, credit application, basic
billing cycles. This course is mainly designed for up-grading of already
employed medical office workers, retraining of other clerical workers and
students enrolled in the Medical Office Assistant Program.

9.726 Medical Terminalogy )l 3 Credits
(3 Lec Hrs/Wh)

A continuation of Medical Terminology | with greater attention paid to
anatomical detail, primarily in essentials of hyman anatomy and physiology - a
more intensified coverage of anatomy, structures, glands and organs. It will
cover all systems introduced in Medical Terminalogy | and will include inten-
Siﬁd"‘.' slptgllli‘rllg drifls of terms pertinent to each system.Prerequisite: Interest in
medical field.

9.727 Medical Transcription |

(2 Lec, 3 Lab Hrs/Wk)
This course introduces students to simpler forms of medical transcription with
dictation by instructor from hospital dictation. Utilization of terminology with
fmphasis on accuracy.Prerequisites: 0A225 Machine Transcription or instruc-
or's consent.

9.728 Medical Terminology 1)

3 Credits

3 Credits
(3 Lec Hrs/WK)
Attention will be paid to anatomical detail, primarily in essentials of human
anatemy and physiology with more intensified coverage of anatomy, structures,
glands, and organs. It covers all systems introduced in Medical Terminologyi &
I and will include intensified spelling drills of terms pertinent to each system.
Lectures will be given by physicians of the community on given body systems.

9.729 Medical Transcription Il
: (2 Lec, 3 Lab Hrs/Wi)

Specialized /complex medical dictation for transcribing by actval physicians for
development of transcription shills.Prerequisites: 9.727 Medical Transcription |
or instructor's consent. :

3 Credits
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9.730 Medical Secretary Il 3 Credits
) ) (3 Lec Hrs/Wk)

This course is a continuation of medical office management with medical tes-
minology being expanded into the practical application as applied to medical
records. The exploration of different facets of medical reporting and analysis
will also be achieved. Prerequisites: 9.724 Medical Secretary | not required
prior to Medical Secretary H.

9.731 Clinical Procedures | 3 Credits
{2 Lec, 2 Lec-Lab Hrs/Wk)

This course is to provide clinical orientation, initial instruction, and basic skills
for a medical/clerical assistant.Prerequisites: 9.723 Medical Terminology | or

instructor’s consent.

9.732 Clinical Procedures I

(2 Lec, 2 Lec-Lab Hrs/Wi)
This course will provide in-depth simulation of clinical experience in pro-
cedures practiced by office nurses. This wili prepare the medical office assis-
tant to substitute for the physicians's nurse, without major changes in office
routine, for the safety, security, and comfort of patient, physician and
her/himself Prerequisites: 9.731 Clinical Procedures | or tnstructor’s consent.

9.733 Clinical Procedures il 3 Credits
(2 Lec, 2 Lec-Lab Hrs/Wk)

This course provides theoretical knowledge, skills and practical experience
which enables the student to attain and maintain safe, intelligent, quality pa-
tient care under supervision of licensed personnel. Emphasis en medical and
surgical asepsis, in preparation for office surgery, is stressed. Primarily for
students already employed in the health care field Prerequisites: 8.731 Clinical
Procedures |, 9.732 Cinical Procedures II, or instructor's consent.

3 Credits

9,735 Legal Secretarial Procedures | 3 Credits
(3 Lec Hrs/Wh)

Covers background and basic operation of a law office including ethics, respan-

sibilities and duties of a legal secretary and career opportunities in the field of

law. Structure of the court system is covered along with basic form preparation

in personal injury litigation.Prerequisites: OA121 or equivalent. May be taken

out of sequence.

9,736 Legal Secrelarial Procedures |1

{3 Lec Hrs/WKk)
This course will provide basic knowledge of the preparation of pleadings in
criminal law, family law, and probate.Prerequisites: 0A121 or equivalent.

3 Credits

9.737 Legal Secretarial Procedures Il 3 Credits
(3 Lec Hrs/WK)

This course covers preparation of basic court documents in banhruptcy, real

property document preparation, and administrative agencies (ie. Worker's

Comp., and Social Security).Prerequisites: 0A122 or equivalent.

9,752 Word Processing 111 (Advanced)

(5 Lec, 35 Lab Hrs Total)
A course for people who can operate the IBM Displaywriter well enough to pro-
duce a variety of basic business dotuments and who want to continue training
in specialized features of the text-editor, either for entry into the field or for a
current job situation.Prerequisites: 0A201,0A202, or demonstrated equivalent
ability on the IBM Displaywriter. :

2 Credits

SOCIAL WORK - See Human Services

SOCIOLOGY

S0C198/298

S0C204/205/206 General Sociology

{3 Lee Hrs/ Wk}
A course sequence to acquaint the student with the discipline of sociology and
its basic findings. 204: the field of sociclogy, society and culture, the sacializa-
tien process, social groups and secial stratification. 205: an examination of
basic social institutions such as the family, religion and education, plus
sele_ct;d topics. 206: an examination of major sacial problems in contemparary
sociely.

Independent Studies in Sociology To Be Arranged

3 Credits/Term
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$0C220/C)131 [ntroduction to Pénnlogy

S0C210 Marriage and the Family 3 Credits
(3 Lec Hrs/Wk)

A study of intimate relationships, courtship, marriage and family patterns. The
course focus examines how people cope with love, sexuality, children, conflict,
divore, blended families and death of family members.
S0C212 Social Control 3 Credits
{3 Lec Hrs/Wi)

Describes and analyzes social controls in relation to the family, the environ-
ment, education, health care, social services and the criminal justice system.

3 Credits
Lec Hes/Wi)
A basic introduction and overview of imprisonment as a cormectional tool. The
study of treatment and basic procedures for receiving and discharging.
$0¢221/CJ201 Juvenile Delinquency 3 Credits
(3 Lec Hrs/WK) )
current criminological theories, with emphasis

Study of deviant behavior and y
and phenomena of crime as

on criminal justice applications, crime prevention
it relates to juveniles.

500223 Sociclogy of Aging 3 Credits
{3 Lec Hrs/WK) -,
Introduces the sociological and cultural aspects of gerontelogy in contemporary

American society.

$0C243/C1243 Narcoties and Dangerous Drugs

(3 Lec Hrs/Wk)
This course is designed to present facts, attitudes, opinions and perspectives
(medical, social, legal) necessary to understand what psychoactive drugs do,
haw they do it, who uses them and why.

3 Credits

$0C244/C1101 Criminology 3 Credis
{3 Lec Hrs/WK)

To provide a broad viewpoint of criminal behavior and the justice system. A
consideration of kuman behavior and crime, the impact of early theoretical ap-
proaches to cument, theoretical and practical treatment of crime and

criminals,

SPEECH

HUM100 [ntroduction to Humanilies

(3 Lec Hrs/Wh}
Discusses human culture and ideas expressed through the social sciences and
the visual and performing arts.

SP100 Basic Speech Communications

(3 Lec Hrs/ Wik}
Applies general communication behaviors and techniques including intraper-
sonal, interpersonal and group communrication. Develops self-awareness, self-
cuéliidence, fistening and leedback, noaverbal dynamics and cenflicts
reduction.

3 Credits

3 Credits

SP111 Fundamentals of Speech 3 Credits
(3 Lec Hes/Wh)

Provides appartunities to prepare and present original speeches with emphasis
on content, organization, student adjustment, delivery and language. Prere-

quisite: 45 or above on verbal college placement test or consent of instructor.

$P112 Fundamentals of Speech 3 Credits
(3 Lec Hrs/Wk)

Analyzes communication methods designed to change atlitudes o actions.
Aims at speaker effectiveness and critical thinking.Prerequisites: Score of 45 or
above on verbal placement tests, college level speech course or instructor's

consent.

SP113 Fundamentals of Speech

{3 Lec Hrs/Wk)
Provides communication techniques and oral skills to effectively participate in
a group or public discussion. Discusses problem-solving, analysis, reasoning,
evidence and group leadership. Prerequisile: Score of 45 or above on verbal
placement tests, college level speech course or instructor's consent
recommended.

3 Credits



SPL14 Interpersonal Communications 3 Credits
(3 Lec Hrs/Wk)

Introduces informal speech communication in face-to-face and small group

sitwations. Covers self-awareness, nonverbal communication, emotional listening

and assertiveness. Prerequisites: Concurrent enrofiment in SP100, $PiN,

SP112, or SP113.
SP198/298 Independent Study in Speech
SP199 Speech Workshop

To Be Arranged

1 Credit
(1 Lec Hr/Wk}
Students will be given help in outlining, delivery skills and critiquing their
work and the work of others.
SP229 Oral Interpretation 3 Credits
{3 Lec Hrs/Wk}
Interpretation is designed to help the student improve and enjoy reading aloud
from prose, poetry and drama. It serves to aid in communication of intellectual
and emotional values and to enhance one's appreciation of literature.

5P270 Projects in Public Speaking

{3 Lec Hrs/Wi)
This course offers students the opportunity to think seriously of prablems fac-
ing adults and to participate in such fundamentally demecratic activities as
debate, fojum, symposium, and panel discussion. The course is designed to
develop confidence, qualities for leadership, and the art of coaversation as an
aid to business and social success plus enjoying the company of others. Par-
ticular emphasis is placed on recognizing problems, exploring solutions and
projecting one's ideas clearly through effective public speaking.

3 Credits

SUPERVISORY TRAINING

SDP101 Principles of Management/Supenvision

(3 Lec Hrs/Wk)
The total responsibility of the supervisor is covered including self-development,
communication, “getting along with the boss”, employee development, human
relations, discipline, the giving of orders and directions, organization, planning,
quality control, and grievances.

3 Credits

SDP204 Labor-Management Relations 3 Credits
(3 Lec Hrs/Wk)
The course traces the development of untonism in the United States and
reviews in detail the requirements of labor legislation as it affects bath super-
visors and employees. Students are invelved in an intensive role-playing situa-
tion involving contract negotiations.
SDP208 Personnel Administration 3 Credits
{3 Lec Hrs/Wk) )
The course studies the aspects of responsibilities involved with the handling of
personnel including general supervisory practices, recruitment, selection, inter-
viewing, performance appraisal, motivation techniques, training, and equal
employment opportunity and affirmative action programs.

SDP111 Communicating Effectively at Wark 3 Credits
{3 Lec Hrs/Wk) .

Cancentration will be on supervisory communications in the workplace, the im-

portance of good reading skills, the development of active listening skills, the

wiiting of reports, letters, and inter/intra-office memos, speaking, including

both prepared and “off the cuff” presentation, non-verbal communications,

and the difference between formal and informal communications.

SDP113 Human Relztions for Supervisors 3 Credits
(3 Lec Hrs/Wh}
Practical application of basic psychelogy in building better employer-employee
relationships by studying human relations techniques.
SDP29% Supervision Seminars 1-3 Credits
{1 Seminar Session/Wk)

These seminars will concentrate on various subjects concerning supesvisory
problems. Different speakers will address such fopics as The Problem
Employee, Safety in the Workplace, Time Management, Interviewing Applicants,
Career Counseling, etc.

56

9.504 Employee Development 3 Gredits
{3 Lec Hrs/Wk)

The supervisors responsibility for developing employees through training is ag-
dressed, Developing training objectives is stressed, along with on-the-job train-
ing project development. Presentation techniques are discussed. A matrix
method of analyzing training needs is presented so that supervisors can assure
that training given meets valid needs.
9.513 Performance Appraisal 3 Credits
(3 Lec Hrs/Wk)

This course concentrates solely on the performance appraisal process. Subjects
covered will include a study of the various lypes of appraisals, the matter of
being subjective or objective, the development of performance standards, the
laws and “rules” governing the process, the development of their appraisal,
and the appraisal interview.
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STUDENT GRIEVANCE PROCEDURE
1. PURPOSE

"Southwestern Oregon Community College has a responsibility to provide
educational, celtural, and recreational apportunities for all the people who live
within its district.” Adopted by the Board of Education September 24, 1974.

“The community college is an educational institution dedicated to the op-
timum development of individuals, and our goals and objectives are stated in
those terms.” Adopted by the Board of Education December 6, 1978,

1. DEFINITIONS

A. “College” means the Board of Fducation, faculty, classified staff or ad-
ministrators of Southwestern Oregon Community College.

B. “Student” means anyone who is registered or has been registered for any
course offered by the college.

C. “Grievance” is a student complaint, dispute, or misunderstanding that is
alleged to have occurred when the college acted in 2 manner so as to deny,
abuse or diminish the student’s rights and privileges that are provided for in
the written procedures and policies of the college. Complaints, disputes, or
misunderstandings may include, but are not limited to, the following:

1. an alleged discrimination because of race, religion, coler, sex, national
origin, political affiliation, marital status, handicap, or age;

2. afinancial aid award decision;

3. grades given;

4. questions of compliance or non-compliance with the college catalog;

5. administrative implementation of specific policies and/or procedures;

6. graduation;

D. “Time Limit” — A grievance must be given to the college employee in ac-
cordance with Step A within ninety (30) days of the occurence of the com-
plaint, dispute, or misunderstanding that is alleged to have occurred.

II1.” INFORMAL RESOLUTION

_ The college encourages prompt resolution of all complaints, misunderstand-
ing, or disputes. A reasonable effort by the student and the college to arrive at
an informal resolution of differences should otcur before the student initiates
the grievance procedure that follows.

IV. GRIEVANCE PROCEDURE

Step A. A student with a grievance shall make a good effgrt to orally resalve
the situation with the apprepriate college employee within the prescribed time
limit. If the grievance is not resolved orally within ten (10) working days the
student will write, date and sign the grievance and present it to the college
employee. The college employee shall inform the student of his/her decision in
the matter in a clear manner and within five (5) working days.

Step B. If the grievance is not resolved at Step A, the student may present
the grievance in writing to the Division Chairman or appropriate superviser of
the college employee. This must be done within seven (1) working days after
the decision in Step.A is made known to the student. Upon receipt of the stu-
dent's written, signed and dated grievance, the Division Chairman or supervisor
shall meet with both parties. Mestings can occur separately or, if both parties
agree, jointly. In writing, the supervisor shall notify the studeat and the callege
emplayee of the conclusions and decisions. This will occur within seven (7)
working days of the receipt of the student's written grievance. I the im-
mediate supervisor of the employee is a college Dean, Step B will be omitted.

Step C. If the problem is not resolved at Step B, or if the immediate super-
visor is @ Dean, the student shall fite a written request to have the appropriate
college Dean review the grievance. This must be done within seven () working
days of the student’s awareness of Step B's outcome, or Step A if appropriate.
The Dean will meet separately with the student and the college employee and
their representatives, or if all parties agree, jointly, to discuss the grievance. In
writing, the Dean shall notify the student, the college employee, and any ag-
propriate supervisor about his/her conclusions and decision. This will occur
within seven (7) working days of the student's regquest for action by the Dean.

Step D. If the grievance is not resolved in Step C, the student may, in
writing, request that the President of the college appoint a Committee on Stu-
dent Grievances. This request must be presented within seven (7) working days
of the student’s awareness of Step C’s outcome. The student may, in addition,
notify the Associated Student Government of the grievance for the purpose of
enlisting support. The student shall provide to the Committee on Student
Grievances complete copies of all materials associated with Steps A, B, and G,
and shall notify the chairperson of the Committee on Student Grievances of the
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names of other custodians of relevant material the student does not possess.

V. COMMITTEE OF STUDENT GRIEVANCES

A.Setection of the Committes

1. The Committee on Student Grievances shail be an ad hoc commitiee com-
posed of five (5) members.

2_ The President of the college shall appoint the chairpersen of the commit-
tee no later than seven (7) working days after the conclusion of Step D above,

3. The remaining four members of the Committee on Student Grievances
shall be selected from two lists consisting of four names each. One list shall
be submitted by the Faculty Senate and the second list shall be submitted by
the Associated Student Governmenk. Two persons shall then be randomly
selected from each list by the committee chairperson. Either the student or the
college shail have a total of two challenges each for just cause of any person
selected from either the Faculty Senate list or the Associated Student Govern-
ment list. The four remaining members of the Committee on Student
Grievances shall be appointed within seven (7) working days of the appoint-
ment of the chairperson of the committes.

4, The chairperson and committee members shali serve for the duration of
that grievance process. In the event a member cannot continue to serve, alter-
ngte members shall be chosen in the same manner as in numbers 1, 2, and 3
above.

5. Any member of the committee who may have a conflict of interest with
the filed grievance shall be replaced by an alternate.

6. Selection of alternate members shall be made in the same manner as
numbers 1, 2, and 3 above.

7. The committee may appoint non-voting experts to advise it. These experts
are responsible to the committee,

B. Pawers of the Committes

The Committee on Student Grievances shall be the recommending body to
the President of the college and to the college Board. The committes shall
have the authority to recommend remedies that are not punitive, Remedies in-
clude, but are not limited to:

1. to enroll or withdraw a student from a course;

2. to have course objectives provided and /or followed;

3. to have a grade changed or to have grading criteria followed

C. Procedures of the Committee

1. The chairpersan shall convene a hearing of the committee within ten (10)
working days of the final selection of the four committee members.

2. Four members of the committee will constitute a quorum.

3, The chairperson shall send a written notice of hearing to the student by
certified mail, to the college employee, and to the appropriate SUpervisor
and/or Dean, to the Dean of Student Services, and to the President of the cal-
!egtla ;t least five (5) working days prior to the hearing. This notice shall
include:

a. date, time, place, and nature of the hearing;

b. procedures the committee will follow in its deliberation;

c. an explicit statement of the issues invoived, the facts alleged by the
student, and the remedies requested by the student;

d. a statement telling the student and the college employee of their right
to retain counse! if either desires;

4. Hearings shall be closed unless both the student and the college
employee who is the object of the grievance submit written requests for an
apen hearing.

5. The student and the college employee shall have an opportunity to pre-
sent evidence and argument on all relevant issues. The student bears the
burden of proof on all aliegations.

6. Oral and/or documentary evidence may be offered. However, the commit-
tee chairpersan may exclude irretevant or repetitious evidence.

7. Documentary evidence may be offered in the form of copies or excerpts.

8. The student and the college employee or their counsel and the Committee
on Student Grievances shall have the right to cross-examine witnesses and to
submit rebuttal testimony.

9. Neither the student nor the college employee shall be compelled to
testify, but should either or bath choose to do so, they shall be subject to
cross-examination by the other party and/or counsel, as well as by members of
the Committee on Student Grievances.

10. Decisians will be made with a majority vote of the committee.

11. Within seven (7} working days after the committee reaches a decision,
the committee chairperson shall advise the President, the student by certified
mail, the college employee, and the appropriate supervisor and/or Dean of the
findings and recommendations of the commitiee. Any dissenting committee
members may submit a written statement to accompany the final committee
recommendation.

12. When necessary, the committee may develop additional procedures not
in conflict with other procedures in this grievance statement.



V1. ACTIONS OF THE PRESIDENT

A. The President, upon receiving the recommendations of the committee,
will notfiy the student, the college employee, his/her supervisor or Dean, the
Dean of Student Services and the Committee on Student Grievances by cer-
tified mail within seven (7} working days of his decision on the grievance.

B. The decision of the President shall be final, unless referred to the Board
by him or appealed to the Board by the grievant.

C. Hearings before the college Board of Education shall be conducted ac-
cording to the Board policy number 2.094, “Hearings Before the College
Board."

Vil. RECORDS OF THE COMMITTEE ON STUDENT
GRIEVANCES

A. The Committee on Student Grievances shall maintain the following
records;
L. a log of all hearings, which shall include the time and place of the
sessions and names of those who appeared;
2. all pleadings, motions, and rulings;
3. written evidence;
4. the chairpersan’s report of the findings and recommendations;
5. tape recordings of the hearings. Transcriptions of the tapes need not
be made and maintained unless requested and paid for by the grievant.
B. All records shall be kept by the Dean of Student Sewvices in accordance
with state and federal laws protecting the confidentiality of student records.
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FULL-TIME FACULTY

JOHN C. AMDERSON, Professor of Technical Yocational
Education

B.S.E.E. in Engineering, 1950, Qragon State University

M.A. in Mathematics, 1371, University of Oregon

FHILLIP M, ANDERSON, Associate Professor af English

BA. in English Literature, 1964, San Francisco State
University

MA in English Literature, 1966, San Francisco State
University

SHARDN BARNETT, Counselor, Assistant Professor

B.A_in Psychology, 1971, California State University

M.A. in Education, 1974, California State University

Ph.D. in Counseling/Guidance, 1982, Ohio State University

JERRI BENNETT-STILLMAXER, Visiting Assistant Professor
of Nursing Education

A.S. in Nursing, 1976, Southern Oregon State College

B.S. in Nursing, 1979, Southern Oregon State College

ROBERT P. BOWER, Associate Professor of English
B.A. in English, 1969, Lycoming College
M.A. in English, 1971, Western \llinais University

HANS BOETTICHER, Assistant Professor of Industrial
Mechanics

BS. in Mechanical Engineering, 1957, California State
Pelytechnic University

DONALD E. BURDG, Associate Professar of Mathematics
B.5. in Mathematics, 1951, Colorado State College

M.A. in Mathematics 1952, Colarado State College

M.S. in Mathematics, 1966, Oregan State Univetsity

ED'DWARD M. CHILLA, Associate Professor of Speech and
ama

BA. in Drama, 1962, San Jose State College

M.F.A. in Theatre Direction, 1969, University of Oregon

JOANNE E. COOPER, Associate Professor of Developmental
Reading

B.A. in Education, 1967, Oregon State University

M.A. in Speech Pathology and Audiotogy, 1969, University
of Oregon

MA. in Cumiculum and Instruction, 1981, University of
Oregon

RAY DANIELS, Assistant Professor of Industrial Mechanics
B.S. in Industrial Education, 1969, Oregon State University
EdM. in Industrial Education, 1977, Oregon State
University

BARBARA DODRILL, Professor of Business
B.S. in Business Education, 1970, Southern Dregon College
M.S. in Business Education, 1971, Oregon State University

NATHAN DOUTHIT, Professor of History

A.B. in Histary, 1960, Harvard University

M.A. in History, 1965, University of California
Ph.D. in History, 1972, University of Califarnia

STEPHEN ). ERICKSON, Associate Professor of Psychology
B.A. in Psychology, 1970, Eastern Washington University
M.S. in Psychology/Community College

Teaching, 1972, Eastern Washington University

LAWREKCE FENILI, Associate Professor and Director of
Public Services

B.S. in History, Psychology and Criminal Justice, 1972,
Portland State University

M.S. in Criminalogy, 1974, Flotida State University

Ph.D. in Higher Education Administration, 1385, University
of Oregon

WILLI FURRER, Assistant Professor of Business/Economics
B.A. in Economics, 1981, Fairleigh Dickinson University
M.BA. in Finance/Economics, 1982, Fairleigh Dickinson
University

Ed.M. in Industrial Education, 1977, Oregon State
University

DOROTHY GILLETT, Associate Professor of Secretarial
Science
BS. in Business Education, 1957, Eastern Illinois
University
M.Ed., inBusiness Education, 1967, Oregon State Universily

RICHART GROSSMAN, Associate Professor of Business
B.SBA. in Hotel and Restaurant Management, 1965,
Denver University

MS. in Business Education, 1969, San Jose State
University

DENNIS BANH], Assistant Professor of Electronics

AS. in Electronics and Industrial Mechanics, 1971,
Southwestern Oregon Community College

B.S. in Trade and Industrial Education, 1979, Oregon State
University

MEd., in Industrial Education, 1983, Oregon Stale
University

CHARLES 0. HOWER, Professor of Physical Sciences

B.A. in Chemsitry, 1956, Whitman College

Ph.D. in Inarganic and Nuclear Chemistry, 1962, University
of Washington

THOMAS HUMPHREY, Professor of English and Literature
B.S. in English, 1959, University of Oregon

M.S. in Interdisciplinary Studies, History and English,
1961, University of Oregon

M.S. in English, 1970, University of Oregon

JOHN G. HUNTER, Associate Professor of Psychology,
Counselor

B.S. in Education and General Science, 1964, Oregon State
University

M.Ed. in Educstion and Counseling Psychology, 1367,
University of Oregon

KENNETH_HAROLD JENSEN, Assistant Professor of
Industrial Mechanics
Appraved Vocational Instructor

KIRK D. IONES, Associate Professor, Librarian
B.A. in Histary, 1969, University of Washington
M.L in Librarianshig, 1970, University of Washington

DAMIEL L KELLY, Associate Professor of Physics and
Electronics

B.5. in Physics/Electronics, 1971, California State
University

M.S. in Physics/Electranics, 1976, University of California

BEVERLY L KEMPER, Associate Professor of Health and
Physical Education

Coordinator of Physical Education and Health

B.S. in Physical Education, 1958, Oregon State University
M.Ed. in Health Education, 1965, Oregon State University

BILL LEMOINE, Associate Professor of Forest Technology
B.S. in Forest Management, 1961, University of
Massachusetts -

M.S. in Forest Management, 1967, University of Minnesota

LANNY R, LESLIE, Asscciate Professer of Business and
Farest Technology

B.S. in Farest Management, 1967, Utah State University -
M.Ed. in Vocational Education, 1975, Oregon State
University

PATRICIA A LILIENTHAL, Assistant Professor of Nursing
Education

B.S. in Nursing, 1980, Southern Qregon State College

M.S. in Nursing, 1983, University of Portland

RONALD R. LILIENTHAL, Professor of Science

B.S. in General Science, 1958, University of Oregon

M.S. in Organic Chemistry, 1961, Oregon State Unjversity
Ph.D. in Chemistry, 1971, Louisiana State University

DORTHA A, McCARTHY, Associate Professor, Director of the
Learning Resource Center L

@.A. in English, 1956, West Texas State University

M.L. in Librarianship, 1967, University of Washington
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MARGARET R. McGUIRE, Coordinator of Adult Basic Educa-
tion, rank of Associate Professor )

BA. in Social Administration, 1956, University of Man-
chester, England

M.S. in Cumiculum and Instruction, 1977, University of
Oregon

WILLIAM McGUIRE, Associate Professor of Computer
Science

BA. in Physics and Mathematics, 1959, Portland State
University

MA. in Mathematics and Physics, 1962, University of
QOregan

JEFF MENDAY, Assistant Professor of Physical Education
and Health
B.S. in Seciology, Society, and Justice, 1974, University of
Washington

ROBERT A MILLER, C.M.A., Associate Professar of Business
B.A. in Business Administration, 1957, Bemidji State
University
M.A. in Public Administration, 1964, University of
Minnesota

JOHN NOLAKD, Associate Peofessor of English
B.A. in English, 1966, {ansas State University
M.F.A. in Creative Writing, 1968, University of Oregon

ANGELA T. QUINN, Assistant Professor of Nursing
Education

8.5. in Nursing, 1980, Southern Oregon State College

M.S. in Nursing, 1983, University of Portland

CLARA J, RADCLIFFE, Associate Professor of English

BA. in English Literature/History, 1958, Wayne State
University

MA. in English Literature/History, 1959, University of
Michigan

$h.l[‘). in English Literature, 1974, State University of New
or

GHRISTIAN C. ROSMAN, Associate Professor of Music
B.A. in Philosaphy, 1966, Seattle University

M.Ed. in Education, 1970, Western Washington University
M.M. in Music, 1978, Eastern Washington University

JOHN RULIFSON, Professor of History

B.A. in History, 1953, University of Portland

M.A. in History, 1957, University of Washington

Ph.D. in Higher Education, 1967, University of Washinglon

DARRELL SANTON, Associate Professor of Fire Science,
Coordinator of Fire Science Technology

A.S. in Fire Science Technology, 1981,

Southwestern Oregon Community College

Approved Yocational Instructor

MELANIE LOU SCHWARTZ, Visiting Assistant Professor of

Art

B.F.A. in Fine Arts, 1972, University of Netraska
M.A.in Art, 1973, University of lowa

M.F.A. in Fine Arts, 1974, University of lowa

ROBERT C. SHEPARD, Associate Professor of English
B.A. in English, 1970, University of Oregon
M.A. in English, 1971, University of Oregon

lst)“’.s M. SHUMAKE, Associate Professor of Biological
iences

B.S. in Biclogy and Chemistry, 1964, Florida State
University

#.5. in Zoology, 1966, Oregon State University

JOHN SPEASL, Assistant Professor of Physical Education
and Health

B.S. in Health and Physical Education, 1972, Southern
Oregon College

MS. in Secondary Education, 1973, Southern Oregon
College

VEMEITA STENDER, Professor of Home Economics and
Grants Goordinatar

B.S. in Home Econamics, 1955, University of ldaha

M.S. in Hosme Economics, 1969, Dregon State University



DONALD E. STENSLAND, Associate Professor of Geology
B.A. in Socivlogy and History, 1953, Angsburg College
M.3. in Geology, 1969, Oregan State University

RONALD 0. STUBBS, Associate Professor of Anthropology
and Sociology

B.A. in Anthropology, 1965, University of Montana

M.A. in Anthropalogy, 1966, University of Montana

ANDRES P. TORIBED, Associate Professor of Mathematics
B.5. in Mathematics, 1959, University of Oregan
M.5. in Mathematics, 1966, Oregon State University

CAROL VERNON, Associate Professor of Art

B.S. in Ceramics and Secondary Art Education, 1967,
Paortland State University

M.A. in Design, 1972, University of California

TERRY D. WEAVER, Professor, Media Specialist

B.A. in Religion, Chemistry, Mathematics; 1963, Graceland
College

M.S. Ed. in AV Communication, 1965, Indiana University
Ed.D. in AY Communication, 1971, ladiana University

PRESIDENT EMERITUS (Retired)

JACK E. BROOKINS
PROFESSORS EMERITUS {Retired)

CRRROLL K. AUVIL, Associate Professor Emeritus,
Electronics

SAM E. CUMPSTON,Professor Emeritus, Mathematics,
Physics, Computer Science

). ROBERT DIBBLE, Associate Professor Emeritus,
Psychology, Counseling

BEN ). FAWVER, Professar Emeritus, Biology, Zoolegy
HELEN FERGUSON, Associate Professor Emeritus, Business
HOWARD A. HALL, Associate Professor Emeritus, Fine Arts

RAYMOND KELLEY, Professar Emeritus, Physics and
Mathematics

WILLIAM D. KRAUS, Associate Professor Emeritus,
Mathematics

BERNELL MEACHAM, Associale Professor Emeritus, English
and Journalism

DONALD R. MOFFITT, Associate Professor Emeritus,
Business

PHILIP RYAN, Professor Emeritus, Business, Computer
Science

WILLIAM W. SHARP, Associate Professor Emeritus, Business

VERNON C. SORENSON, Associate Professor Emeritus,
Languages

LH. SWEARINGEN, Professor Emeritus, English

ADMINISTRATION

BOARD OF EDUCATION

Citizens of the college district are represented in all aspects of the College
operation by the Board of Education — seven men and women elected from
the towns and cities of the district, by the people.

The Board, assisted by four ex-officio Board members representing the
students, faculty, classitied and administrative stalf, determines the policy to
be administered by the cellege president. A seven member appointed Budget
Committee assists the Board with annual budget preparation.

Board of Education

Keeli Crook, Bandon
Marcella Dailey, Reedsport
Mark Hamlin, North Bend
Kay Heikkila, Coquille

Ron Hjort, North Bend

John Littlefield, Coos Bay
Dr. Shelden Meyer, Coos Bay

Budget Committee

LaVerne Brodie, Myrtfe Point
Ed Landucci, Bandon
Debbie Larsen, North Bend
Chuck Reigard, Coos Bay
Bob Sund, Reedsport

Dr. William Doerr

Rebert L. Barber, President

ADMINISTRATIVE STAFF

Office of the President
Dr. Robert L. Barber, President
Leslie Barrett, Executive Secretary

Student Development

Jon Sapper, Director of Student Development

lean von Schweinitz, Registrar :
Shirfey Gitchell, Financial Aid Director

Marlis Houghton, Enrollment Management Specialist

Dffice of Human Resources
James Love, Director of Human Resources
Charla White, Personnel Specialist

Office of Business Services

Harvey Crim, Business Manager

Rondi Potter, Finance Director and Assistant Business Manager
Sharlene Lillebo, Baokstore Manager

Don Neuharth, Superintendent of Buildings and Graunds

Office of Instruction

Dr. Dereen Dailey, Dean of Instruction

Barbara Davey, Interim Associate Dean of Career and Community Education
Jan Newlander, Director of Special Programs

Beth Kuhn, Public Information Specialist

Jane Huckleberry, Director of Retired Senior Volunteer Program

Dortha McCarthy, Director of Learning Resource Center

Bonnie Koreiva, Director-Small Business Development Center

and Foundation Officer

Pat Alvey, Instructional Materials Technician
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“Making a Difference?’

Southwestern Oregon Community College
1988 Newmark - Coos Bay, Oregon - 97420
(503) 888-2525

A non-discriminatory, equal opportunity college
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