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ACADEMIC CALENDAR

SUMMER SESSION, 1965

June 14 Placement tests
June 21, Monday Registration for Summer Session
June 22, Tuesday ... oo e SUMMer Session Classes begin
June 23, Wednesday Late registration fee charges begin
July 2, Friday .. eeereen Last day for registration or addition of courses
July 2, Friday *Last day for withdrawal from courses
August 13, Friday 8 week Summer Session ends

FALL TERM, 1965-66

September 1 ... Applications for new admissions due
September 13-17, September 20-22 Placement tests
September 20-24 New Student Week and Registration
September 27, Monday Classes begin
September 28, Tuesday .................__... Late registration fee charges begin
October 8, Friday ........_...... Last day for registration or addition of courses
October 22, Friday ......eee...... *Last day for withdrawal from courses
November 11, Thursday Veteran’s Day—school holiday
November 25 and 26, Thursday and Friday ... Thanksgiving holiday
December; 13-17, Monday-Friday Term Examinations
December 18-January 2 Christmas holiday

WINTER TERM, 1965-66

January 3, Monday ..o, Registration: A.M.—Initials A thru K

P.M.-—Initials L thru Z
January 4, Tuesday ...... Classes begin
January 5, Wednesday _.........ccooveeeeeenn .. Late registration fee charges hegin
January 14, Friday .............. Last day for registration or addition of courses
January 28, Friday .o *Liast day for withdrawal from courses
Mareh 14-18, Monday-Friday Term examinations
March 19-27 Spring vacation

SPRING TERM, 1965-66

March 28, Monday .oooee e ee Registration: A.M.~--Initials L thru Z

P.M.-—Initials A thru K
March 29, Tuesday ........ Classes begin
March 30, Wednesday Late fee charges begin
April 8, Friday ... Last day for registration or addition of courses
April 22, Friday —...c..coeo.one... *Laast day for withdrawal from courses
May 30, Monday ..o eeseeceemrrrenereeees Memorial Day--school holiday
June 6-10, Monday-Friday .o eeeeeeeeeeee Term examinations

June 12, Sunday Graduation exercises

SUMMER SESSION, 1966

June 20, Monday Registration for Summer Session

°Note: See page No. 20 for regulations governing withdrawals.

A
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FACULTY

“Alto, Victor; Instructor; Carpenter Apprentice, Approved Vocational
Instructor.

Andrews, Wayne; Assistant Professor, Industrial Mechanics. Approved
Vocational Instructor.

sArrambide, Anthony, B.A.; Instructor, Spanish. A.A. (1947) Boise Junior
College; B.A. (1951) College of Idaho.

3Bailey, James, B.B.A.; Instructor, Accounting. B.B.A. (1941) University
of Oregon. Certified Public Accountant, Approved Voca-
tional Instructor.

Baxter, Bryee, M.5.; Assistant Professor, Mathematics. B.S. (1956) East-
ern Oregon College; M.S. (1862) Oregon State University.

Borrevik, Berge, Jr., M.S.; Assistant Professor, Physical Education. B.S.
(1958); M.S. (1962) University of Oregon.

Brookins, Jack E., M.Ed.; Professor and Dean of Technical-Vocational and
Adult Education. B.Ed. (1950); M.Ed. (1954) Colorado State
University.

*Conners, John, M.S.; Instructor, Art. B.S. (1961) Eastern Oregon College;
M.S. (1963) University of Oregon.

Croft, Robert, M.S.; Assistant Professor, History and Political Seience.
B.S. (1950); M.S. (1951) University of Oregon.

Cumpston, Sam E., M.S.; Assistant Professor, Physics. B.S. (1942) U.S.
Military Academy; M.S. (1948) University of Chicago.

*Dew, James; Instructor; Electrical Apprentice. Approved Vocational
Instructor. ‘

*Doty, Irwin; Instructor; Business and Electronies. Approved Vocational
Instructor.

El-Wattar, Zaki, M.A.; Assistant Professor, Business. B.C. (1951) TUni-
verstity of Cairo; M.A. (1954) San Francisco State College.

*Eickworth, Clara M., M.S.; Instructor, Home Economics. B.S. (1930);
M.S, (1937) Oregon State University. Approved Vocational
Instructor.

*Farr, Donald H., M.B.A.; Instructor, Business. B.S. (1936) University of
Oregon; M.B.A. (1938) Northwestern University.

Fawver, Ben J., Ph.D.; Professor, Biological Secience. B.Ed. {19841)
Illinois State Normal University; M.S, (1947); Ph.D. (1950)
University of Illinois.

!Part Time Instructors
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*Fietz, Roy, B.A.; Instructor, Accounting. B.A. (1949) University of Wash-
ington. Certified Public Accountant.

*Ferguson, Helen W.; Instructor, Business, Approved Vocational Instructor.

Gearhart, John B., P.E.; Assistant Professor, Civil-Structural Engineering
Technology. B.S. (1946) Oregon State University; Registered
Civil Engineer and Land Surveyor. Approved Vacational
Instructor.

Gibson, Robert N., M.A.; Assistant Professor, Psychology and Counseling.
B.A. (1948) University of Texas; M.A. (1962} San Francisco
State College.

*Gross, Charlie; Instructor, Plumber Apprentice. Approved Voeational
Instructor. )

*Hale, Anita; Instructor, Business. Approved Vocational Instructor.

Hall, Howard, M.F.A.; Assistant Professor, Fine Arts. B.S. (1949); MF.A.
(1951) University of Oregon.

*Hargens, Robert; Instructor, Fire Training, Approved Vocational
Instructor.

Hootman, Warren, B.S.; Assistant Professor, Forestry Technology. B.S.
(1948) Iowa State College.

*Howard, Gary, B.A.; Instructor, Supervisory Training, B.A. (1962) Ft,
Hayes State College. Approved Vocational Insiructor.

*Hovis, Ivan, A.B.; Instructor, Supervisory Training. A.B, (1958) Whitman
College. Approved Vocational Instructor.

Hoyt, Hugh, M.A.; Assistant Professor, History. A.B. (1951); M.A. (1953)
Sacramento State College.

- Humphrey, Thomas, M.S.; Adviser on Student Activities and Assistant
Professor, English and Literature. B.S. (1859); M.S. {1961)
University of Oregon.

“Hutchinson, Robert; Instructor; Sheet Metal Apprentice. Approved Vo-
cational Instructor.

*Jones, Duncan; Instructor; Power Lineman Apprentice. Approved Vo
cational Instruetor.

*Karl, Maggie, B.A.; Instructor, Art. B.A. (1943) Kansas State College.

Kruse, Una Lee, M.A.; Assistant Professor, English. B.A. (1938) Augs-
burg College; M.A. (1939) Northwestern University.

*Part Time Instructors
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LaFond, Isabelle, R.N.; Instructor, Practical Nurse Training. St. Barnabas
Hospital School of Nursing (1931); University of Oregon
School of Nursing, Nursing Edueation B.S. (1952).

LeFebre, Charlene, M.A.; Assistant Professor, Anthropology and Sociology.
B.S. (1945); M.A. (1948) Radcliffe College.

LeFebre, Charles, M.A.; Assistant \ Professor; College Librarian. B.A.
(1940) University of Alaska; M.A. (1963) University of Oregon.

"Leegard, Ellsworth J.; Instructor, Welding. Approved Vocational
' Instructor.

Leuck, Frank, M.M.; Assistant Professor, Music, B,A. (1951) Lewis &
Clark; MM (1961) Eastman School of Musie.

+ Lilienthal, Ronald, M.S.; Assistant Professor; B.S. (1858) University of
Oregon; M.S, (1963) Oregon State University.

Meacham, Bernell, M.S.; Assistant Professor, English and Journalism.
B.S. (1941) Utah State University; M.S. (1943) Northwestern
University.

Moffitt, Donald R., M.Ed.; Assistant Professor and Chairman, Business.
B.S. in Commerce (1960) Ferris State College; M.Ed. (1964)
Oregon State University. Approved Voeational Instructor.

*Morton, Jacqueline, B.S.; Instructor. B.S. (1956) Oregon Stéte Univer-
sity. Approved Voeational Instructor.

Peavy, R. Vance, D.Ed.; Professor, Psychology and Counseling. B.A.
(1952); M.A. (1953) Colorado State University; D.Ed. (1963)
University of Oregon.

Pollack, Myron F.W., Ph.D.; Professor of English and Dean of Liberal Arts
and Sciences. A.B. (1941) Dartmouth; M.A. (1950); Ph.D.
(1965) Stanford University.

Sorensen, Hagbarth, M A.; Associate Professor, Speech and English, A.A.
(1937) Pasadena Junior College; B.A. (1939) University of
Iowa; M.A. (1948) Columbia University, T.C..

Sorenson, Vernon C., B.A.; Assistant Professor, Modern Languages.
B.A, (1947) University of Utah; Graduate study at University
of Zurich,

Spaugh, Roger, Assistant Professor, Electronics Technology. Approved
Vocational Instructor.

*Spaugh, Sara; Instructor, Art. Approved Adult Instruector.

“Part Time Instructor

+0n Leave of Absence, 1965-66




SOUTHWESTERN OREGON COLLEGE 9

sStender, Veneita, B.S.; Instructor, Home Economies. B.S. (1955) Univer-
sity of Idaho. Approved Vocational Instructor.

*Stoll, E.E.; Instructor, Automotive Mechanics. Approved Vocational
Instructor.

Strassburg, Margaret, B.S.; Instructor, Home Eeconomics. B.S. (1954)
lowa State College. Approved Vocational Instructor.

Swangard, Trever, M.S.; Instructor, Physical Eduecation. B.S. (1962);
BL.S. (1964) University of Oregon,

*Thom, Cameron, L.L.B.; Instructor, Business Law; B.S. (1950); L.L.B.
(1956) University of Oregon.

Thompson, Sydney D., B.S.; Assistant Professor, Business. B.S. (1949)
" Babson Institute of Business Administration. Approved Vo-
cational Instructor.

Trussell, Margaret E., M.A.; Assistant Professor, Geography and Econom-
ics. A.B. (1949) University of California; M.A., (1957} Long
Beach State College; M.A. (1980) University of California.

“Vanderhoff, George; Instructor; Welding. Approved Vocational Instructor.

Van Loan, Lillian S., Ed.D.; Professor, Psychology and Counseling. B.A.
(1950) Oregon College of Education. EM. (1951); Ed.D.
(1959) Oregon State Univetsity. ‘

Van Lean, Wendell L., Ed.D,; President of Southwestern Oregon College.
B.S. (1928); M.S. (1933) University of Oregon; Ed.D. (1942)
Stanford University. '

Vik, Bruce, M.A.; Instructor, Mathematies. B.S. (1961) Pacific Lutheran;
M.A. (1964) University of Oregon.

Warren, George D., M.Ed.; Assistant Professor, Industrial Mechanics.
0.T1. (1953) BS (1961); M.Ed. (1964) Oregon State Umver—
sity. Approved Vocational Instruclor.

“*Wehrle, Clare, B.F.A.; Instructor, Art. B.F.A. (1941) Yale University.
Approved Adult Instructor.

*Wornath, Harold, B.S.; Instructor, Business. B.S. (1962) Montana State
College. Approved Vocational Instructor.

*Wright, Norman; Instructor; Electrical Apprentice, Approved Voeational
Instruetor.

*Zarbano, S., B.S.; Instructor, Law Enforcement. A.A. (1956) Compton
Junior College; B.S. (1958) Los Angeles Siate College.

*Part Time Instructor
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GENERAL INFORMATION

LOCATION

Southwestern Oregon College is located on Coos Bay in Coos County,
Oregon. The surrounding urban area is comprised of the municipalities
of North Bend, Coos Bay and Eastside and several unincorporated com-
munities. The campus is on Newmark Avenue in Cogs Bay.

HISTORY - '

Four years ago, Oregon Governor Mark 0. Hatfield designated South-
western Oregon College: “a milestone in Oregon education”.

At that same time, speaking on the same platform, Dr. Wendell 1. Van
Lean, Southwestern Oregon College's president, expressed his willingness
to accept the challenge of directing the college through its formative years.
These formative years are still going on, but much has been accomplished
toward making Southwestern Oregon College a community college in the
broadest sense—socially, culturally, and educationally.

Enrollment— By September 25, 1961, in time for the 1981-62 school year
to begin, approximately 497 students enrolled for the first courses offered
at the new college. Four years later, in 1965, over 1200 students are
pursuing various educational goals.

Facilities— Southwestern Oregon College students met for classes in the
old Sunset Avenue School near the airport in North Bend. The gymna-
sium, left over from the Navy’s stay during World War II, was renovated
and became part of what is now known as the “North Bend Campus.”
Many classes were held at Marshfield High School. Because of lack of
adequate space, evening programs predominated during the first year.

In 1962 the east wing of the Michigan Avenue School in Empire was
leased by the college. Several of Southwestern Oregon College’s technical
?nﬁi bgg‘i;ness programs utilized the six rooms in the Empire school untii
all, 1964,

Adminisirative facilities, which at first were divided between the North
Bend campus and Marshfield High School, also expanded during 1962.
The old hotel building became the college administration building, and
faciliﬂles fzoﬁlgerly located at Marshfield High and at the airport moved
‘up the hill,

During the 1863.64 school year, the college again expanded facilities by
leasing the former Naval Reserve building near the airport. Two new
buildings were started at the Empire Campus during this period. A Study
Center, an Art Department, and a Music Depariment now utilize the former
Naval Reserve building.

Existing facilities have enabled the College to emphasize daytime curricula.
As a result, more full-time students are engaged in the various courses
of study offered at Southwestern Oregon College. Evening programs do,
h%weyer, confinue to constitute an important part of the total college
offerings.

By September of 1965, three additional buildings will be completed and
available to the College on its Empire Campus: a classroom building, a
laboratory building, and an administration building which will also house
a temporary library and Counseling Center,

The years zhead will see further additions to the campus—a library, a
gymnasium, a student center building, a physicai plant, and, ultimately a
Fine Arts Center.

The Empire Lakes’ campus is planned to accommodate between 2500 and
3000 individual students by 1972.
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The Teaching Staffi— In all eases, faculty members are approved aither
by the Oregon State System of Higher Education or the State Department
of Education. The number of full-time teachers has increased each year,
from less than twenty in 1961 to over thirty today. Part-time instructors
continue to serve in many areas. An estimated full-time faculty of fifty
is anticipated by 1970.

The Administration— Representing the patrons of the district in the
conduel of college affairs is the group known as the Beoard of Directors,

Southwestern Oregon Area Education Distriet. The Board makes the
policy which the President puts into the operation and decides what is
%eedeqtémd how it can be obtained. The Board is assisted by a Budget
ommittee.

Today, President Van Loan, the college’s chief administrator, is assisted
by two Deans who eonduct the affairs of the two divisions of Southwestern
Oregon College — the Liberal Arts Division and the Technical-Vocational
Division.

In all endeavors, Southwestern Oregon College has moved ahead gathering
tradition and experience. The formative years continue. The challenge
remains great. The support of the residents of the education district
has made progress possible. Southwestern Oregon College is a community
college; it is your college.

v

PURPOSES

Southwestern Oregon College, serving the Southwestern Oregon Area
Education district, is a community college. It serves college-bound youth,
youth aspiring to a career in a technical field, adults seeking cultural
or general edueation experiences, and workers desiring to keep abreast
of new developments in their field or to gain new skills.

The Directors of Southwestern Oregon College are guided in their policy-
making decisions by a set of purposes. These purposes explain what
your college offers to the community.

Lower Division College transfer and pre-professional education as an
integral part of the Oregon State System of Higher Eduecation.

Occupational-Vocational education for those students whose formal
education will end when they finish jumior college.

General Education opportunities for those with professional or voca-
tional objectives, as well as for those who aspire to a liberal education.

Continuing Education to assist in meeting the many educational and
occupational training needs of adults living in the area served by
Southwestern Oregon College.

Guidance and Counseling so that every student may discover his
aptitudes, make a wise occupational selection and prepare for the
successful pursuit of his life’s work.

Special Services to the community, such as lectures, cultural pro-
grams, testing and counseling for non-high school graduates, and
other activities.

ACCREDITATION

The curricula and standards of Southwestern Oregon College are approved
by the Oregon State Department of Education. All “transfer” courses
offered by the Division of Liberai Arts and Sciences applicable to a
Baccalaureate (four year) degree are approved by the Oregon State
Board of Higher Education, and credit for them can be transferred o
the institutions comprising the State System of Higher Education.
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LIBRARY

The college library has an expanding, well-selected collection of materials
to inform, excite and challenge the mind. It is designed to house a
balanced collection of the latest books in the liberal arts, technical and
vocational fields, as well as a complete set of basic reference material.
It contfains, in addition, an extensive selection of current popular and
professional periodicals. It subscribes to a representative selection of
metropolitan newspapers. Reserve shelves are regularly established by the
librarian at instruetor request to facilitate student reading and research.

BOOKSTORE

Required fextbooks and classroom supplies can be purchased at the
College bookstore,

SUMMER SESSION

The only requirement for admission to summer session is the ability to
do the work, Those persons who wish to work toward degrees and those
who expect to attend sessions during the Fall, Winter and Spring at
Southwestern Oregon College, must meet standard admission requirements.

TUITION OFFSET ALLOWANCE

Commencing with the 1965-66 school year, those resident students of
Southwestern Oregon Area Education ~Distriet who reside more than
15 miles f{gm the eollege will be granted a tuition offset in the follow-
ing amounts:

15-30 miles 25% Reduction
30-50 miles 509% Reduction
50 miles and over 100% Reduection

The above reduction will apply to the $80,00 tuition charge for all full
time students (12 or more eredit hours, or 15 or more clock hours) whose
legal permanent residence is within Southwestern Oregon Area Edueation
District and located the above distances from the campus. All student
body fees will still be due in addition to the tuition charge,
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STUDENT SERVICES

ACADEMIC ADVISING

Upon admission to the College, each new student is assigned to a faculty
adviser. The student is encouraged to cullivate the advisory relationship
through discussions about registration, educational objectives, academic
regulations and degree requirements.

Upon entering the College for the first time, each student is provided
with an Adviser’s Record for the purpose of recording each subsequent
term’s work, grades received and other information necessary to the
advisory relationship, It is the student’s responsibility to keep possession
of the Adviser’s Record and have it available for reference when discussing
educational plans with an adviser, especially at registration time. Should
the initial Adviser’s Record be lost, a $1.00 fee will be charged for each
additional Record issued.

The purposes of advising are consistent with those of teaching. The
relationship between student and adviser is intended to foster the student’s
intellectual and vocational growth and develop his ahility to make sensible
choices. The siudent is expected to accept the primary responsibility for
making his own informed decisions on all aspects of his college life
where he has discretion.

The extent to which students should use advisory services is a matter of
individual need. All students are required to review their study programs
with advisers at each term registration time, but beyond this, the use
of the advisory serviee depends upon the individual student’s concern
about educational development.

All faculty advisers post office hours and regularly allot a portion of
their time to consultation with students.

COUNSELING

The Counseling Center offers vocalional, educational and personal coun-
seling to students who need special assistance. The staff of the Center,
which includes wvocational counselors as well as psychologists, works
closely with other service agencies and the faculty advisers of the College.
The services of the Center are available to any registered student who
desires counseling about such matters as making an appropriate vocational
choice, improving study skills, or determining a proper area of study.
The staff of the Center is skilled in psychological test interpretation
and can arrange, when appropriate, additional tests of special interest
or aptitude. Students may be referred by any of the faculty members
of the College, or may make appointments with the Center on their own
initiative.

Adults who reside within the College district and who wish counseling
with regard to further educational or vecational development may make
appointments with the Counseling Cenler staff. The Center works closely
with the Oregon State Department of Employment and the Division of
Vocational Rehabilitation in assisting adults with eduecational planning.

G.E.D. EXAMINATIONS

Adults who have not received a high school diploma and wish to apply
for a certificate of equivalency may make an appointment with the
Counseling Center to take the General Educational Development (G.E.D.)
examinations. Staff members will explain requirements for taking the
tests and will assist applicants te prepare necessary application forms
which are sent to the Depariment of Education in order to aobtain the
equivalency certificate.
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Persons who feel inadequately prepared to take the G.E.D, tests can obtain
assistance in evaluating their chances of success. When necessary, the
staff members can suggest study materials designed to improve an indi-
vidual’s chances for success in taking the G.E.D. tests.

PLACEMENT EXAMINATIONS

Each candidate for admission to the College as a regular student must
submit placement examination scores to the Office of Admissions before
registration.

Prospective students who have taken College Entrance Examination Board
{CEEB) tests during their senior year in high school should submit seores
from the following Board tests:

(1) Scholastic Aptitude Test (SAT)
(2) English Achievement
(3) Mathematics Achieverment

Prospective students who have taken only part or none of the required
Board tests are expected to take the College placement examinations
given by the Counseling Center. These examinations are given at regular
intervals and arrangement to take the fests can be made by contacting
the Counseling Center.

Placement test scores are used by advisers to assist students in making
out study programs and in placing students in appropriate sections in
English and mathematies., Placement tests are not a factor in determining
the admissibility of a student.

READING AND STUDY SKILLS IMPROVEMENT

The Study Center, operated in conjunction with the Counseling Center,
is a program of individualized instruction and counselin designed to
improve reading, writing and study skills, Students whose previous
records and performance on diagnostic tests indicate inadequate skills
for successful achievement in college course work are provided with an
opporfunity for improvement through Study Center instruction.

The Center provides both instruction and materials for the development
of advanced reading and study skills. Students seeking a high level of
competence in these skills are encouraged to enroll in this developmental
program through self-referral,

STUDENT EMPLOYMENT

The Counseling Center, in conjunction with the Department of Employ-
ment, maintains a listing of jobs for students as well as a file of student
applications for employment. Studenis seeking employment should file
applications in the Counseling Center office.

The College employs a certain number of students in campus positions,

STUDENT HOUSING

The College does not provide campus housing for students. However,
the Counseling Center maintains a list of living accommodations available
to students and will provide students with current information about
housing. The College assumes no responsibility in negotiating housing
agreements between students and rentors. The responsibility for Securing
adequate living arrangements rests with the student and his parents.
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FINANCIAL AID

Four types of financial aid — scholarships, grants-in-aid, loans and part-
time employment — are available to students with financial need.

The administration of scholarship and loan programs is handled by the
Southwestern Oregon College Foundation, Inc., a separate corporation
made up of interested citizens from throughout Coos and Douglas counties.
The program is coordinated by the Faculty Scholarship and Loan Com-
mittee which operates under the jurisdietion of the Foundation, Ine.

Distriet Scholarships— The College Board of Directors has authorized
full tuition sholarships for two full-time students from each of the high
school districts within the College district. These scholarships are based
on financial need and promise. In addition, one district scholarship each
is authorized for the student body president and the editor of the South-
wester, student newspaper. Application blanks are available from the
College office or from high school principals and counselors within the
College district. Completed applieations, including a transeript of high
school work to date of application should be filed with the Registrar’s
office by May 1st,

General Scholarships and Grants-in-Aid — Various organizations and
individuals contribute funds to provide promising students in financial
need with College tuition scholarships, A limited number of grants-in-aid
are awarded to deserving students for payment of tuition and hooks.
Applications for College scholarships and grants-in-aid are available at
the College office or from high school principals and counselors, Con-
tributors to these funds include:

P.E.0., Chapter AS Clara Eickworth
P.E.O., Chapter CZ Rev. Joseph A. Dubay
Yergen & Meyer Sand Dunes Local 1000
Tom Lillebo Construction 8. W.0.C. Faculty Club
Lillian ¥an Loan Bangor P.T.A.

Centiral Labor Council Scholarships— On the basis of financial need,
ability to do the required work, and good citizenship, the Central Labor
Council offers two scholarships to graduates of high schools within the
College district. These scholarships may be awarded to students enrolling
in either technical-voeational curricula or liberal arts curricula. Appli-
cations should be requested from principals of high schools within the
College district.

Zonta Scholarships— Zonta awards scholarships to students entering
nurses’ training or teacher education. Zonta scholarship recipients may
enroll in an Oregon state college or university. Other qualifications being
equal, these scholarships will be awarded to students who receive their
pre-professional education at Southwestern Qregon College. Further in-
formation about Zonta scholarships may be obtained at the College office.

Student Loans— The College Scholarship and Loan Committee administers
funds providing for loans to eligible students for a period of up to one
year. All loans from these funds require the completion of one term
of satisfactory work before a student is eligible to borrow. Loan appli-
cations are available at the College office.

Contributors to the fund from which these loans are made include:

W. L. & Lillian Van Loan Inga Dubay

Mrs. George Hornby Menasha Corporation
North Bend Business & Professional Women P.E.Q,, Chapter CC
Soroptimist Club Judge & Mrs. Dal M. Xing
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William Gamble . Coos County P.T.A.
Southwestern Oregon Insuranece Agents Assn. Mrs. Myron Andrews:
Coquille Women’s Club Alice L. Dement
Reedsport Elementary P.T.A. Wallace B. Dement

Coos Co. Home Economics Advisory Council Bangor P.T.A.
5.W.0.C. Faculty Women’s Club

National Defense Loan Fund— The College is an approved parlicipant in
the national defense loan fund made available under the National Defense
Education Act of 1958, For furthr information, inquire at College office.
P.E.0. Educational Fund— Women students in good standing may apply
for P.E.Q. eduecational loans at 3 per cent interest rate. Information
about eligibility may be obtained at the College office.

High School Loan Fund— Educational loans are available through several
high schools within the College district. Further information may be
obtained at the College office or through high school principals’ offices.
Student Employment— Students seeking part-time employment should
contact the Counseling Center.

DEAN OF STUDENTS OFFICE

Regularly enrolled students are entitled to membership in Southwestern
Oregon College Associated Student Government. The Executive Council,
governing body of this organization, consists of president, vice-president,
secretary, treasurer, and one student representative from each of the two
College divisions. These offices are gained by election. Activities are
financed by a part of the regular student fees.

The College recognizes the importance of out-of-class activities and en-
courages the development and function of organizations of students for
social, recreational, and cultural purposes.

Student Organizations— All activities of the Associated Student Govern-
ment and other student organizations are coordinated and scheduled
through the office of the Dean of Students.

Student Publications— Student publications include a newspaper, The
-Southwester, and the Laker Handbook. a publication of the Associated
Students. All regularly enrclled students are eligible to apply for posi-
tions on the publications staff.

Eligibility for Participation in Activities— To be eligible (1) to hold
office in Associated Students or other organization, (2) to hold a staff
position on a student publication, or (3) to represent the College in
athietie, forensic and other such intercollegiate aetivities, a student shall:

(1) Be enrolled in at least 10 credit hours or 15 clock hours during
the term of the activity and have been similarly enrolled during
the term prior 1o the term in which participation occurs. For
first t_.err(? students, the requirement of a previous term's work
is waived.

' (2) Maintain a grade-point average of 2.00 in his last quarter of
College work and over his entire College record.

(3) Not have been declared ineligible for disciplinary reasons.

Student Conduct and Discipline— The College assumes that students in
attendance will conduct themselves according to acceptable standards,
and will abide by regulations and procedures as are or may be established
by the College for all students. Failure to observe College regulations
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may render students subject to penalty which may include dismissal
from the College.

The Dean of Students is the primary agent for the administration of
discipline for unacceptable conduct or infraction of College regulations
except for (1) matters of academic failure and (2) maintenance of proper
econduct in classrooms and laboratories. The dean and faculty of each
division are responsible for matters relating to academic failure and
infractions of academic regulations. The instructor is authorized to
take such steps as are necessary to maintain the cooperation of students
in fulfilling course reguirements.

INTRAMURALS AND ATHLETICS

An intensive intramural program is provided for all students in college.
This program includes regular schedules or tournaments in most activities.
Students have the opportunity to participate in sports activities which
are planned so that the student may become better acquainted with
games which may be used in adult life and provide enjoyment and worthy
use of leisure time.

Southwestern QOregon College is 2 member of the National Junior College
Athletic Association and the Oregon Community College Athletic Asso-
ciation. Competition in various major and minor sports is arranged with
other colleges of the Oregon Assoeiation and with Junior Varsity and
Freshmen Teams from four-year instifutions.
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ACADEMIC REGULATIONS

ADMISSION

Southwestern Oregon College admits a student when he submits evidence
of being able to pursue a program of study “with a reasonable probability
of success.” Upon admission, a student will be classified as a “regular”
or “special” student of the College.

Regular Studeni— To apply for admission to regular standing, a prospect-
ive student must, before registration:

(1) file official Application for Admission

(2) ?resent high school transcripts showing evidence of graduation
rom a standard high school (or G.E.D. equivalency certificate)

(3) if previously attendinﬁ college, submit transcripts showing: (a)
honorable dismissal, (b) cumulative grade-point average of 2.00

(4) submit placement fest scores (either College Entrance Examin-
ation Board Scholastic Aptitude Test, achievement test in English
Composition and achievement test in mathematics OR Southwest-
ern Oregon College placement examinations scores)

Special Student— Entering students, including non-high school graduates
or transfer students, who enter the College part- or full-time, in an organ-
ized program of study and who, in some respect, do not meet the require-
ments for regular standing, will enter as “special” students. This category
of special student must, before heing admitted:

(1) file official Application for Admission

(2) submit transeripts of high school work (if any)
(3) submit transeripts of college work (if any)

(4) take placement examinations (unless excused)

A special student admitted under these conditions may gain regular
standing upon completion of at least 15 hours of college credit and with
a cumulative grade-point average of 2.00.

Also classified as a_special student is the person aitending the College
on a non-program basis, This category of special student may enter
without application or transcripts but may be uasked to take placement
examinations depending upon courses. taken.

Generally, special students who accumulate 45 term hours are asked to
qualify for regular student standing and a special student may not become
a candidate for a degree without qualifying as a regular student.
Special students who wish to change their classifications to regular
standing should make application to the Registrar.

Practical Nursing Student— The Practical Nursing Program covers a one-
year curriculum of class work and clinical practice. While the students
are classified as regular students, their application and registration are
handled in a different manner than those entering the regular 36-week
program of the College.

Applicants for the Practical Nurse training program must submit their
written application four months in advance of the start of the program.

Fifty dollars of the tuition must be paid upon acceptance with the balance
due at the time of registration. The fifty dollars is not refundable; how-
ever, it applies to the fuition when the student registers.

No stipend will be paid as was paid during the first two years of the
program,
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CLASS TIME SCHEDULES

Class time schedules are issued and are available at the business office
approximately one month before the end of each term. Schedules list
courses available and fees for each.

REGISTRATION PROCEDURE

All students should register in person and should complete registration
on the days assigned and before the opening day of each term. Regis-
tration dates for the regular academic terms are listed in the college
calendar and should be observed. A fee for late registration is charged.
Detailed registration instructions are provided the student at the time of
registration.

Students are completely registered and entitled to attend classes for
credit only when they have completed prescribed procedures including
the payment of term fees.

Placement tests are required of all Southwestern Oregon College regular
(curricular) students. Such tests will be given by the Counseling Center
prior to each term.

AUDITORS

Students who do not wish college credit may register as auditors in any
of the courses offered. Auditors are not required to meet any specific
academic requirements but should expect to participate fully in the activ-
ities of the class. If audit is desired, it should be so indicated at the time
of registration. Auditors pay regular fees.

CHANGE OF REGISTRATION

After initial registration, any student desiring to make course changes—
such as changing from credit to aundit, audit to eredit, dropping courses,
or adding courses—must do so by means of a formal request on a form
secured from the college office. Students are encouraged to check the
a?adetgnfic calendar for regulations governing course changes. See sched-
ule of fees.

WITHDRAWALS

Students may withdraw from courses within certain periods without
prejudice, but only by filing official withdrawal forms with the Registrar.
A student who registers for a course is considered to be in attendance;
if he discontinues without filing official withdrawal forms, he may receive
a grade of F in the course. Students are expected to process their with-
drawals in person. If a student withdraws from or simply stops attending
classes after the dates shown in the academic calendar, he will receive
a grade of F unless there are very unusual circumstances involved and
then only if specifically approved by the Dean of his Division and the
Director of Admissions.

TUITION AND FEES

Fees are payable in full at the {ime of registration. The right is
reserved to make changes in any and all fees at any time, except that fees
announced for any given term may not be inereased after the date 2n-
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nounced for the registration in such term, This does not effect the right
of the president of the college to levy special charges at any time should
conditions make them necessary.

Payment of the stipulated fees entitles all students registered for
academic credit, full-time and pari-time, to all services maintained by the
college for the benefit of students. These services include use of the
library, use of laboratory and course equipment and materials in connec-
tion with courses for which the student is registered, subseription to the
student newspaper, and admission to special events sponsored by the
coliege. No reduction in fees is made to students whe do not intend to
avail themselves of these services.

Regular Fees per term

Full-iime currieulum students. This applies to a program
of eight or more term hours (15 or more clock hours

of Technical-Vocational work) $90.00
Practical Nursing Fee: Payable in three installments
(16 week periods) 270.00

Matriculation Fee for Practical Nurse applicants payable at
time of official acceptance. Not refundable but applies
on tuition fee

Out-of-district resident. In addition to full-time fee ._ _____ 45.00
Part-time students:

Students registered for less than eight term hours in
Liberal Arts subjects or less than 15 cloek hours in
Technical-Vocational or general education will pay
individual course fees as listed in the college schedule
of classes each term.

Liberal Arts and Sciences courses. Per term hour . .__ 12.00
Technical-Vocational and General Education:

Per CLASS hour (approximate) 6.00
Per LABORATORY hour (approximate) 4.00
Out-of-district resident; additional course fee .. . 50%

Special Fees

Laboratory Fees for cerlain courses are assessed by the office in
varying amounts and are payable at time of registration.

Fees for special courses and programs not falling into the regular
college pattern will have their fees determined by the administra-
tion of the college.

Staff Fee: Liberal Arts Division—per credit hour .....________ $3.00
Technieal-Vocational and General Education ...._25% of Reg. Fee
All full-time employees, with the approval of the president, may be
admitted to one course each term. Parttime employees, if em-
ployed hali-time or more, may register at the staff fee rate.

Late Registration Fee: ($5.00 maximum) (Charges begin
on the day after classes start)

Students in curricular program courses ... . Per school day 1.00

Students in General Educational, Vocational Eduecation and

other non-curricular courses ._........ Per missed class session 1.00
Check Irregularity Fee per day $1.00

If institutional charges are met by a check which is returned

because of any 'u'regulzgntg—NSF, illegible signature, ete, — a

fine of $1.00 per day will be charged, maximum $5.00.
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Change of Program Fee per change $1.00

Reinstatement Fee $2.00

If for any reason a student has his registration canceled during
a 1:e11':mf but is later allowed to re-enter, he must pay the reinstate-
ment fee.

Transcript Fee $.50 and $1.00

Each student is entitled to his first transeript free. Subseguent
copies will be furnished at the rate of $1.00, first copy and $.50
additional copies furnished simultaneously.

Graduation Fee—paid 30 days prior to graduation ... ... $5.00
Audit Fee—same as regular fee.

Special Examination Fee $2.00 per credit hour

Students making application to take an examination for the
purpose of obtaining credit will be assessed this fee.

Fee Refunds

Students who withdraw from the college or drop courses may be
entitled to refunds if they comply with regulations governing withdrawals:

1. Any claim for a refund must be made in writing to the Controller
before the end of the term in which the claim originates.

2. The amount of any refund is calculated from the date the written
withdrawal application is received and not from the date the stu-
dent ceased attending classes. An exception to this rule may be
allowed if it can be shown that filing of the withdrawal application
was delayed for reasons beyond the student’s control.

3. The refund schedule: During the first week of the term _____. 90%
second week of the ferm ... 70%
third week of the term ... 50%
fourth week of the term ... 30%

4, No refunds will be authorized after the second session of special
“seminars” or “workshops” scheduled for six weeks or less.

GRADING SYSTEM

The grading system consists of four passing grades: A, B, C, D; failure, F;
incomplete, Ine. Students ordinarily receive one of the four passing
grades or failure. Excepfional accomplishment is denoted by the grade
of A, superior by B, average by C, passing, below average by D, unsatis-
factory by F. When the quality of the work is satisfactory but the course
has not been completed for reasons acceptable to the instructor, a record
of incomplete, (Ine.) is made and additional time is granted. Students
are officially withdrawn (W) from a course on filing the proper completed
forms with the college office. Non-credit courses are graded “S” (satis-
factory) or “U” (unsatisfactory).

CHANGE OF GRADE

When it is necessary for any reason to change a grade, the insiruetor
should obtain two “Supplementary Grade Report” cards irom the business
office. After cards have been completed, they are returned to the Reg-
istrar at which time one is mailed to the student and the other processed
and filed in the records office.
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GRADE REPORTS

Grade reports of students who are living at home or who have their legal
address at home will be mailed to the parents. They will be mailed
direct to emancipated minors and all others.

Mailing of grades may be held up for various reasons, such as: incomplete
credentials, irregular checks, unpaid library fines, ete.

COMPUTATION OF GRADE POINT AVERAGES

Grade points are computed on the basis of 4 points for each term hour
of A grade, 3 for each term hour of B, 2 for each term hour of C, 1 for
each term hour of D, and 0 for each term hour of F. Marks of Inc. and
W are disregarded in the computation of points. The grade-point average
{GPA) is the quotient of total poinis divided by tetal term hours in which
grades A, B, C, D, and F are received.

OFFICIAL TRANSCRIPTS

An official transcript is a copy of the student’s permanent record which
is signed by the Registrar and has the school’s seal placed over this sig-
nature. Transcripts are issued ¢nly upon the order of the student, his
parents or guardian, or college officials. Consult the college fee schedule
for charges.

Transeripts from high schools and other colleges filed with Scuthwestern
Oregon College become the property of this institution and cannot he
forwarded to any other school.

CREDIT HOUR LOAD

A full-time student in the Liberal Arts and Sciences should enroll for an
average of 16 term hours of credit. A minimum of 93 term hours meets
the college requirement for an Associate in Arts Degree.

Students may not register for more than 19 term hours without the specific
approval of the Dcan of Liberal Arts and Sciences. Special permisssion
from the dean is also required before a student may register for more
than a single course per term in any given sequence.

A fulltime student in the Technical-Vocational Division of the college
should enroll for an average of 15 units (20 to 30 clock hours) per term,
A minimum of 90 units is required for an Associate in Science Degree,

COURSE NUMBERING

Liberal Arts courses in the college catalog are numbered in accordance
with courses throughout the State System of Higher Education.

1- 49 Courses which carry no credit toward a degree, or terminal
courses that may not be used as transfer credits.

50- 99 Courses in the first year of foreign language, elementary
algebra, and remedial courses.

100-110 Survey or foundation courses that satisfy group require-

200-210 ments in the language and literature, science, and social
science groups. :

111-199 Other courses offered at first-year and second-year level.

211-299 Normally, 100-19¢ numbers are considered freshman
courses and 200-299 are considered sophomore.

ACADEMIC STANDARDS

A student’s work is considered satisfactory, and he is considered in good
standing, when he maintains an average grade of “C” (GPA of 2.00) on
both his quarter term and cumulative grade record.
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HONOR ROLL

The names of those students who carry 12 term hours or more in liberal
arts and 15 or more clock hours of technical-vocational curricular work
without a failing grade and whose GPA for the ferm is 3.50 or above
will be placed on the term honor roll. The deamn’s honor roll consists
of those students whose GPA is 3.00 or above but below a 3.50 without
any failing grades.

ACADEMIC PROBATION

Any student who has completed three or more quarters in the College
and whose cumulative grade point average is helow 2.00 shall be placed
on academic probation. Any student who has completed not more than
iwo quarters at the College shall be placed on probation when his cumu-
lative grade point average is below 1.80. Students shall be notified as
soon as possible when placed on probation. Such action is noted on the
student’s official academic record.

REMOVAL FROM ACADEMIC PROBATION

A student on academic probation will be removed from probation at the
en% of e_lbnyt quarter in which his eumulative grade point average reaches
2.00 or better.

SUSPENSION FOR LOW SCHOLARSHIP

Any student on academic probation will be suspended if he fails to attain
a 2.00 cumulative average at the end of two subsequent quarters after
being placed on probation.

REINSTATEMENT

Any suspended student may petition the Academic Standards Committee
for readmission to the College. A student so readmitted will have pro-
bationary status. Such a student will be dropped: (1) if he fails te attain
a 2.00 for the following quarter’s work, or (2) if he fails to attain a 2.00
cumulative average at the end of two quarters subsequent to reinstate-
ment, He will be removed from probation at the end of the quarter in
which his cumulative grade point average reaches 2,00 or better. Students
who have shown marked improvement in their grades prior to suspension
are encouraged to petition for readmission.

TRANSFER STUDENTS

In determining a tfransfer student’s academic status, the previous record
is evaluated as though it had been earned at Southwestern Oregon College.

PHYSICAL ACTIVITY REGULATIONS

All students at Southwestern Oregon College who are pursuing a transfer
program must take Physical Education unless exempt for the following
reasons:

1. Health— If a physician recommends exemption and a written
statement is filed with the Registrar. This must be done at the
beginning of each term.

2, Age— If students are over 50 years of age, they may be exempied
at the discretion of the Chairman of the Physical Education De-
partment. If they are between 35 and 50 years of age, at least
three terms of Physical Education are required; the other two
terms may be waived by the Chairman of the Physical Education
Department.

3. Other— On very rare occasions an exemption may be granted for
other reasons| The Chairman of the Physical Education Depart-
ment should be petitioned.
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* DEGREES AND REQUIREMENTS

DEGREES

Southwestern Oregon College awards two ‘degrees — Associate in_ Arts
and Associate in Science. The following degreés may be awarded (by
application and subjet to approval by the Dean of Instruction):

THE ASSOCIATE IN ARTS to those students who complete the
requirements of the lower-division liberal arts program.

THE ASSOCIATE IN SCIENCE to those studenis who complete the
requirements of a departmental curriculum when such require-
ments represent the completion of an organized two-year program.

Certificate of Completion may be awarded to those students who
complete the requirements of some less than degree curriculum.

For persons completing degree requirements at the end of summer, fall,
or winter term rather than at June commencement time, Associate in
Science and Associate in Arts degrees will be conferred three weeks
from the date {hat requirements have been met. In order to receive a
degree at these times, previous application must be filed with the Regis-
trar. The degree will be awarded by means of a letter, and diplomas
will be mailed during the June following thé awarding of the degree.

Requirements completed in summer, fall, or winter term for Certificates
of Completion for some less than degree curriculum will he awarded in
the same manner,

The cost for the diploma will be the regular fee of $5.00.

APPLICATION IFOR DEGREES

Candidates must apply for degrees and certificates through the Registrar’s
office, Applications should be made during winter term if the degree
or certificate is to be conferred at the June commencement.. .

ASSOCIATE IN ARTS DEGREE

The Associate in Arts Degree is a nationally recognized award that is
conferred upon those who complete the general requirements of the
lower-division liberal arts program.

General requirements for the Associate of Arts Degree:

1. Not less than 93 term hours of Iower division eourses approved by
the Oregon State System of Higher Edueation for transfer credit.

. Grade point average minimum of 2.00 (C average).
. English Composition: 9 term hours,
. Health Education: HE 250, 3 term hours for both men and women.

- Physical Education: 5 term hours are required. Not mere than one
hour of credit may be earned in these courses in any one term.

. Required year sequence in each of the following groups:
Language and literature, science, and social science. A second year
sequen¢e must be chosen in one of the three groups. For a list of
.. %ethuences that satisfy these regnirements, see “Group Requirements”
elow.

7. At least one of the seque-nces must be numbered in the 200 series.

8. At least one sequence in language and literature must be in
literature.

[+ - -

[=]
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9. The second sequence in either science or social science must be
taken in a different department.

10. A student must attend Southwestern Oregon College at least two
terms (including the final term) before the Associate in Arts Degree
is awarded, and must have completed 24 term hours at the college.

ASSOCIATE IN SCIENCE DEGREE

The Associate in Science Degree is offered by many technical schools
and colleges in all parts of the United States. It is a recognized degree
and is approved by the State Department of Education.

General requirements for the Associate in Science Degree:

1. Minimum of 90 units of specified courses,
(see particular curriculum)

2. Grade-point average minimum of 2.00 (“C” average).

3. Complete the required courses as listed in the specific curricula.
Thbis must include 18 {erm units of approved general education
subjeet.

4, Must attend the College at least two ferms (including the last
term) before degree is awarded, and must have completed 24 units
at the College.

GROUP REQUIREMENTS

A complete list of sequences approved for the satisfaction of require-
n;ents 6 through 9 above are listed below. These may be faken as electives
also.

Language and Literature

English

Eng 101, 102, 103 Survey of English Literature, or 3 hrs. each
Eng 107, 108, 109 World Literature 3 hrs. each
Eng 201, 202, 203 Shakespeare 3 hrs. each
Languages {(Applicable as a second literature sequence)

RL. 101, 102, 103 Second-Year French 4 hrs. each
GL 101, 102, 103 Second-Year German 4 hrs. each
Science

General Science

GS 104, 105, 106 Physical Science Survey 4 hrs. each

Biology

Bi 101, 102, 103 General Biology 4 hrs. each

Chemistry

Ch 101, 102, 103 Elementary Chemistry 4 hrs. each

Ch 201, 202, 203 General Chemistry 3 hrs. each

Ch 204, 205, 206 General Chemistry Laboratory 2 hrs. each

Mathematics

Mth 100 Intermediate Algebra 4 hrs.

Mth 101 College Algebra 4 hrs.

Mth 102 Trigonometry 4 hrs.

Mth 200, 201, 202, 203 Calculus with Analytic Geometry 4 hrs. each
(any three of this group)

Physics

Ph 101, 102, 103 Essentials of Physics 3 hrs. each

Ph 201, 202, 208 General Physies 4 hrs. each
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Anthropology

Anth 101,102, 103
Anth 207,208, 209

Economics
Ee¢ 201, 202, 203

Geography

Social Science

General Anthropology
Introduetion to Cultural Anthropology

Principles of Economics

Geog 105, 106, 107 Introductory Geography

History

Hst 101, 102, 103
Hst 201, 202, 203
Political Science
PS 201, 202, 203
Psychology

Psy 201, 202, 203
Psy 204

Psy 205
Sociology

Soc 204, 205, 206

History of Western Civilization
History of the United Stafes

American Government

General Psychology
Psychology of Adjustment
Applied Psychology

General Sociology

3 hrs.
3 hrs.

3 hrs.

3 hrs.

3 hrs.
3 hrs.

3 hrs.

3 hrs.
3 hrs.
3 hrs.

3 hrs.

each
each

each

each

each
each

each

each

each
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LIBERAL ARTS AND SCIENCES

The Liberal Arts and Sciences Division and its courses represent the
aneient and continuing effort of men to extend the range of their experience
beyond the narrow limits of the time and place in which they find themselves
at birth. To enjoy such a freedom, men must know all they can about
themselves and their environment, hoth physical and social. The liberal
arts and sciences are a group of studies designed to assist and direct the
exploration of man’s nature and his position in the world around him.

By the help of some of these studies, Western man is_able to compare
his own experiences with those of men in other times, places, and cireum-
stances, and thus share in the inherited wisdom and satisfaction of mankind.
Through others, we deepen and exiend our knowledge of our physical
environment. Knowledge—scientific, historieal, and literary—is the in-
dispensable condition of the good life of free men, of “the good society.”

ENTRANCE REQUIREMENTS

There are no efficial entrance requirements, beyond the general enirance
requirements of the college, for students intending to choose a major
field of study within the Liberal Arts and Sciences Division.

Students intending to major in any of the natural sciences are, however,
advised to present at least two units of high school mathematics and two
units of high school science. Experienoe has proved that students who
lack this preparation are handicapped in college work in secience.

TRANSFER EDUCATION

Transfer (lower-division) eourses parailel freshman and sophomore courses
offered by major Oregon universities and four-year colleges. Students
normally transfer to upper division (junior) standing at the end of the
sophomore year to the school of their choice. Students may arrange a
general education program in the liberal arts, or they may plan a special
course of study to meet particular needs.

Southwestern Oregon College’s lower-division collegiate program offers
credits transferable within the Oregon State System of Higher Edueca-
tion. The student planning to seek a degree in these institutions should
familiarize himself with the catalog of the institution of his choice and
with the specific requirements of his proposed major program. The
faculty advisers of Southwestern Oregon College will gladly assist him
in this planning. Certain professicnal eourse requirements may be met
only on the campus of the institution offering the advanced program.
Students in art, musie, business and education curricula should be aware
of these requirements.

The several institutions of the Oregon State System of Higher Educa-
tion require that the student offer credit hours in each of the major
academic divisions: the Humanities (language, liferature and the arts);
the Social Seciences; and the Sciences, in addition to the requirements of
the major. A student at the Southwestern Oregon College can satisfy
the state-wide health and physical education and English compesition
requirements and also elect to do work in each of these major divisions
to meet the general institutional requirements. He may also satisfy the
language requirements that certain degree programs demand. Students
enrolling in elementary and secondary education and_in general liberal
arts curriculums will find most of the courses they need for lower division
credit. They should, however, familiarize themselves with the catalog
of the four-year institution they plan to attend and keep in mind that
the instifutions miight not accept more than %3 credit hours of lower
division work upon transfer from a community college.
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LOWER-DIVISION GENERAIL EDUCATION

This curriculum is intended to be broad and general in scope. Students
completing two years' work and fulfilling all reguirements normally seleet
a majer in a specialized field only at the end of the sophomore year when
they transfer to a school which is authorized to grant a baccalaureate degree.

For students who plan to complete work for a bachelor’s degree, the
two lower-division years provide a general education and a foundation
for specialization during the junior and senior years in some field in the
liberal arts and sciences or in a professional or technieal curriculum.

For students uncertain about their educational or professional goals,
the lower division offers the opportunity to explore several fields of study
to help determine special interests and apiitudes. The college offers such
students the opportunity of taking the Standard Aptitude Test administered
by the Counseling Center.

For students who plan to complete no more than two years of college,
the lower-division offers a terminal program suited to the needs of the
individual, balancing cultural and vocational courses as preparation for
intelligent and useful ecitizenship.
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COURSE DESCRIPTIONS

BUSINESS ADMINISTRATION
BA 211, 212, 213 Principles of Accounting 3 hours each term

Introduction to field of accounting, technique of account construction; preparation
of financial statements; application of cccounting principles to proctical business
problems; proprietorship studies from standpoint of single owner, partnership, ond
corporation.

BA 101 Introduction to Business 4 hours
Business organization, operation, and management intended to orient the student
in the field of business and to help him determine his field of major concentratlon.

FINE ARTS
AA 195, 196, 197 Basic Design 2 hours each term

A three-term introductory sequence; a series of studio porticipation exercises in-
volving the basie principles of design.

AA 201, 202, 203 Survey of the Visual Arts 3 hours each term
Cultivation of understending end intelligent enjoyment of the visual orts through
a dsﬂ#dy of histerical and contemporary works; considerotion of motives, medio,
and forms.

AA 290 Painting 1-2 hours any term
Instruction in the use of oil color, water color, or other media. Registration per-
mité_e:! %nyhterm but it is desirable that the work be started in the fall, Maximum
credit: Ours.

AA 291 Drawing 1-2 hours any term
Training In observation and selection of significant elements. Registration per-
mitdted cgwhterm, but it is desirable that the work be started in the fall. Maximoem
credits OuUrs.

Mus 111, 112, 113 Music Theory I 4 hours each term
Theory | and Il gre bgsic courses. They provide a thorough groundwork in the
elements of music scichce — melodic, harmonic and rhythmic — taught through

anolysis of the styles of Bach, Haydn, Mozart, Beethoven, and othar ecighteenth
and nineteenth century composers,

Mus 211, 212, 213  Music Theory II 4 hours each term
For description, see NMus 111, 112, 113,

Mus 190 Applied Music 1 hour each term (maximum 3 hours)
Individual nstruction,

Mus 195 Band 1 hour each term
{Ne mora than & hours total credit may be carned in Mus 193, 196, 1%7.)

Mus 196 Orchesira 1 hour each term
(Mo more than & hours tatal credit may be earned In Mus 195, 196, 197.)

Mus 197 Chorus 1 hour each term

(Mo more thon 6 hours total credit may be earned in Mus 195, 196, 197}

Mus 201, 202, 203 Iniroduction to Music and Its Literature
3 hours each term

Development of understonding and intelligent enjoyment of music through o study
of its elements, forms, and historical styles,

Mus 224, 225, 226 Keyboard Harmony 1 hour each term
Keyboard application of the theoretical principles studied in Mus 211, 212, 213;
exercises in figured-bass realization, modulation, transposition, and score reading;
development of oxtempore playing. To be token concurrently with Mus 21i, 212,
213, IPrerequis|tc: Mus. 113 or equivalent; satisfactory rating in test of keyboard
proficlency.

Mus 290 Performance (Private Instruetion) 1 - 3 hours any term
(3 hours maximum)
Prerequisite: proficiency required for satisfoctory completion of Mus 190,
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HEALTH AND PHYSICAL EDUCATION
HE 250 Personal Health 3 hours any term

Study of the personal health problems of college men and women, with amphaosis
an Impiications for family life, mental health, communicable diseases, degenerativa
diseases, and nutrition. Satisfies the college requirement in health education for
both men and women.

HE 252 First Aid 2 hours any term

Study of first aid and safety procedures—for the individual, schools, athletics,
Eng %Ivilicm defense; meets stondard and advanced certification of the Americon
e ross.

PE 180 Physical Education (Women) 1 hour each term

A voriety of activities taught for physiologlcal and recreational values. Speclal
sections for restricted and corrective work. A totol of flve terms required for all
lower-division women students. 3 hours o week.

PE 190 Physical Education (Men) 1 hour each term

A variety of octivities taught for physiological ond recregtional values, Special
sections for restricted and correctlve work. A total of flve terms required for
all lower-division men students, 3 hours o week.

HUMANITIES, LANGUAGE AND LITERATURE
Eng 101, 192, 103 Survey of English Literature 3 hours each term®

Study of the principal works of English literature based on reading selected to
represented great writers, literary forms, aond significont currents of thought
Provides both an introduction to literature and a background thot will be useful
in the study of other lteratures and other fields of cultural history. Fall: Anglo-
Saxon beginnings to the Renagissance; Winter: Milton to Wordsworth; Spring:
Byron to present.

Eng 107, 108, 109 World Literature 3 hours each term*

Study of the literary ond cultural foundations of the Western world through the
analysis of a selection of maosterpleces of literature, ancient and modern, read In
chronological order. The readings include continental, English, and American works.

*NOTE: A student may epply credits of only one of the above Literature sequences
toward the English scquence requirement.

Eng 201, 202, 203 Shakespeare 3 hours each term
Study of important plays—comedies, histories, and tragedies. Recommended for
majars.

Eng 253, 254, 255 Survey of American Literature 3 hours each term
American literature from its beglhning to the present day.

Phl 201 Problems of Philosophy 3 hours

. An introduction to the study of seme of the persistent porblems of philosophy.

Phl 202 Elementary Ethics 3 hours

An Introduction to the philesophical study of morality, e.g.,, right and wrong, free
will ond determinism, morals and society, etc.

Phl 203 Elementary Logic 3 hours

An introduction to the study of reasening. How to recognize, anclyze, criticize,
and construet the main types of argument and proof.

Wr 50 Corrective English No Credit

One term course in the mechanics of English, required of freshmen who receive
low ratings in an entrance placement examination. For such students, Wr 50 is a
prerequisite for any other course in written English. 3 hours a week., Transfer
credit not  granted.

Wr 111, 112, 113 English Compesition 3 hours each term

The fundamentals of English compesition; frequent written themes. Special attention
to correctness tn fundamentals and to the organization of papers.

Wr 218 Creative Writing 3 hours

Qpportunity and encouragement for those who wish to express themselves through
literary mediums. Mode!s of ecssoys, short stories, ond poetry are studied and
original work is done in ecch of these branches of writing. Prerequisite: deman-
strated skill in writing; Wr 111, 112
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GL 50, 51, 52 First-Year German 4 howrs each term

Designed teo Frnvide a thorough grammatical foundation and an elementary reading
knowledge of German, as well as an understanding of the spoken language.

GL 101, 102, 103 Second-Year German 4 hours each term

Review of grammar and composition; reading selections from representative authars;
conversation,

J 215 Journalism Laboratory 1 hour each term
Work on the student publications. Given in coordination with J 216, 217, 218.

J 216 Reporting I 2 hours

Basics of gathering and reporting news, with emphasis on accuracy and clority of
writing, J 215 required in conjunction with this course.

J 217 Reporting II 2 hours

Accurocy and objectivity stondards as well as reader appeal in writing. Methods
of gathering and organizing material for multiple-source, multiple-fact stories.
J 215 required in conjunction with this course, Prerequisite: J 216.

J 218 Copy Editing and Makeup 2 hours

Copy reading, heading writing, proofreading and makeup, {Recommended for ad-
vanced positions on the Southwester.) J 2135 required in conjunction, Prerequisite:
J 216 or consent of instructor.

RL 56, 51, 52 First-Year French 4 hours each term

An Introductlon to French, stressing reading and speaking. Exercises in elementary
composition and grommar,

RL 101, 102, 103 Second-Year French 4 hours each term

Study of selections from representative authors; review of grammar; considerable
attention to oral use of the langusge,

Sp 111, 112, 113 Fundamentals of Speech 3 hours each

Projects In extempore specking. Primary emphasis on content and orgonization,
with attention also to the student's adjustment to the speoking situotion, cffective
delivery, audience motivation, and language of speech.

Sﬁ 229 Interpretation 2 hours

The application of the principles of oral reading to literature.

. 8p 232 Group Discussion e : 3 hours

+ ¢ Preparing for, leading and cﬂicipotInF In ngaes of discussions used in various
groups led by extension workers, technical and professional people, and teochars,
In conferences, panels, lecture-forums, and symposiums; strong emphasis on problems

- solving ond interpersonal relations, Prerequisite: Spl11 or instructor’s consent.

Sp 237 Argumeniation 3 hours

Analysis; briaf-drawing; collection ond use of evidence; deductive and inductive rec-
ing; types of argument; fallacies; construction of speeches. Prereqiisite: Sp 111 or
instructor’s consent,

Sp 238 Persuasion 3 hours

Study of models; composition exercises; writing a term speech; mastery of audience
psychology and effective style. Prerequisite: Sp 111 or Instructor's consent,

Sp 250 Workshop Theater 1 to 3 hours (maximum 3 hours)

Principles of acting and dramatlc production. Consent of instructor required.

SCIENCE AND MATHEMATICS
Bi 101, 102, 103 General Biology 4 hours each

Biological pringiples applied to both plants and animals. 3 lectures; 1 three-hour
loboratory period.
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Bot 201, 202, 203 General Botany 2 hours each

How plants get their food, graw, differentiate, and reproduce, Bot 201: seed
plants; Bot 202: lower plants; Bot 203: identificaticn of native plants, use of
keys, floral morphology. 3 lectures; 3 hours laboratory.

*Ch 101, 102, 102 General Chemistry 3 hours each term

For students who have had no previous training in chemistry and for those whose
college aptitude scores indicate need for @ more elementary approach. Two lectures,
ehe recitation peried and one twe-hour laboratory. This sequenhce and Ch 241 are
prerequisite to Ch 226 and Ch 234,

*Ch 201, 202, 203 General Chemisiry 4 hours each term

Service course covering basic principles of general chemistry. Three lectures and
ong three-hour laboratory.  Prerequisite: one year of high school chemistry and
acceptable college aoptitude scores. The faboratory work™ during spring term will
be largely devated to qualitative analysis.

*Transfer credit will not be granted for more than one of the two
sequences, (Ch 101, 102, 103; Ch 201, 202, 203)

Ch 226, 227 Elements of Organic Chemistry 5 hours each

Chemistry of the carbon compounds: the aliphatics, aromatics, and derivatives
For predental, preveterinarian, ond medical technology 3 lectures, 2 three-hour
laboratery periods.

Ch 234 Quantitative Analysis 5 hours

Principtes of gravimetric enalysis and volumetric analysis, Designed for predental,
premedical, and medical techrology students. 3 lectures, 2 three-haur laboratary
periods, Prerequisite: Ch 206.

GS 104, 105, 106 Physical Science 4 hours each

Fundamental principles of physics, chemistry, astronomy, and geology; development
and application of the scientific method. 3 lectures; 1 two-hour laboratery period.

Mth 10 Elements of Algebra No Transfer Credit

A remedial course intended primarily for students entering with less than one
year of elementary algebra. Four elass meetings a week, Transfer credits
not granted,

Mth 20 Elementary Geometry No¢ Transfer Credit
A pos:‘:ulorionul study of tho geometry of the Euclidean plane. Four class meetings
a weoek,

Mth 100 Intermediate Algebra 4 hours

Functions and graphs, linear equatiens in two unkmowns, quadratic equations, nega-
tive and froctlonal exponents, radicals, progressions, binomicl theorem, logarithmic
computation. Prarequisite: one year of high school algebra or Mth 10, No
credit gllowed if token after Mth 101 or any more advanced mathematics course.

Mth 101 College Algebra 4 hours

Review of high school algebra emphasizing number system, logarithms, pregrassions,
binomial series, theory of equations, determinants. Prerequisite: ene and one-half
yeors of high school ‘algebra or Mth 100

Mth 102 Trigonometry 4 hours

Trigonometr_ic functions for gencra! angles, solution of triangles, addition formulas,
trigonometric equations, graphs, complex numbers, and De Moivre’s theorem. Pra-
requisite: Mth 101,

Mth 111, 112 Mathematics for Elementary Teachers 3 hours each

Basic concepts of mathematics. Far prospective elementary teachers,

Mth 200, 201, 202, 203 Caleulus with Analytic Geometry 4 hours each

Mth 200: Differentiation and integration: applications ta rates, area, volumes.
Mth 201: Applications in mechanies: plane analytic geometry, elementary trans-
cendentol functions, Mth 202; Techniques of integration, vectors, solid analytic
geometry, Mth 203: Partial difforentiation, multiple integration, infinite sories.
Standard sequence for students in scicnce and engincering.
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Phy 201, 202, 203 General Physics 5 hours each

Stendard first-year college physics. 3 lectures; 1 recitation; 1 three-hour labora-
tory period. Prerequlisite: Mth 101, 102, or equlivalant.

Z 201, 202, 203 General Zoology 4 hours each

For zoology majors and premedical, predental, prenursing, prepharmacy students
and others, 3 lectures; | three-hour laboratory periods.

SOCIAL SCIENCE
Anth 101, 102, 103 General Anthropology 3 hours each term

fall: mon as o living organism; biological evolution; the human cycle, Winter:
evolution of man; humon races, nature and problems. Spring: the development
of culture; organization of culture; man, participant in and observer of culture.

Anth 207, 208, 209 Introduction to Cultural Anthropology 3 hrs each term

The meaning of culture; its significonce for human beings; its diverse forms and
degrees of elaboration among different groups of men; its processes of growth and
expansion.

/Ee 201, 202, 203 Principles of Economics 3 hours each term

Principles that underlie production, exchange, distribution, etc. Must be token in
sequence.  Prerequisite: sophomore standing.

Geog 105, 106, 107 Introductory Geography 3 hours each term

A generar introduction to the field of geography, in sequence as follows: Geog 105,
physical geography; Geog 106, regional survey of the world; Geog 107, cultural

geagraphy.
Hst 101, 102, 103 History of Western Civilization 3 hours each term
Origins and development of Western Civllization from ancient times to the present.
Hst 201, 202, 203 History of the United States 3 hours each term

From colonial times to the present,

PS5 201, 202, 203 American Government 3 hours each term
201: principles of Americon consfitutional system, political process, and organiza-
tion ot natienol government; 202: powers and functions of national government;
I203:I Ipmclticnl operation and contemporary reforms in government ot state and
ocal level.,

PS 205 International Relations 3 homrs

Analysis of the nature of relations among states with particular reference to the
contemporary international fssues; a study of motivating factors, including national-
ism, imperialism, economic rivalries, quest for security, etc.; study of the problem
of national sovereignity and its relation to international cooperatlon.

Psy 111 Personality and Development 3 hours

Self-understanding and development; emphasis upon habits, attitudes, emotional
preblems, and efficient leerning techniques.

Psy 201, 202, 203 General Psychnfogy 3 hours each

Introductory study of behavior and conscious processes. Survey of experimental
studies of motivation, learning, thinking, perceiving, and individual difference,

Psy 204 Psychology of Adjustment 3 hours
The nature and origins of differences in personality; means of making desirea
changes.

Psy 205 Applied Psychology 3 hours

Applications of psychology in personnel selection and training; the planning and
gesig2nmof2§;vironrncnml situations  for optimal human functioning. Prerequisite:
sy R . .

Soc 204, 205, 206 General Sociology 3 hours each term
The basic findings of sociology concerning the individual, culture, group life, social
institutions, and factors of social chango. Prercquisite: sophomore stoanding or
consent of instructor.
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TECHNICAL-YOCATIONAL, ADULT, AND
'GENERAL EDUCATION PROGRAMS

The courses and curricula offered by this division of the College have a
wide variety of objectives. They are designed to serve a diversified group
of individuals through the following types of programs:

1. Occupational Preparatory Program, These curriculums and courses
are designed to prepare students for successful entrance into employ-
ment. They include preparation for semi-professional, technical,
skilled, semi-skilled and service occupations in general industry cate-
gories such as agriculture, business and commerce, sales and distri-
bution, manufacturing and construction. Curricula are designed to
provide an optimum balance between specialized and general educa-
tion requirements for each occupational area included.

2, Occupational Extension Program. These curriculums and courses
are designed to upgrade the skills and knowledge of employed work-
ers, or persons who are iemporarily unemployed, in a variety of
subject-matter, occupational or industrial areas. These courses are
developed to provide a continuing education program for the employed
worker so that he may keep up-to-date and adjust to the changing
skill and knowledge requirements which are demanded in a complex
and dynamic industrial society.

Most occupations and industries may be included in the occupational
extension program; some of the areas include: agriculture, business
and commerce, sales and distribution, homemaking, industrial and
service occupations, technical and semi-professional oecupations, and
supervisory and management training.

3. General Education Program. The general education program of
the College provides courses for preparatory, extension and special
students. Courses are designed to aid the student in attaining an
optimum degree of self-development and assist him in making the
maximum c¢ontribution as an informed and intelligent citizen in a
democratic society. Areas included in the general educational pro-
gram are: communications and language arts, social and behavorial
sciences, science and mathematics, and the humanities and fine arts.

4. Adult Education Program. The adult education program of the
College provides a wide variety of general and special courses {(because
of their special and changing nature many are not listed in the
catalog.) Almost any type of course or program may be organized
by the College provided there is a need and the staff and other re-
sources are available. The primary purpose of the adult education
program is to assist adults to effectively deal with the ideas, concepts
and areas of knowledge which will enable them to better cope with
their social and physical environment.

5. Community Service Program. The community service program
provides a wide variety of services and activities ineluding: lectures
and forums, concerts, film series, special seminars and convocations,
speakers bureau and others. Many groups and individuals within the
college district cooperate with the College in the development and
operation of the community service program.

ENTRANCE REQUIREMENTS

The general College entrance requirements apply to all programs in the
division (see page 19). Certain curricula and eourses have special en-
trance requirements. Siudents are advised to carefully read specific
curricula and course requirements.
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DEGREES, DIPLOMAS AND CERTIFICATES

The Associate in Science Degree is offered for certain two-year technical-
vocational curricula in the College. Other programs of study provide for
diplomas or certificates {(see individual curriculums and programs for
detailed requirements).

The associate degree is provided for programs requiring the equivalent
of two years (six terms) of full time study — minimum of 99 term units.
The diploma is provided for programs requiring the equivalent of one
year (three terms) of full time study — minimum of 45 term units. The
certificate, when authorized, generally requires the equivalent of one
term of full time study — minimum of 15 term units.

COLLEGE TRANSFER CREDIT

Applicants must clearly understand that term units of credit in technical-
vocational, adult and general education courses provided in the division
may not be transferable to other institutions of higher education.

ADVISORY COMMITTEES

The curriculums and courses of the technical-vocational division of the
College are planned and operated with the advice and counsel of repre-
sentative advisory committees. These committees, composed of local
employers, employees and interested government representatives, meet
periodically to plan, evaluate and develop courses and curricula for the
College. Their services are invaluable and go far in assuring that pro-
grams are realistic, practical and up-to-date. They also assure a contin-
uing community interest and commiiment to our community college, its
students and its programs.
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DEPARTMENTS AND CURRICULA

The following general programs and curricula are provided in ihe pro-
gram of studies of the College (see pages 48 to 70 for individual course
descriptions).

AGRICULTURE

Although there are mo specific programs or curricula planned in the field
of agriculture many of the individual course offerings of the College apply
to this important field. Selected preparatory and extension courses, as
well as most of the general education courses, apply directly to agriculture
and the field currently known as agribusiness.

Courses in business, metals and mechanics, the engineecring technologies
and wood industries technology are related to agriculture, Additionally,
special courses in many agricultural fields may be planned and operated
by the College upon request, e.g., livestock, feeds and feeding, soils, farm
management and accounting and so forth.

BUSINESS DEPARTMENT

The business department offers a wide variety of occupational preparatory
and oceupational extension courses, They include office and clerical
occupations, bookkeeping and accounting, business data processing, sales
and merchandising, and business management. A special feature of cer-
tain business department programs includes provision for work exper-
ience credit during the second year of Business Technology and Secre-
tarial Technology.

Business Technology

The associate degree program in business technology is designed to pre-
pare persons for employment in a variety of business and sales establish-
ments. During the second year of the program, the student may choose
to take part of his program inh paid and supervised work experience or
complete the requirements in regular college classes. Students may
prepare for specialization in various types of department or specialty
stores, other retail and wholesale sales establishments, real estate, insur-
ance, accounting, data processing and other business or sales areas. The
program is extremely flexible allowing a wide variety of specialization
through the work experience phase of the program.

Basic course work required in the program includes mathematics, English,
social science, salesmanship, business law, office procedures, marketing,
retailing and accounting. .

Additional information including detailed course requirements may be
obtained from the College,

Secrelarial Technology

This associate degree program is designed to prepare persons for various
clerical and stenographie positions. The first year bprogram requires
work in mathematies, English, typing, shorthand, office procedures, office
machines and social science.

During the second year, the student may elect t¢ fake full time course
work on campus or pursue a half-time supervised work experience pro-
gram for credit. Specialization in the work experience program may
be in many fields including legal, medical, insurance, real estate and
similar fields. Second year courses include advanced typing, transcrip-
tion, business communications and business law.

Additional information regarding the Secretarial Technology program
including detailed course requirements may be obtained from the College.
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Diploma Programs .
The business department also offers two one-year diploma programs.

The Bookkeeping-Clerical diploma program requires three terms of course
work totaling a minimum of 45 term units. Course requirements include
English, mathematics, accounting, typing, office procedures and office
machines. Persons completing the program are qualified for entry-lavel
jobs in bookkeeping or clerical work including clerk-typist and receptionist.

The Stenography diploma program also requires three terms and a mini-
mum of 45 units of course work. Persons completing are qualified for
entry-level stenography positions. Course requirements include typing,
shorthand, business mathematics, English, filing, office procedures zand
office machines.

Additional information regarding these programs may be obtained from
the College.

CIVIL-STRUCTURAL ENGINEERING TECHNOLOGY

This department offers an associate degree program in Civil-Struetural
Engineering Technology and a one-year diploma program in General
Drafting.

Civil-Structural Engineering Technology

This two-year associate degree program is designed to prepare graduates
te work as technicians in the following fields: eivil engineering, surveying,
construction, drafting, estimating, inspection, cost estimating and related
areas. Opportunities for employment in this field exist with private
industry as well as municipal, county, state and federal government
agencies.

A;ﬂplicants should have at least one year of high school algebra and high
school courses in physical science and drafting are desirable. Course
requirements in the two-year program of studies include; technical mathe-
matics, applied physies, English, social science, drafting, surveying and
other specialized technical courses.

Detailed course requirements and additional information regarding the
program may be obtained from the College.

General Drafting

The one-year General Drafting diploma program requires three terms
and a minimum of 456 unifs for completion. It is designed to prepare
persons for entry-level jobs as draftsmen in mechanical, architectural
and civil-structural fields. Graduates will find employment opportunities
with private industry and the various levels of public employment. Course
requirements include mathematics, physics, English, social science, with
drafting courses each term. Detailed information and course require-
ments may be obtained from the College.

CONSTRUCTION TRADES

With the exception of the Civil-Structural Technology curriculum there
are no specific programs planned which lead to employment in building
and construciion occupations. However, there are many individual courses
offered by the College which will prepare persons for entry-level jobs
or apprenticeships in this indusiry, Courses in mathematics, drafting,
electricity, mechanics, metals, applied physics, and surveying can provide
important skills and knowledge for persons who wish to enter an appren-
ticeship in any of the following occupations: carpenter, cabinet maker,



»

SQUTHWESTERN OREGON COLLEGE 41

plumber, metalworker, roofer, painter, electrician, bricklayer, tile setter,
and many others.

The College also offers related instruction classes for registered appreji-
tices in the building and construction trades. Special classes may also
be organized and operated for journeymen and other employed workers
in the constructien industry. - '

ELECTRICAL-ELECTRONICS DEPARTMENT

The electrical-electronics department offers programs and courses for
full and part-time students—for persons preparing for employment in
electrical and elecironic occupations and others who are already em-
ployed in these occupations. There is no area where knowledge and
technology is advancing more rapidly than in the wide variety of occu-
pations and industries covered in electricity and electronics.

Eleetrical-Electronic Technology

This two-year associate -degree program is designed fo prepare persons
for 2 number of skilled and technical occupdtions in the electrical and
elecironic fields. The student may prepare’ for apprenticeships in the
inside wiring (electrician) field, electrical riaintenance; radio-television-
appliance servicing, radio-telephone-telegraphic communiealions, or elee-
trical .and electronics work in many industries -including aero-space,
nucleonics and many others. . S .-

e .
»

The program is designed around basic principles, theory and laberatory
work in eleetricity and electronics. Related courses in the curriculum
include technical mathematics, applied physies, English, soeial science,
drafting and engineering problems. Completion of high school algebra
is essential and science courses, particularly physies, is recommended.
Detailed eurricular and course information is available from the College
upen request. ’

Special Programs and Courses s

The department also offers other special programs and courses for in-
dividuals and indusiries in the area served by the College. Related
classes for registered electrical apprentices in the maintenance and con-
struction fields are a regular part of the program of studies. Special
courses for other employed workers are also planned and operated as
needed. A knowledge and understanding of electricity and electronics
is now required in many occupations and industries—the College does
its best to fulfill these needs as they arise. Persons interested in such
courses should contact the College for information,

HOME ECONOMICS DEPARTMENT

The home economies department offers courses in clothing selection
and construction (Bishop Method), home planning and decoration, foods
and nutrition, child care, family living and home management. Most
of the courses in this department are specially planned to meet par-
ticular needs. Regular courses are listed under the 9.900 - 9.549 number
series in the “Course Description” section of the catalog (see page 70).

Persons jnterested in organizing special courses or programs in home

and family living areas, or in occupational areas related to homemaking,
should contact the College.

LAW ENFORCEMENT (Police Science)

The curriculum in Law Enforecement prepares young men and women
for careers in law enforcement agencies such as police departments and
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sheriffs’ offices. This two-year associate degree program is planned and
operated with the cooperation of the Peace Officers Committee of Region
III (Lane, Douglas, Coos and Curry Counties) and the State Advisory
Board on Police Standards and Training. It also provides opportunities
for persons already employed in law enforcement to obtain further train-
ing for added skills and knowledge or retraining which will help them
qualify for promotions. :

In addition to selected general education courses, the program of studies
covers basic police science, knowledge, skills and technigques. Courses
include: introduction to law enforcement, administration of justice, crim-
inal law, investigation, evidence, firearms and defensive tactics. De-
Eai{ied information and program requirements are available from the
ollege.

METAL - MECHANICAL DEPARTMENT

The metal-mechanical department offers a two-year associate degree
curriculum in Industrial Mechanics as well as other special programs
and courses. Its courses are intended for persons preparing for initial
employment in metals or mechanical occupations and for employed work-
ers who wish to upgrade their job skills and knowledge, Instruction
areas in the department include machine shop, sheetmefal, metallurgy
and heat treating, welding, power plants, power transmission, general
mechanics, pneumaties and hydraulics.

Industrial Mechanics

The general two-year associate degree program in industrial mechanics
is designed to lead to entry-level jobs in a number of occupations and
industries. It prepares persons for occupations such as automotive me-
chanie, truck or heavy duty equipment mechanic, small engine mechanic
and maintenance mechanic in construction, manufacturing and service-
type industries. It also provides excellent background and entry-level
skills for occupations such as machinist, sheetmetal worker, millwright
and industrial or mechanical technician.

The course requirements in this program include practical mathematics
and physics, communications, social science and drafting. Major area
courses include welding, meiallurgy, metal and machine work, hydrau-
lics and pneumatics, gasoline engines and other power plants, chassis
and brake systems, power transmission systems, fuel! systems and car-
buretion, and electrical systems. High school courses in drafting, mathe-
matics and physical scienece are recommended.

Specifie curricular requirements and additional information regarding
the program are available upon request.

Part-Time Programs and Courses

Students may enroll in the industrial mechanics curriculum on a part-
time basis if they wish. The College also offers an extensive gas, arc
and heliare welding program for employed workers who need knowledge
and skill in the field. A number of evening courses in automotiye
carburetion, electricity and tune-up are also available for employed me-
chanies. Many other courses such as blue-print reading, machine main-
tenance and erection, industrial materials and processes, heating and
air conditioning are also available, Additional information may be
secured from the College.

The College also offers related instruction classes for apprentices in
metalworking and mechanical occupations.
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PRACTICAL NURSING

This 48-week program of training is open to persons between 18 and
50 years of age who are high school graduates or the equivalent. (A
GED test and certificate is acceptable.) The program is accredited by
the Oregen State Board of Nursing. Graduates are eligible to take an
examination given by the Board of Nursing and those wheo pass this ex-
amination become licensed practical nurses (LPN) and are eligible for
licensing by endorsement in other states of the nation. A licensed prac-
tical nurse is prepared to give nursing care to patients who do not need
the constant attention of a professional nurse. The class instruetion and
hospital clinical experience are under the direct supervision of the college
instructor and registered nurses of the hospital. The licensed practical
nutse is also under the direct supervision of professional registered nurses
or licensed physicians.

Students are taught to assist in the care of medical and surgical
patients, care of mothers and new born babies, care of children, care
of the chronically ill and convalescent patient. 'The first eight weeks
of the course are spent in the classroom—6 hours a day, five days a week.
During the following four weeks, part of the iime is spent becoming
acquainted with the hospital routine. After twelve weeks, the students
begin their assigned clinical practice in the various departments of the
hospitals. During this time, students will spend one day a week in class
with the nurse instructor.

During the clinical practice period in the hospital, the student nurses
will be assigned duties by the college instructer and their schedule will
be similar to that of regular nursing employees. This means that Satur-
days and Sundays are not automatically days off. The nursing program
calendar does not follow the academic calendar in the front of this catalog.
See schedule below.

Practical Nurse Training Schedule

September 7, Tuesday -................. 1st Period Registration & Fee Payment;
Classes begin
November 1, Monday Hospital Orientation begins
November 29, Monday Clinieal Practice begins
December 27, Monday Registration for 2nd period
April 18, Monday Registration for 3rd period
August 5, Friday End of Training
August 7, 1966, Sunday ... Graduation & Capping Ceremony
September 6, 1966, Tuesday ... Registration, 1966-687; Classes begin

Graduation Requirements:

Candidates for graduation from the Practical Nursing curriculum
shall have developed the personal and professional characteristics which,
in the opinion of the college officials, will enable them to function effect.
ively in the role of a practical nurse.

Professional & Vocational Relationships (5.501) 78 Clock Hours
Nursing Care in Conditions of Illness (5.502) 129 Clock Hours
Normal Health, Growth & Development (5.503) 128 Clock Hours
Nursing Skills (5.504) 181 Clock Hours

Total Technical Information 516 Clock Hours

Clinical Practice (5.525) . 1232 Clock Hours
(see course listings for description of content)

Applications for admission to Practical Nurse Training must be filed
by April 15.
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SUPERVISORY TRAINING

This program is planned as a series of courses and supervisory methods,
theory and practices, The courses are available to individuals who are
currently involved in supervisory duties or to persons who aspire to
supervisory positions.

An interested individual may elect to follow one of three planned pro-
grams, depending upon his ultimate needs, culminating in a certificate,
a diploma or an Associate Degree. Instructors for these courses are
selected from industry on the basis of experience and special competence
in the course to he taught. Persons interested in these programs may
obtain additional information from the College.

WOOD INDUSTRIES TECHNOLOGY

This new two-year associate degree curriculum prepares technical or
semi-professional employees for the lumber, wood products and forestry
industries, Graduales may work for private industry in woods or mill
operations or for various government agencies at state and national
levels. Types of work include forest and logging engineering, forest
development and conservation, road building, surveying and mapping,
fire protection and control, cruising, scaling and many areas of technical
work in lumber, plywood and pulp mills.

Cources required in the currieulum include general forestry, technical
physics and chemistry, technical mathematics, forest botony, English,
social science, forest operations and engineering, mensuration, surveying
and mapping. Detailed information and curriculum requirements are
available from the College.
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PART-TIME AND SPECIAL PROGRAMS

The College offers a number of special programs and services which
were outlined earlier in this section of the catalog. Any type of technical,
occupational, adult or general education program or course may be
offered to meet specific community needs if it falls within the resources
of the College. The community college is a local community service
institution designed by and for the people it serves.

OCCUPATIONAL EXTENSION CLASSES

The occupational extension classes provided by the College cover a large
number of occupational and industrial areas. They also include special
subject-matter courses which are oriented toward certain occupational
groups. Persons interested in the development of such courses should
contact the College for further information.

Apprenticeship Classes

Oregon State law requires all registered apprentices to attend related
instruction classes for 144 hours each year of their apprenticeship.
The College operates these classes for the Southwestern Oregon area
in cooperation with local apprenticeship committees. At the present
time, classes are operated for carpenters, plumbers, inside wiring elec-
tricians, maintenance electricians and power linemen. Enrollment in
these courses is restricted to registered apprentices.

Business Classes

Part-time extension classes in business are offered during day and even-
ing hours. They are intended to up-grade the job skills and knowledge
of persons employed in various business occupations. Courses in account-
ing, shorthand, typing, business data processing, business machines, small
business records and management, and business law are available. Many
?thetrhcourses in the business field may be organized if there is a need
or them.

Bistributive and Sales Classes

Closely related to the business field is the area of sales and distribution
so important to our economy. Classes for employed persons in market-
ing, advertising, salesmanship, merchandising and related topics are
available. The College is engaged in preliminary study to determine
the advisability of offering courses in real estate and insurance fields.
Some of these courses may be operated during the 1965-66 academic year,

Tlome and Family Life Education

Many homemakers, men and women, find it advantageous to take courses
to assist them to better perform their roles as homemakers. Courses
in this area include several in clothing selection and construction, foods
and _nutrition, home planning and decorating, home management, and
family living including child care. Additional information regarding
these classes may be obtained from the College.

Industrinl and Technical Education

The variety of courses offered by the College in this area is limited only
by the number of industrial and technical occupations in our many faceted
industrial economy. Specific courses for many occupational groups and
general courses covering skills and knowledge common fo many occu-
pations are possible. Eleetricity, electronics, mechanics, metalworking,
welding, blueprint reading, drafting and applied mathematies are only
a few of the possible areas included.
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Management and Supervisory Development

The College offers two separate programs in this field. The first,
Supervisory Training, is explained elsewhere in the catalog (see page 44).
It is intended for practicing supervisors in business and industry or
for persons who aspire to those positions, The management develop-
ment program is intended primarily for small business owners and
managers. Some of the courses are operated in cooperation with the
U.S. Small Business Administration ,particularly the Small Business
Management Seminar usually operated during the fall term. Other
courses include small buisness management and small business records.

Public and Protective Services

The service occupations are the most rapidly growing segment of our
occupational structure. Two programs in this field are provided by the
College at the preseni time — Law Enforcement (see page 41 and 42) and a
program in Firetraining offered in cooperation with fire departments in
the area. Other public service courses, such as custedial training, are
planned and operated by the College as the need for them arises.

GENERAL ADULT EDUCATION

The general adult education program of the College actually covers all
areas of the curriculum. College transfer courses and cther non-transfer
adult courses are avajlable in English and literature, the social and
behavioral sciences, science and mathematies and the arts. During the
past year, the College has expanded its offerings in art and music with
considerable community interest and support. Adults may participate
in the College orchestra, band and chorus as well as drawing, painting
and ceramics ecourses,

Persons interested in course offerings in this program should contact
the College for additional information.

CONTINUING EDUCATION PROGRAM

The College provides facilities to operate upper division and graduate
level courses offered by the Division of Continuing Edueation, Oregon
State System of Higher Education. Many of these courses are intended
for teachers in the Soulhwestern Oregon area; however, other qualified
persons may attend them. Persons interested in the eontinuing edueation
program should contact the College for additional information.

COMMUNITY SERVICE PROGRAM

The community service program of the College includes a wide variety
of activities. The College cooperates with many community groups and
agencies in the operation of the program. Included ameng the activities
are lectures and forums, concerts, the annual film series, college speakers
bhureau, the Fine Arts Festival, special workshops and institutes, the
Great Decisions program. The College has cooperated with such groups
as the Little Theater on the Bay and the Coos Artists League in the
development of some activities and programs.

The College also operates some special classes for high school students
in the area served hy the college district, Students from Marshfield,
North Bend, Reedsport, Bandon, Powers, Coquille and Myrtle Point High
Schools have attended special vocational classes during the past year,
It is planned that this program will continue and expand.

The College also operates some evening classes in the Cogquille, Myrtle
Point and Reedsport areas for persons who reside there. It is paossible
to offer classes in other communities if there is need and sufficient
enrollment to justify them.
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MANPOWER DEVELOPMENT AND TRAINING

The College is operating several special programs provided for under the
Federal Manpower Development and Training Act and completely funded
by the federal government. During the past year, programs for unem-
ployed persons in entry. logging occupations, clerk-stenographer, forester
aide, and waitresses have been operated, It is planned to continue and
expand these programs in 1965-66. The program is operated in cooperation
with the North Bend local office of the Oregon State Employment Service.

It is alsp possible that the College may participate in certain programs
under the recently passed Economic Opportunity Act. The College is
represented on the recently organized Community Action Committee, Ine.,
which is eligible to contract with the federal government for the various
programs provided under the Act.

Additional information regarding these programs may be obtained from
the College.
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COURSE DESCRIPTIONS

0.100 Adult Driver Training (6 Class & 7 Lab Hrs. each term)
Term Units 4

This is a course offered to adults whe wish to learn to drive. The course includes
Cregon vehicle low, operating, principles of the car, preventative maintenance, as
well as financial faetors which include finoncial responsibility and insurance. Both
classroom instruction on driving procedures and driving proctice in a dual-contralled
automobile will be included.

0.500 Mathematics Workshop (5 Class Hrs/Wk) Term Units 0

A c¢ourse designed for students whose knowledge of basic arithmetic or Inter-
mediate algebra is deficlent, The purpose of this course is to prepare students
for successful completion of his science sequence or ony other program requiring
knowledge of boasic mathemaotics.

0.501 Communications Workshop (5 Class Hrs/Wk) Term Units 0

A course required of enterin? students whosa entrance scores indicate a deficieney
in reading and writing skills. Successful completion of this course is necessary
before further work in English can be undertaken.

1.111 Communications (3 Class and 2 Lab Hrs/Wk) Term Unils 3

A course stressing the importance of communications activities. Emphasis is given
to improving the student’s ability to write, speak, read, and listen effectively.
The purposes and organization of many communications ore emphasized. Attention
is given to the recognition of thinking as a means to effective communications,
Particular gttention is given to exposition and the techniques used in exposition.
Sentence dnd parograph development receive special attention. The student
receives on Introduction to literature including poetry, the novel, tha short story,
and drama. Students are required to schedule two hours each week in the
Study Center.

1112 Communications (3 Class and 2 Lab Hrs/Wk) Term Units 3

This course is a continuagtion of Communications 1,111, The student recelves
further introduction to literature., Attention is given to critical onalysis ond
evaluation of informatien contained in the mass media. Specific methods of
utilizing logical thinking in presenting and evaluating informative and controversial
material is emphasized. Students ore required to schedule two hours each week
in the 5tudy Center.

1113 Communications (3 Class and 2 Lab Hrs/WKk) Term Units 3

This course is a continuation of Communications 1.112. The student receives
further introduction to literature.  Practice is provided the student in applying
the basic communication skills, Group discussions, individual speaking situations,
wirtten communlcations, and listening situations receive specigl emphasis.  Students
are required to schedule two hours each week in the Study Center,

1.221 Labor-Management Relations (3 Class Hrs/Wk) Term Units 3

This course traces the development of the unionism in the United States. Attention
is given to the roles of labor and management in collective bargaining. A review
of labor and management legislation is correlated with the development of
unionism. Labor erganization disagreement, arbitration, concilliation and problems
of lobor are also studied.

1.506 Applied Economies (3 Class Hrs/Wk) Term Units 3

Economics deals with the principles involved in the operotion of the American econ-
omic system. The role of business and industry in the total economy is studied.
Basic econamic principles are applied to the relationship of employer and employee.
Toplcs considered Include historic trends, business organization, prices and cormpeti-
tion, imperfect competition ond menopoly, price fevels, business cycles, taxation,
lobor uniens, mancgement associations, tobor-monaogement relations, labor [legislo-
tion, and social and private security.

1.508 Economic Geography (3 Class, 1 Lab Hrs/Wk) Term Units 3

A study of the economic activities of the world with emphasis upon werld activities
in relotion to United States activities, Geographic Imfluences upon trade, manu-
focturing, agriculture, and mineral and power resources are covered., Attention is
given to the interdependence of countries en economic activities.

1510 Elements of American Government (3 Class Hrs/Wk) Term Units 3

A course devoted to the study 'of American government structure at the national,
state, and local levels. An introduction to the principles and problems of govern-
ment is included in this course,
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1.600 American Institutions (3 Class Hrs/Wk) . - Term Units 3

A study of the effect of American soclal, economic, and poltical -institutions, upon
the individual gs a citizen and as a worker in business and industry. The inter-
relationship of freedom and control is utilized as a common denominator in consider-
Ing the fundamental prinieples and processes involved in the davelopment of the
basic institutions of our scciety. Toples considered are: culture, Itz functions and
qhangcs; soclgl groups lp relation to problems of urban living, personality formo-
tion, the family, and social classes; the American economic system, its concepts and
organization; publlc opinion, the American polltical system, Its caonstitutional
foundations, judicial, executive, and legisiative divisions; and internationol relotions.

1.605 Health Education (2 Class Hrs/Wk) Term Units 2

This course is designed to provide individuals with select health and physieal educa-
tion activitios through participation or study for the purposa of adding to their
knowledge and appreclation of desirable mental ond physical health practices as
they relate to the individual and the community.

1.608 Psychology of Human Relations (3 Class Hrs/WKk) Term Units 3

A study of principles gf psychology that will be of assistance in the understanding
of inter-personal relatitng on the job, Motivation, feelings and emotions, and learn-
ing are considered with porticular reference te the opplication to on-the-job prob-
lems. Other topi¢s investigated ore: intelligence ond optitude tests, employea
selection, supervision, Job satisfoction, and industrial conflict as they relate to the
employee and his work situation, Attention is also given to personal and group
dynamics so that the student moy learn to apply the principles of mental hyglene
to his adjustment problems as a worker and o member of the general community.

1.610 Public Speaking (1 Class, 2 Lab Hrs/Wk) Term Uniis 2

This course is intended to dovelop speaking skills with emphasis on the dual role
of speech os boeth o speaking and listendng skill, and on adjusting the approach to
the specific audlence. Practice is provded through individual speeches and group
discussions with careful ottertion baing given to cffective organization and delivery.
In addition to the general principles of speech, stress Is ploced on peise and confi-
dence and on understanding their psycholegical basis.

1.620 The Physical World (3 Class, 1 Lab Hrs/Wk) Term Units 3

This course introduces the student to the physical world through -an Integrated
study of everyday applications of physical scicnee pringiples with emphasis on the
basic principles of physics, astronomy, meteorology, geology, and c¢hemistry, to
provide an understanding of the scientific method and the role it has playad in
the intellectual history of mankind.

2100 Introduction to Data Processing (2 Class, 3 Lab Hrs/Wk)
_ Term Units 3

Basic orientation to the field including: histery and develapment of dota precessing;
manual, machine, unit record and integrated data processing; understanding of
data processing functions, coding systems, flow charts, common language tape,
and punch cards. .

s

2101 Data Processing Mathematics (3 Class Hrs/Wk) Term Units 3

Basle logic, number systems, algebra, with emphasis on problem solving, computation
with logarithms, and Boolean algebra. Mecessery foundation in numerical under-
standing for the application of accounting problems to mochine processes. Pre-
requisite: Consent of instructor.

2.102 Systems and Procedures (2 Class Hrs/WK) Term Units 3

Procedures as a basic administrative technique. The principles of organizing,
planning, and adminlstering a procedure program; and techniques of systems and
procedures analysis. Prerequisite: 2.100 or consent of instructor,

2.250 Business Mathematics I (3 Class Hrs/Wk) Term Units 3
A concentraled class of programmed learning. Rebuilding fundamentals including
special uses of estimating for decislon making. Uses algebraic squations to salve
business problems.

2.252 Business Mathematics II (3 Class Hrs/Wk) Term Uhnits 3

Interest, discount, negotioble instruments, payroll mathematics, cash ond trade
discount, determining profit and loss, computing commission, and mathematics
of depreciation, . .
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2.258 Office Procedures (2 Class, 3 Lab Hrs/Wk) Term Units 3

This course is designed to familiarize the student with office jobs. Attention is
given to work mormally performed in an office such as pastal and shipping, tele-
phone, and tefegrams armd cables. Forms and supplies, office manuals, financial
tronsactions, employer-employee relations, business customs, offico systems and
routine are also discussed. he student receives an introduction to data processing
in this course.

2.261 - 2.262‘- 2.263 Work Experience (10-20 Hrs/Wk) Term Units 2-5

General approved and supervised paid work experience in conjunction with major
ficld of study. The student works from 10 to 20 hours a week on an_on-the-job
tralning arrangement {100 to 200 hours a term). Credit varies from 2-5 units. A
maximum of 15 units is allowed towords an A.S. degree. Related instruction
(2.264, 2,265 or 2.266) must be taken concurrently.

2.264 - 2.265 - 2.266 Related Instruction (3 Class Hrs/Wk) Term Units 3

Eoch studont enrolled in ‘Wark Experience (2,261, 2.262 or 2,263) must also enroll
in this course. Instruction is reloted to work experience octivities ond requirements.

2301 Credit Procedures (3 Class Hrs/Wk) Term Units 3

A study of the principles and methads of credit administration in tho mercantile
and retail field, including sources of information, credit policy, credit contral, legal
remedies, ond collection techniques,

2304 Fundamentals of Marketing (3 Class Hrs/WKk) Term Units 3

A general survey of the noture, significance, and scope of marketing. Emphasis
Is placed upon the channels of distribution; the marketing of consumer, shopping,
specialty and other goods; service maorketing; middlemen, wholesaling, shi ping
and warehausing; standardization, grading, and pricing; government regulation
of competition,

2.305 Principles of Retailing (3 Class Hrs/Wk) Term Units 3
A general survey of the principles of efficient store organization and mancgement.
Topics include location ond layout, types of store organization, personnel manage-
ment operating octivities, finonclol ‘and bdugetary control, coerdinating policies,
and store protection,

2307 Advertising (3 Class Hrs/Wk) Term Units 3

An introduction to advertising and the role it plays in business. Planning adver-
tising programs, advertising  budgets, media, techniques of merchandising with

advertising and types of advertising are covered. Layout and copywriting as
applied to the newspaper and diroct mail media are studied.
2.310 Small Business Operation (3 Class Hrs/Wk) Term Units 3

An introduction to the small business in the Amerlcan economy and recent trends
and cperations in small business operation. The problems of establishing and
operating o business are considered, with emphosis given to the field of retailing.

2.320 Business Law (3 Class Hrs/Wk) Term Units 3

An introduction to buslness low. Emphasis is on contractual relationships, the
lew of sales, bailmonts, ond negotioble instruments. Cose studies are used to
illustrate the principles involved.

2.321 Business Law (3 Class Hrs/Wk) Term Units 3

A continuation of 2,320 with emphasis on agency and employment, Union labor
contracts, personal property, real property, suretyship and guaranty.” Prerequisite:
2.320 or consent of instructor.

2322 Business Law (3 Class Hrs/Wk) Term VUniis 3

A continuation of 2,321 with emphasis on risk-bearing devices, partnerships and
corporgtions, bankruptey, ond current socia! logislation. Prerequisite; One term
of Business Law, 2.320 or 2,321, or consent of instructor,

2.330 Fundamentals of Salesmanship (3 Class Hrs/Wk) Term Units 3

An onalysls and evalugtion of the salesman of today and the role he plays in
our econcmic life are made during this course. The principles and technigues
of selling constitute the areas covered in this course. Detaoiled attention is given
to both inside and outside selling activities.

2.331 Federal Income Tax (3 Class Hrs/Wk) Term Units 3

A study of income tox law and the record-keeping necessary for income tax purposes.
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2.501 Typing (1 Class, 4 Lab Hrs/Wk) Term Units 2

This is a beginning course in typing for those with no previous typing instruction.
It covers the parts and construction of the more common makes of typeowriters,
learning of the keyboard, and the basle techniques of the touch system. The
student should develop rhythm in his movements ond attain an acceptable typing
speod. He is introduced to simple forms or latters, tabulations, and manuscripts.

2,503 Typing (1 Class, 4 Lab Hrs/Wk) Term Units 2

This Is a continuation of Typing | with emphasis on increasing the typing speed
to on occeptable level, The student becomes femilior with a wide variety of
business papers. Prerequisite: Typing 2.501 or equivalent.

2.504 Business Communicétious (3 Class Hrs/WK) Term Units 3

A study of business communications aimed at learning the purposes and functions
of the many different types of communications utilized by the business world
today. In addition to learning the purposes and functions, a primary objective
of this course is learning to write effective business letters and the less complicated
of the informal and formal reports.

2.505 Typing (1 Class, 4 Lab IIrs/Wk) Term Units 2

An intermediate course including corrective and acceleration drills to develop an
acceptable accuracy and typing speed. The student receives instruction In devel-
oping and arranging tabulated material papers encountered in the general office.
Prerequisite: Typing 2,503 or equivalent.

2.507 Typing (1 Class, 4 Lab Hrs/WK) Term Units 2

An advanced course intended to intrease the typing speed to an ecceptable
minimum, The student is provided with sustained practice in long range assign-
ments of specialized opplications in industrial and professional ~ficlds such as
legal, engineering, medical, sales and public relations communications, ete. Pre-
requisite: Typing 2.503 or equivalent.

2,519 Office Machines (1 Class, 3 Lab Hrs/WKk) Term Units 2

The ocquaintanceship level is learned on the following moachines: 10-key and
full-key adding listing; Friden ,Maonroe ond Marchant rotory caleulators; printing
calculaters; Burrowghs accounting machines; mimeo and spirit duplicators; |BM,
and transcribing machinegs; IBM Selectric key-punch trainers. Prerequisite: Business
Molhrfor calculatars;, Typing proficiency for transcribing and 1BM Key Punch
operation.

2.521 Office Machines (1 Class, 3 Lab Hrs/Wk) Term Units 2

The proficiency of most, and mastery of some, of the soma machines used in
2.519. Specialization will be encouraged in the area of special ability. Pre-
requisite: Offlce Mochines 2.519.

2.541 Shorthand (2 Class, 3 Lab Hrs/Wk) Term Units 3

An introduction to theory, reading and writing outlines of abbreviated words,
phrasing and conlexual material. Course includes dietation and longhand tran-
scription of familior previewed material. Aims at dictation speed of 60 words
q minute. Prerequisite: Satisfactory grdde in high school English or pass qualifying
English test, One term of typing or concurrent enrallment” in typing.

2.543 Shorthand (2 Class, 3 Lab Hrs/Wk) . Term Uniis 3

This course is a continuation of 2,541; completion of theory and introduction to
dictation and longhand transcription of unfemiliar moterial, Aims at speed of 80
to 100 words o minute. Prerequisite: Minimum grade of € in Shorthand 2.541,

2.545 Shorthand (2 Class, 3 Lab Hrs/Wk) Term Units 3

An advanced course in shorthand with an introduction to typewritten transcription,
with cmphasis on correct letter form, grammar, spelling, and punctugtion. Aims
at dictation speed of 100 to 120 words @ minute. Prerequisite: Minlmum grade
of € in Shorthond 2.543.

2.547 Transeription (2 Class, 3 Lab Hrs/Wk) Term Units 3

This is an advanced course in transcription, with emphasis on comprehensive
reading of notes in thought sequence and sustained transeription practice. Aims
at coordinating skills and speed of typing, shorthand, ond English essentials,
Prerequisite: Minimum grade of C in Shorthand 2.545,
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2.549 Advanced Dictation (2 Class, 3 Lab Hrs/Wk) Term Units 3

This course introduces the student to the study of speciol terminclogy in oreas
such as: legal, medical, and other certain specified areas. The student learns
phrasing, advanced brief forms, and special abbreviations in the dictation of
material in these speciol areas. Prerequisite: Satisfactory completion of 2.547,
Transcription,

2.551 Advanced Transcription {2 Class, 3 Lab Hrs/WK) Term Units 3

This course instructs the student in the preparation of legal menuscripts (briefs,
court testimony, efc), medical reports {case historles, postoperative diagnosis, etfc.),
ar other specialized report writing, The student tramscribes from dictation materlal
in these areas. Prerequlsite: Satisfactory completion of 2.54%, Advanced Dictation.

2.155 Filing (2 Class Hrs/Wk) Term Units 2

This course covers the basic rules and procedures of fillng. Indlvidual practice
filing equipment allows octual practice in arranging records according to alpha-
betic, geogrophic, numerle, and subject methods of filing,

2.166 Accountnng (4 Class Hrs/Wk) Term Units 4

An introeduction to aceounting and the fundomental principles of accounting os
opplied to a sole proprietorship; the meoning and purpase of aceounting; accounting
statement; bolance sheet and profit and loss statement; the theory of debits and
credits; accounts and the trial balance; journals, ledgers, payrell, the complete
accounting  eyele,

2767 Accounting (4 Class Hrs/Wk) Term Units 4

Partnerships, cash control, negotiable instruments, asset valuatipn, sales, taxes,
odjusting and closing, use of worksheets. Prerequisite: Accounting 2.766.

2.768 Accounting (4 Class Hrs/Wk) Term Units 4

Corporation formation, equlty accounting, bonds and investments, manufacturing,
product cost, analysis of financlal statement, budgeting ond special sales situations,
Prerequisite: Accounting 2.757.

2.169 Accounting (3 Class Hrs/Wk) Term Units 3

An  advanced study of accounting records, merchandising and manufacturing
accounts, end-of-year procedures, corrections of profits of prior periods, scecounting
statements, onlysis of working capital, anolytical and comparative per cent,
analytical ratios. Prerequisite: Accounting 2,768 or equivalent.

2711 Payroll Acocunting (3 Class, 1 Lab Hrs/Wk) Term Units 3

Federal and State old age, unemployment, and dicability insuronce laws; state
and local sales taxes. Accounting records which involve the numerous regulations
of governmental bodies. Prerequisite: Accounting 2,766 or approval of instructor.

3.300 Aufomotive Chassis (2 Class Hrs/Wk) Term Units 2

This course is designed to give students an understanding of the principles of opar-
atlen of autometive chassis components. Fundamentals of front suspension and
steering geometry, diagnesis of steering ond suspension troubles, and overhaul tech-
niques of steering and suspensien systems are studied, Prerequisite: Practical

Physics 4.300 should: be token concurrently. .

3.301 Automotive Chassis Laboratory (3 Lab Hrs/Wk) Term Unit 1

A course to develop the ability to use basic hand tools, msasuring tools, and shop
equipment in the process of overhauling and edjusting various types of suspensiol
and steering systoms. It is the practical application of the theory studied in
Auromotivie Chassls 3.300.  Prerequisite; Automotive Chassis 3.300 should be taker.
concurrently.

3.302 Automofive Chassis (2 Class Hrs/Wk) Term Units 2

The purpose of this course is to familiarize students with the functions and princi-
ples of operation used on all major types of automotive brake systems, Tha student
should acquire knowledge of broke trouble shooting, procedures for overhauling
both conventionol and power brakes, and serviee techniques, Prerequisite: Automo-
tive Chassis 3.300 and 3.534 or equivalent. Practlcal Physics 4,302 should be
taken concurrently.

2.303 Aufomotive Chassis Laboratory (3 Lab Hrs/Wk) Term Unit 1

This is the practical application of the theory studied in Automotive Chossis 3.302.
Prerequisite: Automotive Chaossis 3.302 should be taken concurrently,
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3.304 Internal Combustion Engines (2 Class Hrs/Wk) Term Units 2

This course is designed to give the student an understanding of the principles of
operation of various types of Internal combustion engines. Students should ccquive
a knowladge of the construction and operation of the automotive engine, oll
components, and accessories. Prerequisites: Practical Physics 4,300 and Mathematies
4,202 should be taken concurrently.

3.305 Internal Combustion Engines Lab. (3 Lab Hrs/Wk) Term Unit 1

This is the practical application of Internal Combustion Engines 3.304, consisting of
basic service and overhaul techniques commonly used on automotive engﬁ'l
Removal and replacement of all engine and accessory components, with a defailed
study of the function of each port, is supervised by the Instructor. Prerequisites:
Practical Physics 4,300, Mathematics 4.202, ond Internal Combustion Engines
3.304 should be taken concurrently.

3.306 Internal Combustion Engines (2 Class Hrs/Wk) Term Units 2

Thls course is intended to provide the student with knowledge of overhaul methods,
trouble sheating, general englne performance and testing, ond service techniques
eovering valve, cylinder, and bearing systems. Prerequisites: 1nternal Combustien
Engines 3.304 and 3.305. Practical Physics 4,302 should be taken concurrently.

3.307 Internal Combustion Engines Lab. (6 Lab Hrs/Wk) Term Uniis 2

A shop course designed to provide experience in practical engine reconditioning,
Dingnosls of troubles directly related to the engine and Its performance is practiced
with the use of test instruments. A companion course for Internal Combustion
Engines 3,306. Prerequisites: Practical Physics 4,300, internal Combustion Engines
3.306. Practical Physics 4,302 should be taken concurrently.

3.308 Auiomotive Electricity (3 Class Hrs/Wk) Term Units 3

This course is designed o provide the student with an understanding of the funda-
mental principles of electricity as used by the auto mechanic. Construction and
function of autemotive electrical compenents, including storage batteries, switches,
Ignitien, and cranking systems are studied In detall with the eld of demonstrations,
cutaway, ond mock-up equipment. Prerequisite: Practical Physics 4.304 should
be taken concurrently.

3.309 Auiomotive Electricity Lab. (3 Lab Hrs/Wk) Term Unit 1

This is the practical application of the theory studied In Automotive Electricity 3.308.
Prerequisites: Practical Physics 4.304 and Automotive Electricity 2.30B must be
taken concurrently.

3.310 Fuel Systems and Carburetion (2 Class Hrs/Wk) Term Units 2

A course designed to give the students an understanding of the fundamenta! princi-
ples of carburetlon, an overview of principles of engine fuel systems ond fuels, oper-
ation and function of all types of fuel systems, and an understanding of the simple
automotive carburetor. The student should acquire a basle knowledge of carburetor
circuits, Prerequisites: Internal Combustion Engines 3.306 and 3,307, Proctical
Physics 4.302 should be taken concurrently,

3.211 Fuel Sysiems and Carburetion Lab. (3 Lab Hrs/Wk) Term Unit 1

This course is designed to enable the student to develop skill and understanding in
overhaul of all types of simple automotive fuel systems and carburetors, anolyzing
the function of each component ond circuit, Diesel and LPG fuel systems are dis-
assembled by the student for study of construction and function of components and
reassembled,  Prerequisites: Internal Combustion Engines 3.304; Fuel Systems and
Carburetion 3.310 should be taken ecncurrently,

3.312 Fuel Systems and Carburetion (2 Class Hrs/Wk) Term Units 2

An advanced course in techniques and procedures for overhaul and service of
carburetars and carburetion accessories, includlng all types of single and multiple
throat models. Principles of operation and special carburetion equipment, such as
suparcharger and automotive fuel injection, are studied. Diagnosis and testing
procedures involving carburetion systems are covered. Prerequisites: Fuel Systems
and Carburetion 3.310 and 3.311,

3.313 Fuel Systems and Carburetion Lak. (3 Lab Hrs/Wk) Term Unit 1

Developing skills in service and overhoul of all types of single and multiple throat
carburetion systems. Detailed servicing procedures on various types of -carburetor
circuits, using lobaratory equipment. Basic trouble-shooting procedures are practiced
on operating engine components. Prercquisites: Fuel Systems and Corburetion 3.310
and 3.311.  Fuel Systems and Carburetion 3.312 should be taken concurrently.
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3.314 Power Steering (1 Class, 32 Lab Hrs/Wk) Term Uniis 2

This is a course in practical power steering work covering trouble shooting, dis-
mantleing, inspection of ports, reassembly, and adiustments te cover principal repair
procedure on those power steering units commoen to the outomotive trade. Principles
of operation will be studied in the classroom and applied directly to power steering
units in the laboratory. Prerequisite: Sccond yeer standing or instructor’s approvol
cnd Fluid Mechanics ond Fuels 3.545.

3.316 Power Trains (2 Class Hrs/Wk) Term Units 2

This is a course covering all components of the power train, including cluteh, stand-
ard and overdrive type transmissions, drive line, and final drive, These components
will be studied in detail in the classreom, using lectura and visual aids, to determine
the function and operation of each unit te form a basis for subsequent overhaul
procedures. Prerequisite: Automotive Chassis 3.302 and 3.535 er equivalent.

3.317 Power Trains Laboratory (6 Lab Hrs/Wk) Term Units 2

This course Is designed for buliding skill and utilizing practical work covering
overhau! and trouble shooting all units of the automotive power train. All work
is performed on laboratory units in conjunction with concurrent attendonce in the
Power Trains Course, Prerequisite: Power Trains 3.316 should be taken concurrently.

3,318 Front End Alignment (2 Class Hrs/Wk) Term Units 2

This course provides a detailed study of wheel alignment. Wheel alignment factors,
equipment, and procedures are covered in detail. Wheel balance methoeds and
sng(c)raincsdcrsess‘_;gdned, as well as alilgnment troubles. Prerequisite: Automotive Chassls
R and 3.534,

3319 Front End Alignment Laboratory (3 Lab Hrs/Wk) Term Unit 1

This is @ practical application of the theorles studiod in Front End Alignment. The
student should become skilled in the manipulations of different styles of alignment
equipment, as well as familiar with the front end systems of various makes of
autemaobiles.  Prerequisites: Automotive Chossis 3,300 and 3.534 or equivalent.
Front End Alignment 3.318 must be taoken concurrently,

3.322 Auiomotive Electricity (3 Class Hrs/Wk) Term Units 3

This course is o continuation of Autometive Electricity 3.308 covering automotive
lighting, charging, and indicating systems. Students wiil acquire the ability to diognose
minor iroubles in these systems as we!l as be able to Interpret and trace automotiva
wiring diograms. Common types of minor electrical occessories are studied. Pre-
requisite; Automotive Electricity 3.308 and 3.30% or equivalent,

3.323 Automotive Electricity Laboratory (3 Lab Hrs/Wk) Term Unit 1

This is a practical application of the theory studied in Automotive Electricity 3,322,
Prerequisite: Automotive Electricity 3.322 to be taken concurrently.

3.324 Tune-Up and Diagnosis (2 Class Mrs/Wk) Term Units 2

This course is designed to give students the obility to recognize and diagnose mal-
functions tn the gutomotive engine and its accessory systems. Advanced methods
of testing electrical and carburetion systems are studled, The students should
develop the ability to onalyze the operation of all engine accessories directly to
gnz?zigo peéf%rrgzngce. Prerequisites: Second year standing and Automotive Electricity
" an 323,

3.325 Tune-Up and Diagnosis Laboratory (6 Lab Hrs/Wk) Term Uniis 2

This course is a practical application of the theory studied in the Tune-Up and
Diagnosis course. Live cutomotive or laberatory cquipment will be used by students
in diagnosing and correcting troubles, Various types of tune-up equipment are
used, enabling the students to develop skill in their use. Prerequisites: Second year
standing, Tune-Up and Diagnosis 3.324 sheuld be taken concurrently.

3.326 Automatic Transmission (3 Class Hrs/Wk) Term Units 3

This course covers automatic trensmission work, including principles of aperation,
trouble shooting and overhaul procedures on hydraulically operated transmisslons,
to.que converters, ond fluid couplings used with automatic transmissions common
‘a the automative field. Prerequisites: Fluld Mechanles and Fuels 3.545 ond
Power Trains 3.316 and 3.317 or equivalent.

3.327 Automatic Tranmissions Laboratory (4 Lab Hrs/WKk) Term Unit 1

This course is a practical application of the theory studied in Automatic Trons-
misslons 3,326, using the various types of autormatic transmissions found in auto-
motive equipment. Prerequisite: Automatic Transmissions 3.326 must be taker
concurrently,
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3.329

3.331

3.33%

3.332

3.338

Mechanical Sysiems Laboratory (9 Lab Hrs/Wk) Term Units 3

This is @ shop course in which the students con develop additional abilities and under-
standing through dicgnosis ond repair of operating automotive equipment, Condi-
tions and practices simifar to automotive repair shops in industry. |t will include
overhaul and maintenance procedures and practices on suspension systems, brakes,
power trains, and engines. Students will develop skills in analyzing typicol prob-
lems, outlimhg job procedures, conservation of working time, and following up with
actual overhaul of the defective units. Prerequisites: Second year standlng er in-
stfucfotrl's approval, Automative Electricity 3.322 aond 3.323 to be token con-
curiently,

Mechanical Systems Laboratory (9 Lab Hrs/Wk) Term Units 3

This course is a continuation of Mechanical Methods Lab 3.329 in further develop-
ing the students’ abilities and knowledges. Skiils developed in previous courses will be
improved, with emphasis on automotive electricity and autematic transmisslon units.
Dlagnosis, testng, end everhouling of units will be practiced under industrigl con-
ditions. Prerequisites: Mechanical Methads Lab 3.329 or equivolent, Automatic
Transmissions 3.326 and 3.327.

Automotive Service Management (2 Class Hrs/Wk) Term Units 2

This course outlines the duties and responsibilities of the service manager, The stu-
dents study methods of organizing service personnel, shop facilities, and an introduc-
tion to shop layout and building facilities, Appreciation of good relationship with
customers, labor and management groups, and individuals is emphasized. Pre-
requisite: Second year standing or equivclent.

Mechanical Systems Laboratory (9 Lab Hrs/Wk) Term Units 3

This course is 9 continuation of Mechanical Methods Lab 3.331 to further develop
the students’ abilities in diagnosis and repair of automotive units with emphasis-
on power steering and tune-up procedures.Power accessories are serviced as time
and availability permit. Prerequisite; Mechanical Methods Lab 3.331 or equivelent.

Automotive Repair Estimating (2 Class Hrs/Wk) Term Units 2

This course Is designed to give the student an understonding of proper diagnosing
and estimating of labor and material costs involved In the repair and service of
autemotive equipment, Emphasis will be on the use of typical manucls and orlce

- lists used In the industry. The students will make grcctical application of the

3.545

3.800

3.801

4,100

theories studied in this course on units to be repaired in the shop. Prerequisite:

Second year standing or equivalent.

Fluid Mechanics and Fuels (2 Class Hrs/WEK) Term Units 2

A study of the practical uses of hydraulic power transmission and application, The
fundamentat principles are reviewed and the uses of hydraulic pressure and fluid
flow in brakes, pumps, power steering units, fluid couplings, torque converters, and
power accessories arg covered thoroughly. A study of petroleum products as used
Lnsfuels and lubricants is alse included, Prerequisite: Practical Physics 4.300 and

Diesel Engines (2 Class Hrs/Wk) Term Units 2

This is a beginning course specifically related to diesel engines and is designed to
give the student an understanding of the types and construction of these engines
with emphasis on the fundamentals, and includes @ study of cooling and lubrica-
tion systems. Prerequisite: Second year standing in Automotive Mechanical Cur-
riculum or equivalent,

Diesel Engines Laboratory (6 Lab Hrs/Wk) Term Units 2

Practical epplication of the principles ond information studied in Diesel Engines
3.800 is centered around laberatory or shop-type work consisting of the removing,
replacing, inspecting, and adjusting of the various occessories and components
studied, Prerequisite; Diesel Engines 3.800 or equivalent,

Introduction to Fabrication Prac. (1 Class, 6 Lab Hrs/Wk)
Term Units 3

An introductory course of observation and drafting. Students will be assigned
drawing projects and will normally view the physical object of the drawing in order
to develop thelr visualization of 1he subject on the drafting boord. Frequent field
trips should be made to observe madern methods of manufacturing, casting, forging,
construction, and assembly at local industry. Emphasis will be placed on materials,
methods of fabrication, glossary, scaling for drowing, and visualization of fabricated
objects or assemblies. Prerequisite; Drafting 4.101 may be taken concurrently.
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4.101

4.103

4,105

4.109

4.111

4.119

Drafting (4 Lab Hrs/Wk) Term Units 2

This is a fundamantal course in drafting designed to give the student a basic under-
standing of drawing technigues. Emphasis will be placed on tha opplicaticn of
drofting instruments, standerd arthographle projection, loyout procedures, and ASA
opproved lettering technlques. Drawing techniques such as geometric construction,
sclection of views, sectlonal and aquxiliary views, revolutions, threads, and standard
dimensioning practices will be covered. Prerequisite: Migh school algebra or approval
of department heod. Mathematics 4,202 may be taken concurrently.

Electrical Drafting (4 Lab Hrs/Wk) Term Units 2

This course covers the techniques required for the electrical and electronic fields.
It includes charts, graphs, chossis layout, schematic gnd picterial wiring diagrams,
routing diograms {power distribution, Ifghting, conduit aond duets, underground -
wiring ond ducts), and location drawings. Stondard Schematics such as motor
starters, annunciators, AM receivers, and ather typical industrial circuits will be
covered. ASA and EEIA approved symbols will be used. Prerequisites: Drafting
4.101 or equivalent, :

Drafting (4 Lab Hrs/Wk) Tern Unils 2

This is an intermediate course designed toe prepare students to enter mechanical,
structural, clvil, and architectureal drafting, It includes isometric projection, per-
spactive drawings. Emphasis is placed on the concept, technique of inking, ond
the development of working drawings as used in industry. Limitations of general
shep equipment o.p discussed.  Prerequisite: Drafting 4.101 or equivalent.

Mechanical Drafting (4 Lab Hrs/WEk) Term Units 2

An advanced course emphasizing mechanical design. It includes sketching, com
and gear layout, isometric drawings, welding drawings, tolerances and allowances,
and tool jig drawings, Simplified drawing techniques will be covered and general
shop procedures will be discussed. Emphasis will be placed on the Industrial re-
v:;uiremr:am!'él of drawings. Prerequisite: Third term stonding or approval of depart-
ment head.

Strutural Dralting (6 Lab Hrs/Wk) Term Units 2

An advanced course emphasizing civil and structural drafting procedures. It
inciudes the function and design of: the general plan, stress dlagrams, shop
drawings, foundation or masonry plans, erection diagrams, falsework plans, and
sheet metal layout. Also, bill of materials, rivet lists, drawing indexes, design
considerations, and strength of Joints will be covered. The student will become
acquainted with structuragl shapes, ond principles of bridge building, dam and
earthwork  constructions. Prerequisites:  Drafting 4,105 and  Applied Physics
6.370 or equivalent.

Project Drafting (9 Lab Hrs/Wk) Term Units 3

This course emphasizes working c¢onditions of the industrial drofting room. Students
will be assigned projects that will include one or 'more drawings requiring oll of the
skills previously acquired. Instructien will include the methods for detail lgyout,
reading specifications, common materials of fabrication, checking and back-checking
drawings, and material toke-offs. Discussion will cover the administration of the
drafting room, issuing drawings, and revisions. Speed and accuracy will con-
sigered of paramount impostance. Prerequisite: Drafting 4.105 which may be taken
concurrently.

4.121 Project Drafﬁng (8 Lab Hrs/Wk) Term Units 3

4.150
4.151

A continuation of the emphasis on industrial worklng conditions. Students will
be assigned projacts (requiring use of all previously learned skills and principles)
that will familiorize them with many of the specialized fields of drafting. Instrue-
tion will include the basle methods for layout and detailing assemblies and sub-
assemblies, reading specifications, common wmaterials of fabrication, checking and
back-checking drawings, and materials toke-offs, Drofting room standards of
various lacal Industries will be discussed. Speed and occuroc; will be considercd of
paramount imgortance, Prerequisite: Project Drofting 4.119 or equivalent.

Welding (1 Class, 3 Lab Hrs/Wk) Term Units 2
Welding (1 Class, 3 Lab Hrs/Wk) Term Units 2

Setup and ovperation of oxy-ocetylene and electric are welding equipment. Demon-
strations and practice in welding, brazing, and soldering ferrous and non-ferrous
metals end their alloys. VYarious types of welds are made and tested. Technical
Informaticn is correlated with actual practice to provide the student with an
understonding of the compasition of the various metals and methods of fabrication
used in construction, maintenance, and repair industries. This Is cne course;
two consecutive terms.
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4,200 Mathematies

This is o course in basic mathematics intended as a review of arithmetic, It
includes arlthmetical operations: addition, subtraction, multiplication, and division;
frections, decimg! froctions, percentage, ratis, and proportion; tables ond graphs;
geometric measuration; measurement; and weights and measures.

4.202 Mathematics (3 Class, 2 Lab Hrs/Wk) Term Units 4

This is a course in practlcal mathematics including the fundamentals of applled
a.gebra and applied geometry, including symbols, eguations, ratie ond proporation,
exponents, radicals, formulas, geometric lines and shapes, common geometric con-
structions, and introductory applied trigonometry. Prerequisite: Mathematics, general
high school, or equivalent,

4.204 Mathematies (3 Class, 2 Lab Hrs/Wk) Term Units 4

This course concentrates on problems encountered by workers in industrial gccupations.
It applies arithmetic, algebra, geometry, trlgonametry, and theic various phases to
jobs encountered. Emphasis on actual problem solving aspects. Prerequisites:
Mothematics 4.202 or equivalent.

4.300 Practical Physics (3 Class, 2 Lab Hrs/Wk) Term Units 4

This is an introductory course in practical physics covering matter, measurements,
mechanics, and machines, Laboratory time s provided for demenstrations and
experiments to help clarifg the principles and procedures covered in class. Pre-
requisite: Mathematics 4,202 should be taken concurrently.

4.302 Practical Physics (3 Class, 2 Lab Hrs/Wk) Term Units 4

This is an introductory course in practical physics covering heat, light, and sound.
Loboratory time is provided for demonstrations and experiments to help clorify the
principles and procedures covered in class. Prerequisite: Maothematics 4.202 or
equivalent. ’

4.304 Practical Physics (3 Class, 2 Lab Hrs/Wk) Term Units 4

This is an Intreductory course in practical physics covering magnetism and electricity.
Laboratery time is provided for demonstrations ond experiments to help clarify the
principles and procedures covered in class. Prerequisite: Mathematies 4.202 ar
equivalent,

4.400 Surveying

A eginning course in surveying techniques designed to give the student on under-
standing of the fundamentals of chaining, leveling and transit work, care and
adjustment of surveying instruments, ond office procedures. Provision is made
by appropriate field work for practical application of the techniques learned,

4.401 Surveying

This is a fundamental course which is a continuation of Surveying 4,400, It is
designed to familiorize students with stadit, topographic, plonetable, and boundary
surveys. M.eridian determinotion and uses of oerial photogrammetry are considered,

4,402 Surveying

This course is a continuation of Surveying 4.401, 1t is designed to fomiligrize
the student with route, mine, and hydrographic surveying. The fechnigues ore
applied fo subdivisions and boundary surveys. Principles of Geodesy are introduced.

4.410 Mapping

S5eme of the areas coverde in this course are: advanced map plotting: legal
description; subdivision planning; dnd simulated problems of construction. Ad-
vanced earth work, geodetfic computation, camputing machines, ond professional
practices are also covered. Prerequisiter Surveying 4.401, with Surveying 4.402
to be taken concurrently,

5200 Inéroduction to Law Enforcement (3 Class Hrs/Wk) Term Units 3

The philosophy and history of law enforccment; overview of crime and police
preblems; organization and jurisdiction of local, state and federal law enforcement
agencies; survey of professional career opportunities, qualifications required, and
police ethics.

5.202 Administration of Justice (3 Class Hrs/Wk) Term Units 3

Review of court systems; procedures from incident to final disposition; principles
offccnshtuhonal, federal, state and civil laws as they apply to and affect law
enforcement.



58 SOUTHWESTERN OREGON COLLEGE

5.204 Defensive Tactics (2 Lab Hrs/Wk) Term Units 1

A course designed to teach the rudiments of self-defense ond attack. Boxing,
wrestling, and hand-to-hand combat will be offered.

5.206 Defensive Tactics (2 Lab Mrs/Wk) Term Units 1

A continuatlon of Defensive Tactics 5.204,

5.208 Criminal Law (3 Class Hrs/Wk) : Tertn Units 3

The structurc definitions and the most frequently used soctiori of the Penal Code
and other criminal statutes. .

5210 Traffic Control (2 Class, 3 Lab Hrs/Wk) Term Units 3
Traffie law enforcement, regulation and control, fundomentals of traffic occident
investigation; Oregon Motor Vehicle Code, - T -

5212 First Aid (2 Lab Hrs/Wk) S Term Units 1

A tlass in standard Flrst Aid procedures and techniques designed to meet graduation
requirements of ail students as well as adults who wish to secure first aid training.
Upen o successful completion of course, @ standard First Ald card may be secured.

5.213 First Aid (2 Lab Hrs/Wk) Term Units 1

A continuation of First Aid 5.212,

5214 First Aid (2 Lab Hrs/Wk) o Perm Units 1
A continuation of First Aid 5.213. o Coa

5216 Criminal Investigation (2 Class, 3 Lab Hrs/Wk) Term Uniits 3

Fundamentals of Ir_wesrl?mion; crime scene search; sketching and recording; collec-
tion and preservation of physical evidence; scientific aids; modus operand:; sources
of information; interviews and interregation, follow-up and case preparation.

5.217 Criminal Investigation (2 Class, 3 Lab Hrs/Wk) Teérm Units 3
Continuation of 5.214& including collection and preservation of physical evidence;
scientific alds; modus operondi; sources of information Interviews and interrcgation,
follow-up and case preparation,

5.218 Criminal Investigation (2 Class, 3 Lab Hrs/Wk) 'Term Units 3
A conpituation of Criminol Investigation 5.217.

5.220 Patrol Procedures (2 Class, 3 Lab Hrs/Wk) Term Units 3
Purpose of patrols — perception and observation —— protection — prevention —
suppression — ldentification and opprehension — types of patrols — purpose
— hazards — gssignments — response to emergencies — action ta be taken —
officers approoch on foat — in an autc — home, bullding or room, operation
of motor vehicle.

5222 Criminal Evidence (2 Class, 3 Lab Hrs/Wk} Term Unifs 3

The kinds and degrees of evidence ond the rules governing the admissibility of
evidence in court,

5.226 Firearms (2 Lab Hrs/Wk) Term Units 1
The moral aspects, legal provisions, safety precautions and restrictions covering
the use of firearms; firing of the side-arm, riot shotgun, and other weaopons.
Combined lectura and loboratory (range}.

5227 Firearms (2 Lab Hrs/Wk) Term Units 1
A continuation of Fircarms 5.224.

5.228 Firearms (2 Lab Hrs/Wk) Term Units 1
A continuation of Firearms 5.227,

5230 Field Work (2 Lab Hrs/Wk) Term Units 1

Actual field proctice {as o member of the Campus Police) in traffic control,
buildings and g ounds security, crowd control at campus functions; further practice
in palice resort writing, commun:cations and maintenance of records; civil rervice
prozedu es.
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5.231 Field Work (2 Lab Hrs/Wk) Term Uniis 1
A continuation of Field Work 5,230,

5232 Jail Procedures (2 Lab Hrs/Wk) Term Units 1

Basic instruction covering the receiving, booking, and searching of prisoners and
their care and custody; the laws relative to commitments, holding orders, and
warrants; duties ond responsibilities of the officer as autlined in the law regarding
property and belongings of prisoners. Detentlon of prisoners for outside agencies.

5.234 Problems of Physical Evidence (2 Class, 3 Lah Hrs/Wk) Term Units 3

Techniques of locating, collecting, and identifying physical evidence. Use of
fingerprinting, casts and molds, phu!‘ugrarhy, and sketching. Baosic laboratory
aids and "the use of scientlfic equipment in the evidence process.

5.236 Juvenile Procedures (2 Class, 3 Lab Hrs/Wk) Term Units 3

The organization, functions, and jurisdiction of juvenile agencies; the processing
and detention of juvenlles; Juvenile case disposition; juvenile statutes and court
procedures,

5238 Criminal Law (2 Class Hrs/Wk) Term Units 3

A continuation of Criminal Lew 5,208,

5.240 Report Writing (3 Class Hrs/Wk) Term Units 3

This is a course which supplies knowledge of the principles of compesition and
basic forms of writing reports, The subjects covered are: why reports are written,
types of reports, makeup of reports, effectiveness of writing styles, gathering of
facts for a report, planning a report, methed of writing a report, layout and
typing of a report, and visual aids in a report.

5.501 Professional & Vocational Relationships Class Hrs, 78

This course consists of studies fo aid the student to understand herself and her
relationship with other people, especially patients and fellow workers. [t presents
the plcture of her personal health in relgtionship to herself and the health of the
community. This section alsp touches om nursing, post, present and Future and

its legal ospects,  Prerequisite: Registration in the Practical Nurse program. ‘

5502 Nursing Care in Conditions of Illness Class Hrs. 129

This course consists of studics of the couses, symptoms and treatment of disease
conditions of the human ody's system. It includes the principles of nursing care
of mothers, infants and children, medical and surgical condltions and mental
illness. It also covers study of rchabilitation and of the prevention and contral
of diseose. Prerequisite: Registration in the Practical Nurse pregram.

5.503 Normal Health, Growih & Development Class Hrs. 128

This course consists of studies 'of gnatomp and physiology, the nutritional needs
of the healthy body with meal planning, and the orgwth and development of
the human being from gestation threugh childhood, aduithood and into the aging
process. This study covers physical, mental and emotional aspects. Prerequisite:
Registration in the Practical Nurse program.

5.504 Nursing Skills Class Hrs. 181

This course consists of studies, and praetice and demonstration, of the principles
and methods used in the physicol core of the sick. Prerequisite: Registraticn
in the Practical Nurse program,

5.525 Clinical Practice Approximately 1232 Hours

This consists of the actual nursing care In the hospital. It is divided into the
following major items:

Hespital Organization & Nursing Procedure 80 Hours
Surgical Nursing 256 Hours
Medical Nursing 255 Hours
Obstetrical Nursing (Including Mew Born) 256 Hours
Pediatric Nursing 128 Hours
Geriatrics & Long Term lllness 128 Hours
Recovery Room 64 Hours

Central Supply 54 Hours
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6.101 Plane Surveying (1 Class, 4 Lab Hrs/Wk) Term Units 3

A beginning course in surveying techniques designed to give the student an under—
stonding ot the fundementals of chaining ond leveling, care and adjustment of
surveying instruments and office procedures. Provision is made by appropriate
field work for practical applicotion of the techniques learned. Prerequisite: Mathe-
matics 4,202 or equivalent,

6.103 Plane Surveying (1 Class, 4 Lab Mrs/Wk) Term Units 3

A contineation of Plana Surveying 6.101 desinged 1o familiarize students complctely
with the engineer’s transit. Uses of the transit are considered and practical problems
put the theory into proctice. Prerequisites: Technical Mathematics &.261 and
Plane Surveying 4.101 or equivalent. Technlcal Mathemoatics 6.262 moy be taken
concurrently,

6.107 Strength of Materials (2 Class, 3 Lab Hrs/Wk) Term Units 3

A study of the stresses and strains that occur in bodies when subjected to tensile,
compressive and shearing forces, including the common theory of beams. The
distribution and magnitude of stresses are exomlned In welded ond riveted joints,
thin wall eylinders, torslonal members and beams. Practice problems emgphasize
the materials studied. The laboratery phose of this course covers: Testing of
principal construction materials; the major testing machines and thelr calibration.
Applieﬁ Mechanies 6,266 and Technical Mathematics 6.109 should be taken con-
currently,

6.108 Materials of Construction (2 Class Hrs/Wk) Term Units 2

Comparisons of vorious materials, thelr source, method of manufacture, physical and
chemical properties; grading under o varfoty of conditions; soll and terrain as en-
countered in construction work.

6.109 Applied Mechanics (2 Class, 3 Lab Hrs/Wk) Term Units 3

The course consists of a study of energy ot rest {equilibrium). This includes resolu-
tion of forces, equilibrants of forces In one plane, simple machines, and equilibrants
of nonconewrrent forces. Time is provided for demonstrations and experiments to
halp clarify the principles and procedures covered. Prerequisite: Technical Mathe.
maotics 6.262 and Applied Physics 6.371 or equivalent.

6.110 Construction Estimating (2 Class Hrs/Wk) Term Units 2

The student is helped to develop skills in estimating the amount and cost of
materials required and labor cost involved in various types of construction. An
opportunity is provided for the application of these skills by requiring the student
to make estimates of material ond labor quaontities and costs for representative

type of construction. Prerequisite: Fifth term stonding or permission of instructor,

6111 Applied Mechanies II (2 Class, 3 Lab Hrs/Wk) Term Unils 3

A study of energy in motion, The course covers the principles of friction, centroids,
inertial characteristics, motion and wvelgcity, force and accaeleration, curvilineor
motion and rotation, and advenced concepts of wark, power and energy. Time
is provided for demonstrations ond experiments to help clarify the principles and
procedures covered. Prerequisite: Applied Mechanics 6.109 or the equivalent.

6.112 Hydraulics I (3 Class Hrs/Wk) Term Units 3
The first course in the study of hydraulies covers the fundamental properties of
fluids, principles of hydrostatic pressure — including Pascal's Law, the hydrostatic

Paradox, the Archimede's Principle — measurement by manometer, the measure-
ment of fluid properties. The relatlonship of hydrostatic pressure and  center
of gravity ond tho effect of hydrostatic pressure exerted ageinst plane surfaces
will also be discussed. Time is provided for demonstrations and experiments to
help clarify _the principles and procedures covered, Preroguisites; Applied Physics
6.371 and Technical Mathematics 6.266 or equivaient.

6.114 Hydraulics II (3 Class Hrs/Wk) Term Units 3

The second course ih hydraulics consists of the fundamentals of fluid flow,
Bernoulli’s theorem, flow profiles, stream restrictions (such as weirs, flumes,
metering runs), distribution of energy in the stream, flow through pipe, Reynold's
Law, Newton's Laws of hydroedynamics, vector representation, hydraulle simllitude,
and dimensional onalysis.  Time s provided for demonstration and experiments
to help clarify the principles and procedures covered, Prerequisite: Hydraulics
&.112 or equivalent.

6.115 Electrical Mathematics (3 Class, 2 Lab Hrs/Wk) Term Units 4

An applied course in mothematics for electronic engincering technicians. Includes
an introduction to calculus, covers graphical methads, differentiation, and integrates
with direct application to elsctronic and electrical circuits. Prerequisites: Technical
Mathematics 6.266 or equivalent.
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6.118 Contracts and Specifications (3 Class Hrs/Wk) Term Units 3

This is a course designed to acgqusint the student with common usoge ond practice
in the preparation of contracts and attendant specifications. Examination of
existing contracts cavering current fobs will be used whenever possible with practical
problems designed to teach the application of thecry learned, Prerequisite:
Second yeor standing or approval of Instroctor.

6,120 Foundations of Structures (3 Class Hrs/Wk) Term Units 3

A study of various materials, devlces, and designs used in structural foundations
such as footings, cofferdams, caissons, cbutments, plers, and underpinnings, Pre-
requisites: Applied Mechanics 6.111 and Technical Mathematics 4.266 or equivalent,

6.122 Construction Codes (2 Class Hrs/Wk) Term Units 2
A study of the required practices os stated in local, stote and federal construc-
tion codaes.

6.123 Concrete Construction & Design (2 Class, 5 Lab Hrs/Wk)
Term Units 3

Theory of designing: rctaining walls, combined irregular and pile footings, combined
direct stress and bending, short span concrete bridges, ultimate strength design,

structural  elements of combined steels ond  concrete, Prerequisite:  Applied
Mechanics 6,109 and Technical Mathematics 6.266 or equivalent.
6.124 Soil Mcchanics (2 Class, 3 Lab Hrs/Wk) Term Units 3

Physical and mechanical propertles of soll; specific gravity groin size distribution,
plasticity, shrinkage, permeability, compressibility, consolidation, and shear char-
acteristics, Analysis with respect to stability of slopes, earth pressures, stress
distribution, and settlement carrying capacity. Prerequisite: second vyear standing
or approval of instructor.

6.125 Timber and Steel Constr. (3 Class, 3 Lab Hrs/Wk) Term Unils 4

Elementary design princlples of steel and wooden structures. The course includes
fasteners ond _connectors and physical and chemice! characteristics of materlals.
Prerequisites; Structural Analysis and Design 6.130 or equivalent.

6.126 Technical Report Writing (3 Class Hrs/Wk)} Term Units 3

This Is a course which supplios knowledge of the principles of composition ond basic
forms of writing reports. The subjects covered are: why reports are written, t H
of reports, make-up of reports, effectlveness of writing styles, gathering of facts
for o report, planning a report, method of writing a_report, layout and typing of
a rgpolrt,fand visual aids in a report. Prerequisite: Communication Skills 1.100 or
equivalent.

6.127 Practical Descriptive Geometry (4 Lab Hrs/Wk) Term Units 2

This course gives a brief view of advanced drafting problems and takes the student
further into the tleld of descriptive geometry principlos. In the production of
deteiled drawlng from assembly drawing the principles of Descriptive Geometry are
necessary to the skjlled draftsmen. Prerequisites: Third term standing or approval
of department head,

6.128 Strength of DMaterials (2 Class, 3 Lab Hrs/Wk) Term Units 8

This is a continuation of Strength of Meterials |.  In addition to advanced theory
in the area of materials characteristics, field trips will be taken to enable the
student to obsorve use of different materials in actual installations. A centinuction
of material testing is Included in the laboratory. Prerequisite: Strength  of
Materials 6.107 or equivalent,

6.130 Struct. Analysis & Design (1 Class, 3 Lal Hrs/Wk) Term Units 2

The course deals with the determination of stresses induced by foads on structures
of wood, steel, concrete, selections of appropriate structural members and suitoble
connections; loading conditions causing compression, tension, shear, tforsion, and
bending; practical design procedures, relating to  various  structural members,
beems, girders, columns and footings. Prerequisites: Applied Mechaonics 6.109
and Technical Mathematics 6.266 or equivalent.

6.131 Mapping and Computing (4 Lab Hrs/Wk) Term Units 2

Advaneed map plotting, earthwork computation, field surveying from mops; legal
description; subdivision plgnning and simulated problems of construction are used.
Prerequisites:  Surveying Computations 6.500 and Technical Mathematics 6.266
or equivalent.

6.133 Mapping and Computing (6 Lab Hrs/Wk) Term Units 2
Advanced earthwork computation; office procadure; govermment surveys, surveying
laws; professional practices. Simulated problems are used. Prerequisite: Mapping
and Computing 6,131 or equivalent,
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6.135 Engineering Problems (2 Lab Mrs/Wk) Term Unit 1

This course of study in englneering problems is one in which the student is instructed
in the develepment of accurate, effective, ond efficlent work and study habits,
The cowse is Intended to train the student to organize his onalysls and record them
In clear, concise form so that they can be interpreted. Prerequlsites: One yoor of
high schoal algebro or equivalent.

6.136 Engineering Problems (2 Lab Hrs/Wk) Term Unit 1

This course aims to develop tho skill of gothering topether and sorting research
results and problems solving records into logical summation. Mathematical and
grophical analysis of data will be emphasized in the presentation of information in
1he repnrt,  Prerequisite: Engineering Problems 6, .

6.200 Electrical Theory (DC) (3 Class, 2 Lab Hrs/Wk) Term Units 4

Presents an intraduction to clectronics on the basis of direct currents with an emphosls
on contemperary tachniques as a supplement to hasic concepts. Covers the princi-
ples of electron physics, unidiractional current and factors affecting its magnitude,
serles-circuit analysis, parallel-circuit anclysis, series-parallel cireult analysis, complex
unidirectional-current circuits, the phenomeno of magnetism ond electro-magnetism,
inductance and its characteristics of caopocitance, and electrical measurement in-
struments. Prerequisites: High school olgebra or equivalent.

6.202 Electrical Theory (AC) (3 Class, 2 Lab Hrs/Wk) Term Unils 4

A continuation of electrical theory on the basis of alternating currents with an
emphasis on confemporary techniques os a supplement to bosic concepts. Covers
the analysis of the sine wave, series circuits with a sine wave Input, series resonance,
parailal clrcuits with o sine wave Input, parallel resonance, the non-resonant and
the resonant tronsformer and atterivators end pads, Prereguisites: Second term
standing or approval of the department head.

6.204 Electrical Circuits (3 Class Hrs/Wk) Term Units 3

A continuation of electrical theory with an emphasis on the analysis of the char-
acteristics of complex waveform circuits. Covers passive filter notworks, bi-direc-
tional waveforms, complex waveform analysis of series R-C clrcuits, waveform
analysis of series R-L circuits, and waveform analysis of combined networks. Pra-
requisite: Third term standing or approval of department head,

6.205 Electrical Circuits Lab (6 Lab Hrs/Wk) Term Units 2

Pract.cal application of the theory studed in Electrical Clreuits. involves the cone
struction and testing of passive filter networks including tha constant %k, the series
m-derived, and the shunt m-derivad types. Response of simple circuits involving
diodes, resistance, Inductance, and capeccitance to square-wave, frlongulnr-wavc,
saw-tooth-wave, and rectangular-wave pulses is analyzed. Various R-L-C cormbing-
tions are designed ond tested for low and high-frequency response, rise and fall
times are measured, and integrator and differentiator circuits are constructed and
analyzed. Prerequisites: Third term standlng or approvel of department head,

6,210 Vacuum Tube & Transistor Analysis (3 Class Hrs/Wk) Term Units 3

An introductory course to the eanlysis of the eleetrical characteristlcs of vacuum
tubes and transistors, Includes g review of electron physics with emphaosis on
electron devices including hot ond cold-cathode vacuum and gas diedes and semi-
conductor diodes; three-elament vacuum tubes and transistors; multi-grid tubes in-
cluding tetredes, pentedes, ond beom-power tubes; speciol transistors and diodes.
Includes a review of auxillary electronic components including potentiometers, trans-
formers, and relays, and o raview of several electronie circuits involving serles and
paraflel resongnce, bandwidth, and coupled-circuit theary. Alse covers elementary
filter design, harmonic analysis, netwark theorems, and four-te'minal networks.
Prerequisites: Third term stonding or approval of department heod.

6.211 Vacuum Tube & Transistor Analysis Lab. (3 Lab Hrs/Wk)
Term Unit 1

Practical application of the theory studied in Vecuum Tubes and Transistor Analysis.
involves the disassembling of diodes, triodes, tetrodes, pentodes, and multigrid tubes,
ond fransistors to observe their construction. Also includes the plotting of the
electrical characteristic curves of vocuum tubes and transistors, The plotted eurves
are used to determine the transconductance, the amplification factor, and the plate-
resistance of vacuum tubes and the current-goin of junction transistors in various
circuit configurations. The operation of the Thyratron is tested with A-C and D-C
plate voitagos, using a phase-shifter for grid-control.  Ineludes the testing of
Zoner and double-based diodes and special transistors such as the PNPN. Trans-
former-coupled theory is verified by festing out under-coupled, optimum-couplad,
and_over-goupled coils. Gain of amplifiers is computed in decibels and auxtliary
audio elements such as microphones, speakers, and tape-recerders are reviewed.
Prerequisites: Third term standing ar approval of department head.
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6.213

6.214

6.215

6.216

6.218

6.228

Oscillator Cireuits and Design (2 Class Hrs/WKk) Term Units 2

A continuation of vacuurm tube and tranmsistor cnalysis. Involves the study of single-
phase rectitier circuits and filters with caluculation of the ripple-factor,  Introduces
the fundamental feedback equation and covers positive and negative feedback.
Various types of feedback oscillators including tho Hartley and Colpitts are analyzed.
Covers hegative-resistance  oscillators, miscellaneous  sine-wave oscilltors, non-
sinusodlal oscillators Including various multivibrator circuits, The principles ‘of AM
and FM modulation and detection are studied and the theory and application of
the cathode-ray oscilloscope is ingluded, Prerequisites: Fourth term standing or
appraval ot department hec,

Oscillator Circuits and Design Lab. (6 Lab Hrs/Wk) Term Units 2

Practical application of the theory studied in Oscillotor Circuits and Design. Involves
the testing of half-wave and full-wave single-phase rectifier cireuits and meosure-
ment of the D-C output and ripple-voltage. Includes the construction and testing
of Hartley, Colpitts, Armstrong, electon-coupled, crystol, tri-tet, phase-shift, Wein-
bridge, and other types of feedback and negative-resistance oscillators, Grid, cath-
ode, screen ond piate AM medulation are tested and checked for percentage by
means of an oscilloscope, The reactance-tube modulator is constructed and tested
for FM_modulation. The cathode-roy cscilloscope circuits are analyzed. Frequency-
comparisons are made with Lissagjsus’ patterns and Z-axis medulation. Anplications
and proper techniques for use of the ascillescope are also included. Prerequisites:
Fourth term standing or approval of department head.

Amplifier Circuils and Design (3 Class Hrs/Wk) Term Uniis 3

A continuation of oscillator circuits and design. Covers the application of vacyum
tubes ond transistors in amplifier circuits. Analyzes the vacuum tube amplifier into
its basie and equivalent circuit, Includes load-lines, distortion, and pentode and
beam-power tube consideration. Analyzes transistor amplifiers in various circuit
canfigurations and covers biasing metheods, Also includes transformer analysis,
transformer-coupled amplifiers, and R-C coupled amplifiers. Special amplifiers using
vacuum tubes and transistors are studied. Includes push-pull circuit analysis and
phase inversion; Class-C amplifier analysis, ond high-frequency amplifiers. Pre-
requisite: Fifth term standing or epproval of deportment head.

Amplifier Circuits and Design Lab, (¢ Lab Hrs/Wk) Term Unils 2

The application of theery studied In Amplifler Cireuits and Design. Involves the
design, construction, and testing of wvarious types of vacuum type and transistor
amplifiers employing direct, tronsformer, and R-C coupling. Several push-pull
circuits utllizing different types of phase invertars are built and tested and the
principle of complementary symmetry is demonstrated in the operaticn of transistors
in push-pull. Class-C power amplifiors cre constructed and adjusted for proper
operation and different types of high-frequency amplifiers are alse built and tested.
Prerequisites: Fifth term standing or approval of department head.

Advanced Electronic Circuits (2 Class, 3 Lab Hrs/Wk) Term Units 3

A course designed to simulate problems in industry. Covers six electronic areas
including computers, communications, industrial controls, electronics, microwaves,
and radar. Closs meetings invelve .overview of each aree and study of current
problems and opportunities. Lab involves construction, testing, ond reporting per-
formances of assigned circuits. Prerequisites: Sixth term standing or approval of
department head,

Industrial Electronics (2 Class, 3 Lab Hrs/Wk) Term Units 3

An introductory class and laboratory course covering the principles and applications
of clectronics In industry. Involves a review of the principles of D-C mators and
generatars, and covers D-C motor controls with cmphasis on electrenic controls.
Also covers relays and time-delay circuits; industrial photo-electric ceontrol and
typical opplications; electronic power-control with saturable-core reactors and the
amplidyne; ond the electronic control of welding. Prerequisites: Fifth term standing
ar approval of department head.

Industrial Television (2 Class, 3 Lab Hrs/Wk) Term Units 3

A theory and laoh course designed to cover television systems, scanning and synchron.
ization, composite video signal, frequency-meodulation, television receivers and
monitors, picture tubes, power supplies, video amplification, procticol design of
video amplifiers, brightness-control and d-c reinsertion video dection, automatic
qain-control and sync-separation, and deflection oscillator and amplifier circuits.
Prerequisites: Fifth term standing or approval of department head.

6.234 Wave Generator and Shaping (2 Class, 3 Lab Hrs/Wk) Term Units 3

A class and laboratory course designed as an introduction to pulse techniques,
Begins with an intreduction to pulses, giving their historical devalopment, typical
applications, nomenclature, importance of pulse shapes, and responses of frequency-
selective circuits to pulses. Includes the theory and operation of limiter and clipper
circuits, differentiating and Integrating circuits, and D-C restoration. Various multi-
vibrator circuits, synchronization circuits, and applications of multivibrators are
studied. Also covers blocking oscillators of several types, their principles of oper-
ction, hcmd application, Prerequisites: Fourth term standing or approval of depart-
ment head.
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6.235

6.236

6.240

6.242

6.244

6.246

6.247

Industrial Television (1 Class, 2 Lab Hrs/Wk) Term Unit 1

A theery and laboratory course covering closed-cireuit television systems, picture trans-
mission, scanning process and the compaosite signal, camera tubes and cireuits
comera video emplifier systems, comera sync and deflaction generators, and severa
types of commerciol industriol cameras with emphasis on circuit anlysis, set-up
procedure, operation and adjustment. Prerequisites: Sixth term standing or approval
of department heod.

Servo Systems (1 Class, 3 Lab Hrs/Wk) Term Units 2

Presgents the principles of servo and data trensmission systems with emphasis on
fundamentals. Covers control systems and servo-mechanisms, elementary forms
of control systems, servo systems, synchros, servo element, electronic and maognatic
amplifier, direct current servomotors, performance improvers, methods for servos
and measurament, and examples of servos and servo systems. Prerequisites: Fourth
tarm standing or opproval of department head.

Electronie Data Processing (3 Class Hrs/Wk) Term Units 3

An introduction to the principles of electronic digital computers. Cavers the ap-
plication and programming of computers in business, industrial, and scientific orgon-
[rations. Reviews tho decimal and binary numbering “systems as they relote to
computers; analyzes computer circuitry with emphasls on transister and diade
switching circuits; presents the fundomentals of logicol design with an Introduction
to Boolean Algebra and the use of block diagrams; analyzes the maojor divisions of
a digital computer in terms of the arithmetic element, the memory element, Imput
and output devises; and the control element. Prerequisites: Fifth term stonding
or approval of department heaod,

Microwaves (2 Class, 3 Lab Hrs/Wk) Term Units 3

A theory and laboratory course designed as an Introduction to microwaves. Begins
with the study of ultro-high frequencies to develop a good foundation for the
development of waveguides and microwave circuitry, Covers UHF transmission
lines, the applicatlon of quarter-wave lines, matching stubs, and stonding-wove
measurements. Transmission of microwave energy throuph waveguides is analyzed
and the TE and TM modes of transmission are studied. Various types of waveguide
plumbing including choke Joints, directlonal couplers, fiap-attenuatars, harns, guide
artitions, and tlexible waveguides are studied. Includes also cavity resonators,
igh-frequency oscillaters, magnetron and klystron os¢illaters, the resnatron, traveling
wave tubes, and other high-frequency tubes and devices. WVarious types of UHF
and microwave antennas and receiver circuitry are included. Microwave measure-
ments involve the use of thermocouplie voltmeters, bolometers, covity wavemeters
slotted lines, and directional couplers. Prereguisites: Sixth term standing or cpprnvoi
of department head.

Automation Sysiems (3 Class Hrs/Wk) Term Units 3

This course is devoted to the study of the techniques of automation. Introduces
the basiz concapts of automation and covers autamatic contrels, prieumatic control
devices, hydraulic control devices, and electronic and electric control devices. The
application of automation is studied from examples in the oreos of materials handling
and assembling, production of metals, metal castlng processes, mechnaical weorking
of metals, pressworking of metals, metal cutting operations, heat treating of metals,
matal joining operations, and inspoction and quolity control.  Prorequisite: Sixth term
standing or approvaol of department head.

Industrial Electronics (3 Class Hrs/Wk) Term Units 3

A continuation of Industrial electronics with emphasis on A-C principles and appli-
cations in industry. Covers alternating current characteristics, generation of A-C,
vector diagrom analysis, properties of electric circuits, ond grophical representation
of resistance, reactance and impedance. Single-phase clrcuits are analyzed in terms
of power factor, and three-phase wye and deita combinations are studied. Also
includes transformers and regulators, alternating-current generators, pelyphaose induc-
tion motors, synchranous motors and self-synchronous devleces, single-phase motors,
circuit-protective and switching equipment, electrical Instruments and electrical
measurcment.  Prerequistes: Sixth term stonding or approval of department head.

Industrial Electronics Lab (2 Lab Hrs/Wk) Term Unit

The practical application of the theory studied in [ndustrial Electronics &.244. Alter-
nating-¢urrent theory and principles are verified by the canstruction and testing of
cireults involving series resistaonce, inductonce, and capacitance, Phose-angle, re-
actance, ond impedance are calcutoted and checked, and vector diagrams are drawn
to show current and voltage relationships. Three-phase transformers are wired in
varfous deita-wye combinations and output veltoges are calculated and verified.
Small transformers are designed to deliver specitied outputs, Alternating-current
generators, poly-phase Induction motors, synchronous motors, selsyn transmitters
and receivers, and single-phase motors of all types are disassembled and their
construction studied Various circuit-protective and switching equipment are con-
nected from a test panel to motors and tested.  All types of electtlcal measuring
equipment are tested by application and a D-C, A-C vacuum tube voltmeter is
constrt;)cteg and tested. Prerequisites: Sixth term standing or opproval of daport-
ment head,
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6.261 Technical Mathematics (3 Class, 2 Lab Hrs/Wk) Term Unifs 4

This is an applied course In mathematics on_the technlcian leval, covering the slide
rule, tables and interpalation, additional applications in geometry, a raview of fundao-
mental clgebraic operations, system of linear equations, functions and graphs,
advanced applications of exponents ond rodicals, and quadratic equations in one
unknown. Prerequisites: High school algebra or equivalent,

6.262 Technical Mathematics (3 Class, 2 Lab Hrs/WKk) Term Units 4

This is an applied couse in mathematics on the technician level, including logarithms,
right and oblique triongle problem solving, trigonometric applications an review,
vectors, trigonometric formulas, identities and equations and graphs of trigonometric
functions. Prerequisite: Technical Mathematics 6.261 or equivalent.

6.266 Technical Maihematics (3 Class, 2 Lab Hrs/Wk) Term Units 4

This is an opplied course in mathematics on the technician level, covering simul-
taneous quadratle equations, ratio ond preportion, biromial theorem, orthmetic
and geometric progressions, mathematics of nvestment, exponential functlons, com-
plex notation and wvector algebra. Prerequisite: Technical Mathematics 6,262 or
equivalent.

6.270 Technical Mathematics (3 Class, 2 Lab Hrs/Wk) Term Units 4

This is an introduction to differential ond integral coleulus, 1t is an appligd course
covering grophical methods, differentiation, and integrotion. Prerequisite: Technical
Mathemaotics 6,286,

6.366 Applied Physics (3 Class, 2 Lab Hrs/WK) Term Unils 4

Magnetism and electricity, including basic electric currents, sources, electro-mag-
netism, alternating current, generators, and maotors, Lab time is provided for
demonstrations and experiments to clarify princlples ond procedures covered in
class. Prerequisite: Technical Mathemotics 6.262 or equivalent.

6.370 Applied Physics (3 Class, 2 Lab Hrs/Wk) Term Units 4

Physicel laws ond theories and mechanical principles, including mechanics of
measurement, Eropertics and structure of matter, solids, fiquids, and geses, simple
machines, work, power, aond energy are studied. Laboratory time is provided
for demonstrations and experiments to clarify principles and procedures covared
in class. Prerequisites: Technical Mathematics 6.261 or equivalent. May be taken
concurrently.

6.371 Applied Physics (3 Class, 2 Lab Hrs/Wk) Term Units 4

Covers principles of heat, light, ond sound, including the study of temperature and
the effects of heat, heat and change of state, heot tronsfer, heat engines, rofrig-
eration, air conditioning, sound, application of sound, and nature of light. Leboratory
time is provided for demonstrations and experiments to clarify principles and pro-
cedures covered in class. Prerequisite: Applied Physics 6.370 or equivolent.

6.401 General Forestry (2 Class, 4 Lab Hrs/Wk) Term Units 3

This course is an introduction to American forestry and past forest proctices. ‘The
loboratory periods are devated to the teaching of the use and hondling of the tfools
used in forestry including the staff compass chain, abney, diometer tape, builtmore
sticks, and drafting instruments.

6.402 General Forestry (2 Class, 3 Lab Hrs/Wk) Term Units 3

A survey of the technical fields of forestry and their relation to forest management
and the dependent cconomic community. Fleld work in site stocking and growth
measurements is combined with the use of agerial photographs in order to recognize
forest types and conditions,

6.404 Forest Engineering I (2 Class, 4 Lab Hrs/Wk) Term Units 3

This is o beginning course in forest engineering methods and procedures, Both the
laboratory and classroom are used to give the student o proficiency in the use of
surveying instruments in such practical field work as grade lines, P line, retroce-
ment of section lines and the ficld use and geometry of cerial photographs,

6.405 TForest Engineering II (2 Class, 4 Lab Hrs/Wk) Term Units 3

Engincering procedures and methods with special emphasis on road location and the
rectongular survey system. This course correlates closely with the beginning course
in Forest QOperations so that the student may associote the engineering with the
planned construction result,
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6.406 Forest Engineering III (2 Class, 4 Lab Hrs/Wk) Term Units 3

The student Is trained to g working proficiency in plonning ond pursuing forest rur-
vey work with all instruments presently available.  Projects in speciol surveys such
as vertical and horizontol control far acrial photographic maps, construction and site
surveys are used to promote standards of performance.

6.407 Forest Mensuration I (2 Class, 4 Lab Hrs/Wk) Term Units 3

This course s a beginning course in the measurement of forest products including
cruising and s¢aling.

6.408 Forest Mensuration If (2 Class, 4 Lab Hrs/Wk) Term Units 3

This course deals with more odvanced methods end concepts in forest measurement
including the use of prisms, forest inventory procedures and type mapping empha-
:i:glng the' use of acrial photographs and individual proficiency in obtalning accep-
able results.

6.409 Forest Protection (2 Class, 3 Lab Hrs/Wk) Term Units 3

A study of the agents of forest destruction, the methods, agencies and equipment
used in their preventlon ond suppression. This inciudes the study of the control
measures applied to fire, insects, discase, wildlife, eand domestle animals. The leb-
ocratory perlods are devoted to the observotion and practice of contral measures and
surveys to identify the domaging agent.

6.410 Forest Operations I (2 Class, 4 Lab Hrs/Wk) Term Units 3

This is the first of a three term seties deoling with the production and utilization of
forest products. The first term covers logging transportotion systems including read
construction,

6.411 Forest Operations IF (2 Class, 4 Lab Hrs/Wk) Term Units 3

The second of a three port series covering logglng, forest nursery, planting and seed-
ing operations and the preduction of wood products.

6.412 Forest Operations ITI (2 Class, 4 Lab Hrs/Wk) Term Units 3

This phase deals with the industrial conversion of togs to marketable products with
emphasis on pulp, flber and chemical conversion processes.

6414 Forest Contracls (3 Class Hrs/Wk) Term Units 3

The student is tought the elements of the various types of forest contracts, Also
the individual roles in tho administration of contracts to obtain the desired manage-
ment results.  Emphasis is placed upon the personal responsibilitics of timbersale ad-
ministrators, the records, and actionis which may or may not be taken,

6.449 Forest Botany (2 Class, 2 Lab Hrs/Wk) Term Uniis 3

A study of some of the bosic principles of plant seience os related to forestry. Part
of a curriculum designed to prepare persons for entry into various forest industries.

6.450 Technical Chemistry (3 Class, 3 Lab Hrs/Wk) Term Units 4

An introduction to chemistry including, o description of atoms and how they coambine
to form compounds, the states of matter, and a descriptlan of the chemistry of hy-
drogen and oxygen.

6.452 Technical Chemistry (3 Class, 3 Lab Hrs/Wk) Term Units 4

The socond term of Technical Chemistry covering: the chemistry of solutions, descrip-
tive chemistry of the metals and nenmetals, and electrochemistry,

6.454 Technical Chemistry (3 Class, 3 Lab Tirs/WKk) Term Units 4

The third term of chemistry covering organle chemistry. The chemistry of: functional
groups of both alkyl and eml compounds, stereochemistry, and the chemistry of
macromolecules,

6.500 Surveying Computations (1 Class, 4 Lab Hrs/Wk) Term Units 3

A review of trigonometry and logarithms with spplication to surveying. The course
includes: Computing machines, plonometers in application to irregular areas, caleu-
lations relating to troverses, subdlvision of lond and stadia. Surve platting is also
gozvg;ed. Prerequisites: Plane Surveying 6.101, 6.103 and Technical Mathematics
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9.110 Carburetion for Auto Mechanics (3 Hrs/Wk) Term Units 1

A course providing an overall knowledge of fuecl systems beginning with bosic car-
buretion theory and circuitry to be applied to commaon types of carburetors, including
four borrel and multiple carburetor Installations. Lab experience Is provided on re-
presentative types of modern carburetors. The course is oimed toward up-grading
skills of students having previous automotive oxperience, Prercquisite; Employment
In the field and consent of instructor.

9.111 Electrical Systems for Auto Mechanics (3 Hrs/Wk) Term Uniis 1

A course beginning with basic electrical theory and automotive efectrical system fun-
domentals which are opplied to starting, ignition, and generating systems. Lab ex-
perlence is provided in repalr, adjusting, and testing of the various units in the elec-
trical system. Prerequisite: Employment in the field and consent of instructor.

9.112 Tune-up for Auto Mechanics (3 Hrs/Wk) Term Units 1

An advanced course to provide students with knowledge of tune-up precedures and to
develop diagnostic ability, Leb experience consists of demonstration and use of
mdoern tes’t?ng and analysls instruments. Recommended prerequisite: Employment
in the field and consent of instructor.

9.150 Welding (Beginning) (1 Class, 3 Lab Hrs/Wk) Term Units 2

Instruction in set-up, adjusting snd operation of oxy-céetylene and arc welding equip-
ment.  Theory of identification and selection of proper electrodes amd materials,
Demonstration and practice in flat and horizontal positien in all basic welding joints.
Students learn to evaluate quality of welds by nick-break and guided bend testing
methods. Prerequisite: Consent of instructor and employment in the fiald.

9.161 Welding (Advanced) (1 Class, 3 Lab Hrs/Wk) Term Units 2

Advanced theory and technlques in oxy-acetylene and arc welding, including the
inert gas shielded orc welding of ferrous and non-ferrous metals. Demoenstration and
frol:fice ts provided in all positions of welding including pipe welding. Standard
ndustrial fabrication practices are also tought. Work is evgluated by both break
and bend test methods. Prerequlsite: Completion of 9.150 and consent of instructor.

APPRENTICE RELATED INSTRUCTION COURSES

The following apprentice related instruction courses are offered by the College as
needed.  Apprenticeship training periods vary from three to six years according to
the individual oceupation. Each course provides reloted classroom instruction for
opprentices registered under the Cregon Law and Plan of Apprenticeship. Classroom
instruction is related to on-the-job training experiences outlined in opprenticeship

standards.
9.186 Carpenter Apprentice (5 Hrs/Wk) Term Units 1%
9.187 Industirial Electrician Apprentice (5 Hrs/Wk) Term Units 114
9.188 Inside Wireman Apprentice (5 Hrs/Wk) Term Units 1%
9.189 Power Lineman Apprentice (5 Hrs/Wk) Term Units 134
9.190 Plumber Apprentice (5 Hrs/Wk) Term Uniis 1%
9.181 Sheetmetal Apprentice (5 Hrs/Wk) Term Units 11
9.192 Machinist Apprentice (5 Hrs/Wk) ' Term Units 112
9.193 Automotive Mechanic Apprentice (5 Hrs/Wk) Term Units 1%
9.194 Painter Appreatice (5 Hrs/Wk) Term Units 1%

9.200 Administrative Management Seminar (3 Class Hrs/Wk)
Term Units 3

The Administrative Monagement Course presents in a practical setting thosa principles
and techniques of modern management of particular value In the solution of the
problems of small business. In a series of meetings utilizing conference discussions,
case studies, guest lectures, and supervised readings, the course provides an oppors=
tunity for Its participants te discuss their specific problems and analyze current
business practices,

9.202 Small Business Records Management (3 Class Hrs/Wk)
Term Units 3
For present or prospective owners or managers of small businesses. Designed to pro-
vide a proper understanding of the record keeping necessory to meet requirements of
governmental agencies, financial institutions, to give the ewner a better picture of
his needs for cash, credit control, cost analysis, gross and net profit.



68 SOUTHWESTERN OREGOM COLLEGE

9.301 Fire Training — Basic “A” (30 Hours) Term Units 1

A beginning course to acquaint the student with flre behavior, the organization of
his department, how he should conduct himself in the department and responding
to alarms and training to develop skills in the use of small tools, ropes, knots, hose
lines and ladders.

9.302 Fire Training — Basic “B” (30 Hours) Term Unifs 1

A continuation of Fire Training 9.301 designed to train the student in the use of
portable fire extinguishers, in methods of overhaul and salvage, In the principles
of fire control In notural cover crops, in forcible entry tactics and in ventilotion and
rescue procedures.  Prerequisite: Fire Training 9.301,

9303 Fire Training — Basic “C"” (30 Hours) Term Units 1

A continuation of Fire Tralning $.202, the study of fire streams, fire apparatus, pre-
fire plonning, flammable liquids and gasses, structure flre problems and practice
evolutions. Emphosis is placed on demonstration, practice and drill.  Prerequisite;
Fire Training 9.302,

9.304 Tire Training — Basic “D" (30 Hours) Term Units 1

A continuation of Fire Training £.303, intendad to review for the student fire control
tactic+, then apply these principles to specific types of buildings and hazards. 1In-
cluded are; alr crash and rescue, mills factories and large structure fires, and matar
vehicle fires. Prerequislte: Fire Training 9.303.

9.500 Elements of Supervision (3 Class Hrs/Wk) Term Units 3

A basie introductory course covering in general terms the total responsibilities of a
superviser in industry, such as orgonization, duties and responsibilities, human re-
Iations, grievances, troining, rating, promotion, quality-guantity control, and man-
agement-employee relationa.

9.501 Written Communications for Supervisors (3 Class Hrs/Wk)
Term Units 3

Rveiew of writing mechanics covering grammer, punctuction, sentence structure and
puragraph structure, Business letter-writing involving the principles, planning, and
dictating of letters. Memorandum and bulletin writing with emphasis on format,
content, structure, tone, and style. Manual writing covering format, content, and
structure,

9.502 Basic Psychology for Supervisors {3 Class Hrs/Wk) Term Units 3

A course to astist the superviser In understanding the people with whom he works,
with emphasis in such areas os psychological aspects, perceptions, learning processes,
emotions, attitudes and personalities,

9,503 Oral Communications for Supervisors (3 Class Hrs/Wk)
Term Uniis 3

How we communicate. Effective specking ond listening. Kinds of supervisory
communications. Saying what we mean, which covers oral versus written commun-
ications. Undorstonding what is communicaled os reloted to intent and effect.
Conference leading and proctice for supervisors.

9.504 Developing the Employees Through Training (3 Class Hrs/Wk)
(Teacher Training) Term Units 3

The superviser's responsibility for developing employees through training, Orien-
tation and Induction, Vestibule and on-the-job techniques. Job instruction prin-
ciples. Apprenticeship training, Technical training. Supervisary training ond man-
agement development, Use of oufside agencies.  Advisory committoes.

9.505 Report Writing for Supervisors (3 Class Hrs/Wk} Term Units 3

Types of recorts: stotistical, financial, marrative, technical., Steps in preporing the
report. Gatherinng ond sorting information. Designing and erganizing the repert.
Parts of the report. Tezhniques of writing, Format, style and organization. 1llu-
strating the report, Proctice in writing and evaluating reports in the occupational
field of the individua) enrollees. Prerequisite: Written Communications for Super-
visors 9.501 or equivalent.

9.506 Human Relations (3 Class Hrs/Wk) Term Units 3

(Developing Supervisory Leadership)

The proctical application of basic psychology in building better employer-employce
refationships by studying human relations techniques. Prereuisite: Basic Psychology
for Supervisors 9.502.
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9.507 Reading Improvement for Supervisors (3 Class Hrs/Wk)
Term Units 3

General approoch to better reading through the proper use of text material, reading
films, tachistoscops, and practice. Benefits of better reading, primary cnnslderahnns
in reudlng, evaluating and analyzing what is reod, vocebulary Improvement, ad-
vanced reading tips,

9,508 Labor-Management Relations (3 Class Hrs/Wk) Term Units 3

The histary and davelopment of the Labor Mevement. Development of the Nntionnl
Labor Realtions Acts, the Wagner Act, the Taft-Hartley Act. The supervisor's re~
sponsibility for goed Iabor relations. The union contract and grievance procedure.

9.512 Methods Improvement for Superv:sors (3 Class Hrs/Wk)
{Work Simplification) - N - - Term Units 3

The supervisor's responsibility for job methods improvement. The basic principles
of work simplification, Adntinistration and the preblems invelved. Motion study
fundamentals for supervisors. Tima study m:hniques.

9.514. Cost Conlrel for Supervisors (3 Class Hrs/Wk) | Term Units 3

How co:its are defermmed in .industry. Cnst ‘contral and its functions. The super-
wsors responsibility for costs. Factors in cost control: costs, materials, waste,
s_uavoge quality conirol, quantlty.cq’nrrol control of time. -

9.516 Supervisor's Responsxblhty for Mauagement of Personnel
(3 Class Hrs/Wk) Term Units 3

Pérsonnel techniques for whlch the superwsor is portlolly responsible and for which
he should hove same training in earrying out his responsibitity. Selection, placement,
tcstmg, oracntannn training, counseling, merit rutmg, promotion, tronsfer, ond train-
ing for responsibllity. !

9,518 Organization and Management (3 Class Hrs/Wk) Term U'nits 3

The superwsors responslblllry for planning, organizing, directing, <ontrolling, and
coordinating.  Acquaints the supervisor with these bosic functions of an urganlzotlon
and his responsibility in carrying them .out in accordance “with the organization's
plan. Establishing lines -of authority, functions of departments or units, duties and
responsibilities, policies and procedures, rules and regulations.

9,520 Job Analysis for Wagc Admmlstratmn (3 Class Hrs/Wk)
. . Term Units 3

The history of w? Inequolmes in rates of pay. Management and union move-
ment taward a “fair wage” plan. The supervisor ond job deseriptions, job snecifi-
catiens, job evaluations, and job clossifications. The wage plan laid down by the
Depurtmenf of Lobor, The Federal Employment Service. Wage administration
and the line organizalion,

9,522 Safety Training and Fire Prevention (3 Class Hrs/Wk)
Term Units 3

Problems of accidents ond fire in industry, Management and supervisory respan-
sibility for fire and occident prevention, Accident reports and the supervisor,
Good housckeeping and fire prevention. Machine guordmg and personnal protec-
tive equipment. State Industrial Acadent Code and fire regulations. The First
Ald Department and the line supervisor's respensibility. Job instruction and satety
instruction. Company rules ond enfocement Use of safety committees. Yeour
insurance carrier and the Insurance Rating Bureau. Advertising and promoting a

good safety and fire prevention program, .
‘

9.524 DManagement Controls and the Supervisor (3 Class Hrs/Wk)
Term Units 3

Basic principles of controls, Delegation of responslblltty through the use of con-
trols, The purpose and objectives of controls, manufacturing costs, quality control,
quantity control, production contrel, control over materials, control over perscnhel
and organization,

9700 Typing (1 Class, 2 Lab ITrs/Wk) Term Units 2

This is a beginning course in typing for those with no previous typing instruction.
It covers the parts and construction of the more common makes of typewriters,
learning of the keyboard, ond tha basic techniques of the touch system. The stu-
dent should develop rhythm in his movements and attain on gcceptable typing speed.
He is introduced to simple forms or letters, tabulations, and manuscripts.
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9.903 Typing (1 Class, 3 Lab Hrs/Wk) Term Units 2

A continuation of 9,700 or 2,501, Individunl units of study for those deosirous of
extending their present typing ability. These units are (1} correspondence, {2) tab-
ulation, ?3) manuscript, and {4} speedfaccurocy development. Ideal for both brush-
up and intensive development of superior skills, -

9721 Shorthand (2 Class, 2 Lab Hrs/Wk) Term Units 3

An introduction to theory, reading and writing cutlines of abbreviated words, phras-
ing and contexual material, Course includes dictation ond lenghand transcription
of femiliar previewed material. Alms ot dictation speed of &0 words a minute.
Prerequisite: Sotisfactory grade in high school English or poss qualifying English test,
One term of typing or concurrent enrollment in typing.

9,722 Advanced Shorthand (2 Class, 2 Labh Hrs/Wk) Term Units 3

Individual units of study for use of those desiring to oxtend their present shorthand
ability, Each unit will be maode up ok twe sectlons (1) general revue and {2) indi-
vidual unit material, Individieal units are (1) dictation speed development, (27 tran-
scription  proficiency (3) specialized dictation, ond (4) shorthand note reading
development.

9.920 Basic Clothing Construction (3 Hrs/Wk) Term Units 1

This course is designed for homemakers who wish te learn the bosic techniques of
sewlng and for those who arc interested in improving and learning new methods,
The course covers fabric selection, simfle pattern alteration, selectlon and use of
equipment pressing techniques, as well as the basic techmiques of clothing con-
struction needed to cnter the more advanced classes. Projects include apron, %Iousu,
skirt and dress.

0.922 Basic Fitting and Shirtmaking (3 Hrs/Wk) Term Units 1

The course covars techniques for making a basic dress from percale for use os g
fitting shell, These garments are then used as a Euidc in drafting o basic pattern
of pellon, which is then used as o guide for making perfectly fitted clothes and
used a5 a base for creating original designs. Construction of a maen’'s wool shirt
or jocket is olso included In the course,

9.923 Children’s Clothing (3 Hrs/Wk) Term Units 1

This course is designed for homemakers who wish to increase their general sewing
skill and gain mare experience and confidence in their sewing abilities befare going
on to the more advanced courses. Canstruction of children's sleepwear, girls’ dresses,
gurments of nap fabric, boys’ slacks, various neckline ond sleeve finishes for child-
ren's garments are covered in this course.

9.924 Tailoring a Coat (3 Hrs/Wk) Term Units 1

This course is designed to give students better knowledge of tailoring techniques,
experience in warking with heavier wool fabrics and lining materials,  Instruction
in specific coatmaking techniques are included. 5ome of the Htems covered are:
interfacing a cut-on facing, lining a gorment with raglan sleeves, making and
applying a notched collar, slot or modified welt pocket and tailored buttonhales,

8.925 Tailoring a Suit (3 Hrs/Wk) Term Units 1

This more advanced course in tailering presents the techniques in making a suit.
Some techniques are repeated learnings frem dressmaking and Tailaring @ Coat.
Included is a more advonced method for setting In sleeves, separate front facing,
cuffs, shoulder shapes, linlngs and walking pleats.

9.942 Home Furnishing and Decorating (3 Hrs/Wk) Term Units 1

This course covers the fundamentals of home furnishing and decorating, including
the use of design, color, texture, space and form. The selection and usa of ficor
coverings, windaw treatments, wall finishes, furniture, lighting, and aecessories are
oll studied so the homemaker can evaluate and improve her own home in terms of
comfert, convenionce, beauty, ond suitability to the individual needs.
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